
GRANT AGREEMENT 
 

BY AND BETWEEN 
 

PINELLAS COMMUNITY FOUNDATION 
 

AND 
 

THE ARC TAMPA BAY, INC. 
 

 
 

 
THIS GRANT AGREEMENT (hereinafter “Agreement”), effective upon the last date 

executed below, by and between PINELLAS COMMUNITY FOUNDATION, a public 

charitable foundation established by Trust Agreement Dated January 1, 1969, as may have been 

amended from time to time, whose address is 17755 US Highway 19 North, Suite 150, Clearwater 

Florida 33764, (hereinafter, "AGENCY”) and THE ARC TAMPA BAY, INC., whose address 

is 1501 N Belcher Rd Ste 249  Clearwater, FL 33765 (hereinafter “GRANTEE”). 

 

WITNESSETH: 

WHEREAS, in response to the emergence of a novel coronavirus and the respiratory 

disease it causes (hereinafter, “COVID-19”), the World Health Organization (hereinafter, 

“WHO”) has officially characterized COVID-19 as a pandemic that constitutes a Public Health 

Emergency of International Concern; and 

WHEREAS, on March 1, 2020, Governor Ron DeSantis issued Executive Order Number 

20-51, declaring that appropriate measures to control the spread of COVID-19 in the State of 

Florida are necessary, and accordingly the State Surgeon General and State Health Officer declared 

that a Public Health Emergency exists in the State of Florida; and 

WHEREAS, on March 9, 2020, Governor Ron DeSantis issued Executive Order Number 

20-52 declaring a State of Emergency for the state of Florida in furtherance of efforts to respond 

to and mitigate the effects of COVID-19 throughout the state; and 
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WHEREAS, the Pinellas County Board of County Commissioners (hereinafter, “Board”) 

passed Resolution 20-60 to define, expand, and add critical programs and services to mitigate the 

devastating impacts of COVID-19 on Pinellas County residents; and  

WHEREAS, nonprofit community partners have seen an increased demand for many 

services and assistance in response to impacts from COVID-19, particularly in the areas of food 

programs, homelessness, behavioral health, and legal assistance for evictions; and 

WHEREAS, as a direct result of the COVID-19 Public Health Emergency, many 

individuals and families find themselves in precarious financial situations within Pinellas County, 

without expanded access to critical services leading to food insecurity, housing insecurity, and 

behavioral health challenges; and 

WHEREAS, the threat to these vulnerable individuals and families constitutes a 

significant threat to public safety and welfare requiring rapid expansion of vital services to meet 

local needs; and 

WHEREAS, AGENCY is a subrecipient of  pass-thru funds awarded  by the U.S. Treasury 

Department (hereinafter, “Treasury”) to Pinellas County (hereinafter, “County”) made available 

under section 601(a) of the Social Security Act as added by section 5001 of the CARES Act 

(hereinafter, “Coronavirus Relief Fund” ); and 

WHEREAS, the County in partnership with AGENCY wishes to quickly expand services 

in priority areas that mitigate COVID-19 related impacts within the community such as food 

insecurity, housing insecurity, and access to behavioral health service though the Pinellas CARES 

Critical Service Expansion Program; and 
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WHEREAS, AGENCY has determined that GRANTEE has the experience and capacity 

to quickly administer and deliver awarded funds to assist in the goal of expanding services in one 

or more of the priority areas that mitigate COVID-19 related impacts within the community;   

NOW THEREFORE, the parties hereto, mutually agree as follows: 

1. Specific Grant Information: 

This project shall be undertaken and accomplished in accordance with the terms and 

conditions specified herein and the Appendices named below, which are attached hereto 

and by reference incorporated herein: 

a) Grantee’s Name: The Arc Tampa Bay, Inc. 

b) Grantee’s Contact and Notice Information:  

Primary Contact Name:  Brian Siracusa, Executive Director 

Address:  1501 N Belcher Rd Ste 249  Clearwater, FL 33765 

Phone Number: 727-799-3330 

Grantee’s Data Universal Numbering System (DUNS) number: 073229585 

c) Federal Award Identification Number:  Direct payment from the Department of 

the Treasury (‘Treasury’) pursuant to section 601(b) of the Social Security 

Act, as amended by section 5001 of the Coronavirus Aid, Relief, and Economic 

Security Act, Pub. L. No. 116-136, div. A, Title V (Mar. 27, 2020). 

d) Federal Award Date:  March 27, 2020 

e) Period of Grant Performance, Start and End Date: October 15, 2020 - December 

30, 2020 

g) Amount of Funds Awarded: $249,795.00 (hereinafter, “Awarded Funds”). 
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h)  Name of Federal Awarding Agency, Pass-Through Entity, and Contact Information 

for Awarding Official of the Pass-Through Entity: 

  Federal Awarding Agency: 

   United States Department of Treasury 

  Pass-Through Entity: 

   Pinellas Community Foundation 

   Contact Information for Awarding Official of the Pass-Through Entity: 

    Duggan Cooley, CEO, Pinellas Community Foundation 

    17755 US Highway 19 N, Suite 150 

    Clearwater, FL 33764 

i) CFDA Number and Name 

CFDA Number (at time of disbursement):  21.019 

CFDA Name:  Coronavirus Relief Fund (CRF) 

 j)  Indirect Cost Rate for GRANTEE portion of the Federal Award:  0% 

2. Scope of Services: 

The GRANTEE shall administer the Pinellas CARES Critical Service expansion 

Program funds awarded from the AGENCY consistent with the purpose identified in the 

GRANTEE’s application for award of funds (attached as Appendix 4) and which are 

consistent with the purpose of mitigating COVID-19 related impacts within the 

community, including food insecurity, housing insecurity and or behavioral health access 

for COVID-19 affected residents. 
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a) GRANTEE shall administer funding in an amount up to Two Hundred and 

Forty-Nine Thousand, Seven Hundred and Ninty-Five Dollars and 00/100 

cents for expanded local services with up to 0% or $0.00 allowed for indirect costs. 

b) GRANTEE agrees to monitor and deliver these funds pursuant to the following 

requirements: 

i. Compliance with all rules and guidelines of the CARES Act including 

certifications and/or attestations of compliance where appropriate. 

ii. Compliance with Appendix 1 - CARES Act Guidance and Requirements. 

iii. Compliance with Appendix 2 – Attestation. 

iv. Basic weekly reporting of service numbers by type of service and expanded 

monthly reporting of services, trends, expenditures, and other 

programmatic information.  

v. Maintenance of service level information as appropriate for reporting upon 

request by the AGENCY, including services provided, outcomes and 

accounting of expenditures. 

vi. GRANTEE understands and agrees that it may be required to adapt and/or 

respond during hurricane-related emergencies to help meet expanded 

needs and challenges of COVID-19. 

vii. GRANTEE understands that priority service areas may be adjusted by 

written notice of the AGENCY. 

3. Term of Agreement. 

The services of the GRANTEE shall commence upon execution and the agreement shall 

expire on December 30, 2020. The expiration date of this Agreement may be extended, by mutual 
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agreement of the parties in writing. This option shall be exercised only if all terms and conditions 

remain the same. 

4. Compensation. 

a) The AGENCY agrees to provide GRANTEE an amount not to exceed Two 

Hundred and Forty-Nine Thousand, Seven Hundred and Ninty-Five Dollars and 00/100 cents 

($249,795.00) as an award of the Pinellas CARES Nonprofit Partnership Fund for the services 

described in Section 2 of this Agreement. Up to Zero Dollars and 00/100 cents dollars ($0.00) 

equivalent to 0% of the funding may be allowed for approved indirect costs in association with 

this program.  The remainder of the funding will be for competitively awarded expansion of 

services as defined. 

b) GRANTEE shall maintain a Budget Plan (Appendix 4) for anticipated indirect and 

direct costs, as approved by AGENCY. Any changes that increase costs must be in writing and in 

an amendment to this Agreement. 

c) The AGENCY shall determine which expenses in the Budget Plan (Appendix 4) 

may be paid as an advance to the GRANTEE, if any, and which expenses will be paid on a cost-

reimbursement basis, with the GRANTEE to submit invoices with supporting documentation to 

justify the reimbursement of expenses. If any amount is paid as an advance payment to 

GRANTEE, the GRANTEE must provide sufficient documentation of usage of the funds for 

allowed purposes under this agreement in order to receive any future payments. 

d) Any funds expended in violation of this Agreement or in violation of appropriate 

Federal, State, and AGENCY requirements shall be refunded in full to the AGENCY. If this 

Agreement is still in force, future payments shall be withheld by the AGENCY. 
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5. Performance Measures. 

The GRANTEE agrees to submit weekly reports on awards to AGENCY including name 

of GRANTEE, purpose of award, amount of award, and service numbers, as well as monthly 

expanded reports that demonstrate services delivered and service trends, and outcomes to 

AGENCY. The AGENCY reserves the right to request additional data elements, performance 

measures, or reports as necessary to ensure that the overall programmatic purpose is demonstrated, 

quantified, and achieved. This report shall be submitted to the AGENCY weekly or monthly, as 

defined and never later than five (5) business days if specifically requested by AGENCY. The 

report formats shall be prescribed and provided by the AGENCY.  

6. Data Sharing. 

The GRANTEE agrees to share data with the AGENCY as necessary for service 

validation, trend review, and performance monitoring.   

7. Insurance. 

GRANTEE will be required to maintain appropriate insurance to cover the Services funded 

for this Agreement.  Before providing any funds under this Agreement, AGENCY will require 

that GRANTEE provide it with proof of insurance covering the Services funded and with policy 

limits and deductible deemed appropriate by AGENCY.  Whether GRANTEE has acceptable 

insurance coverage with appropriate limits and deductible is within the sole discretion of the 

AGENCY.  Said insurance must remain in full force and effect during the term of this Agreement 

and may be not changed without written approval of AGENCY.  Failure to maintain the insurance 

approved by AGENCY or any changes to the approved insurance without approval of AGENCY 

will result in termination of this Agreement.  
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8. Monitoring. 

GRANTEE will work with AGENCY to meet the requirements of 2 C.F.R. § 200.328 

(Monitoring and reporting program performance). This may include, but is not limited to, the 

following: 

a) The monitoring requirements set forth in Appendix 3 – Minimum Monitoring 

Requirements. 

b) GRANTEE will work with the AGENCY to establish policies and procedures as 

required. 

c) GRANTEE will cooperate in site visits including, but not limited to, review of 

staff, fiscal and client records, programmatic documents, and will provide related information at 

any reasonable time.   

d) GRANTEE will submit other reports and information in such formats and at such 

times as may be prescribed by the AGENCY.  

e) All monitoring reports will be as detailed as may be reasonably requested by the 

GRANTEE and will be deemed incomplete if not satisfactory to the AGENCY as determined in 

its sole reasonable discretion. Reports will contain the information or be in the format as may be 

requested by the AGENCY.   

9. Special Situations. 

GRANTEE agrees to inform AGENCY within one (1) business day of any circumstances 

or events which may reasonably be considered to jeopardize its capability to continue to meet its 

obligations under the terms of this Agreement.  Incidents may include, but are not limited to, those 

resulting in injury, media coverage or public reaction that may have an impact on the AGENCY’S 

or GRANTEE’S ability to protect and serve its participants, or other significant effect on the 
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AGENCY or GRANTEE.  Incidents shall be reported to the designated AGENCY contact below 

by phone or email only.   Incident report information shall not include any identifying information 

of the participant.   

10. Amendment/Modification. 

In addition to applicable federal, state and local statutes and regulations, this Agreement 

expresses the entire understanding of the parties concerning all matters covered herein.  No 

addition to, or alteration of, the terms of this Agreement, whether by written or verbal 

understanding of the parties, their officers, agents or employees, shall be valid unless made in the 

form of a written amendment to this Agreement and formally approved by the parties.   

11. Closeout  

a) Upon termination in whole or in part, the parties hereto remain responsible for 

compliance with the requirements in 2 C.F.R. Part 200.343 (Closeout) and 2 C.F.R. Part 200.344 

(Post-closeout adjustments and continuing responsibilities). 

b) This Agreement will not terminate, unless terminated as provided in Section 11, 

until Closeout is completed consistent with requirements detailed in the Appendices attached 

hereto, and to the satisfaction of the AGENCY. Such requirements shall include but are not limited 

to submitting final reports and providing program deliverables and closeout information as 

requested by AGENCY, and/or the US Treasury Department or its authorized representatives, and 

reconciliation of program funding. 

c) All invoices and requests for reimbursement shall be submitted within 30 days 

following the end of the project and budget period.  

d) All un-spent funds must be reimbursed to the AGENCY by the GRANTEE by 

January 31, 2021. 
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e) This provision shall survive the expiration or termination of this Agreement. 

12. Termination. 

a) If the GRANTEE fails to fulfill or abide by any of the provisions of this 

Agreement, GRANTEE shall be considered in material breach of the Agreement.  Where a 

material breach can be corrected, GRANTEE shall be given thirty (30) days to cure said breach.  

If GRANTEE fails to cure, or if the breach is of the nature that the harm caused cannot be undone, 

AGENCY may immediately terminate this Agreement, with cause, upon notice in writing to the 

GRANTEE.  

b)  In the event the GRANTEE uses any funds provided by this Agreement for any 

purpose or program other than authorized under this Agreement, the GRANTEE must repay such 

amount to the AGENCY and may in the AGENCY’S sole discretion, be deemed to have waived 

the right to additional funds under this Agreement. 

c) In the event sufficient budgeted funds are not available for a new fiscal period or 

are otherwise encumbered, the AGENCY shall notify the GRANTEE of such occurrence and the 

Agreement shall terminate on the last day of the then current fiscal period without penalty or 

expense to the AGENCY. 

d) The AGENCY or the United States Department of Treasury may terminate this 

agreement in accordance with 2 C.F.R. § 200.339 (Termination). 

13. Assignment/Subcontracting. 

a) This Agreement, and any rights or obligations hereunder, shall not be assigned, 

transferred or delegated to any other person or entity.  Any purported assignment in violation of 

this section shall be null and void. 

b) The GRANTEE is fully responsible for completion of the Services required by this 
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Agreement and for completion of all subcontractor work, if authorized as provided herein.  The 

GRANTEE shall not subcontract any work under this Agreement to any subcontractor other than 

the subcontractors specified in the proposal and previously approved by the AGENCY, without 

the prior written consent of the AGENCY, which shall be determined by the AGENCY in its sole 

discretion. 

14. Indemnification. 

The GRANTEE agrees to indemnify, pay the cost of defense, including attorney’s fees, 

and hold harmless the AGENCY, its officers, employees and agents from all damages, suits, 

actions or claims, including reasonable attorney’s fees incurred by the AGENCY, of any character 

brought on account of any injuries or damages received or sustained by any person, persons, or 

property, or in any way relating to or arising from the Agreement; or on account of any act or 

omission, neglect or misconduct of GRANTEE; or by, or on account of, any claim or amounts 

recovered under the Workers’ Compensation Law or of any other laws, regulations, ordinance, 

order or decree; or arising from or by reason of any actual or claimed trademark, patent or 

copyright infringement or litigation based thereon; except only such injury or damage as shall have 

been occasioned by the sole negligence of the AGENCY. 

15. Business Practices. 

a) The GRANTEE must utilize financial procedures in accordance with generally 

accepted accounting procedures and Florida Statutes, including adequate 

supporting documents, to account for the use of the funds provided by the 

AGENCY. 

b) The GRANTEE must retain all records (programmatic, property, personnel, and 

financial) relating to this Agreement for five (5) years after final payment is made. 
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c) All GRANTEE records relating to this Agreement are subject to audit by the 

federal government or its representatives, or the AGENCY and its representatives. 

16. Nondiscrimination. 

a) The GRANTEE shall not discriminate against any applicant for employment or 

employee with respect to hire, tenure, terms, conditions or privileges of employment or any matter 

directly or indirectly related to employment or against any client because of age, sex, race, 

ethnicity, color, religion, national origin, disability, marital status, or sexual orientation.   

b) The GRANTEE shall not discriminate against any person on the basis of age, sex, 

race, ethnicity, color, religion, national origin, disability, marital status or sexual orientation in 

admission, treatment, or participation in its programs, services and activities. 

c) The GRANTEE shall, during the performance of this Agreement, comply with all 

applicable provisions of federal, state and local laws and regulations pertaining to prohibited 

discrimination. 

17. Independent Contractor. 

 It is expressly understood and agreed by the parties that GRANTEE is at all times 

hereunder acting and performing as an independent contractor and not as an agent, servant, or 

employee of the AGENCY.  No agent, employee, or servant of the GRANTEE shall be, or shall 

be deemed to be, the agent or servant of the AGENCY.  None of the benefits provided by the 

AGENCY to their employees including, but not limited to, Worker’s Compensation Insurance 

and Unemployment Insurance are available from AGENCY to the employees, agents, or 

servants of the GRANTEE 

18. Additional Funding. 

Funds from this Agreement may not be used as the matching portion for any federal grant 
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except in the manner provided by Federal and State law and applicable Federal and State rules and 

regulations.  The GRANTEE agrees to make all reasonable efforts to obtain funding from 

additional sources wherever said GRANTEE may qualify.  Should this Agreement reflect a 

required match, documentation of said match is required to be provided to the AGENCY. 

19. Governing Law. 

The laws of the State of Florida shall govern this Agreement. 

20. Conformity to the Law. 

 The GRANTEE shall comply with all federal, state and local laws and ordinances and any 

rules or regulations adopted thereunder, including but not limited to section 601(a) of the Social 

Security Act as added by section 5001 of the CARES Act and regulations applicable thereto. 

21. Prior Agreement, Waiver, and Severability. 

 This Agreement supersedes any prior Agreements between the Parties and is the sole basis 

for agreement between the Parties.  The waiver of either party of a violation or default of any 

provision of this Agreement shall not operate as, or be construed to be, a waiver of any subsequent 

violation or default hereof. If any provision, or any portion thereof, contained in this Agreement 

is held unconstitutional, invalid, or unenforceable, the remainder of this Agreement, or portion 

thereof, shall be deemed severable, shall not be affected, and shall remain in full force and effect.  

22. Agreement Management. 

Pinellas Community Foundation designates the following person(s) as the liaison for the 

AGENCY:   

Duggan Cooley, CEO 
Pinellas Community Foundation 

17755 US Highway 19 North, Suite 150 
Clearwater FL 33764 

727-531-0058 
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GRANTEE designates the following person(s) as the liaison for the GRANTEE:  

Brian Siracusa, Executive Director 
The Arc Tampa Bay, Inc. 

1501 N. Belcher Road Suite 249 
Clearwater, FL 33765 

727-638-5912 
 

SIGNATURE PAGE FOLLOWS  
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IN   WITNESS   WHEREOF, the parties hereto have caused this instrument to be executed on 

the day and year written below. 

 
   

 
 
     Pinellas Community Foundation 
            
     By:  
     _______________________________ 

   Duggan Cooley 
                                    CEO 
 

     Date: __________________________ 
 

  GRANTEE: The Arc Tampa Bay, Inc. 

     By:  
     ___________________________________                 
     Gregory Stock, President of Board of Directors 
     gregoryas@aol.com 
                                                                               
     Date: __________________________ 

 
 

  GRANTEE: The Arc Tampa Bay, Inc. 

     By:  
     ___________________________________                 
     Brian Siracusa, Executive Director 
     bsiracusa@thearctb.org 
                                                                               

  Date: __________________________ 
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Schedule of Appendices 
 

Appendix 1 – CARES Act Guidance and Requirements 
 
Appendix 2 – Attestation 
 
Appendix 3 – Minimum Monitoring Requirements 
 
Appendix 4 – Application for Funding (including budget plan) 
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Appendix 1 - CARES Act 
Guidance and Requirements

- Coronavirus Relief Fund, Guidance for State, Territorial, Local,
and Tribal Governments

- Coronavirus Relief Fund  Frequently Asked Questions

- Coronavirus Relief Fund Reporting and Record Retention
Requirements 
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Coronavirus Relief Fund  
Guidance for State, Territorial, Local, and Tribal Governments 

Updated June 30, 20201 

The purpose of this document is to provide guidance to recipients of the funding available under section 
601(a) of the Social Security Act, as added by section 5001 of the Coronavirus Aid, Relief, and Economic 
Security Act (“CARES Act”).  The CARES Act established the Coronavirus Relief Fund (the “Fund”) 
and appropriated $150 billion to the Fund.  Under the CARES Act, the Fund is to be used to make 
payments for specified uses to States and certain local governments; the District of Columbia and U.S. 
Territories (consisting of the Commonwealth of Puerto Rico, the United States Virgin Islands, Guam, 
American Samoa, and the Commonwealth of the Northern Mariana Islands); and Tribal governments. 

The CARES Act provides that payments from the Fund may only be used to cover costs that— 

1. are necessary expenditures incurred due to the public health emergency with respect to
the Coronavirus Disease 2019 (COVID–19);

2. were not accounted for in the budget most recently approved as of March 27, 2020 (the
date of enactment of the CARES Act) for the State or government; and

3. were incurred during the period that begins on March 1, 2020, and ends on December 30,
2020.2

The guidance that follows sets forth the Department of the Treasury’s interpretation of these limitations 
on the permissible use of Fund payments. 

Necessary expenditures incurred due to the public health emergency 

The requirement that expenditures be incurred “due to” the public health emergency means that 
expenditures must be used for actions taken to respond to the public health emergency.  These may 
include expenditures incurred to allow the State, territorial, local, or Tribal government to respond 
directly to the emergency, such as by addressing medical or public health needs, as well as expenditures 
incurred to respond to second-order effects of the emergency, such as by providing economic support to 
those suffering from employment or business interruptions due to COVID-19-related business closures. 

Funds may not be used to fill shortfalls in government revenue to cover expenditures that would not 
otherwise qualify under the statute.  Although a broad range of uses is allowed, revenue replacement is 
not a permissible use of Fund payments. 

The statute also specifies that expenditures using Fund payments must be “necessary.”  The Department 
of the Treasury understands this term broadly to mean that the expenditure is reasonably necessary for its 
intended use in the reasonable judgment of the government officials responsible for spending Fund 
payments.  

Costs not accounted for in the budget most recently approved as of March 27, 2020 

The CARES Act also requires that payments be used only to cover costs that were not accounted for in 
the budget most recently approved as of March 27, 2020.  A cost meets this requirement if either (a) the 

1 This version updates the guidance provided under “Costs incurred during the period that begins on March 1, 2020, 
and ends on December 30, 2020”. 
2 See Section 601(d) of the Social Security Act, as added by section 5001 of the CARES Act.   
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cost cannot lawfully be funded using a line item, allotment, or allocation within that budget or (b) the cost 
is for a substantially different use from any expected use of funds in such a line item, allotment, or 
allocation.   

The “most recently approved” budget refers to the enacted budget for the relevant fiscal period for the 
particular government, without taking into account subsequent supplemental appropriations enacted or 
other budgetary adjustments made by that government in response to the COVID-19 public health 
emergency.  A cost is not considered to have been accounted for in a budget merely because it could be 
met using a budgetary stabilization fund, rainy day fund, or similar reserve account. 

Costs incurred during the period that begins on March 1, 2020, and ends on December 30, 2020 

Finally, the CARES Act provides that payments from the Fund may only be used to cover costs that were 
incurred during the period that begins on March 1, 2020, and ends on December 30, 2020 (the “covered 
period”).  Putting this requirement together with the other provisions discussed above, section 601(d) may 
be summarized as providing that a State, local, or tribal government may use payments from the Fund 
only to cover previously unbudgeted costs of necessary expenditures incurred due to the COVID–19 
public health emergency during the covered period.   

Initial guidance released on April 22, 2020, provided that the cost of an expenditure is incurred when the 
recipient has expended funds to cover the cost.  Upon further consideration and informed by an 
understanding of State, local, and tribal government practices, Treasury is clarifying that for a cost to be 
considered to have been incurred, performance or delivery must occur during the covered period but 
payment of funds need not be made during that time (though it is generally expected that this will take 
place within 90 days of a cost being incurred).  For instance, in the case of a lease of equipment or other 
property, irrespective of when payment occurs, the cost of a lease payment shall be considered to have 
been incurred for the period of the lease that is within the covered period, but not otherwise.  
Furthermore, in all cases it must be necessary that performance or delivery take place during the covered 
period.  Thus the cost of a good or service received during the covered period will not be considered 
eligible under section 601(d) if there is no need for receipt until after the covered period has expired.   

Goods delivered in the covered period need not be used during the covered period in all cases.  For 
example, the cost of a good that must be delivered in December in order to be available for use in January 
could be covered using payments from the Fund.  Additionally, the cost of goods purchased in bulk and 
delivered during the covered period may be covered using payments from the Fund if a portion of the 
goods is ordered for use in the covered period, the bulk purchase is consistent with the recipient’s usual 
procurement policies and practices, and it is impractical to track and record when the items were used.  A 
recipient may use payments from the Fund to purchase a durable good that is to be used during the current 
period and in subsequent periods if the acquisition in the covered period was necessary due to the public 
health emergency.   

Given that it is not always possible to estimate with precision when a good or service will be needed, the 
touchstone in assessing the determination of need for a good or service during the covered period will be 
reasonableness at the time delivery or performance was sought, e.g., the time of entry into a procurement 
contract specifying a time for delivery.  Similarly, in recognition of the likelihood of supply chain 
disruptions and increased demand for certain goods and services during the COVID-19 public health 
emergency, if a recipient enters into a contract requiring the delivery of goods or performance of services 
by December 30, 2020, the failure of a vendor to complete delivery or services by December 30, 2020, 
will not affect the ability of the recipient to use payments from the Fund to cover the cost of such goods 
or services if the delay is due to circumstances beyond the recipient’s control.   
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This guidance applies in a like manner to costs of subrecipients.  Thus, a grant or loan, for example, 
provided by a recipient using payments from the Fund must be used by the subrecipient only to purchase 
(or reimburse a purchase of) goods or services for which receipt both is needed within the covered period 
and occurs within the covered period.  The direct recipient of payments from the Fund is ultimately 
responsible for compliance with this limitation on use of payments from the Fund.   

Nonexclusive examples of eligible expenditures 

Eligible expenditures include, but are not limited to, payment for: 
1. Medical expenses such as:

• COVID-19-related expenses of public hospitals, clinics, and similar facilities.
• Expenses of establishing temporary public medical facilities and other measures to increase

COVID-19 treatment capacity, including related construction costs.
• Costs of providing COVID-19 testing, including serological testing.
• Emergency medical response expenses, including emergency medical transportation, related

to COVID-19.
• Expenses for establishing and operating public telemedicine capabilities for COVID-19-

related treatment.
2. Public health expenses such as:

• Expenses for communication and enforcement by State, territorial, local, and Tribal
governments of public health orders related to COVID-19.

• Expenses for acquisition and distribution of medical and protective supplies, including
sanitizing products and personal protective equipment, for medical personnel, police officers,
social workers, child protection services, and child welfare officers, direct service providers
for older adults and individuals with disabilities in community settings, and other public
health or safety workers in connection with the COVID-19 public health emergency.

• Expenses for disinfection of public areas and other facilities, e.g., nursing homes, in response
to the COVID-19 public health emergency.

• Expenses for technical assistance to local authorities or other entities on mitigation of
COVID-19-related threats to public health and safety.

• Expenses for public safety measures undertaken in response to COVID-19.
• Expenses for quarantining individuals.

3. Payroll expenses for public safety, public health, health care, human services, and similar
employees whose services are substantially dedicated to mitigating or responding to the COVID-
19 public health emergency.

4. Expenses of actions to facilitate compliance with COVID-19-related public health measures, such
as:
• Expenses for food delivery to residents, including, for example, senior citizens and other

vulnerable populations, to enable compliance with COVID-19 public health precautions.
• Expenses to facilitate distance learning, including technological improvements, in connection

with school closings to enable compliance with COVID-19 precautions.
• Expenses to improve telework capabilities for public employees to enable compliance with

COVID-19 public health precautions.
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• Expenses of providing paid sick and paid family and medical leave to public employees to
enable compliance with COVID-19 public health precautions.

• COVID-19-related expenses of maintaining state prisons and county jails, including as relates
to sanitation and improvement of social distancing measures, to enable compliance with
COVID-19 public health precautions.

• Expenses for care for homeless populations provided to mitigate COVID-19 effects and
enable compliance with COVID-19 public health precautions.

5. Expenses associated with the provision of economic support in connection with the COVID-19
public health emergency, such as:
• Expenditures related to the provision of grants to small businesses to reimburse the costs of

business interruption caused by required closures.
• Expenditures related to a State, territorial, local, or Tribal government payroll support

program.
• Unemployment insurance costs related to the COVID-19 public health emergency if such

costs will not be reimbursed by the federal government pursuant to the CARES Act or
otherwise.

6. Any other COVID-19-related expenses reasonably necessary to the function of government that
satisfy the Fund’s eligibility criteria.

Nonexclusive examples of ineligible expenditures3 

The following is a list of examples of costs that would not be eligible expenditures of payments from the 
Fund.  

1. Expenses for the State share of Medicaid.4

2. Damages covered by insurance.
3. Payroll or benefits expenses for employees whose work duties are not substantially dedicated to

mitigating or responding to the COVID-19 public health emergency.
4. Expenses that have been or will be reimbursed under any federal program, such as the

reimbursement by the federal government pursuant to the CARES Act of contributions by States
to State unemployment funds.

5. Reimbursement to donors for donated items or services.
6. Workforce bonuses other than hazard pay or overtime.
7. Severance pay.
8. Legal settlements.

3 In addition, pursuant to section 5001(b) of the CARES Act, payments from the Fund may not be expended for an 
elective abortion or on research in which a human embryo is destroyed, discarded, or knowingly subjected to risk of 
injury or death.  The prohibition on payment for abortions does not apply to an abortion if the pregnancy is the result 
of an act of rape or incest; or in the case where a woman suffers from a physical disorder, physical injury, or 
physical illness, including a life-endangering physical condition caused by or arising from the pregnancy itself, that 
would, as certified by a physician, place the woman in danger of death unless an abortion is performed. 
Furthermore, no government which receives payments from the Fund may discriminate against a health care entity 
on the basis that the entity does not provide, pay for, provide coverage of, or refer for abortions.     
4 See 42 C.F.R. § 433.51 and 45 C.F.R. § 75.306. 
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Coronavirus Relief Fund  

Frequently Asked Questions 

Updated as of July 8, 2020 

The following answers to frequently asked questions supplement Treasury’s Coronavirus Relief Fund 

(“Fund”) Guidance for State, Territorial, Local, and Tribal Governments, dated April 22, 2020, 

(“Guidance”).1 Amounts paid from the Fund are subject to the restrictions outlined in the Guidance and 

set forth in section 601(d) of the Social Security Act, as added by section 5001 of the Coronavirus Aid, 

Relief, and Economic Security Act (“CARES Act”). 

Eligible Expenditures 

Are governments required to submit proposed expenditures to Treasury for approval? 

No.  Governments are responsible for making determinations as to what expenditures are necessary due to 

the public health emergency with respect to COVID-19 and do not need to submit any proposed 

expenditures to Treasury.   

The Guidance says that funding can be used to meet payroll expenses for public safety, public health, 

health care, human services, and similar employees whose services are substantially dedicated to 

mitigating or responding to the COVID-19 public health emergency.  How does a government 

determine whether payroll expenses for a given employee satisfy the “substantially dedicated” 

condition? 

The Fund is designed to provide ready funding to address unforeseen financial needs and risks created by 

the COVID-19 public health emergency.  For this reason, and as a matter of administrative convenience 

in light of the emergency nature of this program, a State, territorial, local, or Tribal government may 

presume that payroll costs for public health and public safety employees are payments for services 

substantially dedicated to mitigating or responding to the COVID-19 public health emergency, unless the 

chief executive (or equivalent) of the relevant government determines that specific circumstances indicate 

otherwise. 

The Guidance says that a cost was not accounted for in the most recently approved budget if the cost is 

for a substantially different use from any expected use of funds in such a line item, allotment, or 

allocation.  What would qualify as a “substantially different use” for purposes of the Fund eligibility? 

Costs incurred for a “substantially different use” include, but are not necessarily limited to, costs of 

personnel and services that were budgeted for in the most recently approved budget but which, due 

entirely to the COVID-19 public health emergency, have been diverted to substantially different 

functions.  This would include, for example, the costs of redeploying corrections facility staff to enable 

compliance with COVID-19 public health precautions through work such as enhanced sanitation or 

enforcing social distancing measures; the costs of redeploying police to support management and 

enforcement of stay-at-home orders; or the costs of diverting educational support staff or faculty to 

develop online learning capabilities, such as through providing information technology support that is not 

part of the staff or faculty’s ordinary responsibilities.   

Note that a public function does not become a “substantially different use” merely because it is provided 

from a different location or through a different manner.  For example, although developing online 

instruction capabilities may be a substantially different use of funds, online instruction itself is not a 

substantially different use of public funds than classroom instruction. 

1 The Guidance is available at https://home.treasury.gov/system/files/136/Coronavirus-Relief-Fund-Guidance-for-

State-Territorial-Local-and-Tribal-Governments.pdf. 

DocuSign Envelope ID: 498DAA55-7A5F-49B9-8A07-B08A0D832219

https://home.treasury.gov/system/files/136/Coronavirus-Relief-Fund-Guidance-for-State-Territorial-Local-and-Tribal-Governments.pdf
https://home.treasury.gov/system/files/136/Coronavirus-Relief-Fund-Guidance-for-State-Territorial-Local-and-Tribal-Governments.pdf


2 

May a State receiving a payment transfer funds to a local government? 

Yes, provided that the transfer qualifies as a necessary expenditure incurred due to the public health 

emergency and meets the other criteria of section 601(d) of the Social Security Act.  Such funds would be 

subject to recoupment by the Treasury Department if they have not been used in a manner consistent with 

section 601(d) of the Social Security Act.   

May a unit of local government receiving a Fund payment transfer funds to another unit of 

government?     

Yes.  For example, a county may transfer funds to a city, town, or school district within the county and a 

county or city may transfer funds to its State, provided that the transfer qualifies as a necessary 

expenditure incurred due to the public health emergency and meets the other criteria of section 601(d) of 

the Social Security Act outlined in the Guidance.  For example, a transfer from a county to a constituent 

city would not be permissible if the funds were intended to be used simply to fill shortfalls in government 

revenue to cover expenditures that would not otherwise qualify as an eligible expenditure. 

Is a Fund payment recipient required to transfer funds to a smaller, constituent unit of government 

within its borders?     

No.  For example, a county recipient is not required to transfer funds to smaller cities within the county’s 

borders.   

Are recipients required to use other federal funds or seek reimbursement under other federal programs 

before using Fund payments to satisfy eligible expenses?   

No.  Recipients may use Fund payments for any expenses eligible under section 601(d) of the Social 

Security Act outlined in the Guidance.  Fund payments are not required to be used as the source of 

funding of last resort.  However, as noted below, recipients may not use payments from the Fund to cover 

expenditures for which they will receive reimbursement.   

Are there prohibitions on combining a transaction supported with Fund payments with other CARES 

Act funding or COVID-19 relief Federal funding? 

Recipients will need to consider the applicable restrictions and limitations of such other sources of 

funding.  In addition, expenses that have been or will be reimbursed under any federal program, such as 

the reimbursement by the federal government pursuant to the CARES Act of contributions by States to 

State unemployment funds, are not eligible uses of Fund payments.   

Are States permitted to use Fund payments to support state unemployment insurance funds generally? 

To the extent that the costs incurred by a state unemployment insurance fund are incurred due to the 

COVID-19 public health emergency, a State may use Fund payments to make payments to its respective 

state unemployment insurance fund, separate and apart from such State’s obligation to the unemployment 

insurance fund as an employer.  This will permit States to use Fund payments to prevent expenses related 

to the public health emergency from causing their state unemployment insurance funds to become 

insolvent.   
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Are recipients permitted to use Fund payments to pay for unemployment insurance costs incurred by 

the recipient as an employer?  

Yes, Fund payments may be used for unemployment insurance costs incurred by the recipient as an 

employer (for example, as a reimbursing employer) related to the COVID-19 public health emergency if 

such costs will not be reimbursed by the federal government pursuant to the CARES Act or otherwise.  

The Guidance states that the Fund may support a “broad range of uses” including payroll expenses for 

several classes of employees whose services are “substantially dedicated to mitigating or responding to 

the COVID-19 public health emergency.”  What are some examples of types of covered employees?  

The Guidance provides examples of broad classes of employees whose payroll expenses would be eligible 

expenses under the Fund.  These classes of employees include public safety, public health, health care, 

human services, and similar employees whose services are substantially dedicated to mitigating or 

responding to the COVID-19 public health emergency.  Payroll and benefit costs associated with public 

employees who could have been furloughed or otherwise laid off but who were instead repurposed to 

perform previously unbudgeted functions substantially dedicated to mitigating or responding to the 

COVID-19 public health emergency are also covered.  Other eligible expenditures include payroll and 

benefit costs of educational support staff or faculty responsible for developing online learning capabilities 

necessary to continue educational instruction in response to COVID-19-related school closures.  Please 

see the Guidance for a discussion of what is meant by an expense that was not accounted for in the budget 

most recently approved as of March 27, 2020.   

In some cases, first responders and critical health care workers that contract COVID-19 are eligible 

for workers’ compensation coverage.  Is the cost of this expanded workers compensation coverage 

eligible? 

Increased workers compensation cost to the government due to the COVID-19 public health emergency 

incurred during the period beginning March 1, 2020, and ending December 30, 2020, is an eligible 

expense. 

If a recipient would have decommissioned equipment or not renewed a lease on particular office space 

or equipment but decides to continue to use the equipment or to renew the lease in order to respond to 

the public health emergency, are the costs associated with continuing to operate the equipment or the 

ongoing lease payments eligible expenses? 

Yes.  To the extent the expenses were previously unbudgeted and are otherwise consistent with section 

601(d) of the Social Security Act outlined in the Guidance, such expenses would be eligible. 

May recipients provide stipends to employees for eligible expenses (for example, a stipend to employees 

to improve telework capabilities) rather than require employees to incur the eligible cost and submit for 

reimbursement? 

Expenditures paid for with payments from the Fund must be limited to those that are necessary due to the 

public health emergency.  As such, unless the government were to determine that providing assistance in 

the form of a stipend is an administrative necessity, the government should provide such assistance on a 

reimbursement basis to ensure as much as possible that funds are used to cover only eligible expenses.    
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May Fund payments be used for COVID-19 public health emergency recovery planning? 

Yes.  Expenses associated with conducting a recovery planning project or operating a recovery 

coordination office would be eligible, if the expenses otherwise meet the criteria set forth in section 

601(d) of the Social Security Act outlined in the Guidance. 

Are expenses associated with contact tracing eligible? 

Yes, expenses associated with contract tracing are eligible. 

To what extent may a government use Fund payments to support the operations of private hospitals? 

Governments may use Fund payments to support public or private hospitals to the extent that the costs are 

necessary expenditures incurred due to the COVID-19 public health emergency, but the form such 

assistance would take may differ.  In particular, financial assistance to private hospitals could take the 

form of a grant or a short-term loan. 

May payments from the Fund be used to assist individuals with enrolling in a government benefit 

program for those who have been laid off due to COVID-19 and thereby lost health insurance? 

Yes.  To the extent that the relevant government official determines that these expenses are necessary and 

they meet the other requirements set forth in section 601(d) of the Social Security Act outlined in the 

Guidance, these expenses are eligible. 

May recipients use Fund payments to facilitate livestock depopulation incurred by producers due to 

supply chain disruptions? 

Yes, to the extent these efforts are deemed necessary for public health reasons or as a form of economic 

support as a result of the COVID-19 health emergency. 

Would providing a consumer grant program to prevent eviction and assist in preventing homelessness 

be considered an eligible expense? 

Yes, assuming that the recipient considers the grants to be a necessary expense incurred due to the 

COVID-19 public health emergency and the grants meet the other requirements for the use of Fund 

payments under section 601(d) of the Social Security Act outlined in the Guidance.  As a general matter, 

providing assistance to recipients to enable them to meet property tax requirements would not be an 

eligible use of funds, but exceptions may be made in the case of assistance designed to prevent 

foreclosures. 

May recipients create a “payroll support program” for public employees? 

Use of payments from the Fund to cover payroll or benefits expenses of public employees are limited to 

those employees whose work duties are substantially dedicated to mitigating or responding to the 

COVID-19 public health emergency.   

May recipients use Fund payments to cover employment and training programs for employees that 

have been furloughed due to the public health emergency?  

Yes, this would be an eligible expense if the government determined that the costs of such employment 

and training programs would be necessary due to the public health emergency. 
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May recipients use Fund payments to provide emergency financial assistance to individuals and 

families directly impacted by a loss of income due to the COVID-19 public health emergency?   

Yes, if a government determines such assistance to be a necessary expenditure.  Such assistance could 

include, for example, a program to assist individuals with payment of overdue rent or mortgage payments 

to avoid eviction or foreclosure or unforeseen financial costs for funerals and other emergency individual 

needs.  Such assistance should be structured in a manner to ensure as much as possible, within the realm 

of what is administratively feasible, that such assistance is necessary. 

The Guidance provides that eligible expenditures may include expenditures related to the provision of 

grants to small businesses to reimburse the costs of business interruption caused by required closures. 

What is meant by a “small business,” and is the Guidance intended to refer only to expenditures to 

cover administrative expenses of such a grant program? 

Governments have discretion to determine what payments are necessary.  A program that is aimed at 

assisting small businesses with the costs of business interruption caused by required closures should be 

tailored to assist those businesses in need of such assistance.  The amount of a grant to a small business to 

reimburse the costs of business interruption caused by required closures would also be an eligible 

expenditure under section 601(d) of the Social Security Act, as outlined in the Guidance.   

The Guidance provides that expenses associated with the provision of economic support in connection 

with the public health emergency, such as expenditures related to the provision of grants to small 

businesses to reimburse the costs of business interruption caused by required closures, would 

constitute eligible expenditures of Fund payments.  Would such expenditures be eligible in the absence 

of a stay-at-home order?  

Fund payments may be used for economic support in the absence of a stay-at-home order if such 

expenditures are determined by the government to be necessary.  This may include, for example, a grant 

program to benefit small businesses that close voluntarily to promote social distancing measures or that 

are affected by decreased customer demand as a result of the COVID-19 public health emergency.   

May Fund payments be used to assist impacted property owners with the payment of their property 

taxes? 

Fund payments may not be used for government revenue replacement, including the provision of 

assistance to meet tax obligations.    

May Fund payments be used to replace foregone utility fees?  If not, can Fund payments be used as a 

direct subsidy payment to all utility account holders?  

Fund payments may not be used for government revenue replacement, including the replacement of 

unpaid utility fees.  Fund payments may be used for subsidy payments to electricity account holders to the 

extent that the subsidy payments are deemed by the recipient to be necessary expenditures incurred due to 

the COVID-19 public health emergency and meet the other criteria of section 601(d) of the Social 

Security Act outlined in the Guidance.  For example, if determined to be a necessary expenditure, a 

government could provide grants to individuals facing economic hardship to allow them to pay their 

utility fees and thereby continue to receive essential services.   
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Could Fund payments be used for capital improvement projects that broadly provide potential 

economic development in a community?  

In general, no.  If capital improvement projects are not necessary expenditures incurred due to the 

COVID-19 public health emergency, then Fund payments may not be used for such projects. 

However, Fund payments may be used for the expenses of, for example, establishing temporary public 

medical facilities and other measures to increase COVID-19 treatment capacity or improve mitigation 

measures, including related construction costs. 

The Guidance includes workforce bonuses as an example of ineligible expenses but provides that 

hazard pay would be eligible if otherwise determined to be a necessary expense.  Is there a specific 

definition of “hazard pay”? 

Hazard pay means additional pay for performing hazardous duty or work involving physical hardship, in 

each case that is related to COVID-19.  

The Guidance provides that ineligible expenditures include “[p]ayroll or benefits expenses for 

employees whose work duties are not substantially dedicated to mitigating or responding to the 

COVID-19 public health emergency.”  Is this intended to relate only to public employees? 

Yes.  This particular nonexclusive example of an ineligible expenditure relates to public employees.  A 

recipient would not be permitted to pay for payroll or benefit expenses of private employees and any 

financial assistance (such as grants or short-term loans) to private employers are not subject to the 

restriction that the private employers’ employees must be substantially dedicated to mitigating or 

responding to the COVID-19 public health emergency. 

May counties pre-pay with CARES Act funds for expenses such as a one or two-year facility lease, 

such as to house staff hired in response to COVID-19? 

A government should not make prepayments on contracts using payments from the Fund to the extent that 

doing so would not be consistent with its ordinary course policies and procedures.   

Must a stay-at-home order or other public health mandate be in effect in order for a government to 

provide assistance to small businesses using payments from the Fund? 

No. The Guidance provides, as an example of an eligible use of payments from the Fund, expenditures 

related to the provision of grants to small businesses to reimburse the costs of business interruption 

caused by required closures.  Such assistance may be provided using amounts received from the Fund in 

the absence of a requirement to close businesses if the relevant government determines that such 

expenditures are necessary in response to the public health emergency.   
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Should States receiving a payment transfer funds to local governments that did not receive payments 

directly from Treasury? 

Yes, provided that the transferred funds are used by the local government for eligible expenditures under 

the statute.  To facilitate prompt distribution of Title V funds, the CARES Act authorized Treasury to 

make direct payments to local governments with populations in excess of 500,000, in amounts equal to 

45% of the local government’s per capita share of the statewide allocation.  This statutory structure was 

based on a recognition that it is more administratively feasible to rely on States, rather than the federal 

government, to manage the transfer of funds to smaller local governments.  Consistent with the needs of 

all local governments for funding to address the public health emergency, States should transfer funds to 

local governments with populations of 500,000 or less, using as a benchmark the per capita allocation 

formula that governs payments to larger local governments.  This approach will ensure equitable 

treatment among local governments of all sizes. 

For example, a State received the minimum $1.25 billion allocation and had one county with a population 

over 500,000 that received $250 million directly.  The State should distribute 45 percent of the $1 billion 

it received, or $450 million, to local governments within the State with a population of 500,000 or less.   

May a State impose restrictions on transfers of funds to local governments? 

Yes, to the extent that the restrictions facilitate the State’s compliance with the requirements set forth in 

section 601(d) of the Social Security Act outlined in the Guidance and other applicable requirements such 

as the Single Audit Act, discussed below.  Other restrictions are not permissible. 

If a recipient must issue tax anticipation notes (TANs) to make up for tax due date deferrals or revenue 

shortfalls, are the expenses associated with the issuance eligible uses of Fund payments? 

If a government determines that the issuance of TANs is necessary due to the COVID-19 public health 

emergency, the government may expend payments from the Fund on the interest expense payable on 

TANs by the borrower and unbudgeted administrative and transactional costs, such as necessary 

payments to advisors and underwriters, associated with the issuance of the TANs. 

May recipients use Fund payments to expand rural broadband capacity to assist with distance learning 

and telework? 

Such expenditures would only be permissible if they are necessary for the public health emergency.  The 

cost of projects that would not be expected to increase capacity to a significant extent until the need for 

distance learning and telework have passed due to this public health emergency would not be necessary 

due to the public health emergency and thus would not be eligible uses of Fund payments.   

Are costs associated with increased solid waste capacity an eligible use of payments from the Fund? 

Yes, costs to address increase in solid waste as a result of the public health emergency, such as relates to 

the disposal of used personal protective equipment, would be an eligible expenditure. 

May payments from the Fund be used to cover across-the-board hazard pay for employees working 

during a state of emergency?   

No.  The Guidance says that funding may be used to meet payroll expenses for public safety, public 

health, health care, human services, and similar employees whose services are substantially dedicated to 

mitigating or responding to the COVID-19 public health emergency.  Hazard pay is a form of payroll 

expense and is subject to this limitation, so Fund payments may only be used to cover hazard pay for such 

individuals.     
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May Fund payments be used for expenditures related to the administration of Fund payments by a 

State, territorial, local, or Tribal government?    

Yes, if the administrative expenses represent an increase over previously budgeted amounts and are 

limited to what is necessary.  For example, a State may expend Fund payments on necessary 

administrative expenses incurred with respect to a new grant program established to disburse amounts 

received from the Fund.    

May recipients use Fund payments to provide loans? 

Yes, if the loans otherwise qualify as eligible expenditures under section 601(d) of the Social Security Act 

as implemented by the Guidance.  Any amounts repaid by the borrower before December 30, 2020, must 

be either returned to Treasury upon receipt by the unit of government providing the loan or used for 

another expense that qualifies as an eligible expenditure under section 601(d) of the Social Security Act.  

Any amounts not repaid by the borrower until after December 30, 2020, must be returned to Treasury 

upon receipt by the unit of government lending the funds. 

May Fund payments be used for expenditures necessary to prepare for a future COVID-19 outbreak? 

Fund payments may be used only for expenditures necessary to address the current COVID-19 public 

health emergency.  For example, a State may spend Fund payments to create a reserve of personal 

protective equipment or develop increased intensive care unit capacity to support regions in its 

jurisdiction not yet affected, but likely to be impacted by the current COVID-19 pandemic. 

May funds be used to satisfy non-federal matching requirements under the Stafford Act? 

Yes, payments from the Fund may be used to meet the non-federal matching requirements for Stafford 

Act assistance to the extent such matching requirements entail COVID-19-related costs that otherwise 

satisfy the Fund’s eligibility criteria and the Stafford Act.  Regardless of the use of Fund payments for 

such purposes, FEMA funding is still dependent on FEMA’s determination of eligibility under the 

Stafford Act. 

Must a State, local, or tribal government require applications to be submitted by businesses or 

individuals before providing assistance using payments from the Fund? 

Governments have discretion to determine how to tailor assistance programs they establish in response to 

the COVID-19 public health emergency.  However, such a program should be structured in such a manner 

as will ensure that such assistance is determined to be necessary in response to the COVID-19 public 

health emergency and otherwise satisfies the requirements of the CARES Act and other applicable law.  

For example, a per capita payment to residents of a particular jurisdiction without an assessment of 

individual need would not be an appropriate use of payments from the Fund.   

May Fund payments be provided to non-profits for distribution to individuals in need of financial 

assistance, such as rent relief?  

Yes, non-profits may be used to distribute assistance.  Regardless of how the assistance is structured, the 

financial assistance provided would have to be related to COVID-19.   

May recipients use Fund payments to remarket the recipient’s convention facilities and tourism 

industry? 

Yes, if the costs of such remarketing satisfy the requirements of the CARES Act.  Expenses incurred to 

publicize the resumption of activities and steps taken to ensure a safe experience may be needed due to 
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the public health emergency.  Expenses related to developing a long-term plan to reposition a recipient’s 

convention and tourism industry and infrastructure would not be incurred due to the public health 

emergency and therefore may not be covered using payments from the Fund.   

May a State provide assistance to farmers and meat processors to expand capacity, such to cover 

overtime for USDA meat inspectors? 

If a State determines that expanding meat processing capacity, including by paying overtime to USDA 

meat inspectors, is a necessary expense incurred due to the public health emergency, such as if increased 

capacity is necessary to allow farmers and processors to donate meat to food banks, then such expenses 

are eligible expenses, provided that the expenses satisfy the other requirements set forth in section 601(d) 

of the Social Security Act outlined in the Guidance.  

The guidance provides that funding may be used to meet payroll expenses for public safety, public 

health, health care, human services, and similar employees whose services are substantially dedicated 

to mitigating or responding to the COVID-19 public health emergency.  May Fund payments be used to 

cover such an employee’s entire payroll cost or just the portion of time spent on mitigating or 

responding to the COVID-19 public health emergency?   

As a matter of administrative convenience, the entire payroll cost of an employee whose time is 

substantially dedicated to mitigating or responding to the COVID-19 public health emergency is eligible, 

provided that such payroll costs are incurred by December 30, 2020.  An employer may also track time 

spent by employees related to COVID-19 and apply Fund payments on that basis but would need to do so 

consistently within the relevant agency or department. 

May Fund payments be used to cover increased administrative leave costs of public employees 

who could not telework in the event of a stay at home order or a case of COVID-19 in the 

workplace? 

The statute requires that payments be used only to cover costs that were not accounted for in the 

budget most recently approved as of March 27, 2020.  As stated in the Guidance, a cost meets 

this requirement if either (a) the cost cannot lawfully be funded using a line item, allotment, or 

allocation within that budget or (b) the cost is for a substantially different use from any expected 

use of funds in such a line item, allotment, or allocation.  If the cost of an employee was 

allocated to administrative leave to a greater extent than was expected, the cost of such 

administrative leave may be covered using payments from the Fund.   

Questions Related to Administration of Fund Payments 

Do governments have to return unspent funds to Treasury? 

Yes. Section 601(f)(2) of the Social Security Act, as added by section 5001(a) of the CARES Act, 

provides for recoupment by the Department of the Treasury of amounts received from the Fund that have 

not been used in a manner consistent with section 601(d) of the Social Security Act. If a government has 

not used funds it has received to cover costs that were incurred by December 30, 2020, as required by the 

statute, those funds must be returned to the Department of the Treasury. 

What records must be kept by governments receiving payment? 
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A government should keep records sufficient to demonstrate that the amount of Fund payments to the 

government has been used in accordance with section 601(d) of the Social Security Act. 

May recipients deposit Fund payments into interest bearing accounts?  

Yes, provided that if recipients separately invest amounts received from the Fund, they must use the 

interest earned or other proceeds of these investments only to cover expenditures incurred in accordance 

with section 601(d) of the Social Security Act and the Guidance on eligible expenses.  If a government 

deposits Fund payments in a government’s general account, it may use those funds to meet immediate 

cash management needs provided that the full amount of the payment is used to cover necessary 

expenditures.  Fund payments are not subject to the Cash Management Improvement Act of 1990, as 

amended. 

May governments retain assets purchased with payments from the Fund? 

Yes, if the purchase of the asset was consistent with the limitations on the eligible use of funds provided 

by section 601(d) of the Social Security Act.  

What rules apply to the proceeds of disposition or sale of assets acquired using payments from the 

Fund? 

If such assets are disposed of prior to December 30, 2020, the proceeds would be subject to the 

restrictions on the eligible use of payments from the Fund provided by section 601(d) of the Social 

Security Act. 

Are Fund payments to State, territorial, local, and tribal governments considered grants?   

No.  Fund payments made by Treasury to State, territorial, local, and Tribal governments are not 

considered to be grants but are “other financial assistance” under 2 C.F.R. § 200.40.  

Are Fund payments considered federal financial assistance for purposes of the Single Audit Act? 

Yes, Fund payments are considered to be federal financial assistance subject to the Single Audit Act (31 

U.S.C. §§ 7501-7507) and the related provisions of the Uniform Guidance, 2 C.F.R. § 200.303 regarding 

internal controls, §§ 200.330 through 200.332 regarding subrecipient monitoring and management, and 

subpart F regarding audit requirements. 

Are Fund payments subject to other requirements of the Uniform Guidance? 

Fund payments are subject to the following requirements in the Uniform Guidance (2 C.F.R. Part 200): 2 

C.F.R. § 200.303 regarding internal controls, 2 C.F.R. §§ 200.330 through 200.332 regarding subrecipient

monitoring and management, and subpart F regarding audit requirements.

Is there a Catalog of Federal Domestic Assistance (CFDA) number assigned to the Fund? 

Yes. The CFDA number assigned to the Fund is 21.019. 

If a State transfers Fund payments to its political subdivisions, would the transferred funds count 

toward the subrecipients’ total funding received from the federal government for purposes of the 

Single Audit Act? 

Yes.  The Fund payments to subrecipients would count toward the threshold of the Single Audit Act and 2 

C.F.R. part 200, subpart F re: audit requirements.  Subrecipients are subject to a single audit or program-
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specific audit pursuant to 2 C.F.R. § 200.501(a) when the subrecipients spend $750,000 or more in federal 

awards during their fiscal year. 

Are recipients permitted to use payments from the Fund to cover the expenses of an audit conducted 

under the Single Audit Act? 

Yes, such expenses would be eligible expenditures, subject to the limitations set forth in 2 C.F.R. § 

200.425. 

If a government has transferred funds to another entity, from which entity would the Treasury 

Department seek to recoup the funds if they have not been used in a manner consistent with section 

601(d) of the Social Security Act? 

The Treasury Department would seek to recoup the funds from the government that received the payment 

directly from the Treasury Department.  State, territorial, local, and Tribal governments receiving funds 

from Treasury should ensure that funds transferred to other entities, whether pursuant to a grant program 

or otherwise, are used in accordance with section 601(d) of the Social Security Act as implemented in the 

Guidance. 
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OFFICE OF 
INSPECTOR GENERAL 

D E P AR T M E N T  O F  T H E T R E AS U R Y  
WASHINGTON, D.C.  20220 

1 

July 2, 2020 

OIG-CA-20-021 

MEMORANDUM FOR CORONAVIRUS RELIEF FUND RECIPIENTS 

FROM: Richard K. Delmar /s/ 
Deputy Inspector General 

SUBJECT: Coronavirus Relief Fund Reporting and Record Retention 
Requirements 

Title VI of the Social Security Act, as amended by Title V of Division A of the 
Coronavirus Aid, Relief, and Economic Security Act (Public Law 115-136), provides 
that the Department of the Treasury (Treasury) Office of Inspector General (OIG) is 
responsible for monitoring and oversight of the receipt, disbursement, and use of 
Coronavirus Relief Fund payments. Treasury OIG also has authority to recover 
funds in the event that it is determined a recipient of a Coronavirus Relief Fund 
payment failed to comply with requirements of subsection 601(d) of the Social 
Security Act, as amended, (42 U.S.C. 801(d)). Accordingly, we are providing 
recipient reporting and record retention requirements that are essential for the 
exercise of these responsibilities, including our conduct of audits and 
investigations.  

Reporting Requirements and Timelines 

Each prime recipient of Coronavirus Relief Fund payments1

1 Prime recipients include all 50 States, Units of Local Governments, the District of Columbia, U.S. 
Territories, and Tribal Governments that received a direct payment from Treasury in accordance 
with Title V.

 shall report Coronavirus 
Disease 2019 (COVID-19) related “costs incurred” during the “covered period”2

2 Refer to Treasury’s guidance dated June 30, 2020 for more information on costs incurred and the 
covered period. 

 
(the period beginning on March 1, 2020 and ending on December 30, 2020), in the 
manner of and according to the timelines outlined in this memorandum. As 
described below, each prime recipient shall report interim and quarterly data and 
other recipient data according to these requirements. Treasury OIG is working on 
development of a portal with GrantSolutions3

3 A grant management service provider under the U.S. Department of Health and Human Services.  

 that is expected to be operational on
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September 1, 2020, for recipients to report data on a quarterly basis. Until the 
GrantSolutions portal is operational, each prime recipient shall follow the interim 
reporting requirements. Treasury OIG will notify each prime recipient when 
GrantSolutions is operational or of any changes to the expected September 1, 2020 
start date.  

Interim Reporting for the period March 1 through June 30, 2020 

By no later than July 17, 2020, each prime recipient is responsible for reporting costs 
incurred during the period March 1 through June 30, 2020. For this interim report, prime 
recipients need only report totals by the following broad categories: 

a. Amount transferred to other governments; 
b. Amount spent on payroll for public health and safety employees; 
c. Amount spent on budgeted personnel and services diverted to a substantially 

different use; 
d. Amount spent to improve telework capabilities of public employees; 
e. Amount spent on medical expenses;  
f. Amount spent on public health expenses; 
g. Amount spent to facilitate distance learning; 
h. Amount spent providing economic support; 
i. Amount spent on expenses associated with the issuance of tax anticipation notes; 

and 
j. Amount spent on items not listed above. 

Recipients should consult Treasury’s guidance and Frequently Asked Questions in 
reporting costs incurred during the period March 1 through June 30, 2020. The total of 
all categories must equal the total of all costs incurred during that period. A spreadsheet 
is attached for your use in providing the data. As discussed below, the prime recipient 
will be required to report information for the period March 1 through June 30, 2020 into 
GrantSolutions once it is operational. 

Quarterly Reporting  

Each prime recipient of Coronavirus Relief Fund payments shall report COVID-19 related 
costs into the GrantSolutions portal. Data required to be reported includes, but is not 
limited to, the following: 

1. the total amount of payments from the Coronavirus Relief Fund received from 
Treasury; 

2. the amount of funds received that were expended or obligated for each project or 
activity; 

3. a detailed list of all projects or activities for which funds were expended or 
obligated, including: 

a. the name of the project or activity;  
b. a description of the project or activity; and 
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4. detailed information on any loans issued; contracts and grants awarded; transfers
made to other government entities; and direct payments made by the recipient
that are greater than $50,000.

The prime recipient is responsible for reporting into the GrantSolutions portal information 
on uses of Coronavirus Relief Fund payments.  

Recipient Portal Access: For future quarterly reporting, each prime recipient will have 
GrantSolutions portal access for three (3) individuals: two (2) designees (preparers) to 
input quarterly data and one (1) official authorized to certify that the data is true, 
accurate, and complete.4

4 The certifying official is an authorized representative of the recipient organization with the legal authority 
to give assurances, make commitments, enter into contracts, and execute such documents on behalf of 
the recipient.

 By no later than July 17, 2020, please provide the name, title, 
email address, phone number, and postal address of these individuals so that portal 
access can be granted. After this information is received, guidance on the 
GrantSolutions portal access and data submission instructions will be issued separately. 

Reporting timeline 

By no later than September 21, 2020, recipients shall submit via the portal the first 
detailed quarterly report, which shall cover the period March 1 through June 30, 2020. 
Thereafter, quarterly reporting will be due no later than 10 days after each calendar 
quarter. For example, the period July 1 through September 30, 2020, must be reported 
no later than October 13, 2020 (Tuesday after the 10th day of October and the 
Columbus Day Holiday). Reporting shall end with either the calendar quarter after the 
COVID-19 related costs and expenditures have been liquidated and paid or the calendar 
quarter ending September 30, 2021, whichever comes first.  

Record Retention Requirements 

Recipients of Coronavirus Relief Fund payments shall maintain and make available to the 
Treasury OIG upon request all documents and financial records sufficient to establish 
compliance with subsection 601(d) of the Social Security Act, as amended, (42 U.S.C. 
801(d)), which provides: 

(d) USE OF FUNDS.—A State, Tribal government, and unit of local government shall use
the funds provided under a payment made under this section to cover only those costs
of the State, Tribal government, or unit of local government that—

1. are necessary expenditures incurred due to the public health emergency
with respect to COVID-19;

2. were not accounted for in the budget most recently approved as of the date
of enactment of this section for the State or government; and
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3. were incurred5

5 Refer to Treasury’s guidance dated June 30, 2020 for more information on the definition of costs 
incurred. 

 during the period that begins on March 1, 2020, and 
ends on December 30, 2020. 

Records to support compliance with subsection 601(d) may include, but are not 
limited to, copies of the following: 

1. general ledger and subsidiary ledgers used to account for (a) the 
receipt of Coronavirus Relief Fund payments and (b) the disbursements 
from such payments to meet eligible expenses related to the public 
health emergency due to COVID-19; 

2. budget records for 2019 and 2020; 
3. payroll, time records, human resource records to support costs 

incurred for payroll expenses related to addressing the public health 
emergency due to COVID-19; 

4. receipts of purchases made related to addressing the public health 
emergency due to COVID-19; 

5. contracts and subcontracts entered into using Coronavirus Relief Fund 
payments and all documents related to such contracts; 

6. grant agreements and grant subaward agreements entered into using 
Coronavirus Relief Fund payments and all documents related to such 
awards; 

7. all documentation of reports, audits, and other monitoring of 
contractors, including subcontractors, and grant recipient and 
subrecipients;  

8. all documentation supporting the performance outcomes of contracts, 
subcontracts, grant awards, and grant recipient subawards;  

9. all internal and external email/electronic communications related to use 
of Coronavirus Relief Fund payments; and 

10. all investigative files and inquiry reports involving Coronavirus Relief 
Fund payments. 

Records shall be maintained for a period of five (5) years after final payment is 
made using Coronavirus Relief Fund monies. These record retention requirements 
are applicable to all prime recipients and their grantees and subgrant recipients, 
contractors, and other levels of government that received transfers of Coronavirus 
Relief Fund payments from prime recipients. 

Thank you and we appreciate your assistance. 
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Appendix 2 - Attestation 

 

ATTESTATION 

 

I, _________________________________, am the Title: ______________________ of Name of  

Organization: _________________________________, and I certify that: 

1. I have the authority on behalf of ____________________________________________  
______________________(Organization) to sign this Attestation. 
 

2. I understand that the Pinellas Community Foundation will rely on this attestation as a 
material representation in making a direct payment to this Organization. 
 

3. ________________________________________ (Organization) attests that proposed 
expenditures of this grant are appropriate and aligned with the awarded proposal, are for 
services related COVID-19 impacts to residents and/or the community on or after March 
1, 2020, do not supplant existing services or budgets, and are not reimbursable by 
alternate means. 
 

4. ________________________________________ (Organization) attests it will only 
expend funds from this grant which are appropriate and aligned with the awarded 
proposal, are for services related COVID-19 impacts to residents and/or the community 
on or after March 1, 2020, and do not supplant existing services or budgets, and are not 
reimbursable by alternate means. 
 

 

By: ___________________________________(Printed Name) 

 

Signature: ________________________________ 

 

Title: ____________________________________ 

 

Date: ____________________________________ 
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Executive Director
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APPENDIX 3 – Minimum Monitoring Requirements 

 

  

   

1. Mandatory training provided by PCF at onset of grant re: fiscal and accountability 

2. Advanced funds or reimbursement-based payments 

3. Monthly report showing all invoice support, including detail timesheets and paystub with 

allocation between payroll supporting this grant and others 

4. For advanced funds, current balance remaining 

5. Obtain close-out report from grantee and reconcile to internal records 
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Appendix 4 – Application for Funding (including budget plan) 
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Direct Support Professional Hazard Pay Initiative

Pinellas CARES Nonprofit Partnership Fund

 

The Arc Tampa Bay
Brian Siracusa 
1501 N Belcher Rd Ste 249
Clearwater, FL 33765-1300

bsiracusa@thearctb.org
O: 727-799-3330

Ms. Carolyn  Reginelli  
1501 N Belcher Rd Ste 272
Clearwater, FL 33765-1300

creginelli@thearctb.org
O: 727-799-3330 x7433
M: 727-641-8678
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Application Form

Introduction
NOTE: If your organization is awarded a grant, it is likely to be issued on a cost-reimbursement basis. Please 
consider this when developing your request and project start date.

Submission of an application is not a guarantee or commitment of funding. This application will be made 
public, in its entirety, including any attachments or uploads.

To see the rubric by which your organization's application will be scored, click here.

Please answer these questions FIRST, as the application will show you the required sections and fields to 
complete based on your answers.

Priority Funding Areas* 
Please select the priority area(s) most relevant to your request (see the PCF website for examples).

Behavioral Health

Reimbursement* 
The Pinellas CARES Nonprofit Partnership Fund allows requests to ask for reimbursement of expenditures related 
to COVID-19 programming within the Priority Funding Areas that took place between March 1, 2020 and the time 
of application.

Will your organization be applying for this cost reimbursement?

No

Future Programming* 

Will your organization be applying for funding for services to be delivered between the grant award decision 
and December 30, 2020?

Yes

Project Name* 
Direct Support Professional Hazard Pay Initiative
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EIN* 
59-1056551

DUNS Number* 
Please provide your organization's DUNS number. This is the Data Universal Numbering System.

You can search for your DUNS number here: https://www.dnb.com/duns-number/lookup.html

If you do not have a DUNS number, you can apply for one here (it is free and may take 3-4 days for approval): 
https://www.dnb.com/duns-number/get-a-duns.html

This field is optional as to not stop a qualifying organization from applying. HOWEVER, a DUNS number will be 
required if your organization is approved for a grant. Your organization should apply for a DUNS number now if it 
does not yet have one.

073229585

Mission Statement* 
It is the mission of The Arc Tampa Bay “To support and empower people with intellectual and 

developmental disabilities.” Our mission is realized through a variety of residential, day training, and 
vocational rehabilitation programs. We adhere to The Arc of the United States’ position that the primary goal 
for all persons with intellectual and/or developmental disabilities is to enjoy and maintain a good quality of 
life.

Total Operating Expenditure* 
What are your total annual operating expenses?

$12,586,952.00

Amount Requested* 

Please review the entire application and its fiscal requirements before 
determining the total amount your organization will be requesting. This amount 
should include any reimbursements your organization is seeking for past COVID-
19 programming.
Typical funding requests will range between $25,000 and $250,000. Amounts above and below are accepted, 
provided the request can be justified by community need.
Requests at the higher end, or above this range must have a significant and sustained impact on the vulnerable 
community being served. Your organization's capacity for spending a large amount of funds must also be justified.

$249,795.00
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If you are requesting more than $250,000 or a large capital expenditure, please speak with PCF program staff 
to discuss the feasibility of your request PRIOR TO submission.

Priority Populations* 
Please select the priority populations your programming will serve:
Note: Examples of "high-risk pandemic response jobs" include front-line workers, nurses, medical housekeeping 
staff, nonprofit employees, law-enforcement and medical first responders.

Persons employed in high-risk pandemic response jobs
Persons with disabilities

Guiding Principles* 
One of the guiding principles of this fund is that it will apply a lens of equity to ensure the needs of specified 
priority populations are met.
From the priority populations you have indicated above, please explain to what extent one or more these 
populations are involved in the creation, design, and impact of your organization (or this specific project).

This application seeks to address hazard pay for DSPs employed in high-risk pandemic response jobs. 
Direct support professionals (DSPs) at The Arc Tampa Bay have been at the forefront of responding to the 
pandemic. It is the DSP who is responsible for providing and documenting service delivery which includes 
assisting with health and safety. All individuals served are diagnosed with intellectual/developmental 
disability. Each consumer meets annually with their circle of support to develop goals for the year. The DSP 
provides the necessary support to help them achieve their goals. Individualized goals guide how The Arc 
Tampa Bay provides services and impact program development. Committees of our Board of Directors such 
as the Advocacy Committee, Human Rights Committee and People First ensure that needs are being voiced 
and heard. It is the position of The Arc of FL that the quality and effectiveness of services being provided is 
dependent upon DSP positions being adequately funded.

Length of time operating program/project* 
Please briefly explain how long you have been operating the program or project for which you are requesting 
funds. This funding is for expansion of existing programming or sustaining an existing expansion to meet 
community needs.

The Arc Tampa Bay has been providing services in Pinellas County since 1958, initially offering programs 
for children. Housing programs were added in 1975 based on the expressed needs of families seeking 24 hour 
care for their family members.

Service Area* 
In which areas of the county do you physically provide services?

North County (locations such as Tarpon Springs, Crystal Beach, Palm Harbor)
Mid-County (locations such as Clearwater, Largo, Safety Harbor)
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Impact on Organization* 
What has been the impact of the coronavirus/COVID-19 on the services of your organization? (Example: inability to 
provide enough food, unable to provide behavioral health sessions, lack of volunteerism, etc.)

The most critical impact of COVID-19 on our agency has been increased demands placed on direct support 
professionals (DSPs) to keep our clients safe from contracting COVID-19, affecting clients' overall health and 
wellbeing. On 3/16/2020, The Arc Tampa Bay (TB) closed Adult Day Training operations, resulting in a loss 
of services for 105 individuals. 18 Group homes operated by The Arc TB remained in operation and began 
strict protocols for client isolation. In April, our agency began to experience COVID-19 outbreaks among 
residents and staff. 14 residents contracted COVID-19, with 8 being transferred out. All residents have since 
recovered. Not only are DSP staff burdened with additional duties related to disinfection, welfare checks, & 
isolation procedures, they are also working long hours when positive staff must quarantine and for other 
vacancies. Our turnover rate (46.59% before the pandemic onset) is now at 58.37%. While 44 staff members 
left our agency in the 5 months preceding the pandemic, we have lost 62 from April - August. Low wages 
make it increasingly difficult to hire and retain DSPs. The average rate of pay for DSP positions is 
$12.39/hour. A community survey revealed that the average rate of pay is $13.39 for other local entry level 
positions. It is difficult for The Arc TB to compete in this job market as most of these positions do not require 
hands-on care and can be performed with significantly less risk of contracting or transmitting COVID-19. 
Increased turnover has resulted in a lack of continuity of care for our consumers. A recent study by Carli 
Friedman (2018) found that the continuity of the DSP is the centerpiece for ensuring quality of life. When 
stable supports are not in place, residents are more likely to exhibit signs of distress and are less likely to 
have the “best possible health.” To effectively protect our residents during the COVID-19 pandemic, safety 
and health must be critically monitored by instituting stable DSP staffing.

Fiscal Accountability
Federal Fund Disclosure* 
If your organization is awarded this grant, you may be considered a subrecipient of federal funding. THEREFORE, if 
you are deemed a subrecipient and your organization reaches a threshold of having spent more than $750,000 in 
federal funding this fiscal year (this INCLUDES other federally funded programs), it will be subject to requirements 
of the Federal Single Audit Act. This will require your organization to comply with Federal Compliance 
Requirements and may necessitate additional expenses for your organization and you should prepare for this.

It is advisable that you contact a certified public accountant (CPA) or other professional for guidance.

Yes, my organization understands and assumes all liabilities/costs in regards to federal funding.

Audited Financial Statements* 
Does your organization routinely contract to have an audit conducted of its financial statements?

Yes

Most Recently Filed IRS Form 990* 
Please upload a copy of the organization's most recently filed IRS Form 990. This is absolutely required.

The Arc Tampa Bay 2018 990 - 09-30-2019.pdf
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Board-Approved Budget* 
Please upload your most recently board-approved budget for this fiscal year in PDF format.

AGENCY BUDGET.pdf

Audited Financial Statements
Most Recent Audited Financial Statements* 
If your organization routinely contracts for an independent audit of its financial statements, including audits in 
accordance with Uniform Guidance and/or Chapter 10.650, Rules of the Auditor General, upload the most recent 
audit. The document should not be more than a year old.

The Arc Tampa Bay - Cons FS for US AG office 09-30-2019.pdf

Management Letter* 
Please provide a management letter indicating any findings from your organization's most recent independent 
audit.

If there is no management letter, please explain why.

Audit Letter.pdf

Expansion or Sustaining of Exact Programming Funded by 
Another Source
Existing Contract 
If you are applying for funding to expand and/or sustain COVID-19 response programming that has already been 
funded by another source, please upload that contract here and provide a brief description of the funding source 
and relationship with the funder. Please note that any costs funded by another source are not allowed to be 
included in this application. Only the costs that are required to expand or sustain programs in excess of that 
funding will be considered for the purposes of this application.

SBA Loan for COVID-19.pdf
The Arc Tampa Bay a Paycheck Protection Program loan in the amount of $1,466,335 that was utilized for 

hazard pay. This funding was fully expended as of June 5, 2020. A copy of the contract is attached.
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Funding and Usage
Client Service Delivery* 
Briefly describe the services to be delivered under the programming for which you are requesting funding. Please 
include when and where the services will occur, how the target population will access the services, and the length 
of time the services will be provided. Please specify the zip codes of participants. If not available, specify the zip 
codes of service delivery points.

The program seeks to provide a hazard pay increase of $2.25-$2.50/hour for 201 direct support 
professionals (DSPs) for The Arc Tampa Bay (TB) for 13 weeks from 10/2 – 12/31, 2020. Pay will be 
disbursed during payroll every two weeks. DSPs working overtime will get an additional $10 for each 10 
hours of OT worked. DSP services are provided in the group home or day program. While day program 
activities were suspended in March, The Arc TB has re-opened day services for individuals residing in agency 
group homes. This has been done by keeping each group home and their DSPs together as a unit to reduce the 
chance of cross-contamination. Our 2 medical “nursing homes” have remained at home during the day. We 
also have 1 group home that serves children who attend school. Group home zip code breakdown is as 
follows: Clearwater 33755, 33756, 33759, 33763: 38 residents; Dunedin 34698: 24 residents; Largo 33770: 5 
residents; Palm Harbor 34683, 34685: 39 residents; Safety Harbor 34695: 6 residents; Tarpon Springs 34688, 
34689: 22 residents. DSPs provide residential habilitation services at the group home, including supervision 
and training for the acquisition, retention, and improvement in skills related to activities of daily living as well 
as social and adaptive skills necessary for the individual to reside in the community. Other services provided 
by DSPs include life skills training for meaningful day activities, job focused activities, behavior management 
and community-based supports. These services are funded through the Florida Home and Community Based 
Services (HCBS) Medicaid Waiver program with the purpose to “provide community based services to enable 
individuals with developmental disabilities to achieve their greatest potential for independent and productive 
living, enable them to live in their own homes or in residences located in their own communities, and permit 
them to be diverted or removed from unnecessary institutional placements” (Florida Statutes 393.062).

Communication/Outreach and Community Engagement Efforts* 
In what ways is your organization marketing and communicating its available programming to the community it 
serves? How will you ensure that your target population is aware of your services and utilizes them?

The Arc Tampa Bay has an active presence in the community by partnering with Florida Division of 
Vocational Rehabilitation (VR), Agency for Persons with Disabilities (APD), and The Arc of Florida. We serve 
as a source for many parents, guardians, and self-advocates who are seeking information about Home and 
Community Based Medicaid Waiver Services (HCBS). Our client services staff members have extensive 
knowledge of the HCBS program and have assisted many individuals to apply for funding. As a provider for 
APD and VR, we receive referrals from these agencies directly. Since we have a large reach in the community, 
we ensure that our events promote information to help caregivers understand how to apply for and receive 
the services and supports that they need. One of our larger outreach events this past year was Job-A-Palooza 
where we held a townhall meeting for parents and advocates to educate them on services from APD and VR 
and how to apply. Both agencies were present to help them better understand the application process. When 
vacancies arise in our programs or we add new services, we promote these initiatives to APD and VR so that 
we may seek referrals. We have implemented new programs with VR that have expanded our outreach to 
agencies such as Pinellas Interagency Networking Council for Students and Florida Diagnostic & Learning 
Resources System. Other outreach initiatives include participation in events hosted by Autism Speaks, the 
Able Trust, and Advocare Trust.
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Hurricane Preparedness* 
If a hurricane-related emergency were to strike Pinellas County this year and cause an interruption in your 
organization's normal programming, how would you return to offering the programming, and continue to spend 
awarded funds from this grant?

There is an expectation that your programming will be able to continue in the event of a hurricane-related 
emergency. 

If your organization has a COOP (Continuity of Operations Plan), you may upload it here instead of providing a text 
answer. You may redact sensitive information from your organization's COOP.

EmergencyProGuide.Disaster Plan 2020.pdf
The Arc Tampa Bay is fortunate to partner with the City of Clearwater for our emergency sheltering 

activities. While we have 1 group home that is equipped with a generator and functions as the shelter for our 
medically fragile group home residents, the remainder of our residents are evacuated to our program space at 
the Long Center in Clearwater which is located in a non-evacuation zone. The Arc Tampa Bay has the capacity 
to activate our agency space as a shelter by boarding windows, stockpiling food and supplies, and supplying 
bedding and adequate room for each resident and staff member. We have the staffing levels to provide the 
appropriate supervision and nursing supports. The Arc Tampa Bay has activated use of the Long Center most 
recently during Hurricane Irma. While any sheltering that will occur during the COVID-19 pandemic will 
require additional measures, The Arc Tampa Bay has the capacity to implement the proper precautions to 
ensure health and safety of staff and residents

Evidence of Insurance Coverage* 
Grantees of the Pinellas CARES Nonprofit Partnership Fund will be required to maintain appropriate insurance to 
cover the services proposed in this application. PCF will determine whether this coverage is appropriate.

Please upload evidence of insurance policies that cover the programming for which your organization is requesting 
funds.

If there is no insurance coverage for this programming, please provide an explanation as to why.

COI - Pinellas Community Foundation.pdf

Insurance Requirement* 
If you are awarded a contract for the Pinellas CARES Nonprofit Partnership Fund, you will be required to list 
Pinellas Community Foundation as an additional insured through your general liability insurance. If you would like 
to begin this process now, please contact your general liability insurance carrier.

Here is the information for your carrier:
Pinellas Community Foundation
17755 US Highway 19 N
Suite 150
Clearwater, FL 33764
727-531-0058

Please check the box below to indicate that you understand and will be able to comply with this requirement.
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Yes, I understand this requirement.

The Budget Summary and Budget Narrative sections are 
absolutely critical to a successful application. Improperly 
completed forms will be returned to you to fix, and will delay a 
funding decision being made on your application. Please see 
the examples in each section. To avoid rejection of your 
organization's application, PCF HIGHLY recommends you watch 
this short, instructional video as well: Budget 
Narrative/Summary Instructions

Update as of 9/25/2020: Due to new U.S. Department of the Treasury guidance, the CARES Act does not cover 
any administrative or indirect costs. The Budget Narrative and Summary have been updated. CFO, CEO, and 
other types of "administrative" time must be documented as a direct cost on an hourly basis under Personnel 
or Contracted Services. The above webinar will be updated shortly.

If your organization is awarded a grant, it is likely to be issued on a cost-reimbursement basis. Please 
consider this when developing your budget narrative and summary.

Note about Hazard Pay: Hazard pay will not automatically be approved as a budget item. Hazard pay is only for 
hazardous duty or work involving physical hardship, in each case that is related to COVID-19. Much of the 
immediate hazards of COVID-19 can be mitigated by appropriate use of PPE and/or regular sanitizing of spaces. 
The threshold for approval of hazard pay is high. It is best that you inquire in advance of adding this to a budget in 
your grant application.

If you would like to use a unit of service cost as a basis for your budget, you MUST contact Pinellas 
Community Foundation program staff FIRST to discuss this possibility.

Budget Summary* 

Please download the budget summary template HERE and complete it. If you have selected multiple Priority 
Fund Areas, you should include ALL costs in this summary.

Capital includes buildings, vehicles, equipment at $3,000 or more per item. The purchase of capital must represent 
the lower cost option for the period during which the purchased asset would be used for COVID-response 
activities. Outright purchase must be less than the cost of renting or leasing OR if renting or leasing is not available.

CLICK HERE TO SEE AN EXAMPLE OF A PROPERLY COMPLETED BUDGET SUMMARY.

Please export as a PDF and upload it.
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CARES-Partnership-Fund-Budget-Summary-Grant.pdf

Budget Narrative* 

Please download the budget narrative template HERE and complete it. 

The budget narrative needs to do more than define the expenses. It should clearly state what is going to be 
paid using CARES funds and then justify the expenses as a program expansion (or sustaining an already 
expanded program) as a result of COVID-19. Do not bold, underline, or italicize. Use dollar amounts that 
match your Budget Summary.

If you have selected multiple Priority Fund Areas, you should include ALL costs in this narrative.

CLICK HERE TO SEE AN EXAMPLE OF A PROPERLY COMPLETED BUDGET NARRATIVE.

Capital includes buildings, vehicles, equipment at $3,000 or more per item. The purchase of capital must represent 
the lower cost option for the period during which the purchased asset would be used for COVID-response 
activities. Outright purchase must be less than the cost of renting or leasing OR if renting or leasing is not available.

Please export as a PDF and upload it.

CARES-Partnership-Fund-Budget-Narrative-Grant.pdf

Capital Requests 
If you are requesting funding for capital expenses, please upload bids/estimates/rental agreements to match the 
expenses described in your budget summary and narrative.

Please upload in PDF format.

Logistical partner organizations (LPOs) are considered to be a critical part of service delivery strategy for this grant 
program, and using them is highly encouraged. Typical LPOs are:

 Grassroots organizations with small annual operating budgets (under $50,000)

 Churches and other faith-based organizations

 Neighborhood associations

 Social organizations/collaboratives

 Resident councils in low-income house communities

 Neighborhood family centers

 Senior centers

Their essential role is to serve as outreach, information, referral and service delivery sites for food distribution, 
legal aid counseling to prevent evictions and behavioral health services, consistent with the three priority need 
areas in the grant specifications.
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Are you going to use LPOs in this programming?* 
No

Behavioral Health
This grant will require weekly reporting on the following measures:

 Number of individuals receiving COVID-19-related behavioral health services by in person, 
telehealth, or telephone by zip code of participant or service delivery point (participant zip 
code is preferred)

This grant will require monthly reporting on the following measures:

 Percentage of target met of the projected number of people receiving COVID-19-related 
behavioral health services by in person, telehealth, or telephone.

 Monthly Progress Rate as defined by your measurement and methodology specified below

Affirmation of Reporting* 
I affirm that my organization is capable of providing weekly and monthly reports on the above measures.

Yes

Measurement - Behavioral Health* 
The Pinellas CARES Nonprofit Partnership Fund understands that behavioral health involves several dimensions of 
clinical need and organizational infrastructure.

For the purpose of this grant, applicants are asked to select ONE robust measure of progress that can be validly 
measured on a monthly basis. Please describe the instrument that you are going to use and how the results are 
interpreted to indicate progress.

A New York study completed in June 2020 found that individuals with intellectual/developmental 
disabilities (IDD) were almost twice as likely to experience adverse outcomes from COVID-19. The demands 
of quarantine and social isolation can also have a greater impact on individuals with IDD, triggering problem 
behaviors. Direct support professionals (DSP) are also challenged with working long hours and performing 
new duties, leading to higher staff turnover rates. At The Arc Tampa Bay, DSP turnover rates have continued 
to rise during the course of the pandemic, with a current rate of 58.4%. The rate prior to COVID-19 was 
45.6% in March 2020. Stable staffing is critical to the health and emotional well-being of individuals with IDD. 
Behavior incidents (AKA reactive strategies) such as physical aggression and property destruction have 
shown an increasing trend since the onset of COVID. PROJECT GOAL: Across all programs, there will be 3 or 
fewer restraints of 30 minutes duration or longer.
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Methodology* 
Please state how you will define and document a monthly Progress Rate for all clients in the program based on the 
selected behavior change measure(s) specified above.

Monthly Projected Progress Rate (%): Using the definition of progress described above, project the percentage of 
progress achieved on a monthly basis.

Monthly, The Arc Tampa Bay (TB) tracks reactive strategies which are behavior incidents such as 
elopement, physical aggression, property destruction, PICA, SIB, etc. Reactive strategy tracking includes: 
name of individual; type and description of the behavior; and duration of restrictive procedures (restraint, 
seclusion, or use of protective equipment). Reactive strategies are reported to The Risk Management 
Committee of the Board of Directors and to the Agency for Persons with Disabilities. The Arc TB has seen an 
increasing trend in reactive strategies not only in number but also in total duration of restrictive procedures. 
Data reported to PCF will consist of rate of progress towards the project goal of 3 or fewer restraints of 30 
minutes duration or longer. Monthly Reactive Strategy reports will be used to document the duration of 
restraint procedures for each individual who had a behavior incident for the month. This will be tracked 
across all agency programs. Attendance records will be used to document the number of clients receiving 
services for each given month. PROPOSED MONTHLY PROGRESS RATE: Each month there will be one or less 
than one restraints of 30 minutes duration or longer.

Number of Clients Served During Grant Period - Behavioral Health* 
This grant period ends on December 30, 2020. Please estimate the number of clients that will be served for 
behavioral health by the end of the grant period.

103

Estimated Percentage of Progress - Grant Period* 
Please estimate % of progress on the proposed measure during the grant period.

75

September Projections - Number Served - Behavioral Health* 
Please estimate the number of individuals to be served by this funding for behavioral health in September 2020.

103

September Projections - Progress Rate - Behavioral Health* 
Please project an estimated progress rate for your clients for September 2020. This is the percentage of clients that 
show improvement according to tool(s) you specified in the "Measurement" section above.

50
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October Projections - Number Served - Behavioral Health* 
Please estimate the number of individuals to be served by this funding for behavioral health in October 2020.

103

October Projections - Progress Rate - Behavioral Health* 
Please project an estimated progress rate for your clients based for October 2020. This is the percentage of clients 
that show improvement according to tool(s) you specified in the "Measurement" section above.

50

November Projections - Number Served - Behavioral Health* 
Please estimate the number of individuals to be served by this funding for behavioral health in November 2020.

103

November Projections - Progress Rate - Behavioral Health* 
Please project an estimated progress rate for your clients based for November 2020. This is the percentage of 
clients that show improvement according to tool(s) you specified in the "Measurement" section above.

75

December Projections - Number Served - Behavioral Health* 
Please estimate the number of individuals to be served by this funding for behavioral health in December 2020.

103

December Projections - Progress Rate - Behavioral Health* 
Please project an estimated progress rate for your clients based for December 2020. This is the percentage of 
clients that show improvement according to tool(s) you specified in the "Measurement" section above.

75

Funder Involvement
Which of the funders have provided a grant to your organization within the last 
three years?* 

Funding from a Pinellas County Municipality
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Pinellas County Government
United Way Suncoast

Other Funding Sources 
If your organization has submitted applications to other funders or has received funding in response to 
coronavirus/COVID-19 from another funder, please briefly describe below:

The Arc Tampa Bay has received COVID-19 funding from Pinellas County in the amount of $56,275: 
$7,875 for professional services to be utilized for an infection control consultant; $48,400 for equipment and 
supplies. Equipment and supply purchases for The Arc Tampa Bay consist of: electrostatic sprayers, 
temperature screening kiosks, barriers and signage for social distancing, individual supplies, PPE storage, etc.

Corrective Action* 
Is your organization currently under a corrective action agreement with any funder (including but not limited to 
those listed above)? If yes, please explain in detail, including the status of the corrective action. If no, state No.

No

Confirmation
Signature and Affirmation* 
By submitting this application, I hereby swear that executive leadership is aware of this request for funding, and if 
this funding is approved, my organization will be able to use these funds in the manner described in the 
application.

Please type your name as an electronic signature and the date on which you are submitting this application.

Brian Siracusa 9/25/2020
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File Attachment Summary

Applicant File Uploads
•   The Arc Tampa Bay 2018 990 - 09-30-2019.pdf
•   AGENCY BUDGET.pdf
•   The Arc Tampa Bay - Cons FS for US AG office 09-30-2019.pdf
•   Audit Letter.pdf
•   SBA Loan for COVID-19.pdf
•   EmergencyProGuide.Disaster Plan 2020.pdf
•   COI - Pinellas Community Foundation.pdf
•   CARES-Partnership-Fund-Budget-Summary-Grant.pdf
•   CARES-Partnership-Fund-Budget-Narrative-Grant.pdf
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TAX RETURN FILING INSTRUCTIONS
FORM 990

FOR THE YEAR ENDING
SEPTEMBER 30, 2019 

PREPARED FOR:

THE ARC TAMPA BAY, INC.
1501 N BELCHER RD NO. 249
CLEARWATER, FL  33765

PREPARED BY:

CBIZ MHM, LLC
13577 FEATHER SOUND DR., SUITE 400
CLEARWATER, FL  33762-5539

AMOUNT DUE OR REFUND:

NOT APPLICABLE

MAKE CHECK PAYABLE TO:

NOT APPLICABLE

MAIL TAX RETURN AND CHECK (IF APPLICABLE) TO:

NOT APPLICABLE 

RETURN MUST BE MAILED ON OR BEFORE:

NOT APPLICABLE 

SPECIAL INSTRUCTIONS:

THIS COPY OF THE RETURN IS PROVIDED ONLY FOR PUBLIC DISCLOSURE 
PURPOSES.  ANY CONFIDENTIAL INFORMATION REGARDING LARGE DONORS 
HAS BEEN REMOVED.

THIS RETURN HAS BEEN PREPARED FOR ELECTRONIC FILING.  IF YOU WISH TO 
HAVE IT TRANSMITTED ELECTRONICALLY TO THE IRS, PLEASE SIGN, DATE, AND 
RETURN FORM 8879-EO TO OUR OFFICE.  WE WILL THEN SUBMIT THE 
ELECTRONIC RETURN TO THE IRS.  DO NOT MAIL A PAPER COPY OF THE 
RETURN TO THE IRS.  RETURN FORM 8879-EO TO US BY AUGUST 17, 2020.
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OMB No. 1545-1878

Form

For calendar year 2018, or fiscal year beginning , 2018, and ending , 20

Department of the Treasury
Internal Revenue Service

823051  10-26-18

Employer identification number

Enter five numbers, but
do not enter all zeros

ERO firm name

Do not enter all zeros

|  Do not send to the IRS. Keep for your records.

|  Go to www.irs.gov/Form8879EO for the latest information.

1a, 2a, 3a, 4a, 5a, 1b, 2b, 3b, 4b,  5b,
Do not 

1a

2a

3a

4a

5a

| b Total revenue, 1b

2b

3b

4b

5b

| b Total revenue, 

| b Total tax 

| b Tax based on investment income 

| b Balance Due 

(a) (b) (c)

Officer's PIN: check one box only

ERO's EFIN/PIN. 

Pub. 4163, 

For Paperwork Reduction Act Notice, see instructions.

e-file 

Name of exempt organization

Name and title of officer

~~~

~~~~~~~~~~~~~~~~~~~~

Officer's signature  | Date  |

ERO's signature  | Date  |

Form (2018)

 (Whole Dollars Only)

Check the box for the return for which you are using this Form 8879-EO and enter the applicable amount, if any, from the return. If you check the box
on line or below, and the amount on that line for the return being filed with this form was blank, then leave line or
whichever is applicable, blank (do not enter -0-). But, if you entered -0- on the return, then enter -0- on the applicable line below. complete more
than one line in Part I.

Form 990 check here

Form 990-EZ check here

Form 1120-POL check here

if any (Form 990, Part VIII, column (A), line 12) ~~~~~~~

if any (Form 990-EZ, line 9) ~~~~~~~~~~~~~~

(Form 1120-POL, line 22) ~~~~~~~~~~~~~~~~

Form 990-PF check here

Form 8868 check here

(Form 990-PF, Part VI, line 5)

(Form 8868, line 3c)

Under penalties of perjury, I declare that I am an officer of the above organization and that I have examined a copy of the organization's 2018
electronic return and accompanying schedules and statements and to the best of my knowledge and belief, they are true, correct, and complete. I
further declare that the amount in Part I above is the amount shown on the copy of the organization's electronic return. I consent to allow my
intermediate service provider, transmitter, or electronic return originator (ERO) to send the organization's return to the IRS and to receive from the IRS

an acknowledgement of receipt or reason for rejection of the transmission, the reason for any delay in processing the return or refund, and 
the date of any refund. If applicable, I authorize the U.S. Treasury and its designated Financial Agent to initiate an electronic funds withdrawal (direct
debit) entry to the financial institution account indicated in the tax preparation software for payment of the organization's federal taxes owed on this
return, and the financial institution to debit the entry to this account. To revoke a payment, I must contact the U.S. Treasury Financial Agent at
1-888-353-4537 no later than 2 business days prior to the payment (settlement) date. I also authorize the financial institutions involved in the
processing of the electronic payment of taxes to receive confidential information necessary to answer inquiries and resolve issues related to the
payment. I have selected a personal identification number (PIN) as my signature for the organization's electronic return and, if applicable, the
organization's consent to electronic funds withdrawal.

I authorize to enter my PIN

as my signature on the organization's tax year 2018 electronically filed return. If I have indicated within this return that a copy of the return
is being filed with a state agency(ies) regulating charities as part of the IRS Fed/State program, I also authorize the aforementioned ERO to
enter my PIN on the return's disclosure consent screen.

As an officer of the organization, I will enter my PIN as my signature on the organization's tax year 2018 electronically filed return. If I have
indicated within this return that a copy of the return is being filed with a state agency(ies) regulating charities as part of the IRS Fed/State
program, I will enter my PIN on the return's disclosure consent screen.

Enter your six-digit electronic filing identification

number (EFIN) followed by your five-digit self-selected PIN.

I certify that the above numeric entry is my PIN, which is my signature on the 2018 electronically filed return for the organization indicated above. I
confirm that I am submitting this return in accordance with the requirements of Modernized e-File (MeF) Information for Authorized IRS

Providers for Business Returns.

LHA

Part I Type of Return and Return Information 

Part II Declaration and Signature Authorization of Officer

Part III Certification and Authentication

ERO Must Retain This Form - See Instructions
Do Not Submit This Form to the IRS Unless Requested To Do So

8879-EO 

IRS e-file Signature Authorization
for an Exempt Organization8879-EO

2018

 
 
 

 
 

 

 

THE ARC TAMPA BAY, INC. 59-1056551

12,461,898.X

X CBIZ MHM, LLC 56551

PRESIDENT

50465100222

OCT 1 SEP 30 19

ROBERT KINNEY

CBIZ MHM, LLC

 09090520 143399 406202                2018.05091 THE ARC TAMPA BAY, INC.   406202_1                                                              
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Check
if
self-employed

OMB No. 1545-0047

Department of the Treasury
Internal Revenue Service

Check if
applicable:

Address
change

Name
change
Initial
return

Final
return/
termin-
ated Gross receipts $

Amended
return
Applica-
tion
pending

Are all subordinates included? 

832001  12-31-18

Beginning of Current Year

Paid

Preparer

Use Only

Under section 501(c), 527, or 4947(a)(1) of the Internal Revenue Code (except private foundations)

|  Do not enter social security numbers on this form as it may be made public. Open to Public 
Inspection|  Go to www.irs.gov/Form990 for instructions and the latest information.

A For the 2018 calendar year, or tax year beginning and ending

B C D Employer identification number

E

G

H(a)

H(b)

H(c)

F Yes No

Yes No

I

J

K

Website: |
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End of Year

20

21

22

Sign

Here

Yes No

For Paperwork Reduction Act Notice, see the separate instructions.  

(or P.O. box if mail is not delivered to street address) Room/suite

)501(c)(3) 501(c) ( (insert no.) 4947(a)(1) or 527

 |Corporation Trust Association OtherForm of organization: Year of formation: State of legal domicile:

 |

 |

N
et

 A
ss

et
s 

or
Fu
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 B
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s

Under penalties of perjury, I declare that I have examined this return, including accompanying schedules and statements, and to the best of my knowledge and belief, it is

true, correct, and complete. Declaration of preparer (other than officer) is based on all information of which preparer has any knowledge.

Signature of officer Date

Type or print name and title

Date PTINPrint/Type preparer's name Preparer's signature

Firm's name Firm's EIN

Firm's address

Phone no.

 

Form

Name of organization

Doing business as

Number and street Telephone number

City or town, state or province, country, and ZIP or foreign postal code

Is this a group return 

for subordinates?Name and address of principal officer: ~~

If "No," attach a list. (see instructions)

Group exemption number  |

Tax-exempt status:

Briefly describe the organization's mission or most significant activities:

Check this box if the organization discontinued its operations or disposed of more than 25% of its net assets.

Number of voting members of the governing body (Part VI, line 1a)

Number of independent voting members of the governing body (Part VI, line 1b)

Total number of individuals employed in calendar year 2018 (Part V, line 2a)

~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~

Total number of volunteers (estimate if necessary)

Total unrelated business revenue from Part VIII, column (C), line 12

Net unrelated business taxable income from Form 990-T, line 38

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~

����������������������

Contributions and grants (Part VIII, line 1h) ~~~~~~~~~~~~~~~~~~~~~

Program service revenue (Part VIII, line 2g) ~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~Investment income (Part VIII, column (A), lines 3, 4, and 7d)

Other revenue (Part VIII, column (A), lines 5, 6d, 8c, 9c, 10c, and 11e) ~~~~~~~~

Total revenue - add lines 8 through 11 (must equal Part VIII, column (A), line 12) ���

Grants and similar amounts paid (Part IX, column (A), lines 1-3)

Benefits paid to or for members (Part IX, column (A), line 4)

Salaries, other compensation, employee benefits (Part IX, column (A), lines 5-10)

~~~~~~~~~~~

~~~~~~~~~~~~~

~~~

Professional fundraising fees (Part IX, column (A), line 11e)

Total fundraising expenses (Part IX, column (D), line 25)

~~~~~~~~~~~~~~

Other expenses (Part IX, column (A), lines 11a-11d, 11f-24e)

Total expenses. Add lines 13-17 (must equal Part IX, column (A), line 25)

Revenue less expenses. Subtract line 18 from line 12

~~~~~~~~~~~~~

~~~~~~~

����������������

Total assets (Part X, line 16)

Total liabilities (Part X, line 26)

Net assets or fund balances. Subtract line 21 from line 20

~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~

��������������

May the IRS discuss this return with the preparer shown above? (see instructions) ���������������������

LHA Form (2018)

Part I Summary

Signature BlockPart II

990

Return of Organization Exempt From Income Tax990 2018
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999

                    ** PUBLIC DISCLOSURE COPY **

OCT 1, 2018 SEP 30, 2019

THE ARC TAMPA BAY, INC.
59-1056551

(727)799-33301501 N BELCHER RD 249
13,736,556.

CLEARWATER, FL  33765
XGREGORY STOCK

WWW.THEARCTB.ORG
X 1963 FL

TO SUPPORT AND EMPOWER PEOPLE

19
19
387
60
0.
0.

1,308,016.
11,032,284.

42,171.
79,427.

12,197,939. 12,461,898.
0.
0.

9,773,694.
0.

0.
3,223,985.

12,548,975. 12,997,679.
-351,036. -535,781.

26,029,725. 9,775,103.
654,609. 1,004,345.

25,375,116. 8,770,758.

ROBERT KINNEY, PRESIDENT

P00100222PAUL DUNHAM
27-3605969CBIZ MHM, LLC

13577 FEATHER SOUND DR., SUITE 400
CLEARWATER, FL 33762-5539 727-572-1400

X

SAME AS C ABOVE

WITH INTELLECTUAL AND DEVELOPMENTAL DISABILITIES.

X

2,872,463.
9,315,731.

-3,270.
13,015.

0.
0.

8,539,892.
0.

4,009,083.
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1

2

3

4

Yes No

Yes No

4a

4b

4c

4d

4e

 

Form 990 (2018) Page 

Check if Schedule O contains a response or note to any line in this Part III ����������������������������

Briefly describe the organization's mission:

Did the organization undertake any significant program services during the year which were not listed on the

prior Form 990 or 990-EZ?

If "Yes," describe these new services on Schedule O.

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization cease conducting, or make significant changes in how it conducts, any program services?

If "Yes," describe these changes on Schedule O.

~~~~~~

Describe the organization's program service accomplishments for each of its three largest program services, as measured by expenses.

Section 501(c)(3) and 501(c)(4) organizations are required to report the amount of grants and allocations to others, the total expenses, and

revenue, if any, for each program service reported.

( ) ( ) ( )

( ) ( ) ( )

( ) ( ) ( )

Other program services (Describe in Schedule O.)

( ) ( )

Total program service expenses |

Form (2018)

2
Statement of Program Service AccomplishmentsPart III

990

 

   

   

THE MISSION OF THE ARC TAMPA BAY, INC. IS TO SUPPORT AND EMPOWER

X

X

PEOPLE WITH INTELLECTUAL AND DEVELOPMENTAL DISABILITIES.

7,414,768. 8,640,926.

AND AN APARTMENT COMPLEX. THE GROUP HOMES HOUSE FROM 4 TO 10

THE ARC TAMPA BAY, INC. 59-1056551

RESIDENTIAL SERVICES PROGRAM: THIS PROGRAM CONSISTS OF 18 GROUP HOMES

INDIVIDUALS AND PROVIDE LIVING SKILLS TO THE RESIDENTS SO THAT ONE DAY
THEY MAY MOVE TO A LESS RESTRICTIVE ENVIRONMENT. THESE GROUP HOMES ARE
SITUATED WITHIN STANDARD RESIDENTIAL COMMUNITIES. THE RESIDENTS ARE
ACTIVE MEMBERS OF THE COMMUNITY. THE WATERFALL APARTMENTS PROVIDE

2,520,308. 2,223,927.
DEVELOPMENTAL SERVICES PROGRAM: THIS PROGRAM CONSISTS OF MANY DIFFERENT

TRANSITIONAL LIVING ENVIRONMENTS FOR THOSE INDIVIDUALS WHO WISH TO LIVE
INDEPENDENTLY BUT MAY NOT BE READY TO LIVE ENTIRELY ON THEIR OWN.

DAY PROGRAMS OFFERED IN THE UPPER PINELLAS COUNTY AREA. THE MAIN OFFICE
IN THE LONG CENTER OFFERS PROGRAMS RANGING FROM SEVERE/PROFOUND
CLASSROOMS TO SHELTERED WORK CENTERS WHERE THE CLIENT CAN EARN A
PAYCHECK PROCESSING PIECE-WORK PROJECTS FOR THE COMMUNITY. THE ARC

218,549. 98,819.
BEHAVIOR SERVICES PROVIDED THROUGH THE ARC TAMPA BAY ARE AVAILABLE TO

TAMPA BAY OFFERS ART APPRECIATION CLASSES IN SAFETY HARBOR WHERE
INDIVIDUALS WILL LEARN ABOUT DIFFERENT STYLES OF ART AND THEN
PARTICIPATE IN CREATING THEIR OWN ARTWORK BASED ON WHAT THEY HAVE
LEARNED. A PROGRAM IN NORTH PINELLAS COUNTY FOR THE MEDICALLY ELDERLY
POPULATION IS OFFERED IN WHICH THESE INDIVIDUALS CAN INTERACT WITH
THEIR PEERS IN A RELAXED BUT STRUCTURED SETTING.

INDIVIDUALS WITH INTELLECTUAL AND DEVELOPMENTAL DISABILITIES (IDD) FROM
THE TAMPA BAY AREA. BEHAVIOR SERVICES ARE PROVIDED AS AN ADJUNCT
SERVICE TO THE ADULT DAY TRAINING PROGRAM, SUPPORTED EMPLOYMENT SETTING
OR THE RESIDENTIAL HABILITATION PROGRAM. IT IS CONDUCTED IN ALL
SETTINGS AND WITHOUT THE INTERRUPTION OF OTHER SERVICES. IN ADDITION,

11,003,594.
849,969. 87,723.

THE TEAM WORKS WITH SEVERAL PHYSICIANS, INCLUDING PSYCHOLOGISTS AND
PSYCHIATRISTS, TO HELP IN MANAGING ANY CHALLENGING BEHAVIORS. CHILDREN
ARE ALSO GIVEN BEHAVIOR SERVICES THROUGH THE RICHARD B. FUNK CENTER FOR
GREAT EXPECTATIONS.

(CONTINUED ON SCHEDULE O)

X

SEE SCHEDULE O FOR CONTINUATION(S)
2
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Yes No

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

1

2

3

4

5

6

7

8

9

10

Section 501(c)(3) organizations.

a

b

c

d

e

f

a

b

11a

11b

11c

11d

11e

11f

12a

12b

13

14a

14b

15

16

17

18

19

20a

20b

21

a

b

20

21

a

b

If "Yes," complete Schedule A

Schedule B, Schedule of Contributors

If "Yes," complete Schedule C, Part I

If "Yes," complete Schedule C, Part II

If "Yes," complete Schedule C, Part III

If "Yes," complete Schedule D, Part I

If "Yes," complete Schedule D, Part II

If "Yes," complete

Schedule D, Part III

If "Yes," complete Schedule D, Part IV

If "Yes," complete Schedule D, Part V

If "Yes," complete Schedule D,

Part VI

If "Yes," complete Schedule D, Part VII

If "Yes," complete Schedule D, Part VIII

If "Yes," complete Schedule D, Part IX

If "Yes," complete Schedule D, Part X

If "Yes," complete Schedule D, Part X

If "Yes," complete

Schedule D, Parts XI and XII

If "Yes," and if the organization answered "No" to line 12a, then completing Schedule D, Parts XI and XII is optional
If "Yes," complete Schedule E

If "Yes," complete Schedule F, Parts I and IV

If "Yes," complete Schedule F, Parts II and IV

If "Yes," complete Schedule F, Parts III and IV

If "Yes," complete Schedule G, Part I

If "Yes," complete Schedule G, Part II

If "Yes,"

complete Schedule G, Part III

If "Yes," complete Schedule H

If "Yes," complete Schedule I, Parts I and II

Form 990 (2018) Page 

Is the organization described in section 501(c)(3) or 4947(a)(1) (other than a private foundation)?

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Is the organization required to complete ?

Did the organization engage in direct or indirect political campaign activities on behalf of or in opposition to candidates for

public office? 

~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

 Did the organization engage in lobbying activities, or have a section 501(h) election in effect

during the tax year? 

Is the organization a section 501(c)(4), 501(c)(5), or 501(c)(6) organization that receives membership dues, assessments, or

similar amounts as defined in Revenue Procedure 98-19? 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~

Did the organization maintain any donor advised funds or any similar funds or accounts for which donors have the right to

provide advice on the distribution or investment of amounts in such funds or accounts? 

Did the organization receive or hold a conservation easement, including easements to preserve open space,

the environment, historic land areas, or historic structures? 

Did the organization maintain collections of works of art, historical treasures, or other similar assets? 

~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization report an amount in Part X, line 21, for escrow or custodial account liability, serve as a custodian for

amounts not listed in Part X; or provide credit counseling, debt management, credit repair, or debt negotiation services?

Did the organization, directly or through a related organization, hold assets in temporarily restricted endowments, permanent

endowments, or quasi-endowments? 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~

If the organization's answer to any of the following questions is "Yes," then complete Schedule D, Parts VI, VII, VIII, IX, or X

as applicable.

Did the organization report an amount for land, buildings, and equipment in Part X, line 10? 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization report an amount for investments - other securities in Part X, line 12 that is 5% or more of its total

assets reported in Part X, line 16? 

Did the organization report an amount for investments - program related in Part X, line 13 that is 5% or more of its total

assets reported in Part X, line 16? 

~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization report an amount for other assets in Part X, line 15 that is 5% or more of its total assets reported in

Part X, line 16? 

Did the organization report an amount for other liabilities in Part X, line 25? 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~

Did the organization's separate or consolidated financial statements for the tax year include a footnote that addresses

the organization's liability for uncertain tax positions under FIN 48 (ASC 740)? 

Did the organization obtain separate, independent audited financial statements for the tax year? 

~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Was the organization included in consolidated, independent audited financial statements for the tax year?

~~~~~

Is the organization a school described in section 170(b)(1)(A)(ii)? 

Did the organization maintain an office, employees, or agents outside of the United States?

~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~

Did the organization have aggregate revenues or expenses of more than $10,000 from grantmaking, fundraising, business,

investment, and program service activities outside the United States, or aggregate foreign investments valued at $100,000

or more? ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization report on Part IX, column (A), line 3, more than $5,000 of grants or other assistance to or for any

foreign organization? 

Did the organization report on Part IX, column (A), line 3, more than $5,000 of aggregate grants or other assistance to 

or for foreign individuals? 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization report a total of more than $15,000 of expenses for professional fundraising services on Part IX,

column (A), lines 6 and 11e? ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization report more than $15,000 total of fundraising event gross income and contributions on Part VIII, lines

1c and 8a? ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization report more than $15,000 of gross income from gaming activities on Part VIII, line 9a? 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization operate one or more hospital facilities? ~~~~~~~~~~~~~~~~

If "Yes" to line 20a, did the organization attach a copy of its audited financial statements to this return? ~~~~~~~~~~

Did the organization report more than $5,000 of grants or other assistance to any domestic organization or

domestic government on Part IX, column (A), line 1? ~~~~~~~~~~~~~~��������������

Form  (2018)

3
Part IV Checklist of Required Schedules

990

X
X

X

X

X

X

X

X

X

X

X

X

X

X
X

X

X

X

X

X

X

X

X

X

X
X

X

X

THE ARC TAMPA BAY, INC. 59-1056551

3
 09090520 143399 406202                2018.05091 THE ARC TAMPA BAY, INC.   406202_1                                                              

DocuSign Envelope ID: 498DAA55-7A5F-49B9-8A07-B08A0D832219



832004  12-31-18  

Yes No

22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

37

38

22

23

24a

24b

24c

24d

25a

25b

26

27

28a

28b

28c

29

30

31

32

33

34

35a

35b

36

37

38

a

b

c

d

a

b

Section 501(c)(3),  501(c)(4), and 501(c)(29) organizations. 

a

b

c

a

b

Section 501(c)(3) organizations. 

Note. 

Yes No

1a

b

c

1a

1b

1c

(continued)

If "Yes," complete Schedule I, Parts I and III

If "Yes," complete

Schedule J

If "Yes," answer lines 24b through 24d and complete

Schedule K. If "No," go to line 25a

If "Yes," complete Schedule L, Part I

If "Yes," complete

Schedule L, Part I

 If "Yes,"

complete Schedule L, Part II

If "Yes," complete Schedule L, Part III

If "Yes," complete Schedule L, Part IV

If "Yes," complete Schedule L, Part IV

If "Yes," complete Schedule L, Part IV

If "Yes," complete Schedule M

If "Yes," complete Schedule M

If "Yes," complete Schedule N, Part I

If "Yes," complete

Schedule N, Part II

If "Yes," complete Schedule R, Part I

If "Yes," complete Schedule R, Part II, III, or IV, and 

Part V, line 1

If "Yes," complete Schedule R, Part V, line 2

If "Yes," complete Schedule R, Part V, line 2

If "Yes," complete Schedule R, Part VI

Form 990 (2018) Page 

Did the organization report more than $5,000 of grants or other assistance to or for domestic individuals on

Part IX, column (A), line 2?  ~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization answer "Yes" to Part VII, Section A, line 3, 4, or 5 about compensation of the organization's current

and former officers, directors, trustees, key employees, and highest compensated employees? 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization have a tax-exempt bond issue with an outstanding principal amount of more than $100,000 as of the

last day of the year, that was issued after December 31, 2002? 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization invest any proceeds of tax-exempt bonds beyond a temporary period exception?

Did the organization maintain an escrow account other than a refunding escrow at any time during the year to defease

any tax-exempt bonds?

Did the organization act as an "on behalf of" issuer for bonds outstanding at any time during the year?

~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~

Did the organization engage in an excess benefit

transaction with a disqualified person during the year? 

Is the organization aware that it engaged in an excess benefit transaction with a disqualified person in a prior year, and

that the transaction has not been reported on any of the organization's prior Forms 990 or 990-EZ? 

~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization report any amount on Part X, line 5, 6, or 22 for receivables from or payables to any current or

former officers, directors, trustees, key employees, highest compensated employees, or disqualified persons?

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization provide a grant or other assistance to an officer, director, trustee, key employee, substantial

contributor or employee thereof, a grant selection committee member, or to a 35% controlled entity or family member

of any of these persons? ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Was the organization a party to a business transaction with one of the following parties (see Schedule L, Part IV

instructions for applicable filing thresholds, conditions, and exceptions):

A current or former officer, director, trustee, or key employee? ~~~~~~~~~~~

A family member of a current or former officer, director, trustee, or key employee? 

An entity of which a current or former officer, director, trustee, or key employee (or a family member thereof) was an officer,

director, trustee, or direct or indirect owner? 

~~

~~~~~~~~~~~~~~~~~~~~~

Did the organization receive more than $25,000 in non-cash contributions? 

Did the organization receive contributions of art, historical treasures, or other similar assets, or qualified conservation

contributions? 

~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization liquidate, terminate, or dissolve and cease operations?

Did the organization sell, exchange, dispose of, or transfer more than 25% of its net assets? 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization own 100% of an entity disregarded as separate from the organization under Regulations

sections 301.7701-2 and 301.7701-3? 

Was the organization related to any tax-exempt or taxable entity? 

~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization have a controlled entity within the meaning of section 512(b)(13)?

If "Yes" to line 35a, did the organization receive any payment from or engage in any transaction with a controlled entity

within the meaning of section 512(b)(13)? 

~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~

Did the organization make any transfers to an exempt non-charitable related organization?

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization conduct more than 5% of its activities through an entity that is not a related organization

and that is treated as a partnership for federal income tax purposes? ~~~~~~~~

Did the organization complete Schedule O and provide explanations in Schedule O for Part VI, lines 11b and 19?

All Form 990 filers are required to complete Schedule O �������������������������������

Check if Schedule O contains a response or note to any line in this Part V ���������������������������

Enter the number reported in Box 3 of Form 1096. Enter -0- if not applicable ~~~~~~~~~~~

Enter the number of Forms W-2G included in line 1a. Enter -0- if not applicable ~~~~~~~~~~

Did the organization comply with backup withholding rules for reportable payments to vendors and reportable gaming

(gambling) winnings to prize winners? �������������������������������������������

Form  (2018)

4
Part IV Checklist of Required Schedules

Part V Statements Regarding Other IRS Filings and Tax Compliance

990

 

X
X

X
X

X
X

X

X

X

X

X

X

THE ARC TAMPA BAY, INC. 59-1056551

7
0

X

X

X

X

X

X

X

X

X

X
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Yes No

2

3

4

5

6

7

a

b

2a

Note. 

2b

3a

3b

4a

5a

5b

5c

6a

6b

7a

7b

7c

7e

7f

7g

7h

8

9a

9b

a

b

a

b

a

b

c

a

b

Organizations that may receive deductible contributions under section 170(c).

a

b

c

d

e

f

g

h

7d

8

9

10

11

12

13

14

15

16

Sponsoring organizations maintaining donor advised funds. 

Sponsoring organizations maintaining donor advised funds.

a

b

Section 501(c)(7) organizations. 

a

b

10a

10b

Section 501(c)(12) organizations. 

a

b

11a

11b

a

b

Section 4947(a)(1) non-exempt charitable trusts. 12a

12b

Section 501(c)(29) qualified nonprofit health insurance issuers.

Note.

a

b

c

a

b

13a

13b

13c

14a

14b

15

16

(continued)

e-file

If "No" to line 3b, provide an explanation in Schedule O

If "No," provide an explanation in Schedule O

Did the organization receive a payment in excess of $75 made partly as a contribution and partly for goods and services provided to the payor?

Form  (2018)

Form 990 (2018) Page 

Enter the number of employees reported on Form W-3, Transmittal of Wage and Tax Statements,

filed for the calendar year ending with or within the year covered by this return ~~~~~~~~~~

If at least one is reported on line 2a, did the organization file all required federal employment tax returns?

If the sum of lines 1a and 2a is greater than 250, you may be required to  (see instructions)

~~~~~~~~~~

~~~~~~~~~~~

Did the organization have unrelated business gross income of $1,000 or more during the year?

If "Yes," has it filed a Form 990-T for this year? 

~~~~~~~~~~~~~~

~~~~~~~~~~~

At any time during the calendar year, did the organization have an interest in, or a signature or other authority over, a

financial account in a foreign country (such as a bank account, securities account, or other financial account)? ~~~~~~~

If "Yes," enter the name of the foreign country:

See instructions for filing requirements for FinCEN Form 114, Report of Foreign Bank and Financial Accounts (FBAR).

Was the organization a party to a prohibited tax shelter transaction at any time during the tax year?

Did any taxable party notify the organization that it was or is a party to a prohibited tax shelter transaction?

~~~~~~~~~~~~

~~~~~~~~~

If "Yes" to line 5a or 5b, did the organization file Form 8886-T? ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Does the organization have annual gross receipts that are normally greater than $100,000, and did the organization solicit

any contributions that were not tax deductible as charitable contributions?

If "Yes," did the organization include with every solicitation an express statement that such contributions or gifts

were not tax deductible?

~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

If "Yes," did the organization notify the donor of the value of the goods or services provided?

Did the organization sell, exchange, or otherwise dispose of tangible personal property for which it was required

to file Form 8282?

~~~~~~~~~~~~~~~

����������������������������������������������������

If "Yes," indicate the number of Forms 8282 filed during the year

Did the organization receive any funds, directly or indirectly, to pay premiums on a personal benefit contract?

~~~~~~~~~~~~~~~~

~~~~~~~

~~~~~~~~~Did the organization, during the year, pay premiums, directly or indirectly, on a personal benefit contract?

If the organization received a contribution of qualified intellectual property, did the organization file Form 8899 as required?

If the organization received a contribution of cars, boats, airplanes, or other vehicles, did the organization file a Form 1098-C?

~

Did a donor advised fund maintained by the 

sponsoring organization have excess business holdings at any time during the year? ~~~~~~~~~~~~~~~~~~~

Did the sponsoring organization make any taxable distributions under section 4966?

Did the sponsoring organization make a distribution to a donor, donor advisor, or related person?

~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~

Enter:

Initiation fees and capital contributions included on Part VIII, line 12

Gross receipts, included on Form 990, Part VIII, line 12, for public use of club facilities

~~~~~~~~~~~~~~~

~~~~~~

Enter:

Gross income from members or shareholders

Gross income from other sources (Do not net amounts due or paid to other sources against

amounts due or received from them.)

~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Is the organization filing Form 990 in lieu of Form 1041?

If "Yes," enter the amount of tax-exempt interest received or accrued during the year ������

Is the organization licensed to issue qualified health plans in more than one state?

 See the instructions for additional information the organization must report on Schedule O.

~~~~~~~~~~~~~~~~~~~~~

Enter the amount of reserves the organization is required to maintain by the states in which the

organization is licensed to issue qualified health plans

Enter the amount of reserves on hand

~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization receive any payments for indoor tanning services during the tax year?

If "Yes," has it filed a Form 720 to report these payments? 

~~~~~~~~~~~~~~~~

~~~~~~~~~~

Is the organization subject to the section 4960 tax on payment(s) of more than $1,000,000 in remuneration or

excess parachute payment(s) during the year?

If "Yes," see instructions and file Form 4720, Schedule N.

Is the organization an educational institution subject to the section 4968 excise tax on net investment income?

If "Yes," complete Form 4720, Schedule O.

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~

5
Part V Statements Regarding Other IRS Filings and Tax Compliance

990

J

X

X

X

X

X
X

X

X

X

X
X

X

387

THE ARC TAMPA BAY, INC. 59-1056551

N/A

N/A

N/A

N/A

N/A

N/A

X

N/A

N/A
N/A
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Yes No

1a

1b

1

2

3

4

5

6

7

8

9

a

b

2

3

4

5

6

7a

7b

8a

8b

9

a

b

a

b

Yes No

10

11

a

b

10a

10b

11a

12a

12b

12c

13

14

15a

15b

16a

16b

a

b

12a

b

c

13

14

15

a

b

16a

b

17

18

19

20

For each "Yes" response to lines 2 through 7b below, and for a "No" response
to line 8a, 8b, or 10b below, describe the circumstances, processes, or changes in Schedule O. See instructions.

If "Yes," provide the names and addresses in Schedule O

(This Section B requests information about policies not required by the Internal Revenue Code.)

If "No," go to line 13

If "Yes," describe

in Schedule O how this was done

 (explain in Schedule O)

If there are material differences in voting rights among members of the governing body, or if the governing

body delegated broad authority to an executive committee or similar committee, explain in Schedule O.

Did the organization contemporaneously document the meetings held or written actions undertaken during the year by the following:

Were officers, directors, or trustees, and key employees required to disclose annually interests that could give rise to conflicts?

Form  (2018)

Form 990 (2018) Page 

Check if Schedule O contains a response or note to any line in this Part VI ���������������������������

Enter the number of voting members of the governing body at the end of the tax year

Enter the number of voting members included in line 1a, above, who are independent

~~~~~~

~~~~~~

Did any officer, director, trustee, or key employee have a family relationship or a business relationship with any other

officer, director, trustee, or key employee? ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization delegate control over management duties customarily performed by or under the direct supervision

of officers, directors, or trustees, or key employees to a management company or other person? ~~~~~~~~~~~~~~

Did the organization make any significant changes to its governing documents since the prior Form 990 was filed?

Did the organization become aware during the year of a significant diversion of the organization's assets?

Did the organization have members or stockholders?

~~~~~

~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization have members, stockholders, or other persons who had the power to elect or appoint one or

more members of the governing body?

Are any governance decisions of the organization reserved to (or subject to approval by) members, stockholders, or

persons other than the governing body?

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

The governing body?

Each committee with authority to act on behalf of the governing body?

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~

Is there any officer, director, trustee, or key employee listed in Part VII, Section A, who cannot be reached at the

organization's mailing address? �����������������

Did the organization have local chapters, branches, or affiliates?

If "Yes," did the organization have written policies and procedures governing the activities of such chapters, affiliates,

and branches to ensure their operations are consistent with the organization's exempt purposes?

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~

Has the organization provided a complete copy of this Form 990 to all members of its governing body before filing the form?

Describe in Schedule O the process, if any, used by the organization to review this Form 990.

Did the organization have a written conflict of interest policy? ~~~~~~~~~~~~~~~~~~~~

~~~~~~

Did the organization regularly and consistently monitor and enforce compliance with the policy? 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization have a written whistleblower policy?

Did the organization have a written document retention and destruction policy?

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~

Did the process for determining compensation of the following persons include a review and approval by independent

persons, comparability data, and contemporaneous substantiation of the deliberation and decision?

The organization's CEO, Executive Director, or top management official

Other officers or key employees of the organization

If "Yes" to line 15a or 15b, describe the process in Schedule O (see instructions).

~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization invest in, contribute assets to, or participate in a joint venture or similar arrangement with a

taxable entity during the year? ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

If "Yes," did the organization follow a written policy or procedure requiring the organization to evaluate its participation

in joint venture arrangements under applicable federal tax law, and take steps to safeguard the organization's

exempt status with respect to such arrangements? ������������������������������������

List the states with which a copy of this Form 990 is required to be filed 

Section 6104 requires an organization to make its Forms 1023 (1024 or 1024-A if applicable), 990, and 990-T (Section 501(c)(3)s only) available

for public inspection. Indicate how you made these available. Check all that apply.

Own website Another's website Upon request Other

Describe in Schedule O whether (and if so, how) the organization made its governing documents, conflict of interest policy, and financial

statements available to the public during the tax year.

State the name, address, and telephone number of the person who possesses the organization's books and records |

6
Part VI Governance, Management, and Disclosure 

Section A. Governing Body and Management

Section B. Policies 

Section C. Disclosure

990

 

J

       

19

19

X

X

X

X
X

X
X

X
X
X

X
X

X
X
X

X

X

X

X

X

JENNIFER PELLEGRINO - (727)799-3330
1501 N BELCHER RD, STE 249, CLEARWATER, FL  33765

THE ARC TAMPA BAY, INC. 59-1056551

X

FL

X

6
 09090520 143399 406202                2018.05091 THE ARC TAMPA BAY, INC.   406202_1                                                              

DocuSign Envelope ID: 498DAA55-7A5F-49B9-8A07-B08A0D832219



In
di

vi
du

al
 tr

us
te

e 
or

 d
ire

ct
or

In
st

itu
tio

na
l t

ru
st

ee

O
ffi

ce
r

Ke
y 

em
pl

oy
ee

H
ig

he
st

 c
om

pe
ns

at
ed

em
pl

oy
ee

Fo
rm

er

(do not check more than one
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 current

 

Section A. Officers, Directors, Trustees, Key Employees, and Highest Compensated Employees

1a  

current 

current 

former 

former directors or trustees 

(A) (B) (C) (D) (E) (F)

 

Form 990 (2018) Page 

Check if Schedule O contains a response or note to any line in this Part VII ���������������������������

Complete this table for all persons required to be listed. Report compensation for the calendar year ending with or within the organization's tax year.

¥ List all of the organization's officers, directors, trustees (whether individuals or organizations), regardless of amount of compensation.
Enter -0- in columns (D), (E), and (F) if no compensation was paid.

¥ List all of the organization's key employees, if any. See instructions for definition of "key employee."
¥ List the organization's five  highest compensated employees (other than an officer, director, trustee, or key employee) who received report-

able compensation (Box 5 of Form W-2 and/or Box 7 of Form 1099-MISC) of more than $100,000 from the organization and any related organizations.

¥ List all of the organization's officers, key employees, and highest compensated employees who received more than $100,000 of
reportable compensation from the organization and any related organizations.

¥ List all of the organization's that received, in the capacity as a former director or trustee of the organization,
more than $10,000 of reportable compensation from the organization and any related organizations.

List persons in the following order: individual trustees or directors; institutional trustees; officers; key employees; highest compensated employees; 
and former such persons.

Check this box if neither the organization nor any related organization compensated any current officer, director, or trustee.

PositionName and Title Average 
hours per

week 
(list any

hours for
related

organizations
below
line)

Reportable
compensation

from 
the

organization
(W-2/1099-MISC)

Reportable
compensation
from related

organizations
(W-2/1099-MISC)

Estimated
amount of

other
compensation

from the
organization
and related

organizations

Form (2018)

7
Part VII Compensation of Officers, Directors, Trustees, Key Employees, Highest Compensated

Employees, and Independent Contractors

990

 

 

(1)  ROBERT KINNEY
PRESIDENT
(2)  GREGORY STOCK

(3)  JOHN SCHAEFER

(4)  MARGARET MARTIN

(5)  RICHARD HARRIS

(6)  BARBARA ENFINGER

(7)  GERALD FIGURSKI

(8)  MELODY FIGURSKI

(9)  JOHN FOX

(10) STEPHEN HELLER

(11) JOHN KIKER

(12) CARL MINIERI

(13) ROSEANN MONTELEONE

(14) PAMELA MOORE

(15) RICHARD SCHOMP

(16) VALERIE SNOW

(17) DAN SHOUVLIN

VICE PRESIDENT

TREASURER

SECRETARY

IMMEDIATE PAST PRESIDENT

TRUSTEE

TRUSTEE

TRUSTEE

TRUSTEE

TRUSTEE

TRUSTEE

TRUSTEE

TRUSTEE

TRUSTEE

TRUSTEE

TRUSTEE

TRUSTEE

1.00

1.00

1.00

1.00

1.00

1.00

1.00

1.00

1.00

1.00

1.00

1.00

1.00

1.00

1.00

1.00

1.00

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

0.

THE ARC TAMPA BAY, INC. 59-1056551

2.00

1.00

2.00

1.00

2.00

1.00

2.00

1.00

1.00

1.00

1.00

1.00

1.00

1.00

1.00

1.00

2.00
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(do not check more than one
box, unless person is both an
officer and a director/trustee)

832008  12-31-18

 

Section A. Officers, Directors, Trustees, Key Employees, and Highest Compensated Employees 

(B) (C)(A) (D) (E) (F)

1b

c

d

Sub-total

Total from continuation sheets to Part VII, Section A

Total (add lines 1b and 1c)

2

Yes No

3

4

5

former 

3

4

5

Section B. Independent Contractors

1

(A) (B) (C)

2

(continued)

If "Yes," complete Schedule J for such individual

If "Yes," complete Schedule J for such individual

If "Yes," complete Schedule J for such person

Page Form 990 (2018)

PositionAverage 
hours per

week
(list any

hours for
related

organizations
below
line)

Name and title Reportable
compensation

from 
the

organization
(W-2/1099-MISC)

Reportable
compensation
from related

organizations
(W-2/1099-MISC)

Estimated
amount of

other
compensation

from the
organization
and related

organizations

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ |

~~~~~~~~~~ |

������������������������ |

Total number of individuals (including but not limited to those listed above) who received more than $100,000 of reportable

compensation from the organization |

Did the organization list any officer, director, or trustee, key employee, or highest compensated employee on

line 1a? ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

For any individual listed on line 1a, is the sum of reportable compensation and other compensation from the organization

and related organizations greater than $150,000? ~~~~~~~~~~~~~

Did any person listed on line 1a receive or accrue compensation from any unrelated organization or individual for services

rendered to the organization? ������������������������

Complete this table for your five highest compensated independent contractors that received more than $100,000 of compensation from 

the organization. Report compensation for the calendar year ending with or within the organization's tax year.

Name and business address Description of services Compensation

Total number of independent contractors (including but not limited to those listed above) who received more than

$100,000 of compensation from the organization |

Form  (2018)

8
Part VII

990

(18) POLLY STANNARD
TRUSTEE

1.00
X 0. 0. 0.

(19) MIKE MILLIGAN
TRUSTEE

1.00
X 0. 0. 0.

(20) SHELDON HERSHMAN
EXECUTIVE DIRECTOR

40.00
X 126,912. 0. 11,022.

(21) JENNIFER PELLEGRINO
ASSOCIATE EXECUTIVE DIRECTOR

40.00
X 96,337. 0. 3,804.

223,249. 0. 14,826.
0. 0. 0.

2.00

2.00

9.00

9.00

1

0

NONE

223,249. 0. 14,826.

THE ARC TAMPA BAY, INC.

X

X

X

59-1056551
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Noncash contributions included in lines 1a-1f: $

832009  12-31-18

Total revenue. 

 

(A) (B) (C) (D)

1 a

b

c

d

e

f

g

h

1

1

1

1

1

1

a

b

c

d

e

f

C
o

n
tr

ib
u

ti
o

n
s
, 

G
if

ts
, 

G
ra

n
ts

a
n

d
 O

th
e

r 
S

im
ila

r 
A

m
o

u
n

ts

Total. 

Business Code

a

b

c

d

e

f

g

2

P
ro

g
ra

m
 S

e
rv

ic
e

R
e

ve
n

u
e

Total. 

3

4

5

6 a

b

c

d

a

b

c

d

7

a

b

c

8

a

b

9 a

b

c

a

b

10 a

b

c

a

b

Business Code

11 a

b

c

d

e Total. 

O
th

e
r 

R
e

ve
n

u
e

12

Revenue excluded
from tax under

sections
512 - 514

All other contributions, gifts, grants, and

similar amounts not included above

See instructions

Form  (2018)

Page Form 990 (2018)

Check if Schedule O contains a response or note to any line in this Part VIII �������������������������

Total revenue Related or
exempt function

revenue

Unrelated
business
revenue

Federated campaigns

Membership dues

~~~~~~

~~~~~~~~

Fundraising events

Related organizations

~~~~~~~~

~~~~~~

Government grants (contributions)

~~

Add lines 1a-1f ����������������� |

All other program service revenue ~~~~~

Add lines 2a-2f ����������������� |

Investment income (including dividends, interest, and

other similar amounts)

Income from investment of tax-exempt bond proceeds

~~~~~~~~~~~~~~~~~ |

|

Royalties ����������������������� |

(i) Real (ii) Personal

Gross rents

Less: rental expenses

Rental income or (loss)

Net rental income or (loss)

~~~~~~~

~~~

~~

�������������� |

Gross amount from sales of

assets other than inventory

(i) Securities (ii) Other

Less: cost or other basis

and sales expenses

Gain or (loss)

~~~

~~~~~~~

Net gain or (loss) ������������������� |

Gross income from fundraising events (not

including $ of

contributions reported on line 1c). See

Part IV, line 18 ~~~~~~~~~~~~~

Less: direct expenses ~~~~~~~~~~

Net income or (loss) from fundraising events ����� |

Gross income from gaming activities. See

Part IV, line 19 ~~~~~~~~~~~~~

Less: direct expenses

Net income or (loss) from gaming activities

~~~~~~~~~

������ |

Gross sales of inventory, less returns

and allowances ~~~~~~~~~~~~~

Less: cost of goods sold

Net income or (loss) from sales of inventory

~~~~~~~~

������ |

Miscellaneous Revenue

All other revenue ~~~~~~~~~~~~~

Add lines 11a-11d ~~~~~~~~~~~~~~~ |

|�������������

9
Part VIII Statement of Revenue

990

 

13,125.
1,355.

826,688.
395,862.

8,067,949.

70,986.

1,308,016.

11,032,284.

2,208,616.
572,977.
98,819.
77,378.

THE ARC TAMPA BAY, INC.

6,545.

3,800.

12,461,898. 11,051,395. 0. 102,487.

59-1056551

RESIDENTIAL SERVICES 624100 8,067,949.
DEVELOPMENT SERVICES 624100 2,208,616.
RESIDENTIAL SERVICES-CLIENT RENT 531110

31,571.

53,305. 53,305.

28,745.
0.

28,745.
28,745. 28,745.

572,977.
BEHAVIOR SERVICES 624100

1,260,888.

1,272,022.
-11,134.

-11,134. -11,134.

17,947.
2,636.

15,311. 15,311.

35,371.

98,819.
TRANSPORATION SERVICES 624100 77,378.

624100 6,545.

900099 35,371.

9
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Check here if following SOP 98-2 (ASC 958-720)

832010  12-31-18

Total functional expenses. 

Joint costs.

 

(A) (B) (C) (D)

1

2

3

4

5

6

7

8

9

10

11

a

b

c

d

e

f

g

12

13

14

15

16

17

18

19

20

21

22

23

24

a

b

c

d

e

25

26

Section 501(c)(3) and 501(c)(4) organizations must complete all columns. All other organizations must complete column (A).

Grants and other assistance to domestic organizations

and domestic governments. See Part IV, line 21

Compensation not included above, to disqualified 

persons (as defined under section 4958(f)(1)) and 

persons described in section 4958(c)(3)(B)

Pension plan accruals and contributions (include

section 401(k) and 403(b) employer contributions)

Professional fundraising services. See Part IV, line 17

(If line 11g amount exceeds 10% of line 25,

column (A) amount, list line 11g expenses on Sch O.)

Other expenses. Itemize expenses not covered 
above. (List miscellaneous expenses in line 24e. If line
24e amount exceeds 10% of line 25, column (A)
amount, list line 24e expenses on Schedule O.)

Add lines 1 through 24e

 Complete this line only if the organization

reported in column (B) joint costs from a combined

educational campaign and fundraising solicitation.

 

Form 990 (2018) Page 

Check if Schedule O contains a response or note to any line in this Part IX ��������������������������

Total expenses Program service
expenses

Management and
general expenses

Fundraising
expenses

~

Grants and other assistance to domestic

individuals. See Part IV, line 22 ~~~~~~~

Grants and other assistance to foreign

organizations, foreign governments, and foreign

individuals. See Part IV, lines 15 and 16 ~~~

Benefits paid to or for members ~~~~~~~

Compensation of current officers, directors,

trustees, and key employees ~~~~~~~~

~~~

Other salaries and wages ~~~~~~~~~~

Other employee benefits ~~~~~~~~~~

Payroll taxes ~~~~~~~~~~~~~~~~

Fees for services (non-employees):

Management

Legal

Accounting

Lobbying

~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~

Investment management fees

Other. 

~~~~~~~~

Advertising and promotion

Office expenses

Information technology

Royalties

~~~~~~~~~

~~~~~~~~~~~~~~~

~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~

Occupancy ~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~Travel

Payments of travel or entertainment expenses

for any federal, state, or local public officials ~

Conferences, conventions, and meetings ~~

Interest

Payments to affiliates

~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~

Depreciation, depletion, and amortization

Insurance

~~

~~~~~~~~~~~~~~~~~

All other expenses

|

Form (2018)

Do not include amounts reported on lines 6b,
7b, 8b, 9b, and 10b of Part VIII.

10
Statement of Functional ExpensesPart IX

990

 

 

244,618.

7,890,636.

88,121.
937,493.
612,826.

61,312.

114,702.
6,949.

487,766.

1,022,179.
376,215.

11,688.
6.

28,040.
488,733.
193,875.

353,463.
24,624.
20,330.
11,430.

12,997,679.

22,673.

118,810. 125,808.

7,191,819. 698,817.

88,121.
824,497. 112,996.
552,332. 60,494.

2,600. 58,712.

22,673.

58,832. 55,870.
6,949.

337,400. 150,366.

568,914. 453,265.
336,353. 39,862.

8,568. 3,120.
6.

28,040.
480,926. 7,807.
130,371. 63,504.

353,463.
24,624.

20,330.
11,430.

11,003,594. 1,994,085. 0.

FOOD EXPENSE
BAD DEBT EXPENSE
MEDICAL SUPPLIES
CLIENT REIMBURSEMENTS

THE ARC TAMPA BAY, INC. 59-1056551
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832011  12-31-18

 

(A) (B)

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

1

2

3

4

5

6

7

8

9

10c

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

a

b

10a

10b

A
s
s
e

ts

Total assets. 

L
ia

b
ili

ti
e

s

Total liabilities. 

Organizations that follow SFAS 117 (ASC 958), check here and

complete lines 27 through 29, and lines 33 and 34.

27

28

29

Organizations that do not follow SFAS 117 (ASC 958), check here

and complete lines 30 through 34.

30

31

32

33

34

N
e

t 
A

s
s
e

ts
 o

r 
F

u
n

d
 B

a
la

n
c

e
s

 

Form 990 (2018) Page 

Check if Schedule O contains a response or note to any line in this Part X �����������������������������

Beginning of year End of year

Cash - non-interest-bearing

Savings and temporary cash investments

Pledges and grants receivable, net

~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~

Accounts receivable, net ~~~~~~~~~~~~~~~~~~~~~~~~~~

Loans and other receivables from current and former officers, directors,

trustees, key employees, and highest compensated employees. Complete

Part II of Schedule L ~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Loans and other receivables from other disqualified persons (as defined under

section 4958(f)(1)), persons described in section 4958(c)(3)(B), and contributing

employers and sponsoring organizations of section 501(c)(9) voluntary

employees' beneficiary organizations (see instr). Complete Part II of Sch L ~~

Notes and loans receivable, net

Inventories for sale or use

Prepaid expenses and deferred charges

~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~

Land, buildings, and equipment: cost or other

basis. Complete Part VI of Schedule D

Less: accumulated depreciation

~~~

~~~~~~

Investments - publicly traded securities

Investments - other securities. See Part IV, line 11

Investments - program-related. See Part IV, line 11

Intangible assets

~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~

~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Other assets. See Part IV, line 11 ~~~~~~~~~~~~~~~~~~~~~~

Add lines 1 through 15 (must equal line 34) ����������

Accounts payable and accrued expenses

Grants payable

Deferred revenue

~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Tax-exempt bond liabilities

Escrow or custodial account liability. Complete Part IV of Schedule D

~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~

Loans and other payables to current and former officers, directors, trustees,

key employees, highest compensated employees, and disqualified persons.

Complete Part II of Schedule L ~~~~~~~~~~~~~~~~~~~~~~~

Secured mortgages and notes payable to unrelated third parties ~~~~~~

Unsecured notes and loans payable to unrelated third parties ~~~~~~~~

Other liabilities (including federal income tax, payables to related third

parties, and other liabilities not included on lines 17-24). Complete Part X of

Schedule D ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Add lines 17 through 25 ������������������

|

Unrestricted net assets

Temporarily restricted net assets

Permanently restricted net assets

~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~

|

Capital stock or trust principal, or current funds

Paid-in or capital surplus, or land, building, or equipment fund

Retained earnings, endowment, accumulated income, or other funds

~~~~~~~~~~~~~~~

~~~~~~~~

~~~~

Total net assets or fund balances ~~~~~~~~~~~~~~~~~~~~~~

Total liabilities and net assets/fund balances ����������������

Form (2018)

11
Balance SheetPart X

990

 

 

 

4,304. 4,304.

1,010,340. 1,792,501.
0. 155,519.

241,261. 0.

69,532. 61,912.

0. 1,898,698.

10,653,291.
5,720,273. 5,029,182. 4,933,018.

16,800,969. 307,343.
26,029,725. 9,775,103.

2,874,137. 621,808.

651,008. 1,004,345.

3,601. 0.
654,609. 1,004,345.

X

11,240,895. 8,770,758.
4,241,734. 0.
9,892,487. 0.

25,375,116. 8,770,758.
26,029,725. 9,775,103.

59-1056551THE ARC TAMPA BAY, INC.

11
 09090520 143399 406202                2018.05091 THE ARC TAMPA BAY, INC.   406202_1                                                              

DocuSign Envelope ID: 498DAA55-7A5F-49B9-8A07-B08A0D832219



832012  12-31-18

 

1

2

3

4

5

6

7

8

9

10

1

2

3

4

5

6

7

8

9

10

Yes No

1

2

3

a

b

c

2a

2b

2c

a

b

3a

3b

 

Form 990 (2018) Page 

Check if Schedule O contains a response or note to any line in this Part XI ���������������������������

Total revenue (must equal Part VIII, column (A), line 12)

Total expenses (must equal Part IX, column (A), line 25)

Revenue less expenses. Subtract line 2 from line 1

Net assets or fund balances at beginning of year (must equal Part X, line 33, column (A))

~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~

Net unrealized gains (losses) on investments

Donated services and use of facilities

Investment expenses

Prior period adjustments

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Other changes in net assets or fund balances (explain in Schedule O)

Net assets or fund balances at end of year. Combine lines 3 through 9 (must equal Part X, line 33,

column (B))

~~~~~~~~~~~~~~~~~~~

�����������������������������������������������

Check if Schedule O contains a response or note to any line in this Part XII ���������������������������

Accounting method used to prepare the Form 990: Cash Accrual Other

If the organization changed its method of accounting from a prior year or checked "Other," explain in Schedule O.

Were the organization's financial statements compiled or reviewed by an independent accountant? ~~~~~~~~~~~~

If "Yes," check a box below to indicate whether the financial statements for the year were compiled or reviewed on a

separate basis, consolidated basis, or both:

Separate basis Consolidated basis Both consolidated and separate basis

Were the organization's financial statements audited by an independent accountant? ~~~~~~~~~~~~~~~~~~~

If "Yes," check a box below to indicate whether the financial statements for the year were audited on a separate basis,

consolidated basis, or both:

Separate basis Consolidated basis Both consolidated and separate basis

If "Yes" to line 2a or 2b, does the organization have a committee that assumes responsibility for oversight of the audit,

review, or compilation of its financial statements and selection of an independent accountant? ~~~~~~~~~~~~~~~

If the organization changed either its oversight process or selection process during the tax year, explain in Schedule O.

As a result of a federal award, was the organization required to undergo an audit or audits as set forth in the Single Audit 

Act and OMB Circular A-133? ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

If "Yes," did the organization undergo the required audit or audits? If the organization did not undergo the required audit

or audits, explain why in Schedule O and describe any steps taken to undergo such audits ����������������

Form (2018)

12
Part XI Reconciliation of Net Assets

Part XII Financial Statements and Reporting

990

 

 

     

     

     X

THE ARC TAMPA BAY, INC. 59-1056551

X

12,461,898.
12,997,679.
-535,781.

25,375,116.

-16,162,232.

8,770,758.

X

72,193.
21,462.

X

X

X

X

X
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(iv) Is the organization listed
in your governing document?

OMB No. 1545-0047

Department of the Treasury
Internal Revenue Service

832021  10-11-18

(i) (iii) (v) (vi)(ii) Name of supported

organization

Type of organization 
(described on lines 1-10 
above (see instructions))

Amount of monetary

support (see instructions)

Amount of other

support (see instructions)

EIN    

(Form 990 or 990-EZ)
Complete if the organization is a section 501(c)(3) organization or a section

4947(a)(1) nonexempt charitable trust.
| Attach to Form 990 or Form 990-EZ. 

| Go to www.irs.gov/Form990 for instructions and the latest information.

Open to Public
Inspection

Name of the organization Employer identification number

1

2

3

4

5

6

7

8

9

10

11

12

section 170(b)(1)(A)(i).

section 170(b)(1)(A)(ii).

section 170(b)(1)(A)(iii).

section 170(b)(1)(A)(iii).

section 170(b)(1)(A)(iv). 

section 170(b)(1)(A)(v).

section 170(b)(1)(A)(vi).

section 170(b)(1)(A)(vi).

section 170(b)(1)(A)(ix)

 section 509(a)(2).

section 509(a)(4).

section 509(a)(1) section 509(a)(2) section 509(a)(3).

a

b

c

d

e

f

g

Type I.

You must complete Part IV, Sections A and B.

Type II.

You must complete Part IV, Sections A and C.

Type III functionally integrated.

You must complete Part IV, Sections A, D, and E.

Type III non-functionally integrated.

You must complete Part IV, Sections A and D, and Part V.

Yes No

Total

For Paperwork Reduction Act Notice, see the Instructions for Form 990 or 990-EZ. Schedule A (Form 990 or 990-EZ) 2018

(All organizations must complete this part.) See instructions.

The organization is not a private foundation because it is: (For lines 1 through 12, check only one box.)

A church, convention of churches, or association of churches described in 

A school described in  (Attach Schedule E (Form 990 or 990-EZ).)

A hospital or a cooperative hospital service organization described in 

A medical research organization operated in conjunction with a hospital described in  Enter the hospital's name,

city, and state:

An organization operated for the benefit of a college or university owned or operated by a governmental unit described in

 (Complete Part II.)

A federal, state, or local government or governmental unit described in 

An organization that normally receives a substantial part of its support from a governmental unit or from the general public described in 

 (Complete Part II.)

A community trust described in  (Complete Part II.)

An agricultural research organization described in  operated in conjunction with a land-grant college

or university or a non-land-grant college of agriculture (see instructions). Enter the name, city, and state of the college or

university:

An organization that normally receives: (1) more than 33 1/3% of its support from contributions, membership fees, and gross receipts from 

activities related to its exempt functions - subject to certain exceptions, and (2) no more than 33 1/3% of its support from gross investment 

income and unrelated business taxable income (less section 511 tax) from businesses acquired by the organization after June 30, 1975. 

See  (Complete Part III.)

An organization organized and operated exclusively to test for public safety. See 

An organization organized and operated exclusively for the benefit of, to perform the functions of, or to carry out the purposes of one or 

more publicly supported organizations described in  or . See  Check the box in

lines 12a through 12d that describes the type of supporting organization and complete lines 12e, 12f, and 12g.

 A supporting organization operated, supervised, or controlled by its supported organization(s), typically by giving

the supported organization(s) the power to regularly appoint or elect a majority of the directors or trustees of the supporting

organization. 

 A supporting organization supervised or controlled in connection with its supported organization(s), by having

control or management of the supporting organization vested in the same persons that control or manage the supported

organization(s). 

 A supporting organization operated in connection with, and functionally integrated with,

its supported organization(s) (see instructions). 

 A supporting organization operated in connection with its supported organization(s)

that is not functionally integrated. The organization generally must satisfy a distribution requirement and an attentiveness

requirement (see instructions). 

Check this box if the organization received a written determination from the IRS that it is a Type I, Type II, Type III

functionally integrated, or Type III non-functionally integrated supporting organization.

Enter the number of supported organizations ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Provide the following information about the supported organization(s).

LHA 

SCHEDULE A

Part I Reason for Public Charity Status 

Public Charity Status and Public Support
2018

 
 
 
 

 

 
 

 
 

 

 
 

 

 

 

 

 

X

59-1056551THE ARC TAMPA BAY, INC.
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Subtract line 5 from line 4.

832022  10-11-18

Calendar year (or fiscal year beginning in) 

Calendar year (or fiscal year beginning in) |

2

(a) (b) (c) (d) (e) (f) 

1

2

3

4

5

Total.

6 Public support. 

(a) (b) (c) (d) (e) (f) 

7

8

9

10

11

12

13

Total support. 

12

First five years. 

stop here

14

15

14

15

16

17

18

a

b

a

b

33 1/3% support test - 2018.  

stop here. 

33 1/3% support test - 2017.  

stop here. 

10% -facts-and-circumstances test - 2018.  

stop here. 

10% -facts-and-circumstances test - 2017.  

stop here. 

Private foundation. 

Schedule A (Form 990 or 990-EZ) 2018

|

Add lines 7 through 10

Schedule A (Form 990 or 990-EZ) 2018 Page 

(Complete only if you checked the box on line 5, 7, or 8 of Part I or if the organization failed to qualify under Part III. If the organization

fails to qualify under the tests listed below, please complete Part III.)

2014 2015 2016 2017 2018 Total

Gifts, grants, contributions, and

membership fees received. (Do not

include any "unusual grants.") ~~

Tax revenues levied for the organ-

ization's benefit and either paid to 

or expended on its behalf ~~~~

The value of services or facilities

furnished by a governmental unit to 

the organization without charge ~

 Add lines 1 through 3 ~~~

The portion of total contributions

by each person (other than a

governmental unit or publicly

supported organization) included

on line 1 that exceeds 2% of the

amount shown on line 11,

column (f) ~~~~~~~~~~~~

2014 2015 2016 2017 2018 Total

Amounts from line 4 ~~~~~~~

Gross income from interest, 

dividends, payments received on 

securities loans, rents, royalties, 

and income from similar sources ~

Net income from unrelated business

activities, whether or not the

business is regularly carried on ~

Other income. Do not include gain

or loss from the sale of capital

assets (Explain in Part VI.) ~~~~

Gross receipts from related activities, etc. (see instructions) ~~~~~~~~~~~~~~~~~~~~~~~

If the Form 990 is for the organization's first, second, third, fourth, or fifth tax year as a section 501(c)(3)

organization, check this box and ��������������������������������������������� |

~~~~~~~~~~~~Public support percentage for 2018 (line 6, column (f) divided by line 11, column (f))

Public support percentage from 2017 Schedule A, Part II, line 14

%

%~~~~~~~~~~~~~~~~~~~~~

If the organization did not check the box on line 13, and line 14 is 33 1/3% or more, check this box and

The organization qualifies as a publicly supported organization ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ |

If the organization did not check a box on line 13 or 16a, and line 15 is 33 1/3% or more, check this box

and The organization qualifies as a publicly supported organization ~~~~~~~~~~~~~~~~~~~~~~~~~~~~ |

If the organization did not check a box on line 13, 16a, or 16b, and line 14 is 10% or more,

and if the organization meets the "facts-and-circumstances" test, check this box and Explain in Part VI how the organization

meets the "facts-and-circumstances" test. The organization qualifies as a publicly supported organization ~~~~~~~~~~~~~~~ |

If the organization did not check a box on line 13, 16a, 16b, or 17a, and line 15 is 10% or

more, and if the organization meets the "facts-and-circumstances" test, check this box and Explain in Part VI how the

organization meets the "facts-and-circumstances" test. The organization qualifies as a publicly supported organization ~~~~~~~~ |

If the organization did not check a box on line 13, 16a, 16b, 17a, or 17b, check this box and see instructions ��� |

Part II Support Schedule for Organizations Described in Sections 170(b)(1)(A)(iv) and 170(b)(1)(A)(vi)

Section A. Public Support

Section B. Total Support

Section C. Computation of Public Support Percentage
 

 

 

 

 
 

2471435.

2471435.

2169696.

2169696.

2832408. 2872463. 1308016.11654018.

2832408. 2872463. 1308016.11654018.

11654018.

2471435. 2169696. 2832408. 2872463. 1308016.11654018.

15,679. 53,259. 82,050. 150,988.

11805006.
47,399,782.

98.72
99.67

X
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(Subtract line 7c from line 6.)

Amounts included on lines 2 and 3 received

from other than disqualified persons that

exceed the greater of $5,000 or 1% of the

amount on line 13 for the year

(Add lines 9, 10c, 11, and 12.)

832023  10-11-18

Calendar year (or fiscal year beginning in) |

Calendar year (or fiscal year beginning in) |

Total support. 

3

(a) (b) (c) (d) (e) (f) 

1

2

3

4

5

6

7

Total.

a

b

c

8 Public support. 

(a) (b) (c) (d) (e) (f) 

9

10a

b

c
11

12

13

14 First five years. 

stop here

15

16

15

16

17

18

19

20

2018 

2017

17

18

a

b

33 1/3% support tests - 2018.  

stop here.

33 1/3% support tests - 2017.  

stop here.

Private foundation. 

Schedule A (Form 990 or 990-EZ) 2018

Unrelated business taxable income

(less section 511 taxes) from businesses

acquired after June 30, 1975

Schedule A (Form 990 or 990-EZ) 2018 Page 

(Complete only if you checked the box on line 10 of Part I or if the organization failed to qualify under Part II. If the organization fails to

qualify under the tests listed below, please complete Part II.) 

2014 2015 2016 2017 2018 Total

Gifts, grants, contributions, and

membership fees received. (Do not 

include any "unusual grants.") ~~

Gross receipts from admissions,
merchandise sold or services per-
formed, or facilities furnished in
any activity that is related to the
organization's tax-exempt purpose

Gross receipts from activities that

are not an unrelated trade or bus-

iness under section 513 ~~~~~

Tax revenues levied for the organ-

ization's benefit and either paid to 

or expended on its behalf ~~~~

The value of services or facilities

furnished by a governmental unit to

the organization without charge ~

~~~ Add lines 1 through 5

Amounts included on lines 1, 2, and

3 received from disqualified persons

~~~~~~

Add lines 7a and 7b ~~~~~~~

2014 2015 2016 2017 2018 Total

Amounts from line 6 ~~~~~~~

Gross income from interest, 
dividends, payments received on 
securities loans, rents, royalties, 
and income from similar sources ~

~~~~

Add lines 10a and 10b ~~~~~~
Net income from unrelated business
activities not included in line 10b, 
whether or not the business is 
regularly carried on ~~~~~~~
Other income. Do not include gain
or loss from the sale of capital
assets (Explain in Part VI.) ~~~~

If the Form 990 is for the organization's first, second, third, fourth, or fifth tax year as a section 501(c)(3) organization,

check this box and ���������������������������������������������������� |

Public support percentage for 2018 (line 8, column (f), divided by line 13, column (f))

Public support percentage from 2017 Schedule A, Part III, line 15

~~~~~~~~~~~ %

%��������������������

Investment income percentage for (line 10c, column (f), divided by line 13, column (f))

Investment income percentage from  Schedule A, Part III, line 17

~~~~~~~~ %

%~~~~~~~~~~~~~~~~~~

If the organization did not check the box on line 14, and line 15 is more than 33 1/3%, and line 17 is not

more than 33 1/3%, check this box and  The organization qualifies as a publicly supported organization ~~~~~~~~~~ |

If the organization did not check a box on line 14 or line 19a, and line 16 is more than 33 1/3%, and

line 18 is not more than 33 1/3%, check this box and  The organization qualifies as a publicly supported organization ~~~~ |

If the organization did not check a box on line 14, 19a, or 19b, check this box and see instructions �������� |

Part III Support Schedule for Organizations Described in Section 509(a)(2) 

Section A. Public Support

Section B. Total Support

Section C. Computation of Public Support Percentage

Section D. Computation of Investment Income Percentage
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832024  10-11-18

4

Yes No

1

2

3

4

5

6

7

8

9

10

Part VI 

1

2

3a

3b

3c

4a

4b

4c

5a

5b

5c

6

7

8

9a

9b

9c

10a

10b

Part VI

a

b

c

a

b

c

a

b

c

a

b

c

a

b

Part VI 

Part VI

Part VI

Part VI

Part VI,

Type I or Type II only.

Substitutions only. 

Part VI.

Part VI.

Part VI.

Part VI.

Schedule A (Form 990 or 990-EZ) 2018

If "No," describe in how the supported organizations are designated. If designated by

class or purpose, describe the designation. If historic and continuing relationship, explain.

If "Yes," explain in  how the organization determined that the supported

organization was described in section 509(a)(1) or (2).

If "Yes," answer

(b) and (c) below.

If "Yes," describe in when and how the

organization made the determination.

If "Yes," explain in  what controls the organization put in place to ensure such use.

If

"Yes," and if you checked 12a or 12b in Part I, answer (b) and (c) below.

If "Yes," describe in  how the organization had such control and discretion

despite being controlled or supervised by or in connection with its supported organizations.

 If "Yes," explain in  what controls the organization used

to ensure that all support to the foreign supported organization was used exclusively for section 170(c)(2)(B)

purposes.

If "Yes,"

answer (b) and (c) below (if applicable). Also, provide detail in including (i) the names and EIN

numbers of the supported organizations added, substituted, or removed; (ii) the reasons for each such action;

(iii) the authority under the organization's organizing document authorizing such action; and (iv) how the action

was accomplished (such as by amendment to the organizing document).

If "Yes," provide detail in

If "Yes," complete Part I of Schedule L (Form 990 or 990-EZ).

If "Yes," complete Part I of Schedule L (Form 990 or 990-EZ).

If "Yes," provide detail in 

 If "Yes," provide detail in 

If "Yes," provide detail in 

 If "Yes," answer 10b below.

(Use Schedule C, Form 4720, to

determine whether the organization had excess business holdings.)

Schedule A (Form 990 or 990-EZ) 2018 Page 

(Complete only if you checked a box in line 12 on Part I. If you checked 12a of Part I, complete Sections A

and B. If you checked 12b of Part I, complete Sections A and C. If you checked 12c of Part I, complete

Sections A, D, and E. If you checked 12d of Part I, complete Sections A and D, and complete Part V.)

Are all of the organization's supported organizations listed by name in the organization's governing

documents? 

Did the organization have any supported organization that does not have an IRS determination of status

under section 509(a)(1) or (2)? 

Did the organization have a supported organization described in section 501(c)(4), (5), or (6)? 

Did the organization confirm that each supported organization qualified under section 501(c)(4), (5), or (6) and

satisfied the public support tests under section 509(a)(2)? 

Did the organization ensure that all support to such organizations was used exclusively for section 170(c)(2)(B)

purposes? 

Was any supported organization not organized in the United States ("foreign supported organization")? 

Did the organization have ultimate control and discretion in deciding whether to make grants to the foreign

supported organization? 

Did the organization support any foreign supported organization that does not have an IRS determination

under sections 501(c)(3) and 509(a)(1) or (2)?

Did the organization add, substitute, or remove any supported organizations during the tax year? 

 Was any added or substituted supported organization part of a class already

designated in the organization's organizing document?

Was the substitution the result of an event beyond the organization's control?

Did the organization provide support (whether in the form of grants or the provision of services or facilities) to

anyone other than (i) its supported organizations, (ii) individuals that are part of the charitable class

benefited by one or more of its supported organizations, or (iii) other supporting organizations that also

support or benefit one or more of the filing organization's supported organizations? 

Did the organization provide a grant, loan, compensation, or other similar payment to a substantial contributor

(as defined in section 4958(c)(3)(C)), a family member of a substantial contributor, or a 35% controlled entity with

regard to a substantial contributor? 

Did the organization make a loan to a disqualified person (as defined in section 4958) not described in line 7?

Was the organization controlled directly or indirectly at any time during the tax year by one or more

disqualified persons as defined in section 4946 (other than foundation managers and organizations described

in section 509(a)(1) or (2))? 

Did one or more disqualified persons (as defined in line 9a) hold a controlling interest in any entity in which

the supporting organization had an interest?

Did a disqualified person (as defined in line 9a) have an ownership interest in, or derive any personal benefit

from, assets in which the supporting organization also had an interest? 

Was the organization subject to the excess business holdings rules of section 4943 because of section

4943(f) (regarding certain Type II supporting organizations, and all Type III non-functionally integrated

supporting organizations)?

Did the organization have any excess business holdings in the tax year? 

 

 

Part IV Supporting Organizations

Section A. All Supporting Organizations
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832025  10-11-18

5

Yes No

11

a

b

c

11a

11b

11cPart VI.

Yes No

1

2

Part VI

1

2

Part VI

Yes No

1

Part VI 

1

Yes No

1

2

3

1

2

3

Part VI

Part VI

1

2

3

 (see instructions).

a

b

c

line 2 

 line 3 

Part VI

Answer (a) and (b) below. Yes No

a

b

a

b

Part VI identify

those supported organizations and explain

2a

2b

3a

3b

Part VI

Answer (a) and (b) below.

Part VI.

Part VI 

Schedule A (Form 990 or 990-EZ) 2018

If "Yes" to a, b, or c, provide detail in 

If "No," describe in  how the supported organization(s) effectively operated, supervised, or

controlled the organization's activities. If the organization had more than one supported organization,

describe how the powers to appoint and/or remove directors or trustees were allocated among the supported

organizations and what conditions or restrictions, if any, applied to such powers during the tax year.

If "Yes," explain in

 how providing such benefit carried out the purposes of the supported organization(s) that operated,

supervised, or controlled the supporting organization.

If "No," describe in how control

or management of the supporting organization was vested in the same persons that controlled or managed

the supported organization(s).

 If "No," explain in  how

the organization maintained a close and continuous working relationship with the supported organization(s).

If "Yes," describe in  the role the organization's

supported organizations played in this regard.

Check the box next to the method that the organization used to satisfy the Integral Part Test during the year

Complete below.

Complete below.

Describe in  how you supported a government entity (see instructions).

If "Yes," then in 

 how these activities directly furthered their exempt purposes,

how the organization was responsive to those supported organizations, and how the organization determined

that these activities constituted substantially all of its activities.

 If "Yes," explain in  the

reasons for the organization's position that its supported organization(s) would have engaged in these

activities but for the organization's involvement.

Provide details in

If "Yes," describe in the role played by the organization in this regard.

Schedule A (Form 990 or 990-EZ) 2018 Page 

Has the organization accepted a gift or contribution from any of the following persons?

A person who directly or indirectly controls, either alone or together with persons described in (b) and (c)

below, the governing body of a supported organization?

A family member of a person described in (a) above?

A 35% controlled entity of a person described in (a) or (b) above? 

Did the directors, trustees, or membership of one or more supported organizations have the power to

regularly appoint or elect at least a majority of the organization's directors or trustees at all times during the

tax year? 

Did the organization operate for the benefit of any supported organization other than the supported

organization(s) that operated, supervised, or controlled the supporting organization? 

Were a majority of the organization's directors or trustees during the tax year also a majority of the directors

or trustees of each of the organization's supported organization(s)?  

Did the organization provide to each of its supported organizations, by the last day of the fifth month of the

organization's tax year, (i) a written notice describing the type and amount of support provided during the prior tax

year, (ii) a copy of the Form 990 that was most recently filed as of the date of notification, and (iii) copies of the

organization's governing documents in effect on the date of notification, to the extent not previously provided?

Were any of the organization's officers, directors, or trustees either (i) appointed or elected by the supported

organization(s) or (ii) serving on the governing body of a supported organization?

By reason of the relationship described in (2), did the organization's supported organizations have a

significant voice in the organization's investment policies and in directing the use of the organization's

income or assets at all times during the tax year? 

The organization satisfied the Activities Test. 

The organization is the parent of each of its supported organizations. 

The organization supported a governmental entity. 

Activities Test.

Did substantially all of the organization's activities during the tax year directly further the exempt purposes of

the supported organization(s) to which the organization was responsive? 

Did the activities described in (a) constitute activities that, but for the organization's involvement, one or more

of the organization's supported organization(s) would have been engaged in?

Parent of Supported Organizations. 

Did the organization have the power to regularly appoint or elect a majority of the officers, directors, or

trustees of each of the supported organizations?  

Did the organization exercise a substantial degree of direction over the policies, programs, and activities of each

of its supported organizations?  

 

(continued)Part IV Supporting Organizations 

Section B. Type I Supporting Organizations

Section C. Type II Supporting Organizations

Section D. All Type III Supporting Organizations

Section E. Type III Functionally Integrated Supporting Organizations
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6

1 See instructions.

Section A - Adjusted Net Income

1

2

3

4

5

6

7

8

1

2

3

4

5

6

7

8Adjusted Net Income

Section B - Minimum Asset Amount

1

2

3

4

5

6

7

8

a

b

c

d

e

1a

1b

1c

1d

2

3

4

5

6

7

8

Total 

Discount

Part VI

Minimum Asset Amount 

Section C - Distributable Amount

1

2

3

4

5

6

7

1

2

3

4

5

6

Distributable Amount.

Schedule A (Form 990 or 990-EZ) 2018

Schedule A (Form 990 or 990-EZ) 2018 Page 

Check here if the organization satisfied the Integral Part Test as a qualifying trust on Nov. 20, 1970 (explain in Part VI.)  All

other Type III non-functionally integrated supporting organizations must complete Sections A through E.

(B) Current Year
(optional)(A) Prior Year

Net short-term capital gain

Recoveries of prior-year distributions

Other gross income (see instructions)

Add lines 1 through 3

Depreciation and depletion

Portion of operating expenses paid or incurred for production or

collection of gross income or for management, conservation, or

maintenance of property held for production of income (see instructions)

Other expenses (see instructions)

 (subtract lines 5, 6, and 7 from line 4)

(B) Current Year
(optional)(A) Prior Year

Aggregate fair market value of all non-exempt-use assets (see

instructions for short tax year or assets held for part of year):

Average monthly value of securities

Average monthly cash balances

Fair market value of other non-exempt-use assets

(add lines 1a, 1b, and 1c)

 claimed for blockage or other

factors (explain in detail in ):

Acquisition indebtedness applicable to non-exempt-use assets

Subtract line 2 from line 1d

Cash deemed held for exempt use. Enter 1-1/2% of line 3 (for greater amount,

see instructions)

Net value of non-exempt-use assets (subtract line 4 from line 3)

Multiply line 5 by .035

Recoveries of prior-year distributions

(add line 7 to line 6)

Current Year

Adjusted net income for prior year (from Section A, line 8, Column A)

Enter 85% of line 1

Minimum asset amount for prior year (from Section B, line 8, Column A)

Enter greater of line 2 or line 3

Income tax imposed in prior year

 Subtract line 5 from line 4, unless subject to

emergency temporary reduction (see instructions)

Check here if the current year is the organization's first as a non-functionally integrated Type III supporting organization (see

instructions).

Part V Type III Non-Functionally Integrated 509(a)(3) Supporting Organizations 
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832027  10-11-18

7

Section D - Distributions Current Year

1

2

3

4

5

6

7

8

9

10

Part VI

Total annual distributions.

Part VI

(i)

Excess Distributions

(ii)
Underdistributions

Pre-2018

(iii)
Distributable

Amount for 2018
Section E - Distribution Allocations 

1

2

3

4

5

6

7

8

Part VI

a

b

c

d

e

f

g

h

i

j

Total 

a

b

c

Part VI.

Part VI

Excess distributions carryover to 2019. 

a

b

c

d

e

Schedule A (Form 990 or 990-EZ) 2018

Schedule A (Form 990 or 990-EZ) 2018 Page 

Amounts paid to supported organizations to accomplish exempt purposes

Amounts paid to perform activity that directly furthers exempt purposes of supported

organizations, in excess of income from activity

Administrative expenses paid to accomplish exempt purposes of supported organizations

Amounts paid to acquire exempt-use assets

Qualified set-aside amounts (prior IRS approval required)

Other distributions (describe in ). See instructions.

 Add lines 1 through 6.

Distributions to attentive supported organizations to which the organization is responsive

(provide details in ). See instructions.

Distributable amount for 2018 from Section C, line 6

Line 8 amount divided by line 9 amount

(see instructions)

Distributable amount for 2018 from Section C, line 6

Underdistributions, if any, for years prior to 2018 (reason-

able cause required- explain in ). See instructions.

Excess distributions carryover, if any, to 2018

From 2013

From 2014

From 2015

From 2016

From 2017

of lines 3a through e

Applied to underdistributions of prior years

Applied to 2018 distributable amount

Carryover from 2013 not applied (see instructions)

Remainder. Subtract lines 3g, 3h, and 3i from 3f.

Distributions for 2018 from Section D,

line 7: $

Applied to underdistributions of prior years

Applied to 2018 distributable amount

Remainder. Subtract lines 4a and 4b from 4.

Remaining underdistributions for years prior to 2018, if

any. Subtract lines 3g and 4a from line 2. For result greater

than zero, explain in  See instructions.

Remaining underdistributions for 2018. Subtract lines 3h

and 4b from line 1. For result greater than zero, explain in

. See instructions.

Add lines 3j

and 4c.

Breakdown of line 7:

Excess from 2014

Excess from 2015

Excess from 2016

Excess from 2017

Excess from 2018

(continued) Part V Type III Non-Functionally Integrated 509(a)(3) Supporting Organizations 
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832028  10-11-18

8

Schedule A (Form 990 or 990-EZ) 2018

Schedule A (Form 990 or 990-EZ) 2018 Page 

Provide the explanations required by Part II, line 10; Part II, line 17a or 17b; Part III, line 12;
Part IV, Section A, lines 1, 2, 3b, 3c, 4b, 4c, 5a, 6, 9a, 9b, 9c, 11a, 11b, and 11c; Part IV, Section B, lines 1 and 2; Part IV, Section C,
line 1; Part IV, Section D, lines 2 and 3; Part IV, Section E, lines 1c, 2a, 2b, 3a, and 3b; Part V, line 1; Part V, Section B, line 1e; Part V,
Section D, lines 5, 6, and 8; and Part V, Section E, lines 2, 5, and 6. Also complete this part for any additional information.
(See instructions.)

Part VI Supplemental Information. 
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Department of the Treasury
Internal Revenue Service

823451  11-08-18

For Paperwork Reduction Act Notice, see the instructions for Form 990, 990-EZ, or 990-PF. Schedule B (Form 990, 990-EZ, or 990-PF) (2018)

OMB No. 1545-0047

(Form 990, 990-EZ,
or 990-PF)

|  Attach to Form 990, Form 990-EZ, or Form 990-PF.
|  Go to www.irs.gov/Form990 for the latest information.

Employer identification number

Organization type

Filers of: Section:

 not

 General Rule  Special Rule.

Note: 

General Rule

Special Rules

(1) (2) 

General Rule 

Caution: 

 must

exclusively 

exclusively

 exclusively

nonexclusively

Name of the organization

(check one):

Form 990 or 990-EZ 501(c)( ) (enter number) organization

4947(a)(1) nonexempt charitable trust  treated as a private foundation

527 political organization

Form 990-PF 501(c)(3) exempt private foundation

4947(a)(1) nonexempt charitable trust treated as a private foundation

501(c)(3) taxable private foundation

Check if your organization is covered by the  or a

Only a section 501(c)(7), (8), or (10) organization can check boxes for both the General Rule and a Special Rule. See instructions.

For an organization filing Form 990, 990-EZ, or 990-PF that received, during the year, contributions totaling $5,000 or more (in money or

property) from any one contributor. Complete Parts I and II. See instructions for determining a contributor's total contributions.

For an organization described in section 501(c)(3) filing Form 990 or 990-EZ that met the 33 1/3% support test of the regulations under

sections 509(a)(1) and 170(b)(1)(A)(vi), that checked Schedule A (Form 990 or 990-EZ), Part II, line 13, 16a, or 16b, and that received from

any one contributor, during the year, total contributions of the greater of $5,000; or 2% of the amount on (i) Form 990, Part VIII, line 1h;

or (ii) Form 990-EZ, line 1. Complete Parts I and II.

For an organization described in section 501(c)(7), (8), or (10) filing Form 990 or 990-EZ that received from any one contributor, during the

year, total contributions of more than $1,000 for religious, charitable, scientific, literary, or educational purposes, or for the

prevention of cruelty to children or animals. Complete Parts I (entering "N/A" in column (b) instead of the contributor name and address),

II, and III.

For an organization described in section 501(c)(7), (8), or (10) filing Form 990 or 990-EZ that received from any one contributor, during the

year, contributions  for religious, charitable, etc., purposes, but no such contributions totaled more than $1,000. If this box

is checked, enter here the total contributions that were received during the year for an  religious, charitable, etc.,

purpose. Don't complete any of the parts unless the applies to this organization because it received 

religious, charitable, etc., contributions totaling $5,000 or more during the year ~~~~~~~~~~~~~~~ | $

An organization that isn't covered by the General Rule and/or the Special Rules doesn't file Schedule B (Form 990, 990-EZ, or 990-PF),

but it  answer "No" on Part IV, line 2, of its Form 990; or check the box on line H of its Form 990-EZ or on its Form 990-PF, Part I, line 2, to

certify that it doesn't meet the filing requirements of Schedule B (Form 990, 990-EZ, or 990-PF).

LHA

Schedule B Schedule of Contributors

2018

 

 

 

 

 

 

 

 

 

 

THE ARC TAMPA BAY, INC. 59-1056551
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X
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823452  11-08-18 Schedule B (Form 990, 990-EZ, or 990-PF) (2018)

Employer identification number

(a)

No.

(b)

Name, address, and ZIP + 4

(c)

Total contributions

(d)

Type of contribution

Person

Payroll

Noncash

(a)

No.

(b)

Name, address, and ZIP + 4

(c)

Total contributions

(d)

Type of contribution

Person

Payroll

Noncash

(a)

No.

(b)

Name, address, and ZIP + 4

(c)

Total contributions

(d)

Type of contribution

Person

Payroll

Noncash

(a)

No.

(b)

Name, address, and ZIP + 4

(c)

Total contributions

(d)

Type of contribution

Person

Payroll

Noncash

(a)

No.

(b)

Name, address, and ZIP + 4

(c)

Total contributions

(d)

Type of contribution

Person

Payroll

Noncash

(a)

No.

(b)

Name, address, and ZIP + 4

(c)

Total contributions

(d)

Type of contribution

Person

Payroll

Noncash

Schedule B (Form 990, 990-EZ, or 990-PF) (2018) Page 

Name of organization

(see instructions). Use duplicate copies of Part I if additional space is needed.

$

(Complete Part II for
noncash contributions.)

$

(Complete Part II for
noncash contributions.)

$

(Complete Part II for
noncash contributions.)

$

(Complete Part II for
noncash contributions.)

$

(Complete Part II for
noncash contributions.)

$

(Complete Part II for
noncash contributions.)

2

Part I Contributors

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

1 X

826,688.

2 X

84,592.

3 X

71,830.

4 X

125,610.

5 X

27,999.

6 X

58,590.
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823452  11-08-18 Schedule B (Form 990, 990-EZ, or 990-PF) (2018)

Employer identification number

(a)

No.

(b)

Name, address, and ZIP + 4

(c)

Total contributions

(d)

Type of contribution

Person

Payroll

Noncash

(a)

No.

(b)

Name, address, and ZIP + 4

(c)

Total contributions

(d)

Type of contribution

Person

Payroll

Noncash

(a)

No.

(b)

Name, address, and ZIP + 4

(c)

Total contributions

(d)

Type of contribution

Person

Payroll

Noncash

(a)

No.

(b)

Name, address, and ZIP + 4

(c)

Total contributions

(d)

Type of contribution

Person

Payroll

Noncash

(a)

No.

(b)

Name, address, and ZIP + 4

(c)

Total contributions

(d)

Type of contribution

Person

Payroll

Noncash

(a)

No.

(b)

Name, address, and ZIP + 4

(c)

Total contributions

(d)

Type of contribution

Person

Payroll

Noncash

Schedule B (Form 990, 990-EZ, or 990-PF) (2018) Page 

Name of organization

(see instructions). Use duplicate copies of Part I if additional space is needed.

$

(Complete Part II for
noncash contributions.)

$

(Complete Part II for
noncash contributions.)

$

(Complete Part II for
noncash contributions.)

$

(Complete Part II for
noncash contributions.)

$

(Complete Part II for
noncash contributions.)

$

(Complete Part II for
noncash contributions.)

2

Part I Contributors

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

7 X

55,240.
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823453  11-08-18 Schedule B (Form 990, 990-EZ, or 990-PF) (2018)

Employer identification number

(a)

No.

from

Part I

(c)

FMV (or estimate)
(b)

Description of noncash property given

(d)

Date received

(a)

No.

from

Part I

(c)

FMV (or estimate)
(b)

Description of noncash property given

(d)

Date received

(a)

No.

from

Part I

(c)

FMV (or estimate)
(b)

Description of noncash property given

(d)

Date received

(a)

No.

from

Part I

(c)

FMV (or estimate)
(b)

Description of noncash property given

(d)

Date received

(a)

No.

from

Part I

(c)

FMV (or estimate)
(b)

Description of noncash property given

(d)

Date received

(a)

No.

from

Part I

(c)

FMV (or estimate)
(b)

Description of noncash property given

(d)

Date received

Schedule B (Form 990, 990-EZ, or 990-PF) (2018) Page 

Name of organization

(see instructions). Use duplicate copies of Part II if additional space is needed.

(See instructions.)

$

(See instructions.)

$

(See instructions.)

$

(See instructions.)

$

(See instructions.)

$

(See instructions.)

$

3

Part II Noncash Property
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 (Enter this info. once.)completing Part III, enter the total of exclusively religious, charitable, etc., contributions of  for the year.

823454  11-08-18

Exclusively religious, charitable, etc., contributions to organizations described in section 501(c)(7), (8), or (10) that total more than $1,000 for the year
from any one contributor. (a) (e) and

$1,000 or less

Schedule B (Form 990, 990-EZ, or 990-PF) (2018)

 Complete columns  through  the following line entry. For organizations

Employer identification number

(a) No.
from
Part I

(b) Purpose of gift (c) Use of gift (d) Description of how gift is held

(e) Transfer of gift

Transferee's name, address, and ZIP + 4 Relationship of transferor to transferee

(a) No.
from
Part I

(b) Purpose of gift (c) Use of gift (d) Description of how gift is held

(e) Transfer of gift

Transferee's name, address, and ZIP + 4 Relationship of transferor to transferee

(a) No.
from
Part I

(b) Purpose of gift (c) Use of gift (d) Description of how gift is held

(e) Transfer of gift

Transferee's name, address, and ZIP + 4 Relationship of transferor to transferee

(a) No.
from
Part I

(b) Purpose of gift (c) Use of gift (d) Description of how gift is held

(e) Transfer of gift

Transferee's name, address, and ZIP + 4 Relationship of transferor to transferee

 

Schedule B (Form 990, 990-EZ, or 990-PF) (2018) Page 

Name of organization

| $

Use duplicate copies of Part III if additional space is needed.

4

Part III
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OMB No. 1545-0047

Department of the Treasury
Internal Revenue Service

832051  10-29-18

Held at the End of the Tax Year

(Form 990) | Complete if the organization answered "Yes" on Form 990,
Part IV, line 6, 7, 8, 9, 10, 11a, 11b, 11c, 11d, 11e, 11f, 12a, or 12b.

| Attach to Form 990.
|Go to www.irs.gov/Form990 for instructions and the latest information.

Open to Public
Inspection

Name of the organization Employer identification number

(a) (b) 

1

2

3

4

5

6

Yes No

Yes No

1

2

3

4

5

6

7

8

9

a

b

c

d

2a

2b

2c

2d

Yes No

Yes No

1

2

a

b

(i)

(ii)

a

b

For Paperwork Reduction Act Notice, see the Instructions for Form 990. Schedule D (Form 990) 2018

Complete if the

organization answered "Yes" on Form 990, Part IV, line 6.

Donor advised funds Funds and other accounts

Total number at end of year

Aggregate value of contributions to (during year)

Aggregate value of grants from (during year)

Aggregate value at end of year

~~~~~~~~~~~~~~~

~~~~

~~~~~~

~~~~~~~~~~~~~

Did the organization inform all donors and donor advisors in writing that the assets held in donor advised funds

are the organization's property, subject to the organization's exclusive legal control? ~~~~~~~~~~~~~~~~~~

Did the organization inform all grantees, donors, and donor advisors in writing that grant funds can be used only

for charitable purposes and not for the benefit of the donor or donor advisor, or for any other purpose conferring

impermissible private benefit? ��������������������������������������������

Complete if the organization answered "Yes" on Form 990, Part IV, line 7.

Purpose(s) of conservation easements held by the organization (check all that apply).

Preservation of land for public use (e.g., recreation or education)

Protection of natural habitat

Preservation of open space

Preservation of a historically important land area

Preservation of a certified historic structure

Complete lines 2a through 2d if the organization held a qualified conservation contribution in the form of a conservation easement on the last

day of the tax year.

Total number of conservation easements

Total acreage restricted by conservation easements

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~

Number of conservation easements on a certified historic structure included in (a)

Number of conservation easements included in (c) acquired after 7/25/06, and not on a historic structure

listed in the National Register

~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Number of conservation easements modified, transferred, released, extinguished, or terminated by the organization during the tax

year |

Number of states where property subject to conservation easement is located |

Does the organization have a written policy regarding the periodic monitoring, inspection, handling of

violations, and enforcement of the conservation easements it holds? ~~~~~~~~~~~~~~~~~~~~~~~~~

Staff and volunteer hours devoted to monitoring, inspecting, handling of violations, and enforcing conservation easements during the year 

|

Amount of expenses incurred in monitoring, inspecting, handling of violations, and enforcing conservation easements during the year 

| $

Does each conservation easement reported on line 2(d) above satisfy the requirements of section 170(h)(4)(B)(i)

and section 170(h)(4)(B)(ii)? ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

In Part XIII, describe how the organization reports conservation easements in its revenue and expense statement, and balance sheet, and

include, if applicable, the text of the footnote to the organization's financial statements that describes the organization's accounting for

conservation easements.

Complete if the organization answered "Yes" on Form 990, Part IV, line 8.

If the organization elected, as permitted under SFAS 116 (ASC 958), not to report in its revenue statement and balance sheet works of art,

historical treasures, or other similar assets held for public exhibition, education, or research in furtherance of public service, provide, in Part XIII,

the text of the footnote to its financial statements that describes these items.

If the organization elected, as permitted under SFAS 116 (ASC 958), to report in its revenue statement and balance sheet works of art, historical

treasures, or other similar assets held for public exhibition, education, or research in furtherance of public service, provide the following amounts

relating to these items:

Revenue included on Form 990, Part VIII, line 1

Assets included in Form 990, Part X

~~~~~~~~~~~~~~~~~~~~~~~~~~~~ | $

$~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ |

If the organization received or held works of art, historical treasures, or other similar assets for financial gain, provide

the following amounts required to be reported under SFAS 116 (ASC 958) relating to these items:

Revenue included on Form 990, Part VIII, line 1

Assets included in Form 990, Part X

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ | $

$����������������������������������� |

LHA

Part I Organizations Maintaining Donor Advised Funds or Other Similar Funds or Accounts. 

Part II Conservation Easements. 

Part III Organizations Maintaining Collections of Art, Historical Treasures, or Other Similar Assets.

SCHEDULE D Supplemental Financial Statements
2018
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832052  10-29-18

3

4

5

a

b

c

d

e

Yes No

1

2

a

b

c

d

e

f

a

b

Yes No

1c

1d

1e

1f

Yes No

(a) (b) (c) (d) (e) 

1

2

3

4

a

b

c

d

e

f

g

a

b

c

a

b

Yes No

(i)

(ii)

3a(i)

3a(ii)

3b

(a) (b) (c) (d) 

1a

b

c

d

e

Total. 

Schedule D (Form 990) 2018

(continued)

(Column (d) must equal Form 990, Part X, column (B), line 10c.)

Two years back Three years back Four years back

Schedule D (Form 990) 2018 Page 

Using the organization's acquisition, accession, and other records, check any of the following that are a significant use of its collection items

(check all that apply):

Public exhibition

Scholarly research

Preservation for future generations

Loan or exchange programs

Other

Provide a description of the organization's collections and explain how they further the organization's exempt purpose in Part XIII.

During the year, did the organization solicit or receive donations of art, historical treasures, or other similar assets

to be sold to raise funds rather than to be maintained as part of the organization's collection? ������������

Complete if the organization answered "Yes" on Form 990, Part IV, line 9, or
reported an amount on Form 990, Part X, line 21.

Is the organization an agent, trustee, custodian or other intermediary for contributions or other assets not included

on Form 990, Part X?

If "Yes," explain the arrangement in Part XIII and complete the following table:

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Amount

Beginning balance

Additions during the year

Distributions during the year

Ending balance

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Did the organization include an amount on Form 990, Part X, line 21, for escrow or custodial account liability?

If "Yes," explain the arrangement in Part XIII. Check here if the explanation has been provided on Part XIII

~~~~~

�������������

Complete if the organization answered "Yes" on Form 990, Part IV, line 10.

Current year Prior year

Beginning of year balance

Contributions

Net investment earnings, gains, and losses

Grants or scholarships

~~~~~~~

~~~~~~~~~~~~~~

~~~~~~~~~

Other expenditures for facilities

and programs

Administrative expenses

End of year balance

~~~~~~~~~~~~~

~~~~~~~~

~~~~~~~~~~

Provide the estimated percentage of the current year end balance (line 1g, column (a)) held as:

Board designated or quasi-endowment

Permanent endowment

Temporarily restricted endowment

The percentages on lines 2a, 2b, and 2c should equal 100%.

| %

| %

| %

Are there endowment funds not in the possession of the organization that are held and administered for the organization

by:

unrelated organizations

related organizations

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

If "Yes" on line 3a(ii), are the related organizations listed as required on Schedule R?

Describe in Part XIII the intended uses of the organization's endowment funds.

~~~~~~~~~~~~~~~~~~~~

Complete if the organization answered "Yes" on Form 990, Part IV, line 11a. See Form 990, Part X, line 10.

Description of property Cost or other
basis (investment)

Cost or other
basis (other)

Accumulated
depreciation

Book value

Land

Buildings

Leasehold improvements

~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~

~~~~~~~~~~

Equipment

Other

~~~~~~~~~~~~~~~~~

��������������������

Add lines 1a through 1e. |�������������

2
Part III Organizations Maintaining Collections of Art, Historical Treasures, or Other Similar Assets 

Part IV Escrow and Custodial Arrangements. 

Part V Endowment Funds. 

Part VI Land, Buildings, and Equipment.

   
   
 

   

   

   
 

2,307,007.
91,691.

500,000.

1,898,698.

100.00
.00

.00

X
X

1,769,357.
5,891,508.

2,447,454.
544,972.

3,297,646.

2,035,272.
387,355.

1,769,357.
2,593,862.

412,182.
157,617.

4,933,018.
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(including name of security)

832053  10-29-18

Total. 

Total. 

(a) (b) (c) 

(1)

(2)

(3)

(a) (b) (c) 

(1)

(2)

(3)

(4)

(5)

(6)

(7)

(8)

(9)

(a) (b) 

(1)

(2)

(3)

(4)

(5)

(6)

(7)

(8)

(9)

Total. 

(a) (b) 1.

Total. 

2.

Schedule D (Form 990) 2018

(Column (b) must equal Form 990, Part X, col. (B) line 15.)

(Column (b) must equal Form 990, Part X, col. (B) line 25.)

Description of security or category 

(Col. (b) must equal Form 990, Part X, col. (B) line 12.) |

(Col. (b) must equal Form 990, Part X, col. (B) line 13.) |

Schedule D (Form 990) 2018 Page 

Complete if the organization answered "Yes" on Form 990, Part IV, line 11b. See Form 990, Part X, line 12.

Book value Method of valuation: Cost or end-of-year market value

Financial derivatives

Closely-held equity interests

Other

~~~~~~~~~~~~~~~

~~~~~~~~~~~

(A)

(B)

(C)

(D)

(E)

(F)

(G)

(H)

Complete if the organization answered "Yes" on Form 990, Part IV, line 11c. See Form 990, Part X, line 13.
Description of investment Book value Method of valuation: Cost or end-of-year market value

Complete if the organization answered "Yes" on Form 990, Part IV, line 11d. See Form 990, Part X, line 15.

Description Book value

���������������������������� |

Complete if the organization answered "Yes" on Form 990, Part IV, line 11e or 11f. See Form 990, Part X, line 25.

Description of liability Book value

(1)

(2)

(3)

(4)

(5)

(6)

(7)

(8)

(9)

Federal income taxes

����� |

Liability for uncertain tax positions. In Part XIII, provide the text of the footnote to the organization's financial statements that reports the

organization's liability for uncertain tax positions under FIN 48 (ASC 740). Check here if the text of the footnote has been provided in Part XIII

3
Part VII Investments - Other Securities.

Part VIII Investments - Program Related.

Part IX Other Assets.

Part X Other Liabilities.

 

THE ARC TAMPA BAY, INC. 59-1056551

X
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1

2

3

4

5

1

a

b

c

d

e

2a

2b

2c

2d

2a 2d 2e

32e 1

a

b

c

4a

4b

4a 4b

3 4c. 

4c

5

1

2

3

4

5

1

a

b

c

d

e

2a

2b

2c

2d

2a 2d

2e 1

2e

3

a

b

c

4a

4b

4a 4b

3 4c. 

4c

5

Schedule D (Form 990) 2018

(This must equal Form 990, Part I, line 12.)

(This must equal Form 990, Part I, line 18.)

Schedule D (Form 990) 2018 Page 

Complete if the organization answered "Yes" on Form 990, Part IV, line 12a.

Total revenue, gains, and other support per audited financial statements

Amounts included on line 1 but not on Form 990, Part VIII, line 12:

~~~~~~~~~~~~~~~~~~~

Net unrealized gains (losses) on investments

Donated services and use of facilities

Recoveries of prior year grants

Other (Describe in Part XIII.)

~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~

Add lines through ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Subtract line from line ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Amounts included on Form 990, Part VIII, line 12, but not on line 1:

Investment expenses not included on Form 990, Part VIII, line 7b

Other (Describe in Part XIII.)

~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~

Add lines and 

Total revenue. Add lines and 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

�����������������

Complete if the organization answered "Yes" on Form 990, Part IV, line 12a.

Total expenses and losses per audited financial statements

Amounts included on line 1 but not on Form 990, Part IX, line 25:

~~~~~~~~~~~~~~~~~~~~~~~~~~

Donated services and use of facilities

Prior year adjustments

Other losses

Other (Describe in Part XIII.)

~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~

Add lines through 

Subtract line from line 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Amounts included on Form 990, Part IX, line 25, but not on line 1:

Investment expenses not included on Form 990, Part VIII, line 7b

Other (Describe in Part XIII.)

~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~

Add lines and 

Total expenses. Add lines and 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

����������������

Provide the descriptions required for Part II, lines 3, 5, and 9; Part III, lines 1a and 4; Part IV, lines 1b and 2b; Part V, line 4; Part X, line 2; Part XI,

lines 2d and 4b; and Part XII, lines 2d and 4b. Also complete this part to provide any additional information.

4
Part XI Reconciliation of Revenue per Audited Financial Statements With Revenue per Return.

Part XII Reconciliation of Expenses per Audited Financial Statements With Expenses per Return.

Part XIII Supplemental Information.

THE ARC TAMPA BAY HAS ADOPTED INVESTMENT AND SPENDING POLICIES FOR

ENDOWMENT ASSETS THAT ATTEMPT TO PROVIDE A PREDICTABLE STREAM OF FUNDING

TO ITS PROGRAMS WHILE SEEKING TO MAINTAIN THE PURCHASING POWER OF THE

ENDOWMENT ASSETS. 

IN ORDER TO MEET THE NEEDS OF THE ARC TAMPA BAY, INC., THE INVESTMENT

STRATEGY IS TO EMPHASIZE TOTAL RETURN, WHICH IS THE AGGREGATE RETURN FROM

11,718,296.

72,193.
21,462.

93,655.
11,624,641.

22,673.
814,584.

837,257.
12,461,898.

12,977,642.

2,636.
2,636.

12,975,006.

22,673.

22,673.
12,997,679.

PART V, LINE 4: 

THE ARC TAMPA BAY, INC. 59-1056551

CAPITAL APPRECIATION PLUS DIVIDEND AND INTEREST INCOME. SPECIFICALLY, THE

PRIMARY OBJECTIVE IN THE INVESTMENT MANAGEMENT FOR THE RESERVE FUND ASSETS

SHALL BE:
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Schedule D (Form 990) 2018

(continued)
Schedule D (Form 990) 2018 Page 
Part XIII Supplemental Information 

LIQUIDITY: TO ENSURE THE ABILITY TO MEET ALL EXPECTED OR UNEXPECTED CASH

FLOW NEEDS BY INVESTING IN SECURITIES THAT CAN BE SOLD READILY AND

EFFICIENTLY.

PRESERVATION OF PURCHASING POWER AFTER SPENDING: TO ACHIEVE RETURNS IN

LINE WITH THE RATE OF INFLATION PLUS SPENDING OVER THE INVESTMENT HORIZON

IN ORDER TO PRESERVE PURCHASING POWER OF RESERVE FUND ASSETS. RISK CONTROL

IS AN IMPORTANT ELEMENT IN THE INVESTMENT OF THE RESERVE FUND ASSETS.

INCOME AND GROWTH:  TO ACHIEVE A BALANCED RETURN OF CURRENT INCOME AND

MODEST GROWTH OF PRINCIPAL.

PART X, LINE 2: 

THE AGENCY AND EACH AFFILIATE ARE EXEMPT FROM FEDERAL INCOME TAXES UNDER

SECTION 501(C)(3) OF THE INTERNAL REVENUE CODE AND APPLICATION OF STATE

LAW. THE ORGANIZATION HAS ADOPTED THE PROVISIONS OF FASB ASC TOPIC 740,

INCOME TAXES. AT SEPTEMBER 30, 2019, MANAGEMENT DOES NOT BELIEVE IT HAS

TAKEN ANY TAX POSITIONS THAT ARE SUBJECT TO A SIGNIFICANT DEGREE OF

UNCERTAINTY. TAX FILINGS FOR YEARS AFTER SEPTEMBER 30, 2015 REMAIN OPEN

FOR EXAMINATION.

PART XI, LINE 4B - OTHER ADJUSTMENTS:

CONTRIBUTIONS FROM FOUNDATION                                      817,220.

COST OF GOODS SOLD REPORTED ON PART VIII, LINE 10B                  -2,636.

TOTAL TO SCHEDULE D, PART XI, LINE 4B                              814,584.

PART XII, LINE 2D - OTHER ADJUSTMENTS:

COST OF GOODS SOLD REPORTED ON PART VIII, LINE 10B                   2,636.

THE ARC TAMPA BAY, INC. 59-1056551
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Complete to provide information for responses to specific questions on
Form 990 or 990-EZ or to provide any additional information.

| Attach to Form 990 or 990-EZ.
| Go to www.irs.gov/Form990 for the latest information.

(Form 990 or 990-EZ)

Open to Public
Inspection

Employer identification number

For Paperwork Reduction Act Notice, see the Instructions for Form 990 or 990-EZ. Schedule O (Form 990 or 990-EZ) (2018)

Name of the organization

LHA

SCHEDULE O Supplemental Information to Form 990 or 990-EZ
2018

FORM 990, PART III, LINE 4C, PROGRAM SERVICE ACCOMPLISHMENTS: 

THE ARC TAMPA BAY ASSISTS INDIVIDUALS WITH IDD BY PROVIDING ASSISTANCE

IN HELPING TO MANAGE EXTREMELY CHALLENGING BEHAVIORS. THE BEHAVIOR TEAM

HELPS TO MINIMIZE CHALLENGING BEHAVIORS BY REPLACING THEM WITH

FUNCTIONALLY EQUIVALENT REPLACEMENT BEHAVIORS WHEN APPLICABLE. A

DETERMINATION IS MADE IF THE INDIVIDUAL REQUIRES ADDITIONAL SERVICES,

AFTER CONDUCTING A THOROUGH BEHAVIORAL ASSESSMENT. THE ARC TAMPA BAY

HAS BEHAVIOR ANALYSTS ON STAFF TO WRITE A PERSON-CENTERED BEHAVIOR PLAN

AND TRAINS THE STAFF PROVIDING THE INDIVIDUAL WITH IDD THEIR SERVICES.

THEY COMPLETE STAFF PROFICIENCY EVALUATIONS AND PROVIDE FEEDBACK ON THE

STAFF AND THEIR INTERACTION WITH THE INDIVIDUAL BASED ON THEIR

PERSON-CENTERED PLAN. THE ARC TAMPA BAY PROVIDES THE NECESSARY LEVEL OF

ASSISTANCE TO ENSURE THOSE WITH ANY CHALLENGING BEHAVIORS CAN SAFELY

LIVE IN THEIR HOME AND SUCCESSFULLY ACCESS THE COMMUNITY.

FORM 990, PART III, LINE 4D, OTHER PROGRAM SERVICES: 

TRANSPORTATION SERVICES PROVIDED THROUGH THE ARC TAMPA BAY'S

TRANSPORTATION PROGRAM ARE AVAILABLE TO INDIVIDUALS WHO ARE PRESENTLY

RECEIVING SERVICES FROM ONE OF THE ARC TAMPA BAY'S NUMEROUS PROGRAMS.

THE ARC TAMPA BAY SERVES PEOPLE WITH INTELLECTUAL AND DEVELOPMENTAL

DISABILITIES FROM THE TAMPA BAY AREA. TRANSPORTATION IS AN ADJUNCT

SERVICE AND THE AGENCY'S TRANSPORTATION PROGRAM OPERATES PRIMARILY IN

THE NORTHERN AND CENTRAL AREAS OF PINELLAS COUNTY, FLORIDA.

WE PROVIDE A RANGE OF TRIP PURPOSES THAT INCLUDE: MEDICAL, NUTRITION,

SHOPPING, SOCIAL SERVICE, EDUCATIONAL, EMPLOYMENT, SOCIAL AND

THE ARC TAMPA BAY, INC. 59-1056551
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Employer identification number

Schedule O (Form 990 or 990-EZ) (2018)

Schedule O (Form 990 or 990-EZ) (2018) Page 

Name of the organization

RECREATIONAL. CURRENTLY, WE USE A VARIETY OF VEHICLES TO PROVIDE

PASSENGER SERVICES. OUR FLEET INCLUDES VANS, MODIFIED VANS, CARS,

TRUCKS AND FREIGHTLINERS (WAREHOUSE). ELEVEN OF OUR VEHICLES ARE

EQUIPPED FOR WHEELCHAIR SERVICE. OUR FLEET OF VEHICLES IS MAINTAINED BY

A VARIETY OF LOCAL GARAGES EQUIPPED TO PERFORM REQUIRED INSPECTIONS AND

NEEDED REPAIRS. WE PRESENTLY HAVE 35 VEHICLES FOR PASSENGER TRANSPORT.

FUNDING OBTAINED THROUGH THE FEDERAL TRANSIT AUTHORITY WITH LOCAL

OVERSIGHT BY THE FLORIDA DEPARTMENT OF TRANSPORTATION HAS BEEN

INSTRUMENTAL IN ENSURING THAT OUR FLEET STAYS UP-TO-DATE AND THAT

VEHICLES REACHING THEIR "USEFUL LIFE" CAN BE RETIRED FROM THE FLEET.

EXPENSES $ 125,492.   INCLUDING GRANTS OF $ 0.   REVENUE $ 77,378.

THE HEALTH SERVICES DEPARTMENT PROVIDES THE MEDICAL OVERSIGHT FOR OVER

200 INDIVIDUALS WITH INTELLECTUAL AND DEVELOPMENTAL DISABILITIES WITHIN

THE MANY DIFFERENT PROGRAMS THAT THE ARC TB OFFERS.  THIS INCLUDES

MULTIPLE HOURS OF ASSESSMENTS AND DIRECT HANDS ON CARE EACH MONTH FOR

EACH CONSUMER. THE FUNDING FROM THE STATE OF FLORIDA REQUIRES THAT FOR

SOME OF THE ELIGIBLE SERVICES A REGISTERED NURSE MUST PROVIDE THE

MEDICAL OVERSIGHT WORKING CLOSELY WITH STAFF TO MAKE SURE THAT THE

DOCTORS ORDERS AND OTHER HEALTH RELATED GOALS AND OBJECTIVES ARE

FOLLOWED. THE COST OF PROVIDING THESE PROFESSIONAL NURSING SERVICES IS

THE RESPONSIBILITY OF THE ARC TB SO EVEN THOUGH IT IS A REQUIREMENT

FROM THE STATE, THESE PROFESSIONAL SERVICES ARE NOT DIRECTLY FUNDED

THROUGH THE STATE.

EXPENSES $ 95,455.   INCLUDING GRANTS OF $ 0.   REVENUE $ 0.

THE ARC TAMPA BAY, INC. 59-1056551

OTHER PROGRAMS: THE ARC TAMPA BAY HAS A DIVERSE TEAM OF ADMINSTRATORS

WHO KEEP EACH PROGRAM RUNNING STRONG. EACH PROGRAM IS SEPARATED INTO
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Schedule O (Form 990 or 990-EZ) (2018)

Schedule O (Form 990 or 990-EZ) (2018) Page 

Name of the organization

DIVISIONS, WHICH HAVE THEIR OWN DESIGNATED TEAM OF ADMINSTATORS.

DIVISIONS INCLUDE ADULT DAY TRAINING DIVISION, BEHAVIOR INTENSIVE

RESIDENTIAL PROGRAM, MEDICALLY ELDERLY PROGRAMS, MILD/MODERATE

DIVISION, AND THE HIGHER SKILLS TEAM. 

EXPENSES $ 629,022.   INCLUDING GRANTS OF $ 0.   REVENUE $ 10,345.

FORM 990, PART VI, SECTION A, LINE 2: 

BOARD MEMBERS GERALD (JERRY) FIGURSKI AND MELODY FIGURSKI ARE HUSBAND AND

WIFE.

FORM 990, PART VI, SECTION A, LINE 6: 

ALL PERSONS, REGARDLESS OF RACE, COLOR, CREED OR NATIONAL ORIGIN,

INTERESTED IN THE PURPOSE OF THIS ORGANIZATION AND WHOSE PHILOSOPHY IS NOT

IN CONFLICT WITH THE PURPOSES AND POLICIES OF THE ARC OF FLORIDA AND THE

ARC OF THE UNITED STATES ARE ELIGIBLE FOR MEMBERSHIP IN TATB.

MEMBERSHIP MAY BE OBTAINED ON APPLICATION TO TATB. THE BOARD OF DIRECTORS

OF TATB MAY ESTABLISH CLASSIFICATIONS OF MEMBERSHIP AND DUES, REVISING SAME

AS IT DEEMS NECESSARY. ALL CLASSIFICATIONS OF DUES-PAYING MEMBERSHIP SHALL

BE CONSIDERED AS ACTIVE MEMBERS, WITH VOTING RIGHTS. HONORARY, NON-VOTING

MEMBERSHIP MAY BE AWARDED TO INDIVIDUALS AT THE DISCRETION OF THE BOARD OF

DIRECTORS. A MEMBER IN GOOD STANDING SHALL BE ELIGIBLE TO SERVE AS DIRECTOR

AND/OR OFFICER AND TO VOTE IN PERSON OR BY PROXY - WRITTEN, EMAILED, OR

FAXED.

NO PERSON WHO IS AN EMPLOYEE OF TATB OR THEIR IMMEDIATE FAMILY SHALL BE A

THE ARC TAMPA BAY, INC. 59-1056551

VOTING MEMBER NOR BE ELIGIBLE FOR ELECTION AS A DIRECTOR OR AN OFFICER.
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Schedule O (Form 990 or 990-EZ) (2018)

Schedule O (Form 990 or 990-EZ) (2018) Page 

Name of the organization

FORM 990, PART VI, SECTION A, LINE 7A: 

THE NOMINATING COMMITTEE SHALL PRESENT THE SLATE OF OFFICERS AND DIRECTORS

TO BE CONSIDERED FOR ELECTION TO THE BOARD OF DIRECTORS PRIOR TO THE ANNUAL

MEMBERSHIP MEETING. THE SLATE OF OFFICERS AND DIRECTORS TO BE CONSIDERED

FOR ELECTION BY TATB MEMBERS, AS ENDORSED BY THE BOARD, SHALL BE PRESENTED

TO THE GENERAL MEMBERSHIP NOT LESS THAN 15 DAYS PRIOR TO THE ANNUAL

MEMBERSHIP MEETING.

THE MEMBERS OF TATB AT THE ANNUAL MEETING SHALL ELECT ALL OFFICERS WHO

SHALL HOLD OFFICE FOR A TERM OF ONE YEAR OR UNTIL THEIR SUCCESSORS SHALL BE

DULY ELECTED.

FORM 990, PART VI, SECTION B, LINE 11B: 

FORM 990 IS PRESENTED TO THE FINANCE COMMITTEE (A SUB-COMMITTEE OF THE

BOARD OF DIRECTORS WHICH INCLUDES THE PRESIDENT, TREASURER, AND SECRETARY)

FOR REVIEW PRIOR TO FILING. MANY COMMITTEE MEMBERS HAVE RECEIVED SPECIAL

EDUCATION RELATED TO KEY ASEPECTS OF THE FORM 990. THE FINANCE COMMITTEE

WILL MAKE RECOMMENDATIONS TO THE FULL BOARD IF NECESSARY AT THE FOLLOWING

FULL BOARD MEETING.

FORM 990, PART VI, SECTION B, LINE 12C: 

THE RISK MANAGEMENT COMMITTEE, A SUB-COMMITTEE OF THE BOARD, MONITORS THE

CONFLICT OF INTEREST POLICY QUARTERLY. AS REQUIRED FOR EACH SUB-COMMITTEE,

A "CONFLICT OF INTEREST" MESSAGE IS STATED AT THE BEGINNING OF EACH MEETING

ACCORDING TO WHAT THE AGENDA FOR EACH MEETING DECLARES.

THE ARC TAMPA BAY, INC. 59-1056551

FORM 990, PART VI, SECTION B, LINE 15: 

1) DURING THE 11TH MONTH OF THE FISCAL YEAR THE EXECUTIVE DIRECTOR MUST
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Schedule O (Form 990 or 990-EZ) (2018)

Schedule O (Form 990 or 990-EZ) (2018) Page 

Name of the organization

PRESENT IN WRITING THEIR ASSESSMENT OF MEASURABLE GOALS FOR THEIR POSITION.

THIS WILL INCLUDE AT A MINIMUM THEIR OPINION ON HOW THEY HAVE ACHIEVED THE

FOLLOWING STANDARD GOALS: MANAGEMENT OF THE AGENCY BUDGET; LEGISLATIVE

MEASURES; AND AGENCY STABILITY.

2) THE EXECUTIVE DIRECTOR WILL ALSO PRESENT THE METHOD OF ASSESSING THE

ASSOCIATE EXECUTIVE DIRECTORS POSITIONS. ALTHOUGH THE EXECUTIVE DIRECTOR

WILL HAVE THE FINAL DECISION FOR EACH ASSOCIATE, THE ASSESSMENT PROCESS

WILL BE DISCUSSED WITH THE BOARD ON AN ANNUAL BASIS.

3) THE EXECUTIVE COMMITTEE WILL MEET WITH THE EXECUTIVE DIRECTOR DURING THE

SECOND HALF OF THE 11TH MONTH IN THE FISCAL YEAR. DURING THIS MEETING THE

DOCUMENTATION OF EXPECTATIONS THAT THE EXECUTIVE DIRECTOR HAD COMPILED WILL

BE PRESENTED AND DISCUSSED FOR THE EXECUTIVE DIRECTOR'S POSITION.

4) THIS MEETING WILL BE USED TO GATHER INFORMATION, ASK QUESTIONS TO

CLARIFY ITEMS IF NECESSARY AND DRAW CERTAIN CONCLUSIONS ABOUT THE YEAR THEN

COMPLETED. THE MEETING WILL ALSO FORMULATE A BASIS FOR THE NEXT FISCAL

YEAR'S GOALS FOR THE EXECUTIVE DIRECTOR'S POSITION.

5) THE EXECUTIVE COMMITTEE, AFTER EVALUATING THE INFORMATION THEY HAVE

GATHERED, WILL BRING THE SUPPLIED INFORMATION WITH THE APPROPRIATE

SUGGESTIONS AND PROPOSALS TO THE FULL BOARD OF DIRECTORS MEETING IN THE

12TH MONTH OF THE FISCAL YEAR. THE FULL BOARD WILL THEN APPROVE (OR

DISAPPROVE) THE PROPOSALS SET BY THE EXECUTIVE COMMITTEE. THIS MUST BE MET

BY A QUORUM OF THE BOARD OF DIRECTORS.

FORM 990, PART VI, SECTION C, LINE 19: 

THE ORGANIZATION'S GOVERNING DOCUMENTS, CONFLICT OF INTEREST POLICY, AND

FINANCIAL STATEMENTS ARE MADE AVAILABLE TO THE PUBLIC UPON REQUEST IN

THE ARC TAMPA BAY, INC. 59-1056551

PERSON AT THE ADMINISTRATION OFFICE DURING NORMAL BUSINESS HOURS.

35
 09090520 143399 406202                2018.05091 THE ARC TAMPA BAY, INC.   406202_1                                                              

DocuSign Envelope ID: 498DAA55-7A5F-49B9-8A07-B08A0D832219



832212  10-10-18

2

Employer identification number

Schedule O (Form 990 or 990-EZ) (2018)

Schedule O (Form 990 or 990-EZ) (2018) Page 

Name of the organization

FORM 990, PART XI, LINE 9, CHANGES IN NET ASSETS: 

REMOVE NET ASSETS OF ARC TAMPA BAY FOUNDATION, INC.            -16,162,232.

FORM 990, PART XII, LINE 2C:

THE FINANCE COMMITTEE IS GIVEN THE AUDIT IN ADVANCE OF THE BOARD OF

DIRECTORS MEETING TO GO THROUGH MORE DETAIL THAN MAY BE PRESENTED AT

THE FULL BOARD MEETING. THE FINANCE COMMITTEE ALSO WILL HELP WITH THE

PROCESS OF SELECTING THE INDEPENDENT AUDITOR AND BRING THE SUGGESTIONS

TO THE FULL BOARD MEETING FOR APPROVAL.

THE ARC TAMPA BAY, INC. 59-1056551
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SCHEDULE R
(Form 990) Complete if the organization answered "Yes" on Form 990, Part IV, line 33, 34, 35b, 36, or 37.

Attach to Form 990. Open to Public
Inspection| Go to www.irs.gov/Form990 for instructions and the latest information.

Employer identification number

Part I Identification of Disregarded Entities. 

(a) (b) (c) (d) (e) (f)

Identification of Related Tax-Exempt Organizations. 
Part II

(a) (b) (c) (d) (e) (f) (g)

Yes No

For Paperwork Reduction Act Notice, see the Instructions for Form 990. Schedule R (Form 990) 2018

| 

| 

Name of the organization

Complete if the organization answered "Yes" on Form 990, Part IV, line 33.

Name, address, and EIN (if applicable)
of disregarded entity

Primary activity Legal domicile (state or

foreign country)

Total income End-of-year assets Direct controlling
entity

Complete if the organization answered "Yes" on Form 990, Part IV, line 34, because it had one or more related tax-exempt
organizations during the tax year.

Name, address, and EIN
of related organization

Primary activity Legal domicile (state or

foreign country)

Exempt Code
section

Public charity
status (if section

501(c)(3))

Direct controlling
entity

LHA

Related Organizations and Unrelated Partnerships

2018

THE ARC TAMPA BAY, INC.

THE ARC TAMPA BAY FOUNDATION, INC. -

UPARC APARTMENTS, INC. - 59-2846971

RHA BORROWER CORPORATION - 59-2244936

RHA BORROWER CORPORATION II - 59-2296594

CLEARWATER, FL  33765

CLEARWATER, FL  33765

CLEARWATER, FL  33765

59-2174961, 1501 N BELCHER ROAD, STE 244,

1501 N BELCHER ROAD, STE 249

1501 N BELCHER ROAD, STE 249

1501 N BELCHER ROAD, STE 249
CLEARWATER, FL  33765

PROVIDE FINANCIAL SUPPORT
TO THE ARC TAMPA BAY, INC.

CHALLENGED CONSUMERS
ASSOCIATED WITH THE ARC

CHALLENGED CONSUMERS
ASSOCIATED WITH THE ARC

PROVIDE HOMES TO

PROVIDE HOMES TO

PROVIDE HOMES TO
CHALLENGED CONSUMERS
ASSOCIATED WITH THE ARC

FLORIDA

FLORIDA

FLORIDA

FLORIDA

THE ARC TAMPA
BAY, INC.

THE ARC TAMPA

59-1056551

BAY, INC.

THE ARC TAMPA
BAY, INC.

THE ARC TAMPA
BAY, INC.

501(C)(3) LINE 7

501(C)(3) LINE 7

501(C)(3) LINE 7

501(C)(3) LINE 7

X

X

X

X

SEE PART VII FOR CONTINUATIONS
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Part II Continuation of Identification of Related Tax-Exempt Organizations

(a) (b) (c) (d) (e) (f) (g)

Yes No

Schedule R (Form 990)

Name, address, and EIN
of related organization

Primary activity Legal domicile (state or

foreign country)

Exempt Code
section

Public charity
status (if section

501(c)(3))

Direct controlling
entity

UPARC HOUSING, INC. - 59-2394285 PROVIDE HOMES TO
1501 N BELCHER ROAD, STE 249 CHALLENGED CONSUMERS THE ARC TAMPA
CLEARWATER, FL  33765 ASSOCIATED WITH THE ARC FLORIDA 501(C)(3) LINE 7 BAY, INC.
UPARC HOUSING II, INC. - 59-2829921 PROVIDE HOMES TO
1501 N BELCHER ROAD, STE 249 CHALLENGED CONSUMERS THE ARC TAMPA
CLEARWATER, FL  33765 ASSOCIATED WITH THE ARC FLORIDA 501(C)(3) LINE 7 BAY, INC.
UPARC HOUSING III, INC. - 59-2876046 PROVIDE HOMES TO
1501 N BELCHER ROAD, STE 249 CHALLENGED CONSUMERS THE ARC TAMPA
CLEARWATER, FL  33765 ASSOCIATED WITH THE ARC FLORIDA 501(C)(3) LINE 7 BAY, INC.
UPARC HOUSING IV, INC. - 59-3250595 PROVIDE HOMES TO
1501 N BELCHER ROAD, STE 249 CHALLENGED CONSUMERS THE ARC TAMPA
CLEARWATER, FL  33765 ASSOCIATED WITH THE ARC FLORIDA 501(C)(3) LINE 7 BAY, INC.
UPARC HOUSING V, INC. - 59-3250598 PROVIDE HOMES TO
1501 N BELCHER ROAD, STE 249 CHALLENGED CONSUMERS THE ARC TAMPA
CLEARWATER, FL  33765 ASSOCIATED WITH THE ARC FLORIDA 501(C)(3) LINE 7 BAY, INC.

59-1056551THE ARC TAMPA BAY, INC.

X

X

X

X

X
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Disproportionate

allocations?

Legal
domicile
(state or
foreign
country)

General or
managing
partner?

Section
512(b)(13)
controlled

entity?

Legal domicile
(state or
foreign
country)

832162  10-02-18

2

Identification of Related Organizations Taxable as a Partnership. Part III

(a) (b) (c) (d) (e) (f) (g) (h) (i) (j) (k)

Yes No Yes No

Identification of Related Organizations Taxable as a Corporation or Trust. Part IV

(a) (b) (c) (d) (e) (f) (g) (h) (i)

Yes No

Schedule R (Form 990) 2018

Predominant income
(related, unrelated,

excluded from tax under
sections 512-514)

Schedule R (Form 990) 2018 Page 

Complete if the organization answered "Yes" on Form 990, Part IV, line 34, because it had one or more related
organizations treated as a partnership during the tax year.

Name, address, and EIN
of related organization

Primary activity Direct controlling
entity

Share of total
income

Share of
end-of-year

assets

Code V-UBI
amount in box
20 of Schedule
K-1 (Form 1065)

Percentage
ownership

Complete if the organization answered "Yes" on Form 990, Part IV, line 34, because it had one or more related
organizations treated as a corporation or trust during the tax year.

Name, address, and EIN
of related organization

Primary activity Direct controlling
entity

Type of entity
(C corp, S corp,

or trust)

Share of total
income

Share of
end-of-year

assets

Percentage
ownership

THE ARC TAMPA BAY, INC. 59-1056551
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832163  10-02-18

3

Part V Transactions With Related Organizations. 

Note: Yes No

1

a

b

c

d

e

f

g

h

i

j

k

l

m

n

o

p

q

r

s

(i) (ii) (iii) (iv) 1a

1b

1c

1d

1e

1f

1g

1h

1i

1j

1k

1l

1m

1n

1o

1p

1q

1r

1s

2

(a) (b) (c) (d)

(1)

(2)

(3)

(4)

(5)

(6)

Schedule R (Form 990) 2018

Schedule R (Form 990) 2018 Page 

Complete if the organization answered "Yes" on Form 990, Part IV, line 34, 35b, or 36.

 Complete line 1 if any entity is listed in Parts II, III, or IV of this schedule.

During the tax year, did the organization engage in any of the following transactions with one or more related organizations listed in Parts II-IV?

Receipt of interest, annuities, royalties, or rent from a controlled entity ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Gift, grant, or capital contribution to related organization(s)

Gift, grant, or capital contribution from related organization(s)

Loans or loan guarantees to or for related organization(s)

Loans or loan guarantees by related organization(s)

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Dividends from related organization(s) ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Sale of assets to related organization(s)

Purchase of assets from related organization(s)

Exchange of assets with related organization(s)

Lease of facilities, equipment, or other assets to related organization(s)

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Lease of facilities, equipment, or other assets from related organization(s)

Performance of services or membership or fundraising solicitations for related organization(s)

Performance of services or membership or fundraising solicitations by related organization(s)

Sharing of facilities, equipment, mailing lists, or other assets with related organization(s)

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Sharing of paid employees with related organization(s) ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Reimbursement paid to related organization(s) for expenses

Reimbursement paid by related organization(s) for expenses

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Other transfer of cash or property to related organization(s)

Other transfer of cash or property from related organization(s)

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

��������������������������������������������������������

If the answer to any of the above is "Yes," see the instructions for information on who must complete this line, including covered relationships and transaction thresholds.

Name of related organization Transaction
type (a-s)

Amount involved Method of determining amount involved

X
X

X

X
X

X
X

X

X
X
X
X
X

X

X

X
X

X

826,688.

58,768.

65,761.

110,000.

B

D

D

D

THE ARC TAMPA BAY FOUNDATION, INC.

THE ARC TAMPA BAY FOUNDATION, INC.

UPARC HOUSING IV, INC.

UPARC APARTMENTS, INC.

59-1056551THE ARC TAMPA BAY, INC.

CASH TRANSFERRED

LOAN BALANCE

LOAN BALANCE

LOAN BALANCE

X
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Are all
partners sec.

501(c)(3)
orgs.?

Dispropor-
tionate

allocations?

General or
managing
partner?

832164  10-02-18

Yes No Yes No Yes N

4

Part VI Unrelated Organizations Taxable as a Partnership. 

(a) (b) (c) (d) (e) (f) (g) (h) (i) (j) (k)

o

Schedule R (Form 990) 2018

Predominant income
(related, unrelated,

excluded from tax under
sections 512-514)

Code V-UBI
amount in box 20
of Schedule K-1

(Form 1065)

Schedule R (Form 990) 2018 Page 

Complete if the organization answered "Yes" on Form 990, Part IV, line 37.

Provide the following information for each entity taxed as a partnership through which the organization conducted more than five percent of its activities (measured by total assets or gross revenue)
that was not a related organization. See instructions regarding exclusion for certain investment partnerships.

Name, address, and EIN
of entity

Primary activity Legal domicile
(state or foreign

country)

Share of
total

income

Share of
end-of-year

assets

Percentage
ownership

59-1056551THE ARC TAMPA BAY, INC.
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832165  10-02-18

5

Schedule R (Form 990) 2018

Schedule R (Form 990) 2018 Page 

Provide additional information for responses to questions on Schedule R. See instructions.

Part VII Supplemental Information.

PART II, IDENTIFICATION OF RELATED TAX-EXEMPT ORGANIZATIONS:

NAME OF RELATED ORGANIZATION:

UPARC APARTMENTS, INC.

PRIMARY ACTIVITY: PROVIDE HOMES TO CHALLENGED CONSUMERS ASSOCIATED WITH

THE ARC TAMPA BAY

NAME OF RELATED ORGANIZATION:

RHA BORROWER CORPORATION

PRIMARY ACTIVITY: PROVIDE HOMES TO CHALLENGED CONSUMERS ASSOCIATED WITH

THE ARC TAMPA BAY

NAME OF RELATED ORGANIZATION:

RHA BORROWER CORPORATION II

PRIMARY ACTIVITY: PROVIDE HOMES TO CHALLENGED CONSUMERS ASSOCIATED WITH

THE ARC TAMPA BAY

NAME OF RELATED ORGANIZATION:

UPARC HOUSING, INC.

PRIMARY ACTIVITY: PROVIDE HOMES TO CHALLENGED CONSUMERS ASSOCIATED WITH

THE ARC TAMPA BAY

NAME OF RELATED ORGANIZATION:

UPARC HOUSING II, INC.

PRIMARY ACTIVITY: PROVIDE HOMES TO CHALLENGED CONSUMERS ASSOCIATED WITH

THE ARC TAMPA BAY

NAME OF RELATED ORGANIZATION:

THE ARC TAMPA BAY, INC. 59-1056551

42
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832165  10-02-18

5

Schedule R (Form 990) 2018

Schedule R (Form 990) 2018 Page 

Provide additional information for responses to questions on Schedule R. See instructions.

Part VII Supplemental Information.

UPARC HOUSING III, INC.

PRIMARY ACTIVITY: PROVIDE HOMES TO CHALLENGED CONSUMERS ASSOCIATED WITH

THE ARC TAMPA BAY

NAME OF RELATED ORGANIZATION:

UPARC HOUSING IV, INC.

PRIMARY ACTIVITY: PROVIDE HOMES TO CHALLENGED CONSUMERS ASSOCIATED WITH

THE ARC TAMPA BAY

NAME OF RELATED ORGANIZATION:

UPARC HOUSING V, INC.

PRIMARY ACTIVITY: PROVIDE HOMES TO CHALLENGED CONSUMERS ASSOCIATED WITH

THE ARC TAMPA BAY

THE ARC TAMPA BAY, INC. 59-1056551
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REVENUE Oct. 1, 2019-Sept. 

30, 2020

Oct. 1, 2020-Sept. 

30, 2021

Medicaid Waiver $8,438,857 $8,115,909

Occupancy Revenue $660,183 $660,185

Private Pay $791,857 $700,478

The Arc Tampa Bay Foundation $705,218 $705,218

Other Contributions $175,382 $108,600

Special Funding - District of 

Columbia

$1,444,372 $1,486,728

Other Governmental Funding $31,290 $27,218

Grants and Rentals $351,146 $335,285

PSTA $142,000 $142,020

Match $70,051 $63,762

Food Stamps $27,132 $27,132

Industry Contracts $100,000 $75,000

Vocational Rehabilitation $67,175 $51,798

Unfunded Revenues $87,619

TOTAL REVENUE $13,004,663 $12,586,952

EXPENSES Oct. 1, 2019-Sept. 

30, 2020

Oct. 1, 2020-Sept. 

30, 2021

Salaries $7,858,823 $7,562,427

Employee Benefits $1,995,235 $1,944,580

Liability Insurances $314,838 $364,105

Janitorial $4,800 $4,800

Utilities $337,757 $358,846

Supplies/Office Expenses $327,215 $276,205

Food Expenses $353,300 $355,000

Repairs and Maintenance $227,040 $231,080

Vehicle Fuel $86,525 $84,550

Travel and Training $62,330 $67,325

Advertising and Promotions $7,500 $7,500

Dues and Memberships $29,800 $30,200

Licenses and Fees $12,565 $10,870

Professional Expenses $162,417 $154,011

Interest Expense $1,000 $250

Doubtful Accounts $1,500 $1,500

Depreciation $490,784 $408,756

Lease Expense $660,183 $660,185

Bank Service Charges $1,000 $1,000

Match $70,051 $63,762

TOTAL EXPENSES $13,004,663 $12,586,952

The Arc Tampa Bay Inc

Agency Budget - Board Approved
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Mayer Hoffman McCann P.C.
13577 Feather Sound Drive, Suite 400  Clearwater, FL  33762

Main: 727.572.1400  Fax: 727.571.1933  www.mhmcpa.com

Member of Kreston International - a global network of independent accounting firms

Independent Auditor’s Report on Consolidated Financial Statements
and Supplementary Financial Information

The Board of Directors 
The Arc Tampa Bay, Inc.: 

Report on the Consolidated Financial Statements

We have audited the accompanying consolidated financial statements of The Arc Tampa Bay, Inc. and 
Affiliates (collectively, the “Organization”), which comprise the consolidated statement of financial 
position as of September 30, 2019 and the related consolidated statements of activities, functional expenses, 
and cash flows for the year then ended, and the related notes to the financial statements.

Management’s Responsibility for the Consolidated Financial Statements

Management is responsible for the preparation and fair presentation of these consolidated financial 
statements in accordance with accounting principles generally accepted in the United States of America; 
this includes the design, implementation, and maintenance of internal control relevant to the preparation 
and fair presentation of consolidated financial statements that are free from material misstatement, whether 
due to fraud or error. 

Auditor’s Responsibility

Our responsibility is to express an opinion on these consolidated financial statements based on our audit. 
We conducted our audit in accordance with auditing standards generally accepted in the United States of 
America and the standards applicable to financial audits contained in Government Auditing Standards,
issued by the Comptroller General of the United States. Those standards require that we plan and perform 
the audit to obtain reasonable assurance about whether the consolidated financial statements are free from 
material misstatement. 

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the 
consolidated financial statements. The procedures selected depend on the auditor’s judgment, including the 
assessment of the risks of material misstatement of the consolidated financial statements, whether due to 
fraud or error. In making those risk assessments, the auditor considers internal control relevant to the 
Organization’s preparation and fair presentation of the consolidated financial statements in order to design 
audit procedures that are appropriate in the circumstances, but not for the purpose of expressing an opinion 
on the effectiveness of the Organization’s internal control. Accordingly, we express no such opinion. An 
audit also includes evaluating the appropriateness of accounting policies used and the reasonableness of 
significant accounting estimates made by management, as well as evaluating the overall presentation of the 
consolidated financial statements. 

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our 
audit opinion.  
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Opinion

In our opinion, the consolidated financial statements referred to above present fairly, in all material 
respects, the financial position of The Arc Tampa Bay, Inc. and Affiliates as of September 30, 2019,
and the changes in their net assets and their cash flows for the year then ended in accordance with 
accounting principles generally accepted in the United States of America.

Prior Period Consolidated Financial Statements

The consolidated financial statements of The Arc Tampa Bay, Inc. and Affiliates as of September 30, 2018 
and for the year then ended, were audited by other auditors whose report dated April 8, 2019, expressed an 
unmodified opinion on those statements.

Other Matters

Our audit was conducted for the purpose of forming an opinion on the consolidated financial statements
as a whole. The consolidating statement of financial position as of September 30, 2019 and the 
consolidating statement of activities for the year then ended are presented for purposes of additional 
analysis and are not a required part of the consolidated financial statements. The accompanying schedule 
of expenditures of federal awards, as required by the Title 2 U.S. Code of Federal Regulations Part 200, 
Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards
(“Uniform Guidance”), is presented for purposes of additional analysis and is also not a required part of the 
consolidated financial statements. Such information is the responsibility of management and was derived 
from and relates directly to the underlying accounting and other records used to prepare the 
consolidated financial statements. The information has been subjected to the auditing procedures 
applied in the audit of the consolidated financial statements and certain additional procedures, 
including comparing and reconciling such information directly to the underlying accounting and other 
records used to prepare the consolidated financial statements or to the consolidated financial statements
themselves, and other additional procedures in accordance with auditing standards generally accepted 
in the United States of America. In our opinion, the information is fairly stated in all material respects in 
relation to the consolidated financial statements as a whole.

Other Reporting Required by Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report dated February 26, 
2020, on our consideration of the Organization’s internal control over financial reporting and on our tests 
of its compliance with certain provisions of laws, regulations, contracts, and grant agreements and other 
matters. The purpose of that report is to describe the scope of our testing of internal control over financial 
reporting and compliance and the results of that testing, and not to provide an opinion on internal control 
over financial reporting or on compliance. That report is an integral part of an audit performed in 
accordance with Government Auditing Standards in considering the Organization’s internal control 
over financial reporting and compliance.

February 26, 2020
Clearwater, Florida
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THE ARC TAMPA BAY, INC. AND AFFILIATES

Consolidated Statements of Financial Position

September 30, 2019 and 2018

See accompanying independent auditor’s report and notes to consolidated financial statements. 3

2019 2018

Current assets:
Cash and cash equivalents $ 816,464 872,403
Accounts receivable:

Third party payors, net 1,792,501 1,010,913
Grants 155,519 75
Current portion of promises to give 39,100 29,200
Current portion of gifted facility    - 638,721

Prepaid expenses 72,383 75,775

Total current assets 2,875,967 2,627,087

Investments 15,566,183 15,514,755
Promises to give, less current portion 37,450 59,172
Receivable under remainder trusts 2,352,537 2,158,782
Beneficial interest in perpetual trust 618,092 616,320
Assets whose use is limited 298,824 272,603
Property and equipment, net 6,254,082 6,433,152
Other assets 1,360 1,360

Total assets $ 28,004,495 27,683,231

Current liabilities:
Current portion of long-term debt $ 69,676 63,747
Current portion of annuity obligation 2,420 920
Accounts payable 296,822 159,952
Accrued expenses 768,966 648,644
Deferred revenue 92,612 49,105

Total current liabilities 1,230,496 922,368

Long-term debt, less current portion 978,495 1,048,171
Annuity obligation, less current portion 4,987 7,407

Total liabilities 2,213,978 1,977,946

Net assets:
Without donor restrictions:

Board-designated for long-term purposes 4,648,104 4,882,725
Net investment in property and equipment 5,205,911 5,321,234
Undesignated 1,964,894 1,367,102

11,818,909 11,571,061

With donor restrictions 13,971,608 14,134,224

Total net assets 25,790,517 25,705,285

Total liabilities and net assets $ 28,004,495 27,683,231

Assets

Liabilities and Net Assets
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THE ARC TAMPA BAY, INC. AND AFFILIATES

Consolidated Statement of Activities

For the Year Ended September 30, 2019
(With Comparative Totals for 2018)

See accompanying independent auditor’s report and notes to consolidated financial statements. 4

Without With
Donor Donor

Restrictions Restrictions 2019 2018

Operating support and revenue:
Public support:

Special events revenue $ 630,834    - 630,834 614,680
Special events expense (239,735)    - (239,735) (197,319)

Net revenue from special events 391,099    - 391,099 417,361

Contributions and bequests 344,409 349,282 693,691 715,257

735,508 349,282 1,084,790 1,132,618

Revenue:
Third party payors, net 10,081,350    - 10,081,350 9,847,767
Government grants and contracts 323,156    - 323,156 298,725
Program service fees 1,200,756    - 1,200,756 1,248,538
Rent subsidy income 244,712    - 244,712 255,992
Investment return designated for 

current operations 211,976 415,965 627,941 526,696
Other 120,711    - 120,711 119,225

12,182,661 415,965 12,598,626 12,296,943

Net assets released from restrictions:
Expiration of time restrictions 719,029 (719,029)    -    -
Satisfaction of donor use restrictions 286,000 (286,000)    -    -

1,005,029 (1,005,029)    -    -

Total operating support and revenue 13,923,198 (239,782) 13,683,416 13,429,561

Operating expenses:
Program services 11,425,739    - 11,425,739 11,120,862
Supporting services 2,293,065    - 2,293,065 2,187,064

Total operating expenses 13,718,804    - 13,718,804 13,307,926

Change in net assets from operations 204,394 (239,782) (35,388) 121,635

Other changes:
Investment return in excess of amounts

designated for current operations 45,084 156,085 201,169 692,410
Gain on sale of equipment    -    -    - 5,000
Change in value of split-interest agreements (1,630) (78,919) (80,549) 99,750

Change in net assets 247,848 (162,616) 85,232 918,795

Net assets, beginning of year 11,571,061 14,134,224 25,705,285 24,786,490

Net assets, end of year $ 11,818,909 13,971,608 25,790,517 25,705,285

Total
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THE ARC TAMPA BAY, INC. AND AFFILIATES

Consolidated Statement of Activities

For the Year Ended September 30, 2018

See accompanying independent auditor’s report and notes to consolidated financial statements. 5

Without With

Donor Donor

Restrictions Restrictions Total

Operating support and revenue:
Public support:

Special events revenue $ 614,680    - 614,680
Special events expense (197,319)    - (197,319)

Net revenue from special events 417,361    - 417,361

Contributions and bequests 507,476 207,781 715,257

924,837 207,781 1,132,618

Revenue:
Third party payors, net 9,847,767    - 9,847,767
Government grants and contracts 298,725    - 298,725
Program service fees 1,248,538    - 1,248,538
Rent subsidy income 255,992    - 255,992
Investment return designated for 

current operations 141,247 385,449 526,696
Other 119,225    - 119,225

11,911,494 385,449 12,296,943

Net assets released from restrictions:
Expiration of time restrictions 870,389 (870,389)    -
Satisfaction of donor use restrictions 41,707 (41,707)    -

912,096 (912,096)    -

Total operating support and revenue 13,748,427 (318,866) 13,429,561

Operating expenses:
Program services 11,120,862    - 11,120,862
Supporting services 2,187,064    - 2,187,064

Total operating expenses 13,307,926    - 13,307,926

Change in net assets from operations 440,501 (318,866) 121,635

Other changes:
Investment return in excess of amounts

designated for current operations 163,532 528,878 692,410
Gain on sale of equipment 5,000    - 5,000
Change in value of split-interest agreements (1,704) 101,454 99,750

Change in net assets 607,329 311,466 918,795

Net assets, beginning of year 10,963,732 13,822,758 24,786,490

Net assets, end of year $ 11,571,061 14,134,224 25,705,285
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THE ARC TAMPA BAY, INC. AND AFFILIATES

Consolidated Statements of Cash Flows

For the Years Ended September 30, 2019 and 2018

See accompanying independent auditor’s report and notes to consolidated financial statements. 7

2019 2018

Operating activities:
Change in net assets $ 85,232 918,795
Adjustments to reconcile change in net assets to net cash

provided by (used in) operating activities:
Depreciation 584,276 610,958
Gain on sale of equipment    - (5,000)
Unrealized and realized gains on investments (662,189) (1,064,076)
Noncash contribution of gifted facilities (21,462) (42,225)
Noncash contribution under remainder trusts (319,392) (172,010)
Change in value of split-interest agreements 80,549 (99,750)
Change in assets and liabilities:

Accounts receivable (925,210) 297,007
Decrease in gifted facility 660,183 660,183
Prepaid expenses 3,392 (42,709)
Other assets    - (1,169)
Accounts payable 136,870 48,376
Accrued expenses 120,322 5,889
Deferred revenue 43,507 6,450

Net cash provided by (used in) operating activities (213,922) 1,120,719

Investing activities:
Purchases of property and equipment (405,206) (314,533)
Proceeds from sale of equipment    - 5,000
Net deposits into assets whose use is limited (26,221) (30,172)
Purchases of investment securities (13,474,327) (1,946,480)
Proceeds from sale of investment securities 14,085,088 757,421

Net cash provided by (used in) investing activities 179,334 (1,528,764)

Financing activities:
Cash received from liquidation of remainder trusts 44,946 331,749
Payments made to donor annuitants (2,550) (2,550)
Principal paid on long-term debt (63,747) (68,708)

Net cash provided by (used in) financing activities (21,351) 260,491

Net decrease in cash and cash equivalents (55,939) (147,554)

Cash and cash equivalents, beginning of year 872,403 1,019,957

Cash and cash equivalents, end of year $ 816,464 872,403

Supplemental cash flow information:
Interest paid $ 95,722 101,044
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THE ARC TAMPA BAY, INC. AND AFFILIATES

Notes to Consolidated Financial Statements

September 30, 2019 and 2018

8

(1) Description of Organization and Summary of Significant Accounting Policies

(a) Description of Organization

The Arc Tampa Bay, Inc. (the “Agency”) was organized to promote the general welfare of 
persons with intellectual and developmental disabilities through specialized programs and 
services in the Tampa Bay area including Pinellas County, Florida. Programs include 
residential services, adult day programs that promote daily living, work opportunities and 
recreational activities; and health, transportation and behavioral services. The Agency’s
primary sources of revenues are from federal, state and local governmental agencies.

The financial activities of certain affiliates created and controlled by the Agency have been 
included in these consolidated financial statements. These affiliates were organized by the 
Agency in order to apply for direct loans and grants from the U.S. Department of Housing 
and Urban Development (“HUD”) to finance the development of group homes for persons 
with intellectual and developmental disabilities. Such activities are an ongoing part of the 
Agency’s program of services.

The Arc Tampa Bay Foundation, Inc. (the “Foundation”) is a related not-for-profit 
organization founded to provide financial support to The Arc Tampa Bay, Inc. and its 
affiliates. The Foundation receives support from individuals, corporations and fund-raising 
events.

(b) Principles of Consolidation and Financial Statement Presentation

The consolidated financial statements include the financial statements of the Agency,
the related HUD affiliates, and the Foundation (collectively, the “Organization”). All 
significant intercompany balances and transactions have been eliminated in the consolidation.

The accompanying consolidated financial statements have been prepared using the accrual 
basis of accounting, in accordance with accounting principles generally accepted in the United 
States of America (“U.S. GAAP”). Net assets and revenues, expenses, gains and losses are 
classified based on the existence or absence of donor-imposed restrictions. Accordingly, net 
assets of the Organization and changes therein are classified and reported as follows:

Net Assets Without Donor Restrictions: Net assets without donor restrictions are available for 
use at the discretion of the Organization’s Board of Directors (the “Board”) and/or management 
for general operating purposes. From time to time, the Board designates a portion of these net 
assets for specific purposes which makes them unavailable for use at management’s discretion.

Net Assets With Donor Restrictions: Net assets with donor restrictions consist of assets whose 
use is limited by donor-imposed, time and/or purpose restrictions. The Organization reports 
gifts of cash and other assets as revenue with donor restrictions if they are received with donor 
stipulations that limit the use of the donated assets. When a donor restriction expires, that is, 
when a stipulated time restriction ends or a purpose restriction is accomplished, the net assets 
are reclassified as net assets without donor restrictions and reported in the accompanying 
consolidated statements of activities as net assets released from restrictions.
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(1) Description of Organization and Summary of Significant Accounting Policies - Continued

(b) Principles of Consolidation and Financial Statement Presentation - Continued

Some net assets with donor restrictions include a stipulation that assets provided be maintained 
in perpetuity while permitting the Organization to spend the income generated by the assets in 
accordance with the provisions of additional donor imposed stipulations or a Board approved 
spending policy.

The Financial Accounting Standards Board (“FASB”) issued authoritative guidance establishing 
two levels of U.S. GAAP - authoritative and nonauthoritative - and making the Accounting 
Standards Codification (“ASC”) the source of authoritative, nongovernmental GAAP, except 
for rules and interpretive releases of the Securities and Exchange Commission. This guidance is 
incorporated into ASC Topic 105, Generally Accepted Accounting Principles. The consolidated 
financial statements of the Organization are prepared in accordance with accounting principles 
generally accepted in the United States of America.

(c) Cash Equivalents

The Organization considers all highly liquid investments, including money market funds, 
to be cash equivalents.

(d) Assets Whose Use Is Limited

Assets whose use is limited represents restricted cash balances of certain HUD funded affiliates 
which are maintained for specific purposes under HUD regulations, primarily for the 
reinvestment in building improvements and equipment. Funds may only be withdrawn from 
these restricted accounts with the prior approval of HUD. 

(e) Accounts Receivable

Accounts receivable are comprised primarily of amounts due from HUD and the State of 
Florida Medicaid and Medicaid waiver programs along with amounts due from private pay 
sources. Receivables from funding agencies under grant agreements are due from federal, 
state, and local agencies. Accounts receivable are stated at unpaid balances, less an allowance 
for doubtful accounts. The Organization provides for losses on receivables using the allowance 
method. The allowance is primarily based on historical experience and the terms of third-party 
contracts. Receivables are considered impaired if full principal payments are not received in 
accordance with their terms. The Organization charges off uncollectible accounts receivable 
when management determines the receivable will not be collected. As of September 30, 2019 
and 2018, the allowance for doubtful accounts was $24,052 and $0, respectively.
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(1) Description of Organization and Summary of Significant Accounting Policies - Continued

(f) Contributions

Contributions are recognized when the donor makes a promise to give to the Organization that 
is, in substance, unconditional. Contributions that are restricted by the donor are reported as 
increases in net assets without donor restrictions if the restrictions expire in the fiscal year in 
which the contributions are recognized. All other donor restricted contributions are reported as 
increases in net assets with donor restrictions. When a restriction expires, net assets with donor 
restrictions are reclassified to net assets without donor restrictions.

(g) Promises to Give

Unconditional promises to give that are expected to be collected within one year are recorded at 
net realizable value. Unconditional promises to give that are expected to be collected in future 
years are recorded at the present value of their estimated future cash flows. The discounts on 
those amounts are computed using risk-free interest rates applicable to the years in which the 
promises are received. Amortization of the discounts is included in contribution revenue. It is 
the Organization’s policy to charge off uncollectible pledges receivable when management 
determines the receivable will not be collected. Conditional promises to give are not included 
as support until the conditions are substantially met.

(h) Investments

Investments in marketable securities with readily determinable fair values and all investments 
in debt securities are carried at their fair values in the Organization’s consolidated statements 
of financial position. Donated investments are initially recorded at fair value on the date of 
donation and thereafter reported in accordance with the above provisions. Realized gains and 
losses are included in investment return and are calculated based on proceeds received less 
cost. The cost of securities sold is based on the specific identification method. Unrealized 
gains and losses are included in the change in net assets in the accompanying consolidated 
statements of activities.

(i) Property and Equipment

Property and equipment are recorded at cost and capitalized if the cost exceeds $500. 
Repairs are expensed as incurred. Depreciation is computed using the straight-line method 
over the following estimated useful lives of the assets:

Buildings and improvements 5 - 30 years
Vehicles 3 - 7 years
Furniture and equipment 3 - 10 years

Contributed property and equipment are recorded at fair value at the date of donation. If 
donors stipulate how long the assets must be used, the contributions are recorded as restricted 
support. In the absence of such stipulations, contributions of property and equipment are 
recorded as unrestricted support.
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(1) Description of Organization and Summary of Significant Accounting Policies - Continued

(j) Charitable Gift Annuity

The Foundation maintains custody of the assets related to a charitable gift annuity agreement 
(“CGA”) and makes specified distributions to a designated beneficiary over the term of the 
annuity. Assets under the annuity are recorded at fair value. The annuity obligation associated 
with the CGA is determined based on the actuarial present value of the estimated future 
payments to be made to the designated beneficiary. The discount rate used in computing the 
present value is 2%. The liability is reduced as distributions are paid to the beneficiary.

(k) In-Kind Contributions

Donations of supplies are recorded as support at their estimated fair value at the date of donation. 
Donations of services are recorded as support at their estimated fair value if they require 
specialized skills, are provided by individuals possessing those skills, and would typically need 
to be purchased if not provided by donation. 

A substantial number of unpaid volunteers have made significant contributions of their time 
to develop the Organization’s programs and special events. Except for the services described 
in the next paragraph, no amounts have been recognized in the accompanying consolidated 
statements of activities because the criteria for recognition of such volunteer effort under FASB 
ASC Topic 958 relating to Not-for-Profit Entities have not been satisfied. 

(l) Deferred Revenue

The Foundation records sponsorship revenues received in advance of special events as deferred 
revenue until such time as the event has taken place.

(m) Revenue Recognition

Funds received from HUD under the Section 811 Capital Advance Financing Program for the 
acquisition and development of housing for the disabled are recognized as grant revenue when 
requests for disbursements are approved by HUD and the funds are received. Residents of 
units in the HUD properties pay monthly rent determined by their ability to pay. A rent 
subsidy is also received from HUD based upon a predetermined amount per unit.

Other reimbursement type grants are deemed to be earned and reported as revenue when 
expenditures are incurred in compliance with specific grant requirements. Amounts due 
from Medicaid, third-party payors and clients are deemed to be earned and reported as 
revenue when the services are provided.
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(1) Description of Organization and Summary of Significant Accounting Policies - Continued

(n) Functional Allocation of Expenses

The cost of providing certain activities have been summarized on a functional basis in the 
consolidated statement of functional expenses. Expenses directly attributable to a specific 
functional area of the Organization are reported as direct expenses of those functional areas 
while indirect costs that benefit multiple functional areas have been allocated among the 
functional areas based on either time spent by employees on each functional area or based on 
a square footage analysis for all indirect occupancy-related expenses.

(o) Income Taxes

The Agency and each affiliate are exempt from federal income taxes under Section 
501(c)(3) of the Internal Revenue Code and application of state law. The Organization has 
adopted the provisions of FASB ASC Topic 740, Income Taxes. At September 30, 2019, 
management does not believe it has taken any tax positions that are subject to a significant 
degree of uncertainty. Tax filings for fiscal years after September 30, 2015 remain open for 
examination.

(p) Fair Value Measurements

The financial statements are prepared in accordance with FASB ASC Topic 820, Fair Value 
Measurement, for all financial assets and liabilities and for nonfinancial assets and liabilities 
recognized or disclosed at fair value in the consolidated financial statements on a recurring basis 
(at least annually). ASC Topic 820 defines fair value as the exchange price that would be 
received for an asset or paid to transfer a liability (an exit price) in the principal or most 
advantageous market for the asset or liability in an orderly transaction between market 
participants on the measurement date. ASC Topic 820 describes three levels of inputs that may
be used to measure fair value:

Level 1: Inputs to the valuation methodology are unadjusted quoted prices in active markets 
for identical assets;

Level 2: Inputs other than quoted prices within Level 1 that are observable for the asset, 
either directly or indirectly;

Level 3: Inputs to the valuation methodology that are unobservable and significant to the fair 
value measurement.

The asset or liability’s fair value measurement level within the fair value hierarchy is based on 
the lowest level of any input that is significant to the fair value measurement. Valuation 
techniques used need to maximize the use of observable inputs and minimize the use of 
unobservable inputs.
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(1) Description of Organization and Summary of Significant Accounting Policies - Continued

(q) Estimates

The preparation of consolidated financial statements in conformity with accounting principles 
generally accepted in the United States of America requires management to make estimates 
and assumptions that affect the reported amounts of assets and liabilities and disclosure of 
contingent assets and liabilities at the date of the consolidated financial statements and 
the reported amounts of revenues and expenses during the reporting period. Actual results 
could differ from those estimates.

(r) Reclassifications

Certain amounts in the 2018 consolidated financial statements have been reclassified for 
comparative purposes to conform to the 2019 presentation.

(s) Prior-Year Summarized Comparative Information

The consolidated statement of functional expenses includes certain prior-year summarized 
comparative information in total but not by functional category. Such information does not 
include sufficient detail to constitute a presentation in accordance with accounting principles 
generally accepted in the United States of America. Accordingly, such information should be 
read in conjunction with the Organization’s consolidated financial statements for the year ended 
September 30, 2018, from which the summarized information was derived.

(t) Recent Accounting Pronouncements

In August 2016, the FASB issued Accounting Standards Update (“ASU”) No. 2016-14,
Presentation of Financial Statements of Not-for-Profit Entities (Topic 958). The ASU amends 
the current reporting model for nonprofit organizations and enhances their required disclosures.
The major changes include: (a) requiring the presentation of only two classes of net assets now 
entitled “net assets without donor restrictions” and “net assets with donor restrictions,”
(b) modifying the presentation of underwater endowment funds and related disclosures, 
(c) requiring the use of the placed in service approach to recognize the expiration of restrictions 
on gifts used to acquire or construct long-lived assets absent explicit donor stipulations 
otherwise, (d) requiring that all nonprofits present an analysis of expenses by function and nature 
in either the statement of activities, a separate statement or in the notes to the financial statements 
and disclose a summary of the allocation methods used to allocate costs, (e) requiring the 
disclosure of quantitative and qualitative information regarding liquidity and availability of 
resources, (f) presenting investment return net of external and direct internal investment 
expenses, and (g) modifying other financial statement reporting requirements and disclosures 
intended to increase the usefulness of nonprofit financial statements. The Organization has 
adopted this ASU as of and for the year ended September 30, 2019. As a result, the Organization 
changed the presentation of its net asset classes and expanded its footnote disclosures as required 
by the ASU.
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(2) Promises to Give

Promises to give at September 30, 2019 and 2018 consist of the following:

2019 2018

Outstanding pledges $ 83,400 96,100
Less allowance for doubtful pledges (3,844) (3,844)
Less unamortized discount (3,006) (3,884)

$ 76,550 88,372

Amounts due in:
Less than one year $ 39,100 29,200
One to five years 44,300 66,900

$ 83,400 96,100

Promises to give due in more than one year are reflected at the present value of estimated future cash 
flows using discount rates ranging from 2.55% to 2.63%.

(3) Investments

At September 30, 2019 and 2018, the cost and fair value of investments were as follows:

Cost Fair Value Cost Fair Value

The Arc Tampa Bay, Inc.:
Money market funds $ 29,952 29,952 24,620 24,620
Certificates of deposit 261,713 261,713 750,000 750,000
Corporate bonds 340,743 359,869 362,930 357,848
U.S. Treasury and Agency obligations 435,594 458,998 378,704 369,156
Fixed income mutual funds 156,238 160,266 183,203 179,051
Common stock 597,619 627,900 602,903 626,332

1,821,859 1,898,698 2,302,360 2,307,007

The Arc Tampa Bay Foundation, Inc.:
Money market funds 325,137 325,137 107,463 107,463
Certificates of deposit 558,089 551,286 426,824 461,028
Corporate bonds 2,141,127 2,222,744 2,710,386 2,708,590
U.S. Treasury and Agency obligations 2,682,543 2,767,091 2,219,548 2,188,308
Common stock 5,434,761 7,801,227 5,377,485 7,742,359

11,141,657 13,667,485 10,841,706 13,207,748

Total $ 12,963,516 15,566,183 13,144,066 15,514,755

2019 2018

The Organization’s investments in equity and fixed income securities are not concentrated in a single 
entity or in a few entities, nor are there any specific industry concentrations.
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(3) Investments - Continued

The following schedule summarizes investment return and its classification in the accompanying 
consolidated statements of activities for the years ended September 30, 2019 and 2018:

2019 2018

Interest and dividend income $ 281,418 255,962
Net realized and unrealized gains 662,189 1,064,076
Investment management fees (114,497) (100,932)

Total investment return 829,110 1,219,106

Investment return designated for current operations 627,941 526,696

Investment return in excess of amounts
designated for current operations $ 201,169 692,410

(4) Gifted Facility

The Organization operates certain programs and supporting services from its offices located in the 
Long Center under a below market lease agreement with the City of Clearwater. Under the terms of 
the agreement, the Organization is required to pay $1 rent per year for the five year period ended 
September 30, 2019 for approximately 55,000 square feet of space. Effective October 1, 2019, the 
lease automatically renewed for a five year period ended September 30, 2024. Recognition of the 
fair values of the lease is summarized as follows:

Balance at September 30, 2017 $ 1,256,679
Recognition of annual fair value of gifted facility 42,225
Recognition of rent expense for the year ended September 30, 2018 (660,183)

Balance at September 30, 2018 638,721
Recognition of annual fair value of gifted facility 21,462
Recognition of rent expense for the year ended September 30, 2019 (660,183)

Balance at September 30, 2019 $        -
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(5) Property and Equipment

Property and equipment at September 30, 2019 and 2018 consists of the following:

2019 2018

Land $ 2,260,389 2,260,389
Buildings and improvements 9,458,088 9,311,752
Vehicles 1,739,035 1,659,224
Furniture and equipment 1,343,037 1,179,604

14,800,549 14,410,969

Less accumulated depreciation 8,546,467 7,977,817

$ 6,254,082 6,433,152

Depreciation expense for the years ended September 30, 2019 and 2018 was $584,276 and $610,958, 
respectively.

The Organization entered into certain agreements with the State of Florida Department of 
Transportation (“FDOT”) in which the FDOT contributes a percentage of the cost of vehicles to the 
Organization, to be used to transport the elderly and the handicapped. The title to each vehicle 
purchased with FDOT funds is subject to a lien in favor of the FDOT for the full amount of the 
purchase price. Such liens are satisfied at the end of the useful life of the vehicle as defined by 
the contract, which is a minimum of five years and/or 200,000 miles. It is the intent of the 
Organization to retain these vehicles for their total useful lives.

During the fiscal year ended September 30, 2006, a building and the land (known as Kathy’s House) 
was donated to the Organization. The property is donor-restricted from sale through September 12, 
2065. The likelihood of any of the conditions to revert ownership is considered remote.

During the years ended September 30, 1997 and 1996, the Organization received a total of $968,900 
from HUD under the Section 811 Capital Advance Financing Program to acquire and develop 
housing for the mentally disabled. Under the terms of the program, the Group must maintain these 
housing units for use by the mentally disabled for 40 years. If during the 40-year period, the housing 
units are used for other non-authorized purposes, HUD can request, at its option, the repayment of 
the original advance. It is the intent of the Organization to maintain these housing units for use by 
the mentally disabled for the entire 40-year period.

During the year ended September 30, 2006, the Organization received a total of $450,000 from 
Pinellas County through the Community Development Block Grant Program (“CDBG”) for the 
acquisition of property. Under the terms of this program, the Organization must maintain these 
housing units for families whose annual incomes do not exceed 80% of the median family income 
for the area, as determined and made available by HUD with adjustments for smaller and larger 
families, for 15 years. It is the intent of the Organization to maintain these housing units for use 
by the mentally disabled for the entire 15-year period.

DocuSign Envelope ID: 498DAA55-7A5F-49B9-8A07-B08A0D832219



THE ARC TAMPA BAY, INC. AND AFFILIATES

Notes to Consolidated Financial Statements - Continued

17

(5) Property and Equipment - Continued

During the year ended September 30, 2006, the Organization received a total of $316,583 from 
Pinellas County through the HOME Investment Partnership Program (“HOME”) for the 
acquisition of property. Under the terms of this program, the Organization must maintain these 
housing units for use by low income families whose annual incomes do not exceed 60% of the median 
family income for the area, as determined and made available by the Department of Housing and 
Urban Development with adjustments for smaller and larger families, for 20 years. It is the intent 
of the Organization to maintain these housing units for authorized use for the entire 20-year period.

During the year ended September 30, 2008, the Organization received an additional amount of 
$375,547 from Pinellas County through HOME for the acquisition of property. Under the terms 
of this program, the facilities must maintain these housing units for use by low income families whose 
gross annual incomes do not exceed 50% or 80% of the median income for the area, as determined 
and made available by HUD with adjustments for smaller and larger families, for a period of 30 years. 
It is the intent of the Organization to maintain these housing units for authorized use for the entire 30-
year period.

During the year ended September 30, 2012, the Organization received a $300,000 grant from 
Pinellas County, Florida (the “County”) for acquisition of Harborside Studios. Under the terms 
of this program, the facilities must be used for an art studio for the grant term which expires 
October 4, 2029. If the studios are used for other non-authorized purposes during the grant term, the 
County can request, at its option, repayment of a proportionate amount of the grant award.

(6) Split-Interest Agreements

Beneficial Interest in Perpetual Trust

The Foundation is an income beneficiary of a perpetual trust held by a third party. The Foundation’s
14.35% interest in this perpetual trust is measured based on the fair value of the trust assets. Investment 
income, including the change in fair value of the trust assets and distributions from the trust, is reported 
as revenue without donor restrictions as stipulated in the individual trust agreement.

Receivable Under Charitable Remainder Trusts

The Foundation is the beneficiary of several charitable remainder trusts held by third parties. Annual 
changes to these trusts are recorded as a change in value of split-interest agreements in the 
accompanying statements of activities as revenue without donor restrictions or with donor restrictions 
as stipulated in the individual trust agreements. 

Charitable Gift Annuity

Under a charitable gift annuity agreement, the Foundation received a stated amount, and in 
consideration of the amount transferred, has agreed to pay the donor annuitant a specified annuity 
payment. Quarterly distributions under the charitable gift annuity agreement total $2,550 for each of 
the years ended September 30, 2019 and 2018. State law requires that the Foundation maintain assets 
at least equal to the sum of the reserves on its outstanding charitable gift annuity agreement, calculated 
in accordance with the Internal Revenue Code, and a surplus of 10% of such reserves. The Foundation 
voluntarily maintains assets that are in excess of the required reserves and surplus.
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(7) Short-Term Borrowing Arrangement

The Arc Tampa Bay Foundation, Inc. has a short-term borrowing arrangement with the brokerage 
institution holding its investments. The arrangement allows the Foundation to borrow up to 
$1.3 million using its investments as collateral. Interest is payable monthly at 30-day LIBOR plus a 
spread which ranges from 3% to 5% depending on the outstanding balance. There was no 
outstanding balance at September 30, 2019 or 2018 under this arrangement.

(8) Long-Term Debt

Long-term debt consists of the following at September 30, 2019 and 2018:

2019 2018

8.375% mortgage note payable, $5,544 monthly, including 
principal and interest, maturing in 2031, secured by 
real property. $ 498,508 522,200

9.25% mortgage note payable, $1,785 monthly, including 
principal and interest, maturing in 2030, secured by 
real property. 144,871 152,497

9.25% mortgage note payable, $1,735 monthly, including 
principal and interest through 2027, secured by 
real property. 140,824 148,238

9.25% mortgage note payable, $1,575 monthly, including 
principal and interest through 2027, secured by 
real property. 104,596 113,429

9.25% mortgage note payable, $1,580 monthly, including 
principal and interest through 2027, secured by 
real property. 103,502 112,377

9.25% mortgage note payable, $1,071 monthly, including 
principal and interest through 2025, secured by 
real property. 55,870 63,177

Total long-term debt 1,048,171 1,111,918

Less current portion (69,676) (63,747)

Total long-term debt, less of current portion $ 978,495 1,048,171
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(8) Long-Term Debt - Continued

Mortgage notes payable were secured by property with a net book value of $1,316,278 and $1,403,121
as of September 30, 2019 and 2018, respectively.

The aggregate maturities of long-term debt for each of the five years subsequent to September 30, 
2019 and thereafter are as follows:

Year Ending September 30,

2020 $ 69,676
2021 75,848
2022 82,738
2023 90,255
2024 98,002

Thereafter 631,652

$ 1,048,171

(9) Lease Commitments

The Organization leases certain office equipment under operating lease agreements which expire at 
various dates through December 2023. Rent expense, including maintenance costs and other month-
to-month leases, was approximately $46,000 and $30,000 for the years ended September 30, 2019 
and 2018, respectively.

Future minimum lease payments under noncancellable operating leases are as follows:

Year Ending September 30,

2020 $ 10,894
2021 9,994
2022 4,294
2023 3,594
2024 899

$ 29,675
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(10) Net Assets With Donor Restrictions

Net assets with donor restrictions as of September 30, 2019 and 2018 relate to assets contributed 
by donors and other funding sources for specific time periods and purposes as follows:

2019 2018

Subject to time restrictions:
Gifted facility $    - 638,721
Promises to give 76,550 88,372
Charitable remainder trusts 588,762 346,244

665,312 1,073,337

Subject to use restrictions:
Benefit for minor children 436,721 486,721
Unappropriated earnings from endowment 2,945,068 2,681,680
Group homes 6,350    -

3,388,139 3,168,401

Net assets held in perpetuity:
Internally-controlled endowments:

Thomas Family endowment 5,590,857 5,518,195
Other general endowments 1,945,433 1,945,433

7,536,290 7,463,628

Externally-controlled endowments:
Charitable remainder trusts 1,763,775 1,812,538
Beneficial interest in perpetual trust 618,092 616,320

2,381,867 2,428,858

Total net assets with donor restrictions $ 13,971,608 14,134,224

(11) Endowment Funds

The Foundation’s internally-controlled endowment net assets are comprised of the investments held 
in the Thomas Family Endowment Fund (the “TFE Fund”), a general endowment fund received 
from various donors, and amounts designated by the Foundation’s Board of Directors.

In accordance with FASB ASC 958-205-45-28, Classification of Donor Restricted Endowment 
Funds Subject to UPMIFA, the Foundation classifies investment earnings on endowments as a 
component of net assets with donor restrictions if not appropriated for expenditure in the period 
earned. Once investment earnings are appropriated for expenditure, the Foundation reclassifies the 
amount appropriated as a component of net assets without donor restrictions. The general 
endowment is a donor-restricted endowment that generates unrestricted income to be used for the 
general operations of the Organization.
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(11) Endowment Funds - Continued

The Thomas Family Endowment was established in 1998 by the Thomas Family. Under the terms 
of the endowment agreement, the Thomas Family contributed $1,000,000 from 1998 through 2004, 
and the Foundation raised matching contributions totaling $2,294,485. From 2006 to 2009, the 
Foundation raised additional endowment contributions of $441,789 for a total endowment of 
$3,736,274. Under the terms of the Thomas Family Endowment, the Foundation is required to 
maintain the purchasing power of the endowment and since inception through September 30, 2019, 
reinvested earnings of $1,854,583 have been classified as an increase in net assets restricted in 
perpetuity to maintain the purchasing power of the endowment. In addition, the Foundation is 
required to appropriate for expenditure all earnings in excess of the CPI restricted amount within 
five years of earning the income.

The Board of Directors of the Foundation has interpreted the Florida Uniform Prudent Management 
of Institutional Funds Act (“FUPMIFA”) as requiring the preservation of the fair value of the original 
gift as of the gift date of the donor-restricted endowment funds absent explicit donor stipulations to 
the contrary. As a result of this interpretation, the Foundation classifies as net assets restricted in 
perpetuity (a) the original value of gifts donated to the permanent endowment, (b) the original value 
of subsequent gifts to the permanent endowment, and (c) accumulations to the permanent 
endowment made in accordance with the direction of the applicable donor gift instrument at the time 
the accumulation is added to the fund. In the absence of donor restrictions, the net appreciation on a 
donor restricted endowment fund is spendable and classified as net assets with donor restrictions 
until appropriated for expenditure.

Investment Return Objectives, Risk Parameters and Strategies: The Foundation has adopted 
investment policies, approved by the Board of Directors. The policies stipulate that the endowment 
investments should be managed as a long-term goal designed to maximize the returns without 
exposure to undue risk, as defined herein. Whereas it is understood that fluctuating rates of return 
are characteristic of the securities markets, the greatest concern should be long-term appreciation of 
the assets and consistency of total portfolio returns. Recognizing that short-term market fluctuations 
may cause variations in the account performance, the Foundation will pursue a strategy seeking to 
exceed a benchmark return of a target portfolio consisting of the following:

Minimum % Maximum %

U.S. equities: 30 55
Large/Mid Cap 25 40
Small Cap - 15

International equities 5 20
Fixed income 40 60
Cash and equivalents - 20

Asset Class

Spending Policy: The Foundation has a policy of appropriating for distribution actual earnings as 
defined under the Thomas Family Endowment plus an amount to be distributed from the general 
endowment based on the operating needs of The Arc Tampa Bay, Inc. In considering the amount to 
distribute to The Arc Tampa Bay, Inc., the Foundation considers the long-term expected returns on 
its endowment investments. Accordingly, over the long term, the Foundation expects the current 
spending policy will allow its endowment to retain the original fair value of the gifts received.
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(11) Endowment Funds - Continued

Composition of internally-controlled endowment net assets as of September 30, 2019 and 2018 are 
as follows:

Total
Without Donor With Donor Endowment

Restrictions Restrictions Net Assets

2019:
Board-designated endowment $ 4,648,104    - 4,648,104
Thomas Family endowment    - 7,264,081 7,264,081
General endowment    - 3,653,998 3,653,998

$ 4,648,104 10,918,079 15,566,183

2018:
Board-designated endowment $ 4,882,725    - 4,882,725
Thomas Family endowment    - 6,989,605 6,989,605
General endowment    - 3,642,425 3,642,425

$ 4,882,725 10,632,030 15,514,755

Changes in internally-controlled endowment net assets for the years ended September 30, 2019 and 
2018 are as follows:

Total
Without Donor With Donor Endowment

Restrictions Restrictions Net Assets

Balances, September 30, 2017 $ 3,609,103 9,652,554 13,261,657
Contributions 1,160,565 106,857 1,267,422
Net investment return 267,730 951,260 1,218,990
Transfers (154,673) (78,641) (233,314)

Balances, September 30, 2018 4,882,725 10,632,030 15,514,755
Contributions 11,000    - 11,000
Net investment return 256,926 572,049 828,975
Transfers (502,547) (286,000) (788,547)

Balances, September 30, 2019 $ 4,648,104 10,918,079 15,566,183

DocuSign Envelope ID: 498DAA55-7A5F-49B9-8A07-B08A0D832219



THE ARC TAMPA BAY, INC. AND AFFILIATES

Notes to Consolidated Financial Statements - Continued

23

(12) Fair Value Measurements

Financial instruments measured at fair value are classified and disclosed in the following 
categories:

Level 1: Quoted prices are available in active markets for identical investments as of the reporting 
date. The types of financial instruments included in Level 1 are money market funds,
fixed income mutual funds, and common stock.

Level 2: Pricing inputs are other than quoted prices in active markets, which are either directly or 
indirectly observable as of the reporting date, and fair value is determined through the 
use of models or other valuation methodologies. The Organization’s investments in 
certificates of deposit, corporate bonds and U.S. Treasury and Agency obligations are 
considered to be Level 2 fair value measurements.

Level 3: Valuation is based on unobservable inputs. The Foundation’s receivables under 
remainder trusts, its beneficial interest in a perpetual trust, and its annuity obligation are 
considered to be Level 3 fair value measurements.

Fair value of assets and liabilities measured on a recurring basis at September 30, 2019 is as follows:

Fair Value at

September 30,

2019 Level 1 Level 2 Level 3

Assets:
Investments:

Money market funds $ 355,089 355,089    -    -
Certificates of deposit 812,999    - 812,999    -
Corporate bonds 2,582,613    - 2,582,613    -
U.S. Treasury and Agency obligations 3,226,089    - 3,226,089    -
Fixed income mutual funds 160,266 160,266    -    -
Common stock 8,429,127 8,429,127    -    -

15,566,183 8,944,482 6,621,701    -

Receivables under remainder trusts 2,352,537    -    - 2,352,537
Beneficial interest in perpetual trust 618,092    -    - 618,092

Total assets $ 18,536,812 8,944,482 6,621,701 2,970,629

Liabilities:
Annuity obligation $ 7,407    -    - 7,407

Total liabilities $ 7,407    -    - 7,407

Fair Value Measurements at Reporting Date Using

DocuSign Envelope ID: 498DAA55-7A5F-49B9-8A07-B08A0D832219



THE ARC TAMPA BAY, INC. AND AFFILIATES

Notes to Consolidated Financial Statements - Continued

24

(12) Fair Value Measurements - Continued

Fair value of assets and liabilities measured on a recurring basis at September 30, 2018 is as follows:

Fair Value at

September 30,
2018 Level 1 Level 2 Level 3

Assets:
Investments:

Money market funds $ 132,083 132,083    -    -
Certificates of deposit 1,211,028    - 1,211,028    -
Corporate bonds 3,066,438    - 3,066,438    -
U.S. Treasury and Agency obligations 2,557,464    - 2,557,464    -
Fixed income mutual funds 179,051 179,051    -    -
Common stock 8,368,691 8,368,691    -    -

15,514,755 8,679,825 6,834,930    -

Receivables under remainder trusts 2,158,782    -    - 2,158,782
Beneficial interest in perpetual trust 616,320    -    - 616,320

Total assets $ 18,289,857 8,679,825 6,834,930 2,775,102

Liabilities:
Annuity obligation $ 8,327    -    - 8,327

Total liabilities $ 8,327    -    - 8,327

Fair Value Measurements at Reporting Date Using

The following table sets forth a summary of changes in fair value of assets and liabilities using 
significant unobservable inputs (Level 3) for the years ended September 30, 2019 and 2018:

Receivables Beneficial

Under Interest in

Remainder Perpetual Annuity

Trusts  Trust Obligation

Balances at September 30, 2017 $ 2,220,617 612,767 9,170

Total gains included in changes in net assets 97,904 3,553 1,707
Contributions 172,010    -    -
Settlements, net (331,749)    - (2,550)

Balances at September 30, 2018 2,158,782 616,320 8,327

Total gains (losses) included in changes in net assets (80,691) 1,772 1,630
Contributions 319,392    -    -
Settlements, net (44,946)    - (2,550)

Balances at September 30, 2019 $ 2,352,537 618,092 7,407
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(12) Fair Value Measurements - Continued

Quantitative Information About Significant Unobservable Inputs Used in Level 3 Fair Value 
Measurements

The Organization utilizes discounted cash flow methods to estimate the fair value of receivables under 
remainder trusts and the annuity obligation. The Organization’s beneficial interest in a perpetual trust 
is based on the fair value of assets held in the trust. Significant unobservable inputs include discount 
rates and estimated life expectancies of income beneficiaries which range from one to four years.

(13) Liquidity and Availability of Resources

The Organization is supported by contributions with and without donor restrictions. Because a donor’s
restriction requires resources to be used in a particular manner or in a future period, the Organization
must maintain sufficient resources to meet those responsibilities to its donors. Thus, financial assets 
may not be available for general expenditure within one year. As part of the Organization’s liquidity 
management, it has a policy to structure its financial assets to be available as its general expenditures, 
liabilities and other obligations come due. The Organization regularly monitors liquidity to meet its 
operating needs and other contractual commitments.

As of September 30, 2019, the Organization’s financial assets available to meet general expenditures 
within one year were as follows:

Financial assets:
Cash and cash equivalents $ 816,464
Accounts receivable 2,024,570
Investments 15,566,183
Assets whose  use is limited 298,824
Receivables under remainder trusts 2,352,537
Beneficial interest in perpetual trust 618,092

Total financial assets 21,676,670

Less amounts unavailable for general expenditure
within one year due to:

Contractual or donor-imposed restrictions:
Internally-controlled endowments (7,536,290)
Externally-controlled endowments (2,381,867)
Contributions restricted to future periods (626,212)
Unappropriated earnings from endowments (2,945,068)
Assets whose  use is limited (298,824)
Contributions restricted for specific uses (443,071)

Total contractual or donor-imposed restrictions (14,231,332)

Board-designated endowment (4,648,104)

Financial assets available to meet general expenditures 
within one year $ 2,797,234
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(14) Contingencies

Consumer Trust Funds

At September 30, 2019 and 2018, the Organization held funds in trust for its consumers of 
approximately $166,538 and $104,228, respectively. The transactions related to consumer trust 
funds are not reflected in the Organization’s consolidated financial statements.

Financial Instruments and Operating and Credit Concentrations

The Organization holds its investments in a variety of investment funds. In general, investments are 
exposed to various risks, such as interest rate, credit, and overall market volatility risk. Due to the 
level of risk associated with certain investments, it is reasonably possible that changes in the values 
of investments will occur in the near term and that such changes could materially affect the 
Organization’s investment holdings and the amounts reported in the consolidated financial 
statements.

Financial instruments which potentially subject the Organization to concentrations of credit risk 
include cash deposits and investments held by financial institutions in excess of federal deposit 
insurance limits, accounts receivable, and contributions receivable under promises to give. The 
Organization grants credit to its residents and consumers, most of whom are local residents of Florida 
and are beneficiaries under third-party, government-payor agreements.

Approximately 72% and 71% of operating support and revenue was derived from the State of 
Florida’s Medicaid and Medicaid Waiver programs for each of the years ended September 30, 2019 
and 2018, respectively.

The Organization is economically dependent on the continuation of reimbursement from Medicaid 
and various U.S. Department of Housing and Urban Development housing assistance programs.

Medicaid and Medicaid Waiver Programs

A significant percentage of the Organization’s revenue resulted from reimbursement from Medicaid 
and related waiver programs. Laws and regulations governing these programs are complex and
subject to interpretation. Compliance with such laws and regulations can be subject to future 
governmental review and interpretation, as well as significant regulatory action, including fines, 
penalties, and exclusion from Medicaid and related waiver programs. The Organization believes that 
it is in compliance with all applicable laws.

Governmental funding for healthcare programs is subject to statutory and regulatory changes, 
administrative rulings, interpretations of policy, intermediary determinations and governmental 
funding restrictions, all of which may materially affect a program reimbursement to providers. 
Changes in the reimbursement policies of the Medicaid program, as a result of legislative and 
regulatory actions, could adversely affect the Organization’s revenues.
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(15) Retirement Plan

The Organization’s employees participate in a 403(b) custodial account retirement plan (the “Plan”)
sponsored by The Arc Tampa Bay, Inc. Under the terms of the Plan, employees are eligible to 
participate their first day of employment by making participant contributions up to the maximum 
allowed by law. Participants direct the investment of their contributions into various investment 
options offered by the Plan. The Organization may make discretionary matching contributions to 
eligible participants after one full year of service equal to 75% of participant contributions up to 4% 
of compensation. Participants are immediately vested in their own contributions and become fully 
vested in matching contributions after six years of service. Total retirement plan expense for the 
years ended September 30, 2019 and 2018 was $100,275 and $91,660, respectively.

(16) Subsequent Events

Management of the Organization evaluated all events or transactions that occurred after 
September 30, 2019 through February 26, 2020, the date the consolidated financial statements were 
available to be issued. No material events have occurred that require recognition or disclosure in the 
consolidated financial statements.
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Contract/ Current
CFDA Grant Year Transfers to

Number Number Expenditures Subrecipients

U.S. Department of Housing and Urban Development
Passed-through from Pinellas County, Florida:

CDBG - Entitlement Grants Cluster:
Community Development Block Grants/Entitlement Grants: 14.218

Outstanding loan (Anclote dated June 2006) 2256-06-05004 $ 450,000   -
Grant (Harborside Studio dated November 2011) CD10UPARC 300,000   -
Grant (Harborside Studio dated October 2018) CD18ARCSH 30,110   -
Grant (Tarpon ADT dated October 2018) CD18ARCTS 95,500   -

Passed-through from City of Clearwater, Florida:
CDBG - Entitlement Grants Cluster:

Community Development Block Grants/Entitlement Grants: 14.218
Grant (Ranch Group Home dated October 2018) n/a 83,458   -

Subtotal - CDBG Entitlement Grants Cluster 959,068   -

Passed-through from Pinellas County, Florida:
HOME Investment Partnership Program: 14.239 *

Outstanding loan (Live Oak dated August 2008) n/a 375,547   -
Outstanding loan (George St. dated December 2005) n/a 316,583   -

Subtotal - HOME Investment Partnership Program 692,130 -

Subtotal U.S. Department of Housing and Urban Development 1,651,198   -

U.S. Department of Transportation
Passed through from Florida Department of Transportation:

Transit Services Program Cluster:
Enhanced Mobility of Seniors and Individuals with Disabilities 20.513 FL-2018-014-00 71,830   -

Subtotal - Transit Services Program Cluster 71,830 -

Subtotal U.S. Department of Transportation 71,830 -

Total Expenditures of Federal Awards $ 1,723,028 -

* Major federal program

Federal Agency
Pass-through Grantor/

Federal Program
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(1) Basis of Presentation

The accompanying schedule of expenditures of federal awards (the “Schedule”) includes the federal 
grant activity of The Arc Tampa Bay, Inc. (the “Agency”) under programs of the federal government 
for the year ended September 30, 2019. The information in this Schedule is presented in accordance 
with the requirements of the Title 2 U.S. Code of Federal Regulations Part 200, Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards 
(“Uniform Guidance”). Because the Schedule presents only a selected portion of the operations of 
The Arc Tampa Bay, Inc., it is not intended to and does not present the consolidated financial 
position, changes in net assets or cash flows of The Arc Tampa Bay, Inc. and Affiliates. All federal 
awards passed through other government agencies are included in the accompanying schedule. 

(2) Summary of Significant Accounting Policies

Expenditures reported on the Schedule are reported on the accrual basis of accounting. Such 
expenditures are recognized following the cost principles contained in the Uniform Guidance wherein 
certain types of expenditures are not allowable or are limited as to reimbursement. The Agency has
elected to not use the 10% de minimis indirect cost rate allowed under the Uniform Guidance.

The Organization received federal non-cash assistance from the Florida Department of 
Transportation under the Transit Services Program Cluster and the Enhanced Mobility of Seniors and 
Individuals with Disabilities program (CFDA No. 20.513) in the total amount of $71,830 for the year 
ended September 30, 2019.

(3) Loans Outstanding

The federally funded CDBG and HOME mortgages which do not require repayment of principal or 
interest over the period of the related land use restriction agreements at the beginning of the year are 
included in federal expenditures in the Schedule. The balances of mortgages outstanding at 
September 30, 2019 consist of the following:

September 30,
CFDA 2019

Number Loan Outstanding  Balance 

14.218 Community Development Block Grant $ 450,000
14.239 Home Investment Partnerships Program 375,547
14.239 Home Investment Partnerships Program 316,583

$ 1,142,130
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Independent Auditor’s Report on Internal Control Over Financial Reporting and on 
Compliance and Other Matters Based on an Audit of Consolidated Financial Statements

Performed in Accordance with Government Auditing Standards

The Board of Directors
The Arc Tampa Bay, Inc.: 

We have audited, in accordance with the auditing standards generally accepted in the United States 
of America and the standards applicable to financial audits contained in Government Auditing 
Standards issued by the Comptroller General of the United States, the consolidated financial 
statements of The Arc Tampa Bay, Inc. and Affiliates (a nonprofit organization), which comprise the 
consolidated statement of financial position as of September 30, 2019, and the related consolidated 
statements of activities, functional expenses, and cash flows for the year then ended, and the 
related notes to the consolidated financial statements, and have issued our report thereon dated 
February 26, 2020. 

Internal Control Over Financial Reporting

In planning and performing our audit of the consolidated financial statements, we considered The 
Arc Tampa Bay, Inc. and Affiliates’ internal control over financial reporting to determine the audit 
procedures that are appropriate in the circumstances for the purpose of expressing our opinion 
on the consolidated financial statements, but not for the purpose of expressing an opinion on the 
effectiveness of The Arc Tampa Bay, Inc. and Affiliates’ internal control. Accordingly, we do not 
express an opinion on the effectiveness of The Arc Tampa Bay, Inc. Affiliates’ internal control.

A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees, in the normal course of performing their assigned functions, to 
prevent, or detect and correct, misstatements on a timely basis. A material weakness is a 
deficiency, or a combination of deficiencies, in internal control, such that there is a reasonable 
possibility that a material misstatement of the entity’s consolidated financial statements will not 
be prevented, or detected and corrected on a timely basis. A significant deficiency is a deficiency, or a 
combination of deficiencies, in internal control that is less severe than a material weakness, yet 
important enough to merit attention by those charged with governance.

Our consideration of internal control was for the limited purpose described in the first paragraph of 
this section and was not designed to identify all deficiencies in internal control that might be 
material weaknesses or significant deficiencies. Given these limitations, during our audit we did not 
identify any deficiencies in internal control that we consider to be material weaknesses. However, 
material weaknesses may exist that have not been identified.
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Compliance and Other Matters 

As part of obtaining reasonable assurance about whether The Arc Tampa Bay, Inc. and Affiliates’
consolidated financial statements are free from material misstatement, we performed tests of 
their compliance with certain provisions of laws, regulations, contracts, and grant agreements, 
noncompliance with which could have a direct and material effect on the determination of 
consolidated financial statement amounts. However, providing an opinion on compliance with 
those provisions was not an objective of our audit, and accordingly, we do not express such an 
opinion. The results of our tests disclosed no instances of noncompliance or other matters that are 
required to be reported under Government Auditing Standards.

Purpose of this Report

The purpose of this report is solely to describe the scope of our testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of the 
Organization’s internal control or on compliance. This report is an integral part of an audit 
performed in accordance with Government Auditing Standards in considering the Organization’s
internal control and compliance. Accordingly, this communication is not suitable for any other 
purpose.

February 26, 2020
Clearwater, Florida 
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Independent Auditor’s Report on Compliance for Each Major Federal Program and on 
Internal Control Over Compliance Required by the Uniform Guidance

The Board of Directors
The Arc Tampa Bay, Inc.:

Report on Compliance for Each Major Federal Program

We have audited The Arc Tampa Bay, Inc.’s compliance with the types of compliance requirements 
described in the OMB Compliance Supplement that could have a direct and material effect on The 
Arc Tampa Bay, Inc.’s major federal program for the year ended September 30, 2019. The Arc 
Tampa Bay, Inc.’s major federal program is identified in the summary of auditor’s results section 
of the accompanying schedule of findings and questioned costs.

Management’s Responsibility

Management is responsible for compliance with federal statutes, regulations, and the terms and 
conditions of federal awards applicable to its federal awards.

Auditor’s Responsibility

Our responsibility is to express an opinion on compliance for The Arc Tampa Bay, Inc.’s major 
federal program based on our audit of the types of compliance requirements referred to above. 
We conducted our audit of compliance in accordance with auditing standards generally 
accepted in the United States of America; the standards applicable to financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United States; and the 
audit requirements of Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards (“Uniform 
Guidance”). Those standards and the Uniform Guidance require that we plan and perform the audit 
to obtain reasonable assurance about whether noncompliance with the types of compliance 
requirements referred to above that could have a direct and material effect on a major federal 
program occurred. An audit includes examining, on a test basis, evidence about The Arc Tampa Bay, 
Inc.’s compliance with those requirements and performing such other procedures as we considered 
necessary in the circumstances.

We believe that our audit provides a reasonable basis for our opinion on compliance for the major 
federal program. However, our audit does not provide a legal determination of The Arc Tampa Bay, 
Inc.’s compliance.
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Opinion on Each Major Federal Program

In our opinion, The Arc Tampa Bay, Inc. complied, in all material respects, with the types of 
compliance requirements referred to above that could have a direct and material effect on its major 
federal program for the year ended September 30, 2019.

Report on Internal Control Over Compliance

Management of The Arc Tampa Bay, Inc. is responsible for establishing and maintaining effective 
internal control over compliance with the types of compliance requirements referred to above. In 
planning and performing our audit of compliance, we considered The Arc Tampa Bay, Inc.’s internal 
control over compliance with the types of requirements that could have a direct and material effect 
on its major federal program to determine the auditing procedures that are appropriate in the 
circumstances for the purpose of expressing an opinion on compliance for the major federal 
program and to test and report on internal control over compliance in accordance with the Uniform 
Guidance, but not for the purpose of expressing an opinion on the effectiveness of internal control 
over compliance. Accordingly, we do not express an opinion on the effectiveness of The Arc Tampa 
Bay, Inc.’s internal control over compliance.

A deficiency in internal control over compliance exists when the design or operation of a control 
over compliance does not allow management or employees, in the normal course of performing 
their assigned functions, to prevent, or detect and correct, noncompliance with a type of 
compliance requirement of a federal program on a timely basis. A material weakness in internal 
control over compliance is a deficiency, or combination of deficiencies, in internal control over 
compliance, such that there is a reasonable possibility that material noncompliance with a type of 
compliance requirement of a federal program will not be prevented, or detected and corrected, on a 
timely basis. A significant deficiency in internal control over compliance is a deficiency, or a 
combination of deficiencies, in internal control over compliance with a type of compliance 
requirement of a federal program that is less severe than a material weakness in internal control 
over compliance, yet important enough to merit attention by those charged with governance.

Our consideration of internal control over compliance was for the limited purpose described in the 
first paragraph of this section and was not designed to identify all deficiencies in internal control 
over compliance that might be material weaknesses or significant deficiencies. We did not identify 
any deficiencies in internal control over compliance that we consider to be material weaknesses. 
However, material weaknesses may exist that have not been identified.

The purpose of this report on internal control over compliance is solely to describe the scope of our 
testing of internal control over compliance and the results of that testing based on the 
requirements of the Uniform Guidance. Accordingly, this report is not suitable for any other 
purpose. 

February 26, 2020
Clearwater, Florida 
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(A) Summary of Auditor’s Results

1. The auditor’s report expresses an unmodified opinion on the consolidated financial statements of
The Arc Tampa Bay, Inc. and Affiliates.

2. No significant deficiencies or material weaknesses relating to the audit of the consolidated
financial statements are reported in the Independent Auditor’s Report on Internal Control Over 
Financial Reporting and on Compliance and Other Matters Based on an Audit of Consolidated
Financial Statements Performed in Accordance with Government Auditing Standards.

3. No instances of noncompliance material to the consolidated financial statements of The Arc 
Tampa Bay, Inc. and Affiliates were disclosed during the audit.

4. No significant deficiencies or material weaknesses relating to the audit of the major federal 
program are reported in the Independent Auditor’s Report on Compliance for Each Major Federal 
Program and on Internal Control Over Compliance Required by the Uniform Guidance.

5. The auditor’s report on compliance for the major federal program for The Arc Tampa Bay, Inc. 
expresses an unmodified opinion.

6. There were no audit findings that are required to be reported in accordance with Section 2 CFR 
200.516(a) of the Uniform Guidance.

7. The program tested as a major federal program was:

HOME Investment Partnership Program (CFDA 14.239)

8. The threshold for distinguishing Types A and B programs was $750,000 for major federal 
programs.

9. The Arc Tampa Bay, Inc. was determined to be a low-risk auditee.

(B) Findings - Audit of Consolidated Financial Statements

None

(C) Findings and Questioned Costs Relating to Federal Awards

None
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6%$)RUP�������������� 9HUVLRQ���� 3DJH ���

6%$ /RDQ �

6%$ /RDQ 1DPH

'DWH

/RDQ $PRXQW

,QWHUHVW 5DWH ϭ͘ϬϬй�&/y��

%RUURZHU

2SHUDWLQJ &RPSDQ\ Eͬ�

/HQGHU ^ǇŶŽǀƵƐ��ĂŶŬ

�� 3520,6( 72 3$<�

8�6� 6PDOO %XVLQHVV $GPLQLVWUDWLRQ

127(

,Q UHWXUQ�IRU WKH /RDQ��%RUURZHU SURPLVHV WR�SD\ WR�WKH RUGHU RI /HQGHU WKH DPRXQW RI

'ROODUV��

LQWHUHVW RQ WKH XQSDLG�SULQFLSDO EDODQFH� DQG DOO RWKHU DPRXQWV UHTXLUHG E\ WKLV 1RWH�

�� '(),1,7,216�

³&ROODWHUDO´ PHDQV DQ\ SURSHUW\ WDNHQ DV VHFXULW\ IRU SD\PHQW RI WKLV 1RWH RU DQ\ JXDUDQWHH RI WKLV 1RWH��

³*XDUDQWRU´ PHDQV HDFK SHUVRQ RU HQWLW\ WKDW VLJQV D JXDUDQWHH RI SD\PHQW RI WKLV 1RWH�

³/RDQ´ PHDQV WKH ORDQ HYLGHQFHG E\ WKLV 1RWH�

³/RDQ 'RFXPHQWV´ PHDQV WKH GRFXPHQWV UHODWHG WR WKLV ORDQ VLJQHG E\ %RUURZHU� DQ\ *XDUDQWRU� RU DQ\RQH ZKR�

SOHGJHV FROODWHUDO�

³6%$´ PHDQV WKH 6PDOO�%XVLQHVV $GPLQLVWUDWLRQ� DQ $JHQF\ RI WKH 8QLWHG 6WDWHV RI $PHULFD�
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6%$)RUP�������������� 9HUVLRQ���� 3DJH ���

�� 3$<0(17 7(506�

%RUURZHU PXVW PDNH DOO SD\PHQWV DW WKH SODFH /HQGHU GHVLJQDWHV� 7KH SD\PHQW WHUPV IRU WKLV 1RWH DUH�

dŚŝƐ�ůŽĂŶ�ŝƐ�ŵĂĚĞ�ƉƵƌƐƵĂŶƚ�ƚŽ�ƚŚĞ�WĂǇĐŚĞĐŬ�WƌŽƚĞĐƚŝŽŶ�WƌŽŐƌĂŵ�ĂƐ�ƉĂƌƚ�ŽĨ�ƚŚĞ��ŽƌŽŶĂǀŝƌƵƐ��ŝĚ͕�ZĞůŝĞĨ͕�
ĂŶĚ��ĐŽŶŽŵŝĐ�^ĞĐƵƌŝƚǇ��Đƚ͘

dŚĞ�ƚĞƌŵ�ŽĨ�ƚŚŝƐ�ůŽĂŶ�ǁŝůů�ďĞ�ƚǁĞŶƚǇͲĨŽƵƌ�;ϮϰͿ�ŵŽŶƚŚƐ͕�ǁŝƚŚ�ƚŚĞ�ĨŝƌƐƚ�Ɛŝǆ�;ϲͿ�ŵŽŶƚŚƐ�ŽĨ�ƉƌŝŶĐŝƉĂů�ĂŶĚ�
ŝŶƚĞƌĞƐƚ�ƉĂǇŵĞŶƚƐ�ďĞŝŶŐ�ĚĞĨĞƌƌĞĚ͕�ǁŝƚŚ�ŝŶƚĞƌĞƐƚ�ĂĐĐƌƵŝŶŐ͕�ƚŚĞŶ�ĐŽŶǀĞƌƚŝŶŐ�ƚŽ�ŵŽŶƚŚůǇ�ƉƌŝŶĐŝƉĂů�ĂŶĚ�
ŝŶƚĞƌĞƐƚ�ƉĂǇŵĞŶƚƐ͕�ĂŵŽƌƚŝǌĞĚ�ŽǀĞƌ�ĞŝŐŚƚĞĞŶ�;ϭϴͿ�ŵŽŶƚŚƐ͕�Ăƚ�ƚŚĞ�ŝŶƚĞƌĞƐƚ�ƌĂƚĞ�ƉƌŽǀŝĚĞĚ�ŚĞƌĞŝŶ͕�ĨŽƌ�ƚŚĞ�
ƌĞŵĂŝŶŝŶŐ�ĞŝŐŚƚĞĞŶ�;ϭϴͿ�ŵŽŶƚŚƐ͘��>ĞŶĚĞƌ�ǁŝůů�ĂƉƉůǇ�ĞĂĐŚ�ƉĂǇŵĞŶƚ�ĨŝƌƐƚ�ƚŽ�ƉĂǇ�ŝŶƚĞƌĞƐƚ�ĂĐĐƌƵĞĚ�ƚŽ�ƚŚĞ�
ĚĂǇ�>ĞŶĚĞƌ�ƌĞĐĞŝǀĞĚ�ƚŚĞ�ƉĂǇŵĞŶƚ͕�ƚŚĞŶ�ƚŽ�ďƌŝŶŐ�ƉƌŝŶĐŝƉĂů�ĐƵƌƌĞŶƚ͕�ĂŶĚ�ǁŝůů�ĂƉƉůǇ�ĂŶǇ�ƌĞŵĂŝŶŝŶŐ�
ďĂůĂŶĐĞ�ƚŽ�ƌĞĚƵĐĞ�ƉƌŝŶĐŝƉĂů͘��WĂǇŵĞŶƚƐ�ŵƵƐƚ�ďĞ�ŵĂĚĞ�ŽŶ�ƚŚĞ�ƐĂŵĞ�ĚĂǇ�ĂƐ�ƚŚĞ�ĚĂƚĞ�ŽĨ�ƚŚŝƐ�EŽƚĞ�ŝŶ�ƚŚĞ�
ŵŽŶƚŚƐ�ƚŚĞǇ�ĂƌĞ�ĚƵĞ͘��>ĞŶĚĞƌ�ƐŚĂůů�ĂĚũƵƐƚ�ƉĂǇŵĞŶƚƐ�Ăƚ�ůĞĂƐƚ�ĂŶŶƵĂůůǇ�ĂƐ�ŶĞĞĚĞĚ�ƚŽ�ĂŵŽƌƚŝǌĞ�ƉƌŝŶĐŝƉĂů�
ŽǀĞƌ�ƚŚĞ�ƌĞŵĂŝŶŝŶŐ�ƚĞƌŵ�ŽĨ�ƚŚĞ�EŽƚĞ͘��

�ůů�ƌĞŵĂŝŶŝŶŐ�ƵŶƉĂŝĚ�ƉƌŝŶĐŝƉĂů�ĂŶĚ�ĂĐĐƌƵĞĚ�ŝŶƚĞƌĞƐƚ�ŝƐ�ĚƵĞ�ĂŶĚ�ƉĂǇĂďůĞ�ƚǁĞŶƚǇͲĨŽƵƌ�;ϮϰͿ�ŵŽŶƚŚƐ�ĨƌŽŵ�
ƚŚĞ�ĚĂƚĞ�ŽĨ�ƚŚĞ�EŽƚĞ͘

dŚĞ�ŝŶƚĞƌĞƐƚ�ƌĂƚĞ�ǁŝůů�ďĞ�ĨŝǆĞĚ�Ăƚ�ϭ͘ϬϬй�ĨŽƌ�ƚŚĞ�ůŝĨĞ�ŽĨ�ƚŚĞ�ůŽĂŶ͘�/ŶƚĞƌĞƐƚ�ǁŝůů�ĂĐĐƌƵĞ�ŽŶ�ĂŶ��ĐƚƵĂůͬϯϲϱ�
ĚĂǇ�ďĂƐŝƐ͘��/ŶƚĞƌĞƐƚ�ƐŚĂůů�ĂĐĐƌƵĞ�ĨƌŽŵ�ƚŚĞ�ĚĂƚĞ�ŚĞƌĞŽĨ�ŽŶ�ƚŚĞ�ƵŶƉĂŝĚ�ƉƌŝŶĐŝƉĂů�ďĂůĂŶĐĞ�ĂŶĚ�ƐŚĂůů�
ĐŽŶƚŝŶƵĞ�ƚŽ�ĂĐĐƌƵĞ�ƵŶƚŝů�ƚŚŝƐ�EŽƚĞ�ŝƐ�ƉĂŝĚ�ŝŶ�ĨƵůů͘

>ĂƚĞ��ŚĂƌŐĞ͗��dŽ�ƚŚĞ ĞǆƚĞŶƚ�ƉĞƌŵŝƚƚĞĚ͕�ŝĨ�Ă�ƉĂǇŵĞŶƚ�ŽŶ�ƚŚŝƐ�EŽƚĞ�ŝƐ�ŵŽƌĞ�ƚŚĂŶ�ϭϬ�ĚĂǇƐ�ůĂƚĞ͕�>ĞŶĚĞƌ�ŵĂǇ�
ĐŚĂƌŐĞ��ŽƌƌŽǁĞƌ�Ă�ůĂƚĞ�ĨĞĞ�ŽĨ�ƵƉ�ƚŽ�ϱй�ŽĨ�ƚŚĞ�ƵŶƉĂŝĚ�ƉŽƌƚŝŽŶ�ŽĨ�ƚŚĞ�ƌĞŐƵůĂƌůǇ�ƐĐŚĞĚƵůĞĚ�ƉĂǇŵĞŶƚ͘
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6%$)RUP�������������� 9HUVLRQ���� 3DJH ���

�� '()$8/7�

%RUURZHU LV LQ�GHIDXOW XQGHU�WKLV 1RWH LI %RUURZHU GRHV QRW PDNH D SD\PHQW ZKHQ GXH XQGHU�WKLV 1RWH� RU LI %RUURZHU�

RU 2SHUDWLQJ &RPSDQ\�

$� )DLOV WR�GR DQ\WKLQJ UHTXLUHG E\ WKLV 1RWH DQG RWKHU /RDQ 'RFXPHQWV��

%� 'HIDXOWV RQ DQ\ RWKHU ORDQ ZLWK /HQGHU�

&� 'RHV QRW SUHVHUYH� RU DFFRXQW WR�/HQGHU¶V VDWLVIDFWLRQ IRU� DQ\ RI WKH &ROODWHUDO RU LWV SURFHHGV�

'� 'RHV QRW GLVFORVH� RU DQ\RQH DFWLQJ RQ WKHLU EHKDOI GRHV QRW GLVFORVH� DQ\ PDWHULDO IDFW WR�/HQGHU RU 6%$�

(� 0DNHV� RU DQ\RQH DFWLQJ RQ WKHLU EHKDOI PDNHV� D PDWHULDOO\ IDOVH RU PLVOHDGLQJ UHSUHVHQWDWLRQ WR�/HQGHU RU 6%$��

)� 'HIDXOWV RQ DQ\ ORDQ RU DJUHHPHQW ZLWK DQRWKHU FUHGLWRU� LI /HQGHU EHOLHYHV WKH GHIDXOW PD\ PDWHULDOO\ DIIHFW

%RUURZHU¶V DELOLW\ WR SD\ WKLV 1RWH�

*� )DLOV WR SD\ DQ\ WD[HV ZKHQ GXH�

+� %HFRPHV WKH VXEMHFW RI D SURFHHGLQJ XQGHU DQ\ EDQNUXSWF\ RU LQVROYHQF\ ODZ�

,� +DV D UHFHLYHU RU OLTXLGDWRU DSSRLQWHG IRU DQ\ SDUW RI WKHLU EXVLQHVV RU SURSHUW\��

-� 0DNHV�DQ DVVLJQPHQW IRU WKH EHQHILW RI FUHGLWRUV�

.� +DV DQ\ DGYHUVH FKDQJH LQ�ILQDQFLDO FRQGLWLRQ RU EXVLQHVV RSHUDWLRQ WKDW /HQGHU EHOLHYHV PD\ PDWHULDOO\ DIIHFW

%RUURZHU¶V DELOLW\ WR SD\ WKLV 1RWH�

/� 5HRUJDQL]HV� PHUJHV� FRQVROLGDWHV� RU RWKHUZLVH FKDQJHV RZQHUVKLS RU EXVLQHVV VWUXFWXUH ZLWKRXW /HQGHU¶V SULRU�

ZULWWHQ FRQVHQW� RU

0� %HFRPHV WKH VXEMHFW RI D FLYLO RU FULPLQDO DFWLRQ WKDW /HQGHU EHOLHYHV PD\ PDWHULDOO\ DIIHFW %RUURZHU¶V DELOLW\ WR�

SD\ WKLV 1RWH�

�� /(1'(5¶6 5,*+76 ,)�7+(5( ,6�$ '()$8/7�

:LWKRXW QRWLFH RU GHPDQG DQG ZLWKRXW JLYLQJ XS DQ\ RI LWV ULJKWV� /HQGHU PD\��

$� 5HTXLUH LPPHGLDWH SD\PHQW RI DOO DPRXQWV RZLQJ XQGHU�WKLV 1RWH�

%� &ROOHFW DOO DPRXQWV RZLQJ IURP DQ\ %RUURZHU RU *XDUDQWRU��

&� )LOH VXLW DQG REWDLQ MXGJPHQW�

'� 7DNH SRVVHVVLRQ RI DQ\ &ROODWHUDO� RU

(� 6HOO� OHDVH� RU RWKHUZLVH GLVSRVH RI� DQ\ &ROODWHUDO DW SXEOLF RU SULYDWH VDOH� ZLWK RU ZLWKRXW DGYHUWLVHPHQW�

�� /(1'(5¶6 *(1(5$/ 32:(56�

:LWKRXW QRWLFH DQG ZLWKRXW %RUURZHU¶V FRQVHQW� /HQGHU PD\�

$� %LG RQ RU EX\ WKH &ROODWHUDO DW LWV VDOH RU WKH VDOH RI DQRWKHU OLHQKROGHU� DW DQ\ SULFH LW FKRRVHV�

%� ,QFXU H[SHQVHV WR�FROOHFW DPRXQWV GXH XQGHU�WKLV 1RWH� HQIRUFH WKH WHUPV RI WKLV 1RWH RU DQ\ RWKHU /RDQ�

'RFXPHQW� DQG SUHVHUYH RU GLVSRVH RI WKH &ROODWHUDO� $PRQJ RWKHU WKLQJV� WKH H[SHQVHV PD\ LQFOXGH SD\PHQWV�

IRU SURSHUW\ WD[HV� SULRU OLHQV� LQVXUDQFH� DSSUDLVDOV� HQYLURQPHQWDO UHPHGLDWLRQ FRVWV� DQG UHDVRQDEOH DWWRUQH\¶V�

IHHV DQG FRVWV� ,I�/HQGHU LQFXUV VXFK H[SHQVHV� LW PD\ GHPDQG LPPHGLDWH UHSD\PHQW IURP %RUURZHU RU DGG WKH�

H[SHQVHV WR�WKH SULQFLSDO EDODQFH�

&� 5HOHDVH DQ\RQH REOLJDWHG WR SD\ WKLV 1RWH�

'� &RPSURPLVH� UHOHDVH� UHQHZ� H[WHQG RU VXEVWLWXWH DQ\ RI WKH &ROODWHUDO� DQG

(� 7DNH DQ\ DFWLRQ QHFHVVDU\ WR�SURWHFW WKH &ROODWHUDO RU FROOHFW DPRXQWV RZLQJ RQ WKLV 1RWH�
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6%$)RUP�������������� 9HUVLRQ���� 3DJH ���

�� :+(1 )('(5$/ /$: $33/,(6�

:KHQ 6%$ LV WKH KROGHU� WKLV 1RWH ZLOO EH LQWHUSUHWHG DQG HQIRUFHG XQGHU�IHGHUDO ODZ� LQFOXGLQJ 6%$ UHJXODWLRQV��

/HQGHU RU 6%$ PD\ XVH�VWDWH RU ORFDO SURFHGXUHV IRU ILOLQJ SDSHUV� UHFRUGLQJ GRFXPHQWV� JLYLQJ QRWLFH� IRUHFORVLQJ�

OLHQV� DQG RWKHU SXUSRVHV� %\ XVLQJ VXFK SURFHGXUHV� 6%$ GRHV QRW ZDLYH DQ\ IHGHUDO LPPXQLW\ IURP VWDWH RU ORFDO�

FRQWURO� SHQDOW\� WD[� RU OLDELOLW\� $V WR�WKLV 1RWH� %RUURZHU PD\ QRW FODLP RU DVVHUW DJDLQVW 6%$ DQ\ ORFDO RU VWDWH ODZ�

WR GHQ\ DQ\ REOLJDWLRQ� GHIHDW DQ\ FODLP RI 6%$� RU SUHHPSW IHGHUDO ODZ�

�� 68&&(66256 $1' $66,*16�

8QGHU WKLV 1RWH� %RUURZHU DQG 2SHUDWLQJ &RPSDQ\ LQFOXGH WKH VXFFHVVRUV RI HDFK� DQG /HQGHU LQFOXGHV LWV VXFFHVVRUV�

DQG DVVLJQV�

�� *(1(5$/ 3529,6,216�

$� $OO LQGLYLGXDOV DQG HQWLWLHV VLJQLQJ WKLV 1RWH DUH MRLQWO\ DQG VHYHUDOO\ OLDEOH��

%� %RUURZHU ZDLYHV DOO VXUHW\VKLS GHIHQVHV�

&� %RUURZHU PXVW VLJQ DOO GRFXPHQWV QHFHVVDU\ DW DQ\ WLPH WR�FRPSO\ ZLWK WKH /RDQ 'RFXPHQWV DQG WR�HQDEOH

/HQGHU WR�DFTXLUH� SHUIHFW� RU PDLQWDLQ /HQGHU¶V OLHQV RQ &ROODWHUDO�

'� /HQGHU PD\ H[HUFLVH DQ\ RI LWV ULJKWV VHSDUDWHO\ RU WRJHWKHU� DV PDQ\ WLPHV DQG LQ�DQ\ RUGHU LW FKRRVHV� /HQGHU�

PD\ GHOD\ RU IRUJR HQIRUFLQJ DQ\ RI LWV ULJKWV ZLWKRXW JLYLQJ XS DQ\ RI WKHP�

(� %RUURZHU PD\ QRW XVH�DQ RUDO VWDWHPHQW RI /HQGHU RU 6%$ WR�FRQWUDGLFW RU DOWHU WKH ZULWWHQ WHUPV RI WKLV 1RWH��

)� ,I�DQ\ SDUW RI WKLV 1RWH LV XQHQIRUFHDEOH� DOO RWKHU SDUWV UHPDLQ LQ�HIIHFW�

*� 7R WKH H[WHQW DOORZHG E\ ODZ� %RUURZHU ZDLYHV DOO GHPDQGV DQG QRWLFHV LQ�FRQQHFWLRQ ZLWK WKLV 1RWH� LQFOXGLQJ�

SUHVHQWPHQW� GHPDQG� SURWHVW� DQG QRWLFH RI GLVKRQRU� %RUURZHU DOVR ZDLYHV DQ\ GHIHQVHV EDVHG XSRQ DQ\ FODLP�

WKDW /HQGHU GLG QRW REWDLQ DQ\ JXDUDQWHH� GLG QRW REWDLQ� SHUIHFW� RU PDLQWDLQ D OLHQ XSRQ &ROODWHUDO� LPSDLUHG�

&ROODWHUDO� RU GLG QRW REWDLQ WKH IDLU PDUNHW YDOXH RI &ROODWHUDO DW D VDOH�
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6%$)RUP�������������� 9HUVLRQ���� 3DJH ���

����� 67$7(�63(&,),& 3529,6,216�

/Ĩ��ŽƌƌŽǁĞƌ�ŝƐ�Ă�ƌĞƐŝĚĞŶƚ�ŽĨ�'ĞŽƌŐŝĂ͕�ƚŚĞ�ĨŽůůŽǁŝŶŐ�ůĂŶŐƵĂŐĞ�ĂƉƉůŝĞƐ͗

dŚĞ�ƵŶĚĞƌƐŝŐŶĞĚ��ŽƌƌŽǁĞƌ�ŚĞƌĞďǇ�ǁĂŝǀĞƐ�ƚŚĞ�ƌŝŐŚƚ�ƚŽ�ƌĞƋƵŝƌĞ�ƚŚĞ�,ŽůĚĞƌ�ŽĨ�ƚŚŝƐ�ŽďůŝŐĂƚŝŽŶ�ƚŽ�ĐŽŶĨŝƌŵ�ĂŶǇ�
ĨŽƌĞĐůŽƐƵƌĞ�ƐĂůĞ�ĂƐ�Ă�ĐŽŶĚŝƚŝŽŶ�ĨŽƌ�ƚĂŬŝŶŐ�ĂĐƚŝŽŶ�ƚŽ�ĐŽůůĞĐƚ�ŽŶ�ƚŚŝƐ�EŽƚĞ͘
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6%$)RUP�������������� 9HUVLRQ���� 3DJH ���

����� %2552:(5¶6 1$0(�6� $1' 6,*1$785(�6��

%\ VLJQLQJ EHORZ� HDFK LQGLYLGXDO RU HQWLW\ EHFRPHV REOLJDWHG XQGHU�WKLV 1RWH DV %RUURZHU�

%\���BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB���
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7KLV�6WDWHPHQW�RI�3ROLF\�LV�3RVWHG

,Q�$FFRUGDQFH�ZLWK�5HJXODWLRQV�RI�WKH�

6PDOO�%XVLQHVV�$GPLQLVWUDWLRQ

7KLV�2UJDQL]DWLRQ�3UDFWLFHV

(TXDO�(PSOR\PHQW�2SSRUWXQLW\

:H�GR�QRW�GLVFULPLQDWH�RQ�WKH�JURXQG�RI�UDFH��FRORU��UHOLJLRQ��VH[��DJH�
GLVDELOLW\� RU� QDWLRQDO� RULJLQ� LQ� WKH�KLULQJ�� UHWHQWLRQ�� RU� SURPRWLRQ�RI
HPSOR\HHV��QRU� LQ�GHWHUPLQLQJ� WKHLU� UDQN��RU� WKH�FRPSHQVDWLRQ�RU� IULQJH
EHQHILWV�SDLG�WKHP�

7KLV�2UJDQL]DWLRQ�3UDFWLFHV

(TXDO�7UHDWPHQW�RI�&OLHQWV

:H�GR�QRW�GLVFULPLQDWH�RQ�WKH�EDVLV�RI�UDFH��FRORU��UHOLJLRQ��VH[��PDULWDO
VWDWXV��GLVDELOLW\�� DJH�RU�QDWLRQDO�RULJLQ� LQ�VHUYLFHV�RU�DFFRPPRGDWLRQV
RIIHUHG�RU�SURYLGHG�WR�RXU�HPSOR\HHV��FOLHQWV�RU�JXHVWV�

7KHVH�SROLFLHV�DQG�WKLV�QRWLFH�FRPSO\�ZLWK�UHJXODWLRQV

RI�WKH�8QLWHG�6WDWHV�*RYHUQPHQW�

3OHDVH�UHSRUW�YLRODWLRQV�RI�WKLV�SROLF\�WR��

$GPLQLVWUDWRU

6PDOO�%XVLQHVV�$GPLQLVWUDWLRQ

:DVKLQJWRQ��'�&�������

6%$�)250�������������5()��623����� 35(9,286�(',7,216�$5(�2%62/(7(
7KLV�IRUP�ZDV�HOHFWURQLFDOO\�SURGXFHG�E\�(OLWH�)HGHUDO�,QF��

��,Q�RUGHU�IRU�WKH�SXEOLF�DQG�\RXU�HPSOR\HHV�WR�NQRZ�WKHLU�ULJKWV�XQGHU����&�)�5�3DUWV�����������DQG�����
6PDOO�%XVLQHVV�$GPLQLVWUDWLRQ�5HJXODWLRQV��DQG�WR�FRQIRUP�ZLWK�WKH�GLUHFWLRQV�RI�WKH�$GPLQLVWUDWRU�RI�6%$�
WKLV�SRVWHU�PXVW�EH�GLVSOD\HG�ZKHUH�LW�LV�FOHDUO\�YLVLEOH�WR�HPSOR\HHV��DSSOLFDQWV�IRU�HPSOR\PHQW��DQG�WKH
SXEOLF�

��)DLOXUH�WR�GLVSOD\�WKH�SRVWHU�DV�UHTXLUHG�LQ�DFFRUGDQFH�ZLWK�6%$�5HJXODWLRQV�PD\�EH�FRQVLGHUHG�HYLGHQFH
RI�QRQFRPSOLDQFH�DQG�VXEMHFW�\RX�WR�WKH�SHQDOWLHV�FRQWDLQHG�LQ�WKRVH�5HJXODWLRQV�
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8�6��*29(510(17�35,17,1*�2)),&(������������������

(VWD�'HFODUDFLyQ�'H�3ULQFLSLRV�6H�3XEOLFD

'H�$FXHUGR�&RQ�/RV�5HJODPHQWRV�'H�/D

$JHQFLD�)HGHUDO�3DUD�HO�'HVDUUROOR�GH�OD�3HTXHQD�(PSUHVD

(VWD�2UJDQL]DFLRQ�3UDFWLFD

OJXDO��2SRUWXQLGDG�'H�(PSOHR

1R�GLVFULPLQDPRV�SRU�UD]yQ�GH�UD]D��FRORU��UHOLJLyQ��VH[R��HGDG��GLVFDSDFLGDG
R�QDFLRQDOLGDG�HQ�HO� HPSOHR�� UHWHQFLyQ�R� DVFHQVR�GH�SHUVRQDO�QL� HQ� OD
GHWHUPLQDFLyQ�GH�VXV�SRVLFLRQHV��VDODULRV�R�EHQHILFLRV�PDUJLQDOHV�

(VWD�2UJDQL]DFLRQ�3UDFWLFD

,JXDOGDG�(Q�(O�7UDWR�$�6X�&OLHQWHOD

1R�GLVFULPLQDPRV�SRU�UD]yQ�GH�UD]D��FRORU��UHOLJLyQ��VH[R��HVWDGR�FLYLO�
HGDG��GLVFDSDFLGDG�R�QDFLRQDOLGDG�HQ� ORV�VHUYLFLRV�R� IDFLOLGDGHV�SURYLVWRV
SDUD�QXHVWURV��HPSOHDGRV��FOLHQWHV�R�YLVLWDQWHV�

(VWRV�SULQFLSLRV�\�HVWH�DYLVR�FXPSOHQ�FRQ�ORV�UHJODPHQWRV�GHO�*RELHUQR

GH�ORV�(VWDGRV�8QLGRV�GH�$PpULFD�

)DYRU�GH�LQIRUPDU�YLRODFLRQHV�D�OR�DTXt LQGLFDGR�D�

$GPLQLVWUDGRU
$JHQFLD�)HGHUDO�3DUD�HO�'HVDUUROOR�GH�OD
3HTXHxD�(PSUHVD
:DVKLQJWRQ��'�&�������

6%$�)250�������������5()�623������35(9,286�(',7,216�$5(�2%62/(7(

7KLV�IRUP�ZDV�HOHFWURQLFDOO\�SURGXFHG�E\�(OLWH�)HGHUDO�,QF��

��$�ILQ�GH�TXH�HO�S~EOLFR�\�VXV�HPSOHDGRV�FRQR]FDQ�VXV�GHUHFKRV�VHJ~Q�OR�H[SUHVDGR�HQ�ODV
6HFFLRQHV�����������\�����GHO�&RGLJR�GH�5HJXODFLDRQHV�)HGHUDOHV�1R�������GH�ORV��5HJODPHQWRV�GH�OD
$JHQFLD�)HGHUDO�3DUD�HO�'HVDUUROOR�GH�OD�3HTXHQD�(PSUHVD��\�GH�DFXHUGR�FRQ�ODV�LQVWUXFFLRQHV�GHO
$GPLQLVWUDGRU�GH�GLFKD�DJHQFLD��HVWD�QRWLILFDFLyQ�GHEH�ILMDUVH�HQ�XQ�OXJDU�FODUDPHQWH�YLVLEOH�SDUD�ORV
HPSOHDGRV��VROLFLWDQWHV�GH�HPSOHR�\�S~EOLFR�HQ�JHQHUDO���1R�ILMDU�HVWD�QRWLILFDFLyQ�VHJ~Q�OR�UHTXHULGR
SRU�ORV�UHJODPHQWRV�GH��OD�$JHQFLD�)HGHUDO�3DUD�HO�'HVDUUROOR�GH�OD�3HTXHQD�(PSUHVD��SXHGH�VHU
LQWHUSUHWDGR�FRPR�HYLGHQFLD�GH�IDOWD�GH�FXPSOLPLHQWR�GH��ORV�PLVPRV�\�FRQOOHYDUi�OD�HMHFXFLyQ�GH�ORV
FDVWLJRV�LPSXHVWRV�HQ�HVWRV�UHJODPHQWRV�

�
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&HUWLILFDWH�2I�&RPSOHWLRQ

(QYHORSH�,G�����$��%&�$')������')��'��&����&� 6WDWXV��&RPSOHWHG

6XEMHFW��3OHDVH�&RPSOHWH�<RXU�6\QRYXV�/RDQ�3DFNDJH

6RXUFH�(QYHORSH��

'RFXPHQW�3DJHV��� 6LJQDWXUHV��� (QYHORSH�2ULJLQDWRU��

&HUWLILFDWH�3DJHV��� ,QLWLDOV��� +HDWKHU�-RQHV

$XWR1DY��(QDEOHG

(QYHORSH,G�6WDPSLQJ��(QDEOHG

7LPH�=RQH���87&��������(DVWHUQ�7LPH��86�	�&DQDGD�

�����%D\�$YH

&ROXPEXV��*$�������

+HDWKHU-RQHV#V\QRYXV�FRP

,3�$GGUHVV�����������������

5HFRUG�7UDFNLQJ

6WDWXV��2ULJLQDO

�������������������������������30

+ROGHU��+HDWKHU�-RQHV

�������������+HDWKHU-RQHV#V\QRYXV�FRP

/RFDWLRQ��'RFX6LJQ

6LJQHU�(YHQWV 6LJQDWXUH 7LPHVWDPS

-HQQLIHU�3HOOHJULQR

MSHOOHJULQR#WKHDUFWE�RUJ

&)2

6HFXULW\�/HYHO��(PDLO��$FFRXQW�$XWKHQWLFDWLRQ�
�1RQH� 6LJQDWXUH�$GRSWLRQ��3UH�VHOHFWHG�6W\OH

8VLQJ�,3�$GGUHVV����������������

6HQW��������������������30

9LHZHG��������������������30�

6LJQHG��������������������30

(OHFWURQLF�5HFRUG�DQG�6LJQDWXUH�'LVFORVXUH��
������$FFHSWHG��������������������30
������,'�����F�EGH�����������D����GH�D�G���IH�

,Q�3HUVRQ�6LJQHU�(YHQWV 6LJQDWXUH 7LPHVWDPS

(GLWRU�'HOLYHU\�(YHQWV 6WDWXV 7LPHVWDPS

$JHQW�'HOLYHU\�(YHQWV 6WDWXV 7LPHVWDPS

,QWHUPHGLDU\�'HOLYHU\�(YHQWV 6WDWXV 7LPHVWDPS

&HUWLILHG�'HOLYHU\�(YHQWV 6WDWXV 7LPHVWDPS

&DUERQ�&RS\�(YHQWV 6WDWXV 7LPHVWDPS

:LWQHVV�(YHQWV 6LJQDWXUH 7LPHVWDPS

1RWDU\�(YHQWV 6LJQDWXUH 7LPHVWDPS

(QYHORSH�6XPPDU\�(YHQWV 6WDWXV 7LPHVWDPSV

(QYHORSH�6HQW +DVKHG�(QFU\SWHG ������������������30

&HUWLILHG�'HOLYHUHG 6HFXULW\�&KHFNHG ������������������30

6LJQLQJ�&RPSOHWH 6HFXULW\�&KHFNHG ������������������30

&RPSOHWHG 6HFXULW\�&KHFNHG ������������������30

3D\PHQW�(YHQWV 6WDWXV 7LPHVWDPSV

(OHFWURQLF�5HFRUG�DQG�6LJQDWXUH�'LVFORVXUH
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(/(&7521,&�5(&25'�$1'�6,*1$785(�',6&/2685(

)URP�WLPH�WR�WLPH��6\QRYXV�)LQDQFLDO�&RUS���0DLQ���ZH��XV�RU�&RPSDQ\��PD\�EH�UHTXLUHG�E\�
ODZ�WR�SURYLGH�WR�\RX�FHUWDLQ�ZULWWHQ�QRWLFHV�RU�GLVFORVXUHV��'HVFULEHG�EHORZ�DUH�WKH�WHUPV�DQG�
FRQGLWLRQV�IRU�SURYLGLQJ�WR�\RX�VXFK�QRWLFHV�DQG�GLVFORVXUHV�HOHFWURQLFDOO\�WKURXJK�WKH�'RFX6LJQ�
V\VWHP��3OHDVH�UHDG�WKH�LQIRUPDWLRQ�EHORZ�FDUHIXOO\�DQG�WKRURXJKO\��DQG�LI�\RX�FDQ�DFFHVV�WKLV�
LQIRUPDWLRQ�HOHFWURQLFDOO\�WR�\RXU�VDWLVIDFWLRQ�DQG�DJUHH�WR�WKLV�(OHFWURQLF�5HFRUG�DQG�6LJQDWXUH�
'LVFORVXUH��(56'���SOHDVH�FRQILUP�\RXU�DJUHHPHQW�E\�VHOHFWLQJ�WKH�FKHFN�ER[�QH[W�WR�µ,�DJUHH�WR�
XVH�HOHFWURQLF�UHFRUGV�DQG�VLJQDWXUHV¶�EHIRUH�FOLFNLQJ�µ&217,18(¶�ZLWKLQ�WKH�'RFX6LJQ�
V\VWHP�

*HWWLQJ�SDSHU�FRSLHV

$W�DQ\�WLPH��\RX�PD\�UHTXHVW�IURP�XV�D�SDSHU�FRS\�RI�DQ\�UHFRUG�SURYLGHG�RU�PDGH DYDLODEOH�
HOHFWURQLFDOO\�WR�\RX�E\�XV��<RX�ZLOO�KDYH�WKH�DELOLW\�WR�GRZQORDG�DQG�SULQW�GRFXPHQWV�ZH�VHQG�
WR�\RX�WKURXJK�WKH�'RFX6LJQ�V\VWHP�GXULQJ�DQG�LPPHGLDWHO\�DIWHU�WKH�VLJQLQJ�VHVVLRQ�DQG��LI�\RX�
HOHFW�WR�FUHDWH�D�'RFX6LJQ�DFFRXQW��\RX�PD\�DFFHVV�WKH GRFXPHQWV�IRU�D�OLPLWHG�SHULRG�RI�WLPH�
�XVXDOO\����GD\V��DIWHU�VXFK�GRFXPHQWV�DUH�ILUVW�VHQW�WR�\RX��$IWHU�VXFK�WLPH��LI�\RX�ZLVK�IRU�XV�WR�
VHQG�\RX�SDSHU�FRSLHV�RI�DQ\�VXFK�GRFXPHQWV�IURP�RXU�RIILFH�WR�\RX��\RX�ZLOO�EH�FKDUJHG�D�
����� SHU�SDJH�IHH��<RX�PD\�UHTXHVW�GHOLYHU\�RI�VXFK�SDSHU�FRSLHV�IURP�XV�E\�IROORZLQJ�WKH�
SURFHGXUH�GHVFULEHG�EHORZ�

:LWKGUDZLQJ�\RXU�FRQVHQW

,I�\RX�GHFLGH�WR�UHFHLYH�QRWLFHV�DQG�GLVFORVXUHV�IURP�XV�HOHFWURQLFDOO\��\RX�PD\�DW�DQ\�WLPH�
FKDQJH�\RXU�PLQG�DQG�WHOO�XV�WKDW�WKHUHDIWHU�\RX�ZDQW�WR�UHFHLYH�UHTXLUHG�QRWLFHV�DQG�GLVFORVXUHV�
RQO\�LQ�SDSHU�IRUPDW��+RZ�\RX�PXVW�LQIRUP�XV�RI�\RXU�GHFLVLRQ�WR�UHFHLYH�IXWXUH�QRWLFHV�DQG�
GLVFORVXUH�LQ�SDSHU�IRUPDW�DQG�ZLWKGUDZ�\RXU�FRQVHQW�WR�UHFHLYH�QRWLFHV�DQG�GLVFORVXUHV�
HOHFWURQLFDOO\�LV�GHVFULEHG�EHORZ�

&RQVHTXHQFHV�RI�FKDQJLQJ�\RXU�PLQG

,I�\RX�HOHFW�WR�UHFHLYH�UHTXLUHG�QRWLFHV�DQG�GLVFORVXUHV�RQO\�LQ�SDSHU�IRUPDW��LW�ZLOO�VORZ�WKH�
VSHHG�DW�ZKLFK�ZH�FDQ�FRPSOHWH�FHUWDLQ�VWHSV�LQ�WUDQVDFWLRQV�ZLWK�\RX�DQG�GHOLYHULQJ�VHUYLFHV�WR�
\RX�EHFDXVH�ZH�ZLOO�QHHG�ILUVW�WR�VHQG�WKH�UHTXLUHG�QRWLFHV�RU�GLVFORVXUHV�WR�\RX�LQ�SDSHU�IRUPDW��
DQG�WKHQ�ZDLW�XQWLO�ZH�UHFHLYH�EDFN�IURP�\RX�\RXU�DFNQRZOHGJPHQW�RI�\RXU�UHFHLSW�RI�VXFK�
SDSHU�QRWLFHV�RU�GLVFORVXUHV��)XUWKHU��\RX�ZLOO�QR�ORQJHU�EH�DEOH�WR�XVH�WKH�'RFX6LJQ�V\VWHP�WR�
UHFHLYH�UHTXLUHG�QRWLFHV�DQG�FRQVHQWV�HOHFWURQLFDOO\�IURP�XV�RU�WR�VLJQ�HOHFWURQLFDOO\�GRFXPHQWV�
IURP�XV�

$OO�QRWLFHV�DQG�GLVFORVXUHV�ZLOO�EH�VHQW�WR�\RX�HOHFWURQLFDOO\
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8QOHVV�\RX�WHOO�XV�RWKHUZLVH�LQ�DFFRUGDQFH�ZLWK�WKH�SURFHGXUHV�GHVFULEHG�KHUHLQ��ZH�ZLOO�SURYLGH�
HOHFWURQLFDOO\�WR�\RX�WKURXJK�WKH�'RFX6LJQ�V\VWHP�DOO�UHTXLUHG�QRWLFHV��GLVFORVXUHV��
DXWKRUL]DWLRQV��DFNQRZOHGJHPHQWV��DQG�RWKHU�GRFXPHQWV�WKDW�DUH�UHTXLUHG�WR�EH�SURYLGHG�RU�PDGH�
DYDLODEOH�WR�\RX�GXULQJ�WKH�FRXUVH�RI�RXU�UHODWLRQVKLS�ZLWK�\RX��7R�UHGXFH�WKH�FKDQFH�RI�\RX�
LQDGYHUWHQWO\�QRW�UHFHLYLQJ�DQ\�QRWLFH�RU�GLVFORVXUH��ZH�SUHIHU�WR�SURYLGH�DOO�RI�WKH�UHTXLUHG�
QRWLFHV�DQG�GLVFORVXUHV�WR�\RX�E\�WKH�VDPH�PHWKRG�DQG�WR�WKH�VDPH�DGGUHVV�WKDW�\RX�KDYH�JLYHQ�
XV��7KXV��\RX�FDQ�UHFHLYH�DOO�WKH�GLVFORVXUHV�DQG�QRWLFHV�HOHFWURQLFDOO\�RU�LQ�SDSHU�IRUPDW�WKURXJK�
WKH�SDSHU�PDLO�GHOLYHU\�V\VWHP��,I�\RX�GR�QRW�DJUHH�ZLWK�WKLV�SURFHVV��SOHDVH�OHW�XV�NQRZ�DV�
GHVFULEHG�EHORZ��3OHDVH�DOVR�VHH�WKH�SDUDJUDSK�LPPHGLDWHO\�DERYH�WKDW�GHVFULEHV�WKH�
FRQVHTXHQFHV�RI�\RXU�HOHFWLQJ�QRW�WR�UHFHLYH�GHOLYHU\�RI�WKH�QRWLFHV�DQG�GLVFORVXUHV�
HOHFWURQLFDOO\�IURP�XV�

+RZ�WR�FRQWDFW�6\QRYXV�)LQDQFLDO�&RUS���0DLQ��

<RX�PD\�FRQWDFW�XV�WR�OHW�XV�NQRZ�RI�\RXU�FKDQJHV�DV�WR�KRZ�ZH�PD\�FRQWDFW�\RX�HOHFWURQLFDOO\��
WR�UHTXHVW�SDSHU�FRSLHV�RI�FHUWDLQ�LQIRUPDWLRQ�IURP�XV��DQG�WR�ZLWKGUDZ�\RXU�SULRU�FRQVHQW�WR�
UHFHLYH�QRWLFHV�DQG�GLVFORVXUHV�HOHFWURQLFDOO\�DV�IROORZV�
7R�FRQWDFW�XV�E\�HPDLO�VHQG�PHVVDJHV�WR��LQIR#V\QRYXV�FRP

7R�DGYLVH�6\QRYXV�)LQDQFLDO�&RUS���0DLQ��RI�\RXU�QHZ�HPDLO�DGGUHVV

7R�OHW�XV�NQRZ�RI�D�FKDQJH�LQ�\RXU�HPDLO�DGGUHVV�ZKHUH�ZH�VKRXOG�VHQG�QRWLFHV�DQG�GLVFORVXUHV�
HOHFWURQLFDOO\�WR�\RX��\RX�PXVW�VHQG�DQ�HPDLO�PHVVDJH�WR�XV�DW LQIR#V\QRYXV�FRP�DQG�LQ�WKH�
ERG\�RI�VXFK�UHTXHVW�\RX�PXVW�VWDWH��\RXU�SUHYLRXV HPDLO�DGGUHVV��\RXU�QHZ�HPDLO�DGGUHVV�� :H�
GR�QRW�UHTXLUH�DQ\�RWKHU�LQIRUPDWLRQ�IURP�\RX�WR�FKDQJH�\RXU�HPDLO�DGGUHVV�

,I�\RX�FUHDWHG�D�'RFX6LJQ�DFFRXQW��\RX�PD\�XSGDWH�LW�ZLWK�\RXU�QHZ�HPDLO�DGGUHVV�WKURXJK�\RXU�
DFFRXQW�SUHIHUHQFHV��

7R�UHTXHVW�SDSHU�FRSLHV�IURP�6\QRYXV�)LQDQFLDO�&RUS���0DLQ�

7R�UHTXHVW�GHOLYHU\�IURP�XV�RI�SDSHU�FRSLHV�RI�WKH�QRWLFHV�DQG�GLVFORVXUHV�SUHYLRXVO\�SURYLGHG�
E\�XV�WR�\RX�HOHFWURQLFDOO\��\RX�PXVW�VHQG�XV�DQ�HPDLO�WR LQIR#V\QRYXV�FRP DQG�LQ�WKH�ERG\�RI�
VXFK�UHTXHVW�\RX�PXVW�VWDWH�\RXU�HPDLO�DGGUHVV��IXOO�QDPH��PDLOLQJ�DGGUHVV��DQG�WHOHSKRQH�
QXPEHU� :H�ZLOO�ELOO�\RX�IRU�DQ\�IHHV�DW�WKDW�WLPH��LI�DQ\�

7R�ZLWKGUDZ�\RXU�FRQVHQW�ZLWK�6\QRYXV�)LQDQFLDO�&RUS���0DLQ�

7R�LQIRUP�XV�WKDW�\RX�QR�ORQJHU�ZLVK�WR�UHFHLYH�IXWXUH�QRWLFHV�DQG�GLVFORVXUHV�LQ�HOHFWURQLF�
IRUPDW�\RX�PD\�
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L��GHFOLQH�WR�VLJQ�D�GRFXPHQW�IURP�ZLWKLQ�\RXU�VLJQLQJ�VHVVLRQ��DQG�RQ�WKH�VXEVHTXHQW�SDJH��
VHOHFW�WKH�FKHFN�ER[�LQGLFDWLQJ�\RX�ZLVK�WR�ZLWKGUDZ�\RXU�FRQVHQW��RU�\RX�PD\�

LL��VHQG�XV�DQ�HPDLO�WR LQIR#V\QRYXV�FRP�DQG�LQ�WKH�ERG\�RI�VXFK�UHTXHVW�\RX�PXVW�VWDWH�\RXU�
HPDLO��IXOO�QDPH��PDLOLQJ�DGGUHVV��DQG�WHOHSKRQH�QXPEHU� :H�GR�QRW�QHHG�DQ\�RWKHU�LQIRUPDWLRQ�
IURP�\RX�WR�ZLWKGUDZ�FRQVHQW�� 7KH�FRQVHTXHQFHV�RI�\RXU�ZLWKGUDZLQJ�FRQVHQW�IRU�RQOLQH�
GRFXPHQWV�ZLOO�EH�WKDW�WUDQVDFWLRQV�PD\�WDNH�D�ORQJHU�WLPH�WR�SURFHVV��

5HTXLUHG�KDUGZDUH�DQG�VRIWZDUH

7KH�PLQLPXP�V\VWHP�UHTXLUHPHQWV�IRU�XVLQJ�WKH�'RFX6LJQ�V\VWHP�PD\�FKDQJH�RYHU�WLPH��7KH�
FXUUHQW�V\VWHP�UHTXLUHPHQWV�DUH�IRXQG�KHUH��KWWSV���VXSSRUW�GRFXVLJQ�FRP�JXLGHV�VLJQHU�JXLGH�
VLJQLQJ�V\VWHP�UHTXLUHPHQWV��

$FNQRZOHGJLQJ�\RXU�DFFHVV�DQG�FRQVHQW�WR�UHFHLYH�DQG�VLJQ�GRFXPHQWV�HOHFWURQLFDOO\

7R�FRQILUP�WR�XV�WKDW�\RX�FDQ�DFFHVV�WKLV�LQIRUPDWLRQ�HOHFWURQLFDOO\��ZKLFK�ZLOO�EH�VLPLODU�WR�
RWKHU�HOHFWURQLF�QRWLFHV�DQG�GLVFORVXUHV�WKDW�ZH�ZLOO�SURYLGH�WR�\RX��SOHDVH�FRQILUP�WKDW�\RX�KDYH�
UHDG�WKLV�(56'��DQG��L��WKDW�\RX�DUH�DEOH�WR�SULQW�RQ�SDSHU�RU�HOHFWURQLFDOO\�VDYH�WKLV�(56' IRU�
\RXU�IXWXUH�UHIHUHQFH�DQG�DFFHVV��RU��LL��WKDW�\RX�DUH�DEOH�WR�HPDLO�WKLV�(56'�WR�DQ�HPDLO�DGGUHVV�
ZKHUH�\RX�ZLOO�EH�DEOH�WR�SULQW�RQ�SDSHU�RU�VDYH�LW�IRU�\RXU�IXWXUH�UHIHUHQFH�DQG�DFFHVV��)XUWKHU��
LI�\RX�FRQVHQW�WR�UHFHLYLQJ�QRWLFHV�DQG�GLVFORVXUHV�H[FOXVLYHO\�LQ�HOHFWURQLF�IRUPDW�DV�GHVFULEHG�
KHUHLQ��WKHQ�VHOHFW�WKH�FKHFN�ER[�QH[W�WR�µ,�DJUHH�WR�XVH�HOHFWURQLF�UHFRUGV�DQG�VLJQDWXUHV¶�EHIRUH�
FOLFNLQJ�µ&217,18(¶�ZLWKLQ�WKH�'RFX6LJQ�V\VWHP�
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EMERGENCY EVACUATION/DISASTER PLAN 2019-2020 

 

Executive Director – Brian Siracusa 
 

1. Administration monitors weather reports and tracks the storm. 
2. If storm track has Tampa Bay area in case of uncertainty, the Executive Director, Associate Directors, 

Directors, ADT/Residential and Maintenance Director will meet (which consists of the Risk Mgmt 
Committee)/communicates and notifies the group homes and Waterfall Apartments of possible 
evacuation. 

3. If storm will be affecting Pinellas County, a call for evacuation preparation begins.  The 
Executive/Associates will call for evacuation 

a. Category I or an indirect Category II – will call an evacuation to a safe home. Residential 
Directors are responsible for executing the plan. 

b. Category II and above – evacuation to The Arc- Tampa Bay will be called.  All group homes and 
Waterfall Apartments will come to the Long Center with all necessary supplies. George Street, 
Union and individuals with specialized medical needs will evacuate to Indiana Group Home.  

c. Maintenance staff will board applicable windows and move equipment from the Hab 
Centers/Warehouse Center 

4. After the storm, the Maintenance Dept and Residential Directors will go out to inspect the homes to 
ensure they are safe.  If any house has sustained damage or if the roadways are inaccessible, the 
residents will be housed at their safe house or another home that is available. 

5. All financial and consumer files have been placed on a “cloud based” server and the IT Director is 
responsible for their safekeeping. 

6. All management staff is considered “essential personnel” and will need to get an exception not to 
participate by the Executive and Associate Directors. 

7. The Arc Tampa Bay personnel will notify APD in the event we are executing our evacuation plan.  
8. The Arc Tampa Bay will post any closing of day programs on our phone system, as well as local TV and 

radio stations. 
9. The Arc Tampa Bay staff and APD can contact Brian Siracusa (727) 403-4063 if The Arc Tampa Bay main 

number is not available.  
 

The Executive Director will contact Pinellas County Emergency Management and the City of Clearwater to 
advise them of our evacuation state. 

 
Important Numbers 

Agency for Persons with Disabilities Emergency Phone 727-639-1668 
Pinellas County Emergency Management 727-464-3800 
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UPDATED June 15, 2020 

In Case Of An Emergency: 
[1] Assure the immediate safety of the consumers. 

[2] Stay Calm. 

[3] For medical emergencies dial 911 for ambulance or emergency medical unit, and you’re your 

Program Director. 

Associates and Residential Director/Coordinator List 
  

BEHAVIOR SERVICES Jame Irvine – Behavior Analyst 

Jennifer Radigan – Assoc Exec Director Ext 7641 ~ Cell 410-7104 

Ext 7430 ~ Cell 813-431-9289 Amy Fernandez, Behavior Analyst  

 Ext. 7603 ~ Cell  727-204-6958           

  

  

RESIDENTIAL SERVICES  

 Kristi Reynolds – Residential Coordinator 

 Ext 7487  

  

  

Behavior Based  

Karen Stack-Residential Director  

Ext. 7637 ~ Cell 727-244-6071  

  

Alhambra  

Anclote   

Falcon  

Live Oak  

Palm Harbor  

Pinehurst  

Ranch  

Safety Harbor  

  

  

  

  

  

  

  

  

DocuSign Envelope ID: 498DAA55-7A5F-49B9-8A07-B08A0D832219



Emergency Procedure Guide/ Disaster Plan 
 

 

Medical Elderly  

Melinda Lewis – Residential Director Margaret Bauer – Residential Coord 

Ext. 7629 ~ Cell 727-644-2762 Ext. 7412 

  

Dryer  

George St  

Indiana  

Lakeview  

San Christopher  

Union  

  

Mild Moderate  

Lisa Archer – Residential Director  

Ext. 7633 ~ Cell 727-492-4291 Cindy Ralston, RN -  

 Mild Moderate/Medically Elderly 

Cedar Trace Ext 7640 

Kathy’s House Cell Phone 727-224-6959 

Ridgegrove  

Tarpon Woods  

Waterfall Apartments  

  

Tiffany Reid – Assoc Exec Director  

Ext 7471 ~ Cell 201-450-3210  

  

Lisa Archer – ADT Director  

Ext 7633 ~ Cell 727-492-4291  

  

Harborside Studio ADT  

Terri Razzi-Program Coordinator  

727-601-1884  

  

Tarpon Center ADT  

Lyndsey Fernandez – Prog. Coordinator  

727-940-7943  

  

Angie Austin – ADT Director Alpana Velankar-ADT Coordinator IFL’s 

Ext 7613 ~ Cell 727-475-0708 Ext 7479 

Long Center ADT  

CBO  

CHOICES  

DEP  

PSC  
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CENTER FOR GREAT EXPECTATIONS Dr. Marc Wheedon -Clinical Dir 

 Ext 7620 

  

  

SUPPORTED EMPLOYMENT Margaret Cote- SEP Program Coord 

 Ext 7636 

 Cell Phone 727-417-7110 

  

  

TRANSPORTATION Larry Philipson – Director 

 Ext 7431 

 Cell 727-946-5581 

  

  

HUMAN RESOURCES  

Elisabeth Lewis-Tasis- Assoc Exec Director Chrissy Paulsen, H. R. Assistant 

Ext 7450 Ext 7630 

  

  

  

 I. T. DEPARTMENT Mike Paulsen  

 Ext 7498 

  

  

  

FINANCIAL SERVICES  

Jennifer Pellegrino, Assoc Exec Director Michelle Freeman – Payroll/Transportation 

Ext 7606 Ext 7704 ~ 727-674-8814 

 Katorah Echols – Accts Payable 

 Ext 7700 

 Dominique Buck – Consumer Accounts 

 Ext 7702 
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MAINTENANCE  

BRIAN SIRACUSA, EXEC DIRECTOR  

Ext 7449  

   

Facilities Maintenance  

Larry Philipson – Director of Operations  

Ext 7421 ~ Cell 727-946-5581  

  

THE ARC TAMPA BAY Clearwater  

THE ARC TAMPA BAY Tarpon Springs  

HARBORSIDE STUDIO  

  

  

Group Home/Apt Maintenance  

  

Darren Buck 727-458-4814 William Rivera 727-320-5883 

  

Alhambra Dryer 

Harborside Lakeview 

Indiana Pinehurst 

Live Oak San Chris 

Palm Harbor Union 

Ranch Waterfall Apts 

Safety Harbor  

Tarpon Woods  

 Jason Austin 727-475-0701 

 Tarpon Center 

 Anclote 

 Cedar Trace 

 Falcon 

 George St 

 Kathy’s House 

 Ridgegrove 
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BACK - UP LIST 
 Brian Siracusa Executive Director 403-4063 

    

 Jennifer Pellegrino Associate Executive Director 459-3742 

    

 Jennifer Radigan Associate Executive Director 813-431-9289 

    

 Tiffany Reid Associate Executive Director 492-4291 

    

 Lisa Archer Residential Director 492-4291 

    

 Melinda Lewis Residential Director 644-2762 

    

 Karen Stack Residential Director 244-6071 

    

 Cindy Ralston Medically Elderly Nurse 224-6959 

    

 Larry Phillipson Facilities Maintenance 946-5581 

    

    

 Director 

PM Behavior 

PM Higher Skills 

PM Medical 

 

Weekend On Call Phone 

674-5371 

492-4226 

479-8345 

250-9299 

    

 

 

 

All telephone numbers are to remain confidential 

Only use in the event of a real emergency  
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HOSPITALS, EMERGENCY ROOMS, & PHARMACY 
 

[1] Use the closest Hospital to your Group Home. 

[2] The following will tell you what Hospital to utilize in case of an emergency. 

[3] If the emergency is critical or life threatening, always call for emergency vehicle assistance 

via 911. 

[4] Assure the immediate safety of the residents. 

[5] Stay Calm. 

[6] Call the designated Associate Executive Director or Residential Director for your home for 

further instructions and assistance. 

[7] In the event of your Associate Executive Director or Residential Director’s absence, call one 

of the other Associate Executive Directors listed. 

[8] In the event of any medical emergencies the Health Services staff should be called for 

medical instructions. 

[9] In the event of all Directors absent, call individuals from the Back - Up List (Page 4) in 

prioritized order. 
 

GROUP HOME HOSPITAL 

ALHAMBRA  

KATHY’S HOUSE Mease Dunedin Hospital 

LIVE OAK 833 Milwaukee Avenue 

PALM HARBOR Dunedin, Fl 34698 

PINEHURST 733-1111 

SAN CHRISTOPHER   

UNION STREET  

  

  

  

  

  

  

GROUP HOME HOSPITAL 

GEORGE ST Mease Countryside 

INDIANA 3231 McMullen Booth Rd. 

RANCH Safety Harbor 

SAFETY HARBOR 725-6111 

TARPON WOODS  
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GROUP HOME/APTS HOSPITAL 

 Morton Plant Hospital 

LAKEVIEW 323 Jeffords Street 

WATERFALL APTS Clearwater, FL 34616 

 462-7000 

  

  
 

GROUP HOME HOSPITAL 

ANCLOTE AdventHealth North Pinellas  

CEDAR TRACE 1395 S. Pinellas Ave.  

FALCON Tarpon Springs 34689 

RIDGEGROVE 942-5000 

  

  

  
 

  

  

  

  

  
 

PHARMACY USED BY ALL HOMES PARK SHORE PHARMACY 

CVS nearest your home for after hours [Call Health Services for Assistance] 

For after hours and weekends. 1-800-643-1404 

 1-954-874-4646 

 1-954-455-1378 FAX 

  
 
 

EMERGENCY ASSISTANCE PHONE # 

POLICE/FIRE 911 
NOAA TAMPA BAY WEATHER FORECAST 813-645-2506 

FLORIDA POISON CONTROL CENTER 1-800-222-1222 

CLEARWATER POLICE NON- ER 727-562-4242 

PINELLAS COUNTY SHERIFF NON- ER 727-582-6200 

AMERICAN RED CROSS 727-898-3111 

DUKE ENERGY POWER OUTAGE LINE 1-800-228-8485 
PINELLAS SUNCOAST TRANSIT AUTHORITY 727-540-1800 
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A P D  P H O N E  N U M B E R S  
Regional Manager – Suncoast 

Region 

Michael Taylor (w) 813-233-4311 

 

Area Quality Assurance Cynthis Wilcher 

QA RPS 

(w) 813-233-4312 

 

Liscensing & Monitoring Myra Leitold 

Licensing/Monitoring 

Supervisor 

(w) 813-233-4356 

Supported Employment & 

Supported Living Liaison 

Mike Lacey (w) 813-233-4449 

 

Community Affairs/GR WL Debra “Debbie” Noel 

Comm Affairs RPS 

(w) 813-233-4320 

Medical/Behavior/Quality 

Improvement/Quality 

Assurance 

Katherine Freeman, RN (w) 727-639-1680 

Waiver Support 

Coordination/Family and 

Supported Living/Home and 

Community-Based Waivers 

Sheila Mott,  

Deputy Administrator 

(w) 813-233-4314 

W A I V E R  S U P P O R T  C O O R D I N A T O R  –  

C O N S U M E R  D I R E C T E D  C A R E  ( C D C )  

L I A S O N S  
Waiver Liaison Supervisor Carl Toves 813-233-4338 

Liaison for all CDC+ Jonathan Vincent 813-255-4497 

   
 

 

 

APD LICENSURE SPECIALISTS 

 

 

MARC PETRINI       813-293-5432 

 

NANCY HONL       813-326-0250 

 

KATARZYNA (KATHY) LILES     813-293-2455 
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HOME PROGRAM MANAGER 

GROUP HOME 

PHONE # CELL PHONE 

ALHAMBRA Preston Mkutumula 281-2149 417-7683 

ANCLOTE Dionne Foglio 940-2598 417-9710 

CEDAR TRACE Che’Ana Morgan 940-5732 479-3409 

DRYER Kathy O’Quinn 240-0177 417-7590 

FALCON Josephine Jordan 940-5392 723-5913 

GEORGE STREET Mercedes Aznaran 940-3632 452-4606 

INDIANA Mercedes Aznaran 223-4062 452-4606 

KATHY’S HOUSE Micheline “Mikey” Fryer 754-8069 254-8290 

LAKEVIEW Kathy O’Quinn 437-7071 417-7590 

LIVE OAK Josephine Jordan 754-7827 723-5913 

PALM HARBOR Stacy Towell 223-3880 674-8344 

PINEHURST Dionne Foglio 303-3556 417-9710 

RANCH Josephine Jordan 223-4026 723-5913 

RIDGE GROVE Micheline “Mikey” Fryer 533-5289 254-8290 

SAFETY HARBOR Preston Mkutumula 223-4026 479-3524 

SAN CHRISTOPHER Christina Roper 223-8120 278-7514 

TARPON WOODS Che’Ana Morgan 601-1926 479-3409 

UNION Christina Roper 333-7759 278-7514 

WATERFALL APTS Sybil Osburg 351-5826 674-3235 

*Cell Phone numbers are for EMERGENCY use only!!!!! 
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OTHER IMPORTANT NUMBERS  
 

The following are phone numbers for related services and numbers of interest. 
 

Abuse Registry 1-800-96-ABUSE (2-3873) 

Agency for Persons with Disabilities-Suncoast 813-233-4302 

APD After Hour Emergency Phone 727-639-1668 

DCAFS Information 1-866-762-2237 

FDLE Missing Children Information 1-888-FL-MISSING (356-4774) 

Florida Runaway Hotline 1-800-RUN-AWAY (786-2929) 

HEALTH DEPARTMENT 727-824-6900 (24/7) / 727-469-5800 

Medicare 1-800-MEDICARE (633-4227) 

Paul B. Stephens 727-725-7982 

Poison Control Center 1-800-222-1222 

Workers' Compensation 1-800-342-5860 

  

  

Support Coordination Agencies  

ADEPT - Tampa 813-288-9111 

BALLOU, LYNNE 262-0740 

CAMARA, GISLHAINE “GIGI” 776-6388 

COLUMBUS MEDICAL- CSN 321-7788 
COLUMBUS MEDICAL – SUPP ASSOC TAMPA 

BAY - LUTZ 
813-908-6773 

GARY GOODWIN 643-9648 

HAMM, JUDY 723-9840 

HORNE, ELAINE 836-0015 

LIFE SUPPORTS, INC. – BETH KELZER 647-1951 

NAVALES, CARLOS – C&N 

ENTERPRISES OF FLORIDA,LLC 

384-3802 

PUTTING PEOPLE FIRST-JANET PUENTES 559-8890 

SCHUSTER, DAWN-CHOICES FOR YOU 243-3010 

SMITH, JOANN 643-9682 

  

  

The Arc Tampa Bay 799-3330 

The Arc Tampa Bay FAX MACHINE 799-4632 

The Arc Tampa Bay ADT Tarpon Springs 940-7943 

The Arc Tampa Bay Tarpon FAX MACHINE 940-3470 

The Arc Tampa Bay Harborside Studio 601-1884 

The Arc Tampa Bay Harborside FAX  601-1886 
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I N  T H E  E V E N T  O F  A  H U R R I C A N E :  
 

STORM PLANNING 

 

[1] Review your Group Home Hurricane Plan 

[2] Identity your evacuation level to determine if you are to evacuate the group home.  

[3] Your Residential Director or another Administrative Staff person will contact you to determine 

if your home will be evacuating.  

[4] Additionally, keep apprised of current situations by listening to the Emergency Broadcast 

System [EBS] and relay information to your Director. 

[5] Your Residential Director, or other Administrative staff person, will inform you as to where 

you are to evacuate.  

[6] In preparation for a hurricane, be certain to: 

[7] Fill van gas tank 

[8] Assemble your Hurricane Survival Kit 

[9] Make certain that all consumer medications are filled and assemble same in locked container 

[10]Assemble House Petty Cash and consumer moneys and store same in locked container 

[11]Bring all loose articles around the home inside 

[12]Fill containers with water for drinking, 5 gallons per person per day 

[13]Assemble food items and store same in accordance with Survival Kit information 

 

SURVIVAL KIT ITEMS: 

[1] Medications, 

[2] Non-perishable Foods, 

[3] Pillows, Blankets, Sleeping Bags, Air Mattresses,                       

[4] Flashlights and Batteries,  

[5] Clothing, 

[6] Eye glasses and Hearing aids,  

[7] Personal Hygiene Items, 

[8] Confidential Records and Medication Administration Records [MAR’s], 

[9] Florida State Identification Cards or other forms of consumer identification, 

[10]First Aid Kit. 
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GROUP HOME EVACUATION LEVEL SAFE HOME 

Alhambra Non Evc Alhambra 

Anclote D Pinehurst 

Cedar Trace E Cedar Trace 

Dryer Non Evac Dryer 

Falcon D Falcon 

George St  B Indiana 

Indiana Non Evac Indiana 

Kathy’s House B Ranch 

Lakeview Non Evac Lakeview 

Live Oak Non Evac Live Oak 

Palm Harbor  E Palm Harbor 

Pinehurst Non Evac Pinehurst 

Ranch Non Evac Ranch 

Ridgegrove  C Ridgegrove 

SafetyHarbor D Safety Harbor 

San Chris  D San Chris 

Tarpon Woods C Cedar Trace 

Union Non Evac Union 

Waterfall Apts Non Evac Waterfall Apts 
      

Day Programs    

Harborside Studios  D 
 

Harborside Studios 

The Arc Tampa Bay 
Clearwater Non Evac The Arc Tampa Bay Clearwater 

The Arc Tampa Bay 
Tarpon C The Arc Tampa Bay Tarpon 

  

Evacuation Level Guide based on Hurricane Catetory: 

          A=Category I,     B=Category II,    C=Catetory III,    D=Catetory IV,    E=Catetory V 

   

NOTE:  Hurricane Season is June 1st thru November 30th  
All Residential Facilities will be evacuated to The Arc Tampa Bay Facilities 

for Category I I and above storms 

EXCEPT Indiana, George St, and Union will evacuate to Indiana group home. 
Lakeview & Palm Harbor will evacuate to The Arc Tampa Bay Main Campus. 

 

Please refer to The Arc 
Tampa Bay Hurricane 
Evacuation Plan 2019 Rev   6.04.2020  
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ROOM ASSIGNMENTS 

EVACUATION TO The Arc-Tampa Bay 

2020 

 
 

PCS   Palm Harbor(6) - Plus staff 

 

CBO I  Pinehurst (6 ), Anclote (6 ) - Plus staff 

 

HAB I                    Alhambra (6), Falcon (5/6), Safety Harbor (6), Live Oak (6) - Plus staff 

 

HAB II  Ridgegrove (4), San Chris (8), Tarpon Woods (6), Waterfall (5),  

Cedar Trace (6), Kathy’s (6), Lakeview (6), Dryer (6) - Plus staff 

 

ABA CLINIC Ranch (5) – Plus Staff – ½ Adminstrative Staff   

 

THERAPY RM Staff Family Room 

 

ELECTRIC RM     Crated Pets 

 

MAINTENANCE  ½ Administrative Staff  

 

 

During an evacuation the below persons plus staff will evacuate to Indiana Group Home: 

   

  George Street (10) 

  Ridgegrove (2) 

  San Chris (1) 

  Union (4) 

 

 

Safe Rooms 

Conference Room A & B 

ABA Clinic 

HAB 1  

HAB 2  

PSC 

CBO I  

Therapy Room 

Electrical Room 

Maintenance 
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SUBJECT: BOMB THREAT 

 

STATEMENT OF POLICY: THE ARC TAMPA BAY adopts the following policy to insure the health and safety of 

consumers. During bomb threat emergencies, the consumers, staff, volunteers, and visitors will 

immediately evacuate the facility. 

 

PROCEDURE:  

[1] Any staff receiving a call informing them of a bomb threat is to document all information concerning 

the bomb threat.  

[2] Document the time the call was taken and any other information that the caller may tell you.  

[3] Immediately begin evacuating the building.   

[4] Once all individuals are safe from the area the threat occurred.  Staff will begin notifying the necessary 

parties.   

[5] The staff will call 911 and let them know that a bomb threat has been made.  Let them also know that 

everyone has been evacuated from the area.    

[6] The staff will contact their supervisor to update them on the situation.  

[7] The Arc Tampa Bay will wait for the responding agency to provide the go ahead to return to the 

facility.    
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SUBJECT: TORNADO SAFETY  

 

STATEMENT OF POLICY:  THE ARC TAMPA BAY will adopt procedures to insure the health and safety of 
consumers and staff persons in the event of a tornado. The Arc Tampa Bay administration will 
develop and have in place a tornado preparedness and response plan. 

PROCEDURE:  

[1] The weather updates will be gathered via the television, internet or radio to see if they have 
issued a Tornado watch or warning.  They will also have battery operated radios to utilize if needed 
because the above-mentioned resources are not operable.    

[2] Each program area will be alerted that a tornado watch or warning is in effect. 

[3] If it is a tornado watch, responsible staff in each program area will prepare for proper access to 
the safe area.   

[4] Staff will continue to monitor closely for change of weather status.  Staff will monitor for danger 
signs: dark, often greenish sky, large hail, dark, low-lying clouds, and/or loud roar (sounding like a 
freight train).  

[5] If it is a tornado warning, each program area will immediately evacuate all consumers and staff 
to designated safe areas.     

[6] A designated safe area would be on the first floor in an interior room, such as a closet or 
bathroom. Small rooms with a small floor area tend to be more structurally sound.  No windows or 
glass.   

[7] If applicable due to available staffing or time restraints, responsible staff will move or secure 
lawn furniture, trash cans, hanging plants or anything else that can be picked up by the wind and 
become a projectile.   

[8] Stay in the designated safe area until instructed otherwise by administration, emergency 
management, other government entity, or if it is deemed unsafe to remain there by the staff present.   

[9] When safe and communication is available.  Responsible staff will contact the program director 
to relay information regarding the program and any possible injuries or damage suffered during the 
tornado.     

 
 
 
 
 
 

Subject: Hurricane Safety  
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Statement of Policy:  The Arc Tampa Bay will adopt procedures to insure the health and safety of 
consumers and staff persons in the event of a hurricane. The Arc Tampa Bay administration will develop 
and have in place a hurricane preparedness and response plan. 

 
Procedure:  
[1] Hurricane drills will be conducted to provide staff and consumers the necessary tools to be 

prepared for hurricane season.  One drill each year will be a full agency evacuation with all parties 

packing and reporting to their safe location.   

[2] All safe houses are assigned by group home and they will be utilized as written in the evacuation 

plans. 

[3] Each home restocks the hurricane kit prior to the beginning of hurricane season in June with the 

necessary supplies to keep the consumers and staff safe.   

[4] When a hurricane is 72 hours away, all vans will be gassed up and a confirmation of all hurricane 

supplies is completed.   

[5] As the hurricane approaches the agency leadership will decide the course of action regarding the 

dismissal of groups to their safe houses or if the consumers and staff will remain in their own home.    

[6] Weather updates will be gathered via the television, internet, or radio prior, during and after the 

storm.  All hurricane supply kits have battery operated radios to utilize if needed.    

[7] The Arc Tampa Bay will move or secure lawn furniture, trash cans, hanging plants, or anything 

else that can be picked up by the wind and become a projectile.   

[8] The designated safe area would be on the first floor in an interior room, such as a closet or 

bathroom. Small rooms with a small floor area tend to be more structurally sound.  A room with no 

windows will be used if available.   

[9] Staff and consumers will remain in the designated safe area until instructed otherwise by 

administration, emergency management, other government entity, or if it is deemed unsafe to remain 

there by the staff present.   

[10] When it is safe and communication is available, leadership will be contact each program area.  

Each location will be visited to ensure the safety of the consumers and to determine possible injuries or 

damage suffered during the hurricane.     

[11] After the assessment, the leadership will make the call to return everyone back to regular 

business operations or make any changes if needed.   
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Emergency Procedure Guide/ Disaster Plan 
 

 

 

 

 

 

 

 

 

 

 

 

SHOULD YOU KNOW OF CORRECTIONS TO ANY ITEMS  

IN THIS EMERGENCY GUIDE 

PLEASE BRING THEM TO THE ATTENTION OF  

Beverly Montague, Ext 0 or bmontague@thearctb.org 

Thank You 
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INSR ADDL SUBR
LTR INSR WVD

DATE (MM/DD/YYYY)

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER
POLICY EFF POLICY EXP

TYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

COMMERCIAL GENERAL LIABILITY

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

INSURER(S) AFFORDING COVERAGE NAIC #

Y / N

N / A
(Mandatory in NH)

ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

EACH OCCURRENCE $
DAMAGE TO RENTED

$PREMISES (Ea occurrence)CLAIMS-MADE OCCUR

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $GEN'L AGGREGATE LIMIT APPLIES PER:

PRODUCTS - COMP/OP AGG $

$

PRO-

OTHER:

LOCJECT

COMBINED SINGLE LIMIT
$(Ea accident)

BODILY INJURY (Per person) $ANY AUTO
OWNED SCHEDULED BODILY INJURY (Per accident) $AUTOS ONLY AUTOS

AUTOS ONLY
HIRED PROPERTY DAMAGE $

AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE $

CLAIMS-MADE AGGREGATE $

DED RETENTION $ $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT $

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMIT $DESCRIPTION OF OPERATIONS below

POLICY

NON-OWNED

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION   DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE   WITH   THE   POLICY   PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW  HAVE BEEN ISSUED  TO THE  INSURED  NAMED ABOVE  FOR THE  POLICY PERIOD
INDICATED.   NOTWITHSTANDING  ANY   REQUIREMENT,  TERM  OR  CONDITION OF  ANY  CONTRACT OR  OTHER  DOCUMENT  WITH  RESPECT  TO  WHICH  THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,   THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN  IS  SUBJECT  TO  ALL  THE  TERMS,
EXCLUSIONS  AND  CONDITIONS  OF  SUCH  POLICIES.   LIMITS  SHOWN  MAY  HAVE  BEEN  REDUCED  BY  PAID  CLAIMS.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer any rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORDACORD 25 (2016/03)

ACORDTM CERTIFICATE OF LIABILITY INSURANCE

Markel Global Reinsurance Company

Century Surety Company

Star Insurance Company

9/16/2020

Marsh & McLennan, LLC
101 N Starcrest Dr.
Clearwater, FL  33765
727 447-6481

727 447-6481 727 449-1267
certificates@bouchardinsurance.com

The Arc Tampa Bay, Inc.
1501 North Belcher Rd, Ste 249
Clearwater, FL  33765-1302

10829
36951
18023

A X
X

Y Y FITGL409422020 06/01/2020 06/01/2021 1,000,000
1,000,000
10,000
1,000,000
3,000,000
3,000,000

A
X

X X

Y Y FITAU409422020 06/01/2020 06/01/2021 1,000,000

A
X

X Y
Y

FITXS409422020L1 06/01/2020 06/01/2021 1,000,000
1,000,000

C

N

FITWC409422020 06/01/2020 06/01/2021 X
1,000,000

1,000,000
1,000,000

A
A
B

Professional Liab
Abuse/Molestation
Excess Liab Y

FITGL409422020
FITGL409422020
FITXS409422020L2

06/01/2020
06/01/2020
06/01/2020

06/01/2021
06/01/2021
06/01/2021

1,000,000/3,000,000
1,000,000/3,000,000
1,000,000

If required by written contract, Certificate Holder is an additional insured with respect to General
Liability, Auto Liability, and Excess/Umbrella Liability, subject to the terms, conditions and exclusions
of the policies.

When required by written contract, waiver of subrogation applies in favor of Certificate Holder with
(See Attached Descriptions)

Pinellas Community Foundation
17755 US Highway 19 N
Suite 150
Clearwater, FL  33764

1 of 2
#S1316460/M1273042

ARCTAMPA1Client#: 4416

JANFI
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SAGITTA 25.3 (2016/03)      

DESCRIPTIONS (Continued from Page 1)
respect to General Liability, Auto Liability and Excess Liability, subject to the terms, conditions
and exclusions of the policy.

Excess Liability policies are follow form.

2 of 2

#S1316460/M1273042
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Budget Category/Line Item
Program Budget - 

Total
Pinellas CARES Grant

Personnel (salaries, wages, benefits, payroll taxes, time 

allocation on the project for all personnel involved in program) $2,376,752 $249,795

Equipment (computers, furniture, etc., less than $3,000 per 

item) 0 0

Supplies (office materials, program related purchases, 

program necessities to deliver services, etc.) 0 0

Occupancy (property rent, mortgage, utilities, telephone, 

internet, etc. assigned as program expenses) 0 0

Local Travel (mileage, tolls, parking for regular local travel, 

rental/leasing cost of transportation) 0 0

Training (staff development, conferences, long distance 

travel) 0 0

Design, Printing, Marketing & Postage (for direct 

program related services only) 0 0
Capital (Buildings, vehicles, equipment $3,000 or more per 

item. The purchase of capital must represent the lower cost 

option for the period during which the purchased asset would 

be used for COVID-response activities) 0 0

Purchased Services (consultants, legal, accounting 

services, logistical partner costs, technology enhancements, 

computer software licensing/agreements) 0 0
Indirect Costs (pre-negotiated federal rate, de 

minimus rate of 10%, or none) 0 0

TOTAL
$2,376,752 $249,795

FROM (date): ___10/2/2020__________  TO (date): ___12/31/2020__________

Pinellas Community Foundation

Pinellas CARES Nonprofit Partnership Fund Grant Application

Project Name: __Direct Support Professional Hazard Pay Initiative___________

Organization Name: ____The Arc Tampa Bay Inc._________________________
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Pinellas Community Foundation 
PCF CARES Application 
BUDGET NARRATIVE FORM 
 
BRIEF INSTRUCTIONAL VIDEO – CLICK LINK - https://youtu.be/s5kkxsaQkCg 
 
If you are applying under multiple funding areas, please indicate which funding area (food, behavioral health, 
and/or eviction mitigation through legal aid) each cost belongs to. 
 
This narrative is to explain the costs in the Pinellas CARES Grant Column of the Budget Summary 
 
Organization Name: The Arc Tampa Bay 
Project Name: Direct Support Professional Hazard Pay Initiative 
FROM (month/year): 10/2020                               TO (month/year): 12/2020 
  
ALL DESCRIPTIONS BELOW SHOULD BE CLEAR AS TO HOW REQUESTED FUNDS BY AREA RELATE TO 
ADDITIONAL COSTS THAT WOULD NOT HAVE BEEN INCURRED OR PLANNED IF NOT FOR COVID-19 
 
Personnel (salaries, wages, benefits, payroll taxes, time allocation, and a brief description of the responsibilities on the 
project for all personnel involved in program) 
Define each position and indicate how the costs you are requesting expands your COVID-19-related programming 
and/or how it was unbudgeted as of 3/1/2020 or later. Be sure to include as much detail as possible for each position, 
e.g. rate per hour and number of hours for new position due to COVID-19 or increased hours as a result of COVID-19 
(see example if needed). 
 
 
PERSONNEL: The Arc Tampa Bay is requesting funding to provide hazard duty pay for direct support professional 
positions. Direct support professional positions provide direct care to the consumers we serve in a variety of settings: 
residential, adult day training, applied behavior analysis, and supported employment. Only staff members who are 
in positions that provide hands-on care for personal hygiene and daily living skills are eligible for the hazard 
pay through the Direct Support Professional Hazard Pay Initiative. These positions provide direct care supports 
during their shifts in a residential or day program setting. The following job titles are inclusive of, but not restricted to, 
the direct support professional categories: Program Coordinator, Adult Day Training (ADT) Program Trainer, Adult Day 
Training (ADT) Program Specialist, Habilitation Trainer, Habilitation Program Coordinator, Residential Training 
Instructor (RTI), Residential Training Instructor (RTI) Lead, Supported Employment Coach, DC ADT One-on-One, and 
Apartment Manager. Presently, The Arc Tampa Bay has budgeted for 201 direct support professional positions. With 
a 30% vacancy rate, 141 positions are filled. Vacancies were as low as 14% in May 2020, the last full month that 
hazard pay was available using the Paycheck Protection Program loan. 
 
RESPONSIBILITIES: Frequently management staff must fill in for vacant positions, but these are not included as 
budgeted direct support professional positions. Direct support professionals (DSPs) provide residential habilitation 
services at the group home, including supervision and training for the acquisition, retention, and improvement in skills 
related to activities of daily living such as personal care, toileting, and medication administration, as well as social and 
adaptive skills necessary for the individual to reside in the community. They are also responsible for behavior and crisis 
management and intervention. Other services provided by DSPs include life skills training for meaningful day activities, 
job focused activities, and community-based supports. In addition to their normal duties, during the pandemic they 
have assumed new responsibilities to maintain sanitization and infection control practices, follow procedures for 
isolation and quarantine and overall provide support for the clients being served in order to help them navigate through 
changes in routines and daily activities, especially as it relates to limited social interactions with family and friends. 
 
SALARIES/WAGES: For the Direct Support Professional Hazard Pay Initiative, The Arc Tampa Bay proposes an 
hourly rate increase of $2.25-$2.50 per hour (depending on number of FTEs during the pay period). Our proposal 
budget is based on 201 FTE positions, however it is anticipated that not all positions will be filled, allowing for the higher 
rate of $2.50/hour. Present rates of pay for DSP positions range are dependent on the shift assignment, program 
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assignment and length of time employed at The Arc Tampa Bay. Targeted position titles, rates of pay, hours assigned 
and proposed increases are as follows: 
  

Position Title Current Rate of 
Pay 

Current Hours Proposed Pay 
Increase 

Proposed Hours 

Behavior Group Home 
Residential Training 
Instructor  
 
 
46 positions filled 
33 positions vacant 

$10.82-$12.20/hour 40 hours 
Group homes are 
staffed 24/7 

$2.25-$2.50/hour 
increase added to 
hourly rate. 
Additional $10 for 
each 10 hours of OT 
completed during the 
pay period 

Staff is eligible to work 
OT in other programs 

Behavior Group Home 
Lead Residential 
Training Instructor 
 
 
3 positions filled 
5 positions vacant 

$13.57-$14.65/hour 40 hours 
Group homes are 
staffed 24/7 

$2.25-$2.50/hour 
increase added to 
hourly rate. 
Additional $10 for 
each 10 hours of OT 
completed during the 
pay period 

Staff is eligible to work 
OT in other programs 

Higher Skills Group 
Home Residential 
Training Instructor 
 
 
18 positions filled 
3 positions vacant 

$11.02-$11.80/hour 40 hours 
Group homes are 
staffed 24/7 

$2.25-$2.50/hour 
increase added to 
hourly rate. 
Additional $10 for 
each 10 hours of OT 
completed during the 
pay period 

Staff is eligible to work 
OT in other programs 

Higher Skills Group 
Home Lead 
Residential Training 
Instructor 
 
3 positions filled 
2 positions vacant 

$13.02-$13.30 
/hour 

40 hours 
Group homes are 
staffed 24/7 

$2.25-$2.50/hour 
increase added to 
hourly rate. 
Additional $10 for 
each 10 hours of OT 
completed during the 
pay period 

Staff is eligible to work 
OT in other programs 

Medical/Elderly Group 
Home Residential 
Training Instructor 
 
 
20 positions filled 
3 positions vacant 

$11.85/hour 40 hours 
Group homes are 
staffed 24/7 

$2.25-$2.50/hour 
increase added to 
hourly rate. 
Additional $10 for 
each 10 hours of OT 
completed during the 
pay period 

Staff is eligible to work 
OT in other programs 

Medical/Elderly Group 
Home Lead 
Residential Training 
Instructor 
 
1 position filled 
1 position vacant 

$13.85/hour 40 hours 
Group homes are 
staffed 24/7 

$2.25-$2.50/hour 
increase added to 
hourly rate. 
Additional $10 for 
each 10 hours of OT 
completed during the 
pay period 

Staff is eligible to work 
OT in other programs 

DC Behavior Group 
Home Residential 
Training Instructor 
 
 
13 positions filled 
4 positions vacant 

$14.65/hour 40 hours 
Group homes are 
staffed 24/7 

$2.25-$2.50/hour 
increase added to 
hourly rate. 
Additional $10 for 
each 10 hours of OT 
completed during the 
pay period 

Staff is eligible to work 
OT in other programs 

DC Behavior Group 
Home Lead 
Residential Training 
Instructor 
 

$16.50/hour 40 hours 
Group homes are 
staffed 24/7 

$2.25-$2.50/hour 
increase added to 
hourly rate. 
Additional $10 for 
each 10 hours of OT 

Staff is eligible to work 
OT in other programs 
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1 position filled 
0 positions vacant 

completed during the 
pay period 

ADT Trainer 
 
 
 
 
10 positions filled 
7 positions vacant 

$10.30/hour 40 hours 
Day program hours 
are 7:30am-3:30pm 

$2.25-$2.50/hour 
increase added to 
hourly rate. 
Additional $10 for 
each 10 hours of OT 
completed during the 
pay period 

Staff is eligible to work 
OT in other programs 

ADT Specialist 
 
 
 
 
5 positions filled 
0 positions vacant 

$10.93-$14.75/hour 40 hours 
Day program hours 
are 7:30am-3:30pm 

$2.25-$2.50/hour 
increase added to 
hourly rate. 
Additional $10 for 
each 10 hours of OT 
completed during the 
pay period 

Staff is eligible to work 
OT in other programs 

ADT Program 
Coordinator 
 
 
 
4 positions filled 
0 positions vacant 

$14.06-$15/hour 40 hours 
Day program hours 
are 7:30am-3:30pm 

$2.25-$2.50/hour 
increase added to 
hourly rate. 
Additional $10 for 
each 10 hours of OT 
completed during the 
pay period 

Staff is eligible to work 
OT in other programs 

DC ADT 
 
 
 
 
5 positions filled 
0 positions vacant 

$14.15-$14.65/hour 40 hours 
Day program hours 
are 7:30am-3:30pm 

$2.25-$2.50/hour 
increase added to 
hourly rate. 
Additional $10 for 
each 10 hours of OT 
completed during the 
pay period 

Staff is eligible to work 
OT in other programs 

Habilitation Trainer 
 
 
 
 
8 positions filled 
2 positions vacant 

$10.30-$12.11/hour 40 hours 
Day program hours 
are 7:30am-3:30pm 

$2.25-$2.50/hour 
increase added to 
hourly rate. 
Additional $10 for 
each 10 hours of OT 
completed during the 
pay period 

Staff is eligible to work 
OT in other programs 

Supported 
Employment Job 
Coach 
 
 
3 positions filled 
0 positions vacant 

$10.38-$12.88/hour 40 hours 
Hours vary depending 
on clients’ work 
schedules 

$2.25-$2.50/hour 
increase added to 
hourly rate. 
Additional $10 for 
each 10 hours of OT 
completed during the 
pay period 

Staff is eligible to work 
OT in other programs 

Apartment Manager 
 
 
 
 
1 position filled 
0 positions vacant 

$14.20/hour 40 hours 
Hours vary depending 
on needs of residents 

$2.25-$2.50/hour 
increase added to 
hourly rate. 
Additional $10 for 
each 10 hours of OT 
completed during the 
pay period 

Staff is eligible to work 
OT in other programs 

 
JUSTIFICATION: Direct support professional positions are hazardous jobs due to the nature of the work they do while 
in close contact with individuals with intellectual and developmental impairments that inhibit their ability to care for 
themselves. The level of exposure of people with intellectual and developmental disabilities to COVID-19 is difficult to 
gauge due to numerous risk factors prevalent in the population such as inappropriate use or disregard for PPE; difficulty 
performing hand hygiene properly; and lack of adherence to social distancing guidelines. 
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Even when staff are equipped with appropriate PPE, the clients themselves who are receiving the services or supports 
are frequently unable to wear masks for extended periods of time. The majority of individuals with intellectual and 
developmental disabilities who are being served in our group homes and day programs do not have the capacity to 
observe social distancing, wear PPE properly and wash their hands appropriately.  Staff work closely with them daily 
to train them on handwashing and wearing masks and the importance of both, but they may have behavioral or learning 
disabilities that are barriers to wearing a mask properly or for any length of time as well as performing handwashing 
correctly. Staff must frequently work in close proximity with clients to assist with personal health skills such as bathing, 
toileting, wheelchair transfer and lifting, medication administration, handwashing, and even feeding.  
 
Susan is an example of a typical individual receiving services from The Arc Tampa Bay. Susan is severely impaired 
intellectually. She is also in a wheelchair due to cerebral palsy. Staff must assist her daily with physically transferring 
her in and out of her wheelchair which requires hands on to transfer. She is also helped by staff to toilet. She wears 
adult diapers that staff must change frequently throughout the day for her health and safety. During these times, staff 
will wear full protective gear but Susan is not able to wear a mask due to her level of comprehension. Toileting and 
diaper changing require hands on by staff to remove the diaper, transfer Susan to the toilet, thoroughly clean her after 
toileting is complete, put on a new diaper, and assist her to transfer back into the wheelchair. When Susan is assisted 
by staff to wear a mask, she will take it off repeatedly throughout the day. Even though Susan is in a wheelchair, she 
is capable of wheeling herself throughout her home and day program, frequently touching surfaces and receiving 
physical assistance from staff to wash her hands regularly throughout the day. Staff must also help Susan bathe, which 
again occurs with staff in close proximity with Susan who is not wearing a mask. Staff wear PPE including face shields 
or goggles which can become compromised during the process due to excessive spray from the shower or contact 
with Susan. Bathing involves transferring Susan from the wheelchair to the shower stall, removing clothing, and 
physically cleansing her entire body. While Susan can feed herself somewhat, staff must assist her by cutting her food 
and monitoring her for choking hazards. Additionally, Susan has medications administered to her 3 times a day. When 
medications are administered, staff must be in close proximity to hand the medications to Susan and to observe that 
she has taken them properly. All of these situations result in staff not adhering to social distancing in order to provide 
for the health, safety and continuity of care for the individuals being served. Susan and other individuals like her enjoy 
reaching out to staff repeatedly, touching staff and not maintaining proper distance. While Susan is not behaviorally 
involved like many of our other consumers, she resists wearing the mask even after months of training. Some 
individuals may attempt to remove the masks from staff members’ faces as well as their own. 
 
Many of the individuals served have behavioral incidents as well, requiring staff to physically intervene, using restraints 
or protective equipment. These types of interventions require staff to be within close range, violating social distancing. 
Restraints may last several minutes and sometimes exceed 30 minutes. Many of these behavior episodes include 
physical aggression towards staff or others, property destruction, elopement, and self-injurious behaviors. When staff 
physically intervene during an escalated situation, PPE may be compromised or come off during the process. Clients 
may even target the PPE specifically, attempting to remove it from the staff member. 
 
The Arc Tampa Bay was previously able to implement hazard pay, particularly in homes affected by COVID-19, by 
utilizing funding procured from the Paycheck Protection Program. This loan money, however, was completely 
expended as of June 5 so The Arc Tampa Bay is seeking alternative means to procure hazard pay. Due to dire 
consequences of multiple staff shortages due to quarantines and position vacancies, The Arc Tampa Bay re-instituted 
incentives for the pay period starting September 5, 2020 in response to difficulties staffing positions and concerns for 
staying within ratio. The money being utilized for these incentives is from The Arc Tampa Bay’s reserve funds. The 
funding was disbursed for the pay period ending September 18 and paid out September 25. There has only been one 
payroll at present where agency reserve funding has been used for staff incentives. This use of funds was authorized 
by the Board of Directors.  
 
To alleviate the financial burden this is placing on the agency, The Arc Tampa Bay has reached out to The Arc of 
Florida to determine if any Florida legislation is pending to increase reimbursements being paid out for services 
rendered by providers for the Agency for Persons with Disabilities under the HCBS waiver program. Increased rates of 
reimbursement would allow struggling non-profits to increase pay for direct support professionals. The Arc Tampa Bay 
has been advised that barring an unexpected pre-election Special Session, no new legislation will be filed until after a 
new Legislation has been seated. This leaves agencies such as The Arc Tampa Bay struggling to provide hazard pay 
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in order to procure and retain staff despite the restrictions and precautions necessary to perform daily job duties. Even 
prior to COVID-19, The Arc of Florida’s legislative priorities strongly suggested “that the most important consideration 
in maintaining services needed for health and safety is to provide rates that will allow for competitive wages to those 
delivering direct care. There is a well-documented crisis in recruiting, hiring and retaining the qualified, hands-on, direct 
care staff who are the most critical link in ensuring client health, safety and well-being.” 
 
As evidenced in the chart above, our behavior group homes, remain the most difficult positions to fill, compared to 
homes with higher hourly rates of reimbursement such as the Medical/Elderly and DC Behavior Group Home. The 
Arc’s proposal would increase potential to staff unfilled positions by competing with wages for entry level positions in 
the local labor market. 
 
Based on 201 budgeted direct support professional positions, The Arc Tampa Bay has calculated the hazard pay 
increase for each position at $2.25-$2.50/hour which breaks down as follows for 13 weeks from Oct-Dec 2020: 

 
 
For direct support professionals who complete overtime, an additional $10 will be allocated for each 10 hours of 
overtime. The Arc Tampa Bay utilized previous payroll reports to estimate that approximately 112.5 instances of OT 
over 10 hours occur for each pay period. The amount is calculated for 13 weeks of payroll from Oct.-Dec. 2020. The 
projections are calculated as follows: 

 
  
 
Equipment (computers, phone, furniture, etc., less than $3,000 per item) 
Define each individual piece of equipment, where it will be purchased from, how much it costs, and how the costs you 
are requesting expands your COVID-19-related programming. Including estimates, quotes, or print offs from a supplier 
website is helpful to defend these costs.  
N/A – The Arc Tampa Bay is not requesting Equipment. 
 
 
Supplies (office materials, program related purchases, program necessities to deliver services, etc.) 
Define each supply requested, where it will be purchased from, how much it costs, and how the costs you are requesting 
expands your COVID-19-related programming.  
N/A – The Arc Tampa Bay is not requesting Supplies. 
 
 
Occupancy (property rent, mortgage, utilities, telephone, internet, etc. assigned as program expenses) 
Define each occupancy-related item, the supplier of the service, how much it costs, the % which is appropriately 
allocated to this grant, and how the costs you are requesting expands your COVID-19-related programming.  
N/A – The Arc Tampa Bay is not requesting Occupancy. 
 
 
Local Travel (mileage, tolls, parking for regular local travel, rental/leasing cost of transportation) 
Define each travel item, the person who will be incurring the cost (for staff travel), the supplier of the services (for 
rental/leasing), and how the costs you are requesting expands your COVID-19-related programming. 
N/A – The Arc Tampa Bay is not requesting Local Travel. 
 
 

Pay increase of $2.25-$2.50/hour for 201 direct care staff members

18,090.00$                          per week

235,170.00$                        for 13 weeks

Additional stipend of $10 hours for each additional 10 hours of OT

estimated at $1125/week

14,625.00$                          

249,795.00$                        Total Amount Requested
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Design, Printing, Marketing & Postage (for direct program related services only) 
Define each item, the supplier of the services, the cost, and how the costs you are requesting expands your COVID-
19-related programming. 
N/A – The Arc Tampa Bay is not requesting Design, Printing, Marketing and Postage. 
 
 
Capital (buildings, vehicles, equipment $5,000 or more per item. The purchase of capital must represent the lower cost 
option for the period during which the purchased asset would be used for COVID-response activities)  
Define each item, the vendor who will supply the capital item, or construct the item, and provide a defense for how the 
purchase of this item costs less than the leasing of the item for the grant period. Also explain how this item is necessary 
for the expansion of your COVID-19-related programming. 
N/A – The Arc Tampa Bay is not requesting Capital. 
 
 
Purchased Services (consultants, legal, accounting services, logistical partner costs, technology enhancements, 
computer software licensing/agreements) 
Define each item, the vendor supplying the purchased services, the cost of the services per a specified period of time, 
and explain how this is necessary for the expansion of your COVID-19-related programming. 
N/A – The Arc Tampa Bay is not requesting Purchased Services. 
 
Administration (pre-approved federal indirect cost rate, de minimus rate of 10%, or none) This costs usually refers to 
administration, personnel not directly related to the project (i.e. small percentage of Director of Finance time allocation 
cost), or overhead expenses. If your organization has a pre-established percentage rate from a Federal/State/Local 
grant you may use this rate. However, you must verify the rate via documentation from the funding source.  If you do 
not have an established percentage rate for De Minimis Cost, please use 10% as the established percentage rate. 
N/A – The Arc Tampa Bay is not requesting Administration. 
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The Arc Tampa Bay Incentive Initiatives: 
On October 8, 2020, The Arc Tampa Bay Board of Directors voted on a new hazard duty pay policy which 
was sent out by Board President, Greg Stock via email for review.  The policy was reviewed at the Finance 
Committee meeting on October 8, 2020 before being submitted for a Board of Director’s vote. The policy has 
passed by unanimous margin.  The policy is included at the end of this section. 
 
Also included in this section are meeting minutes in chronological order from the Board of Directors and 
Finance Sub-Committee as the agency has moved to ensure staff retain pay and incentives during hazardous 
conditions as a result of the pandemic and exceedingly difficult working conditions due to turnover and 
COVID-related risks. Please note that although the hazard pay has been referred to as bonuses in the 
Finance Committee, the intent has been to cover hazard duty pay. The Arc Tampa Bay had a prior federal 
funder payor source (Paycheck Protection Program) that covered hazard pay which has since ended. 
 
April 27, 2020 Board of Directors Meeting: Unanimous approval for the Application for the Paycheck 
Protection Program. Funding from PPP was utilized for staff incentives. The funding from the program was 
expended as of June 5, 2020. April Board meeting minutes are included below: 
 
 

             
Board Meeting 
April 27th, 2020  

 
 
Greg Stock called the meeting to order and provided the invocation.  
 
Board Members Present:  Greg Stock, Steve Heller, Margaret Martin, Bob Kinney, Jerry Figurski, 
Melody Figurski, Travis Finchum, Dr John Fox, Richard Harris, John Holcombe, John Kiker, Michael 
Mannino, Grace Samarkos, Hon. John Schaefer, Richard Schomp, Dan Shouvlin and Mike Milligan.  
 
Board Members by Proxy:  None 
 
 The Arc Tampa Bay / Foundation Staff Present:   
Agency - Brian Siracusa, Jennifer Pellegrino and Beth Tasis.  
Foundation Staff - Madison Hauenstein. 
 
Honorary Board Members:  Mario Lopez, People First and Sue Schramek, Advocare Trust 
 
Agenda: 
 
Motion to approve 3-23-2020 Minutes as submitted: made by John Fox, seconded by Bob 
Kinney and approved unanimously.  
 
Greg asked to put on record the unanimous approval of the Application for the Payroll 
Protection Program, which was passed April 5th. 
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There being no conflicts of interest and there being a quorum the meeting proceeded. 
 
Finance Report – Jennifer Pellegrino   

 
Financial Overview –  

• Meeting with Black Rock Rep and Merrill Lynch Rep 

o Discussed investment account activities  

▪ Lost quite a bit from beginning of year thru March 

▪ Determined to keep conservative which keeps little under 40% in securities with 

fixed income, bonds, etc. 

▪ Black Rock Rep said we lost around 6.5% with average loss at 20% 

• February Report sent in Consent Agenda was reviewed 

o Things that affected not meeting February budget 

▪ Merrill Lynch loss of $36,000 in one month 

▪ Budget for the Ranch Group Home was four children, we only have two 

• One aged out 

• One moved to another Arc TB Group Home 

o Payroll Protection Plan 

▪ Will be kept in separate account in the bank to control how much deposited and 

how much transferred 

▪ Spread sheet showing 75% payroll related and 25% Other (ie: utilities, etc.) 

▪ Draw every 2 weeks 

▪ Has to be used in 8 week period (Jen said until the end of June) 

▪ Jen confirmed with Auditors Ryan and Tracy we are within the rules and guidelines 

of the PPA. 

• Human Rights Committee – No Meeting 

• Advocacy/Client Service Committee – No meeting 

• Risk Management Committee – First Quarter cancelled will resume in July of 2nd quarter 

• Property Management Committee – No meeting 

o Greg stated he worked closely with Carolyn Reginelli on Hurricane Mitigation Program 

bids. 

▪ Grant is $194,000 

▪ Most work was to be windows which can’t be manufactured now due to COVID-19 

▪ Spoke with State to redefine scope, eliminating windows and other things we can’t 

do 

▪ Will likely rebid the project, a disappointment to the low bidder of original project 

• Peoples First Report – Mario Lopez 

o No report today but he is doing good 

• Executive Director Report – Brian Siracusa 

o COVID-19 ever changing 

▪ Two houses Covid Positive cases 

▪ Covid free for the past 17 days in one Group Home that took a lot of hard work. The 

other house’ will have it’s last person coming out of isolation on Wednesday. 

▪ Staff provided PPE’s 
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▪ Went into lock down before the Governor said. 

▪ Won’t immediately open ADT’s or have people coming into the Group Homes 

because of risk. This may or may not happen prior to next board meeting 

▪ Will be meeting with 10 Arc Executives to discuss re-entry into Day Program, slowly 

allow family members back with best interest of consumers. 

▪ Consumers have been fantastic but they are getting antsy to get back out there. 

With this there has been a slight spike in behaviors, which is understandable. It will 

be six weeks tomorrow since lock down status. 

o Brian reviewed the rest of his report and gave “props” to Polly Stannard who has been 

doing a Virtual Jam Session with the Drum circle on Friday. 

o Very challenging first month as Executive Director but with Beth, Jennifer, Supervisors 

and Director Support Personnel we’ve been able to keep going and keep all the Group 

Homes fully staff. Everyone stepped up including staff such as the Job Coaches switched 

to working as Direct Care Staff. He said he is very proud of everyone. 

o Staffing 

▪ Chrissy and Beth doing virtual job interviews and passing on to the Directors. 

▪ 15 new employees - some with experience others without, giving us a chance to 

mold them  

▪ John Schaefer said the staff are absolutely heroic in the homes that were infected, 

using Zoom to keep families together. 

• Foundation Report – Madison Hauenstein 

o Monitoring accessible cash and investments in the event the Agency needs anything 

o Foundation investments down around 5% 

o Getting a list of needs from Brian and communicating to the community so they may 

fulfill 

o Foundation received approved PPA Loan for $52,000 

o Netted $121,000 for Omelet Party that was cancelled through the generosity of persons 

who donated their “tickets” as well as sent in donations. We worked hard on making 

calls which is how it all came together 

• Board President’s Report – Greg Stock 

o Payroll Protection Plan discussed with Brian and Jennifer, monitoring Legislation that 

may affect it. 

o Working with Carolyn on Hurricane Mitigation new scope of work and re-bid of project. 

Motion to adjourn:  made by Dan Shouvlin, it was seconded by Margaret Martin and passed 
unanimously.  
 
Greg thanked everyone for their time a dedication.  

 
 

 
The next Board Meeting is at 5pm 

Monday, June 22nd, 2020 
Hurley Board Room 
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Finance Committee Meeting: Approval of use of reserve funds effective pay period September 5-18 and 
paid out September 25. Communication sent out to direct care staff as follows: 

“Bonuses are being paid for direct care hours only. That means training, 
holidays, vacations and other pay time off will not qualify as part of the bonus 
structure. Bonus of $50 for working your scheduled 40 hour shift. Remember 
39.75 hours doesn’t qualify for a bonus. Be on time and complete your shift. 
Bonus of $25 for each additional 10 hours of overtime worked during an 
individual work week.” 

 
 
Meeting minutes from the September 2020 Finance Committee are included below: 

The Arc Tampa Bay, Inc. 
Finance Committee Meeting 

September 10, 2020 
  

In Attendance via virtual media:  Steve Heller, Greg Stock, Bob Kinney, John Kiker, Rick Harris, 
plus Brian Siracusa and Jennifer Pellegrino 
Absent:  John Schaefer 
  
The meeting was called to order at 8:33 am.   
There were no conflicts to the agenda.    
The minutes from the August meeting were approved 
 
The financial statements for July were discussed.  July was expected to have a bottom line 
deficit for the month due to the three payroll payouts.  However, the bottom line was a little 
worse than anticipated in the budget due to some revenues not being accrued (these three 
months of revenue for the DC Non-Professional behavior services will be made up in a future 
financial statement; approximately $20k per month).  If one month’s DC Non-Professional 
Behavior services was accrued in the month of July the month would have come out about 
what was expected in the budget.  The year-to date bottom line is still below what was 
anticipated at this time of the fiscal year.  It is projected looking at what is going on 
operationally that the fiscal year ending on September 30th will show a deficit for the year.  A 
couple of factors that may improve the bottom line are whether any of the grants that have 
been applied for can be accrued to this year or if the PPP Loan that was given to The Arc is to be 
“forgiven” in part or in whole and applied to this 2019-2020 fiscal year too.   
 
The information that is generated in the monthly financial statements was in question last 
month by some of the Committee members.  Committee decided that the full detailed financial 
statements would be sent out electronically to the Finance Committee but for the Board of 
Directors meeting that the summary is still the preferred document.   
 
Discussion on where the biggest losses were showing up in the financial statements and the 
Ranch for children was discussed to see if this home is still a plausible continuation or whether 
the home could be used for other adult populations (like the elderly) and the children moved to 
a smaller home.  Brian Siracusa spoke about the referrals lately for the children and that the 
scope had changed from the original concept as the referrals were a little more difficult than 
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they were previously.  Another losing area continues to be the ADT services and discussions of 
when the IFL population may be coming back.  It was discussed that a January time frame was 
expected but that an earlier opening is not out of the question. 
 
PPP Loan forgiveness was discussed next with more information and guidance to be received 
from the auditors in the near future.  The covered period for The Arc for 8 weeks ended on June 
7th but if that is used then not all of the PPP funds would be used.  A shorter than 24 week 
period was discussed to fully appropriate funds and take advantage of the maximum employee 
number counts since there is a large shortage of staff counts at the present time and the actual 
24 week coverage period will end on September 27th.  Brian also updated the Committee with 
ideas on employee retention including vacation buy-back and another round of direct-care 
employee bonuses for hours worked over at least 40 hours a week.  Committee members were 
in agreement that this was a great idea but to phase out with raises. Discussions of increasing 
the employees wages came up next with recommendations of opening a focus group to 
specifically discuss the next few years plan to make this happen. 
 
With no additional discussions, the meeting concluded at 9:52 am.  
The next Finance Committee meeting will be on Thursday October 8th at 8:30 am (virtual 
meeting).  

 
 
Recap of Incentive Pay: 

• Pay Check Protection Program: April 11-June 5, 2020 

• The Arc Tampa Bay Reserve Funds: September 5-18, 2020 
 
 
The Arc Tampa Bay Policy and Procedure on Hazard Duty Pay: 

On October 8, 2020, The Arc Tampa Bay Board of Directors voted on a new hazard duty pay policy which 
was sent out by Board President, Greg Stock via email for review.  The policy was reviewed at the Finance 
Committee meeting on October 8, 2020 before being submitted for a Board of Director’s vote. The policy has 
passed by unanimous margin. The policy is listed below: 
 

 

Policy and Procedures 

 

SUBJECT: HAZARD DUTY PAY  

 

SUMMARY OF PROCEDURE: The Arc Tampa Bay (TATB) recognizes the unique challenges COVID-

19 presents to our Direct Support Professional (DSP) workforce and their efforts to the individuals 

we serve.  Funding for this pay provision will come from the Pinellas CARES grant received from 

Pinellas County through Pinellas Community Foundation. In order for that reimbursement to 

meet the conditions established by the grant, it is imperative for TATB to use the hazard pay 
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provision for the sole purpose of assisting departments to maintain minimum staffing ratios in 

positions that inherently carry a higher risk of exposure.  If TATB exceeds the allotted grant dollars 

for hazard pay, we will utilize our reserves to fund it through midnight December 31st, 2020.   

 

ELIGIBILITY:  

The eligible employee’s primary job function must meet one or more of the following criteria:    

1. Employees are performing hazardous duty or work involving physical hardship, in each 

case that is related to COVID-19, including bathing, toileting, personal care and hygiene, 

medication administration, and behavioral crisis intervention.  These all involve very close 

contact with individuals, who usually choose not to wear a mask, for extended periods of 

time.   

2. Employees whose duties are substantially dedicated mitigating or responding to the 

COVID-19 public health emergency, as defined in “Coronavirus Relief Fund Frequently 

Asked Questions” updated May 28, 2020. 

Employees who have questions about eligibility considerations are encouraged to contact their 

departmental supervisor or the Associate Executive Director over Human Resources by emailing 

Btasis@thearctb.org. 

 

PROCEDURE:  

 

[1] Hazard pay will be additional pay for performing hazardous duty or work involving physical 

risk or hardship. Work duty that causes extreme physical discomfort and distress which is 

not adequately alleviated by protective devices is deemed to impose a physical hardship.  

The Executive Director will authorize final determination of eligibility for hazard pay by 

utilizing the eligibility criteria previously noted 

• Hazard pay can only be issued to employees in classifications that have been pre-

approved by the Executive Director. 

• Employees who as a result of redeployment efforts are placed in roles that include 

increased risk of exposure will be eligible for the hazard pay as determined by 

Executive Director. 

• Managers and supervisors who oversee employees who qualify for hazard pay will 

not be eligible unless their work as supervisors or managers directly fits the eligibility 

criteria established above as determined by the Executive Director. 

• Employees who are not regularly assigned to the performance of duties that entail 

a higher risk of exposure will not be eligible for this additional compensation. 

Exceptions to this provision can only be approved by Executive Director. 

 

 

PAYMENT AMOUNT: 

Hazard pay will be paid at a rate of $2.50 per each hour physically worked. The hazard pay will 

be included as part of the employee's regular rate of pay in computing the employee's overtime 
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pay as outlined in The Fair Labor Standards Act (FLSA).  Hazard pay will not be paid for hours not 

actually worked in a caregiving capacity, including hours spent in training, charged to vacation, 

holiday, personal time, sick leave, jury duty, bereavement, FMLA, military or administrative leave. 

The Hazard pay program outlined in this policy will commence on October 10th, 2020 contingent 

upon funding approval. In the event, the approval is received after this date this pay program will 

commence on the date of the funding authorization. This pay program will be in effect until 

midnight December 31st, 2020. 
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Amendment One to Grant Agreement 
   
Comes Now, Pinellas Community Foundation, a public charitable foundation established by 
Trust Agreement Dated January 1, 1969, as may have been amended from time to time 
(“AGENCY”) and The Arc Tampa Bay, Inc., (“GRANTEE”) (AGENCY and GRANTEE 
collectively “the Parties”) and the Parties hereby agree as follows: 
  

1. On or about November 12, 2020, AGENCY and GRANTEE entered into a Grant 
Agreement in the amount of $249,795.00. 
 

2. AGENCY and GRANTEE both wish to amend the Grant Agreement. 
 

3. Section 10 of the Grant Agreement provides the ability to alter the terms of the 
Grant Agreement by written agreement 
 

4. Thus, the Parties agree that in accordance with Section 10 of the Grant Agreement 
that the agreement be amended as follows:  
 
Section 1. Specific Grant Information part e) Period of Grant Performance, Start 
and End Date shall be October 3, 2020 – December 30, 2020. 

  
 Signed: 
   
AGENCY:  Pinellas Community Foundation 
 
By:  
_______________________________ 
Duggan Cooley, CEO 
 
Date Signed: __________________________  
  
 
GRANTEE: The Arc Tampa Bay, Inc. 
 
By:  
_______________________________             
Brian Siracusa, Executive Director 
                                                                               
Date Signed: __________________________ 
 

 

DocuSign Envelope ID: 200DB740-0CE6-45B3-9AB3-2F1FC847C1B5

11/25/2020

11/25/2020



GRANT AGREEMENT 
 

BY AND BETWEEN 
 

PINELLAS COMMUNITY FOUNDATION 
 

AND 
 

THE ARC TAMPA BAY, INC. 

 
 

 
THIS GRANT AGREEMENT (hereinafter “Agreement”), effective upon the last date 

executed below, by and between PINELLAS COMMUNITY FOUNDATION, a public 

charitable foundation established by Trust Agreement Dated January 1, 1969, as may have been 

amended from time to time, whose address is 17755 US Highway 19 North, Suite 150, Clearwater 

Florida 33764, (hereinafter, "AGENCY”) and THE ARC TAMPA BAY, INC., whose address 

is 1501 Belcher Road Ste 249 Clearwater, FL 33765 (hereinafter “GRANTEE”). 

 

WITNESSETH: 

WHEREAS, in response to the emergence of a novel coronavirus and the respiratory 

disease it causes (hereinafter, “COVID-19”), the World Health Organization (hereinafter, 

“WHO”) has officially characterized COVID-19 as a pandemic that constitutes a Public Health 

Emergency of International Concern; and 

WHEREAS, on March 1, 2020, Governor Ron DeSantis issued Executive Order Number 

20-51, declaring that appropriate measures to control the spread of COVID-19 in the State of 

Florida are necessary, and accordingly the State Surgeon General and State Health Officer declared 

that a Public Health Emergency exists in the State of Florida; and 

WHEREAS, on March 9, 2020, Governor Ron DeSantis issued Executive Order Number 

20-52 declaring a State of Emergency for the state of Florida in furtherance of efforts to respond 

to and mitigate the effects of COVID-19 throughout the state; and 
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WHEREAS, the Pinellas County Board of County Commissioners (hereinafter, “Board”) 

passed Resolution 20-60 to define, expand, and add critical programs and services to mitigate the 

devastating impacts of COVID-19 on Pinellas County residents; and  

WHEREAS, nonprofit community partners have seen an increased demand for many 

services and assistance in response to impacts from COVID-19, particularly in the areas of food 

programs, homelessness, behavioral health, and legal assistance for evictions; and 

WHEREAS, as a direct result of the COVID-19 Public Health Emergency, many nonprofit 

community partners have experienced significant financial hardship as a result of higher demand 

for essential services and assistance related to the impact of the COVID-19 pandemic; and 

WHEREAS, AGENCY is a subrecipient of  pass-thru funds awarded  by the U.S. Treasury 

Department (hereinafter, “Treasury”) to Pinellas County (hereinafter, “County”) made available 

under section 601(a) of the Social Security Act as added by section 5001 of the CARES Act 

(hereinafter, “Coronavirus Relief Fund” ); and 

WHEREAS, the County in partnership with AGENCY wishes to reimburse GRANTEE 

for necessary expenditures previously incurred due to the public health emergency with respect to 

COVID-19; and 

WHEREAS, AGENCY has determined that GRANTEE has previously incurred 

necessary expenditures due to the public health emergency with respect to COVID-19 during the 

period that begins on March 1, 2020 through the date of this award, that have not and will not be 

reimbursed through any other funding source;   

NOW THEREFORE, the parties hereto, mutually agree as follows: 
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1. Specific Grant Information: 

This project shall be undertaken and accomplished in accordance with the terms and 

conditions specified herein and the Appendices named below, which are attached hereto 

and by reference incorporated herein: 

a) Grantee’s Name: The Arc Tampa Bay, Inc. 

b) Grantee’s Contact and Notice Information:  

Primary Contact Name:  Brian Siracusa, Executive Director 

Address:  1501 Belcher Road Ste 249 Clearwater, FL 33765 

Phone Number: 727-799-3330 

Grantee’s Data Universal Numbering System (DUNS) number: 073229585 

c) Federal Award Identification Number:  Direct payment from the Department of 

the Treasury (‘Treasury’) pursuant to section 601(b) of the Social Security 

Act, as amended by section 5001 of the Coronavirus Aid, Relief, and Economic 

Security Act, Pub. L. No. 116-136, div. A, Title V (Mar. 27, 2020). 

d) Federal Award Date:  March 27, 2020 

e) Period of Grant Performance, Start and End Date: One time reimbursement to be 

paid prior to December 30, 2020 of approved expenses incurred between June 

13, 2020 and October 2, 2020.  

f) Amount of Funds Awarded: $83,675.00 (hereinafter, “Awarded Funds”). 

g)  Name of Federal Awarding Agency, Pass-Through Entity, and Contact Information 

for Awarding Official of the Pass-Through Entity: 

  Federal Awarding Agency: 

   United States Department of Treasury 
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  Pass-Through Entity: 

   Pinellas Community Foundation 

   Contact Information for Awarding Official of the Pass-Through Entity: 

    Duggan Cooley, CEO, Pinellas Community Foundation 

    17755 US Highway 19 N, Suite 150 

    Clearwater, FL 33764 

        h) CFDA Number and Name 

CFDA Number (at time of disbursement):  21.019 

CFDA Name:  Coronavirus Relief Fund (CRF) 

 i)  Indirect Cost Rate for GRANTEE portion of the Federal Award:  NONE 

2. Scope of Services: 

The GRANTEE shall receive reimbursement from the Pinellas CARES Nonprofit 

Partnership Fund from the AGENCY consistent with the purpose identified in the 

GRANTEE’s documented and approved expenditures (attached as Appendix 3) and which 

are consistent with the purpose of mitigating COVID-19 related impacts within the 

community, including food insecurity, housing insecurity and or behavioral health access 

for COVID-19 affected residents. 

a) GRANTEE shall receive funding in the amount of eighty-three thousand six 

hundred seventy-five dollars and 00/100 cents ($83,675.00) for reimbursement 

of previously incurred expenses for expanded local services that have been 

approved by the AGENCY.  

b) GRANTEE agrees to monitor and deliver these funds pursuant to the following 

requirements: 
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i. Compliance with all rules and guidelines of the CARES Act including 

certifications and/or attestations of compliance where appropriate. 

ii. Compliance with Appendix 1 - CARES Act Guidance and Requirements. 

iii. Compliance with Appendix 2 – Attestation. 

iv. Consistency with regard to Appendix 3 - Appendix 3 – Reimbursement 

and Programmatic Performance Documentation. 

3. Term of Agreement. 

This Agreement is for one-time reimbursement of expenses incurred between June 13, 2020 

and October 2, 2020 that have been approved by the AGENCY which will be paid to the 

GRANTEE prior to December 30, 2020 provided all other terms of this Agreement are met. This 

Agreement expires on December 30, 2020 except for provisions that by their nature apply after the 

expiration of the Agreement. 

4. Compensation. 

a) The AGENCY agrees to provide GRANTEE an amount not to exceed eighty-three 

thousand six hundred seventy-five dollars and 00/100 cents ($83,675.00) as an award of the 

Pinellas CARES Nonprofit Partnership Fund for reimbursement of expenses previously incurred 

for expanded local services related to mitigation of the impact of COVID-19 in the community.  

b) GRANTEE shall detail the request for reimbursement inclusive of appropriate 

documentation as approved by AGENCY to substantiate the eligibility and appropriateness of 

expenditures. These details shall be included in Appendix 3 or provided by GRANTEE to 

AGENCY prior to payment. Any changes that increase costs must be in writing and in an 

amendment to this Agreement. 

c) The AGENCY will reimburse expenses consistent with the documentation 
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provided in Appendix 3 or by additional documentation provided by GRANTEE to AGENCY. 

d) Any funds expended in violation of this Agreement or in violation of appropriate 

Federal, State, and AGENCY requirements shall be refunded in full to the AGENCY. If this 

Agreement is still in force, future payments shall be withheld by the AGENCY. 

5. Insurance. 

GRANTEE will be required to maintain appropriate insurance to cover the Services funded 

for this Agreement.  Before providing any funds under this Agreement, AGENCY will require 

that GRANTEE provide it with proof of insurance covering the Services funded and with policy 

limits and deductible deemed appropriate by AGENCY.  Whether GRANTEE has acceptable 

insurance coverage with appropriate limits and deductible is within the sole discretion of the 

AGENCY.  Said insurance must remain in full force and effect during the term of this Agreement 

and may be not changed without written approval of AGENCY.  Failure to maintain the insurance 

approved by AGENCY or any changes to the approved insurance without approval of AGENCY 

will result in termination of this Agreement.  

6. Monitoring. 

GRANTEE will work with AGENCY to meet the requirements of 2 C.F.R. § 200.328 

(Monitoring and reporting program performance). This may include, but is not limited to, the 

following: 

a) GRANTEE will work with the AGENCY to establish policies and procedures as 

required. 

b) GRANTEE will cooperate with any necessary review of staff, fiscal and client 

records, programmatic documents, and will provide related information at any reasonable time.  

Such review will be related only to the funds requested for reimbursement under this agreement. 
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c) GRANTEE will submit other reports and information in such formats and at such 

times as may be prescribed by the AGENCY.  

d) All monitoring reports will be as detailed as may be reasonably requested by the 

GRANTEE and will be deemed incomplete if not satisfactory to the AGENCY as determined in 

its sole reasonable discretion. Reports will contain the information or be in the format as may be 

requested by the AGENCY.   

7. Special Situations. 

GRANTEE agrees to inform AGENCY within one (1) business day of any circumstances 

or events which may reasonably be considered to jeopardize its capability to continue to meet its 

obligations under the terms of this Agreement.  Incidents may include, but are not limited to, those 

resulting in injury, media coverage or public reaction that may have an impact on the AGENCY’S 

or GRANTEE’S ability to protect and serve its participants, or other significant effect on the 

AGENCY or GRANTEE.  Incidents shall be reported to the designated AGENCY contact below 

by phone or email only.   Incident report information shall not include any identifying information 

of the participant.   

8. Amendment/Modification. 

In addition to applicable federal, state and local statutes and regulations, this Agreement 

expresses the entire understanding of the parties concerning all matters covered herein.  No 

addition to, or alteration of, the terms of this Agreement, whether by written or verbal 

understanding of the parties, their officers, agents or employees, shall be valid unless made in the 

form of a written amendment to this Agreement and formally approved by the parties.   
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9. Closeout  

a) Upon termination in whole or in part, the parties hereto remain responsible for 

compliance with the requirements in 2 C.F.R. Part 200.343 (Closeout) and 2 C.F.R. Part 200.344 

(Post-closeout adjustments and continuing responsibilities). 

b) This Agreement will not terminate, unless terminated as provided in Section 11, 

until Closeout is completed consistent with requirements detailed in the Appendices attached 

hereto, and to the satisfaction of the AGENCY. Such requirements shall include but are not limited 

to submitting final reports and providing program deliverables and closeout information as 

requested by AGENCY, and/or the US Treasury Department or its authorized representatives, and 

reconciliation of program funding. 

c) All invoices and requests for reimbursement shall be submitted within 30 days 

following the end of the project and budget period.  

d) This provision shall survive the expiration or termination of this Agreement. 

10. Termination. 

a) If the GRANTEE fails to fulfill or abide by any of the provisions of this 

Agreement, GRANTEE shall be considered in material breach of the Agreement.  Where a 

material breach can be corrected, GRANTEE shall be given thirty (30) days to cure said breach.  

If GRANTEE fails to cure, or if the breach is of the nature that the harm caused cannot be undone, 

AGENCY may immediately terminate this Agreement, with cause, upon notice in writing to the 

GRANTEE.  

b)  In the event the GRANTEE uses any funds provided by this Agreement for any 

purpose or program other than authorized under this Agreement, the GRANTEE must repay such 

amount to the AGENCY and may in the AGENCY’S sole discretion, be deemed to have waived 
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the right to additional funds under this Agreement. 

c) In the event sufficient budgeted funds are not available for a new fiscal period or 

are otherwise encumbered, the AGENCY shall notify the GRANTEE of such occurrence and the 

Agreement shall terminate on the last day of the then current fiscal period without penalty or 

expense to the AGENCY. 

d) The AGENCY or the United States Department of Treasury may terminate this 

agreement in accordance with 2 C.F.R. § 200.339 (Termination). 

11. Assignment/Subcontracting. 

a) This Agreement, and any rights or obligations hereunder, shall not be assigned, 

transferred or delegated to any other person or entity.  Any purported assignment in violation of 

this section shall be null and void. 

b) The GRANTEE is fully responsible for completion of the Services required by this 

Agreement and for completion of all subcontractor work, if authorized as provided herein.  The 

GRANTEE shall not subcontract any work under this Agreement to any subcontractor other than 

the subcontractors specified in the proposal and previously approved by the AGENCY, without 

the prior written consent of the AGENCY, which shall be determined by the AGENCY in its sole 

discretion. 

12. Indemnification. 

The GRANTEE agrees to indemnify, pay the cost of defense, including attorney’s fees, 

and hold harmless the AGENCY, its officers, employees and agents from all damages, suits, 

actions or claims, including reasonable attorney’s fees incurred by the AGENCY, of any character 

brought on account of any injuries or damages received or sustained by any person, persons, or 

property, or in any way relating to or arising from the Agreement; or on account of any act or 
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omission, neglect or misconduct of GRANTEE; or by, or on account of, any claim or amounts 

recovered under the Workers’ Compensation Law or of any other laws, regulations, ordinance, 

order or decree; or arising from or by reason of any actual or claimed trademark, patent or 

copyright infringement or litigation based thereon; except only such injury or damage as shall have 

been occasioned by the sole negligence of the AGENCY.  This provision survives 

termination/expiration of this Agreement. 

13. Business Practices. 

a) The GRANTEE must utilize financial procedures in accordance with generally 

accepted accounting procedures and Florida Statutes, including adequate 

supporting documents, to account for the use of the funds provided by the 

AGENCY. 

b) The GRANTEE must retain all records (programmatic, property, personnel, and 

financial) relating to this Agreement for five (5) years after final payment is made. 

c) All GRANTEE records relating to this Agreement are subject to audit by the 

federal government or its representatives, or the AGENCY and its representatives. 

14. Nondiscrimination. 

a) The GRANTEE shall not discriminate against any applicant for employment or 

employee with respect to hire, tenure, terms, conditions or privileges of employment or any matter 

directly or indirectly related to employment or against any client because of age, sex, race, 

ethnicity, color, religion, national origin, disability, marital status, or sexual orientation.   

b) The GRANTEE shall not discriminate against any person on the basis of age, sex, 

race, ethnicity, color, religion, national origin, disability, marital status or sexual orientation in 

admission, treatment, or participation in its programs, services and activities. 
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c) The GRANTEE shall, during the performance of this Agreement, comply with all 

applicable provisions of federal, state and local laws and regulations pertaining to prohibited 

discrimination. 

15. Independent Contractor. 

 It is expressly understood and agreed by the parties that GRANTEE is at all times 

hereunder acting and performing as an independent contractor and not as an agent, servant, or 

employee of the AGENCY.  No agent, employee, or servant of the GRANTEE shall be, or shall 

be deemed to be, the agent or servant of the AGENCY.  None of the benefits provided by the 

AGENCY to their employees including, but not limited to, Worker’s Compensation Insurance 

and Unemployment Insurance are available from AGENCY to the employees, agents, or 

servants of the GRANTEE 

16. Additional Funding. 

Funds from this Agreement may not be used as the matching portion for any federal grant 

except in the manner provided by Federal and State law and applicable Federal and State rules and 

regulations.  The GRANTEE agrees to make all reasonable efforts to obtain funding from 

additional sources wherever said GRANTEE may qualify.  Should this Agreement reflect a 

required match, documentation of said match is required to be provided to the AGENCY. 

17. Governing Law. 

The laws of the State of Florida shall govern this Agreement. 

18. Conformity to the Law. 

 The GRANTEE shall comply with all federal, state and local laws and ordinances and any 

rules or regulations adopted thereunder, including but not limited to section 601(a) of the Social 

Security Act as added by section 5001 of the CARES Act and regulations applicable thereto. 

DocuSign Envelope ID: 5C246F39-0267-41B8-844F-8D668DAE48AB



Page 12 of 14 
 

19. Prior Agreement, Waiver, and Severability. 

 This Agreement supersedes any prior Agreements between the Parties and is the sole basis 

for agreement between the Parties.  The waiver of either party of a violation or default of any 

provision of this Agreement shall not operate as, or be construed to be, a waiver of any subsequent 

violation or default hereof. If any provision, or any portion thereof, contained in this Agreement 

is held unconstitutional, invalid, or unenforceable, the remainder of this Agreement, or portion 

thereof, shall be deemed severable, shall not be affected, and shall remain in full force and effect.  

20. Agreement Management. 

Pinellas Community Foundation designates the following person(s) as the liaison for the 

AGENCY:   

Duggan Cooley, CEO 
Pinellas Community Foundation 

17755 US Highway 19 North, Suite 150 
Clearwater FL 33764 

727-531-0058 
 
GRANTEE designates the following person(s) as the liaison for the GRANTEE:  

Brian Siracusa, Executive Director 
The Arc Tampa Bay, Inc. 

1501 N. Belcher Road Suite 249 
Clearwater, FL 33765 

727-638-5912 
 

SIGNATURE PAGE FOLLOWS  
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IN   WITNESS   WHEREOF, the parties hereto have caused this instrument to be executed on 

the day and year written below. 

 
   

 
 
     Pinellas Community Foundation 
            
     By:  
     _______________________________ 

   Duggan Cooley 
                                    CEO 
 

     Date: __________________________ 
 

  GRANTEE: The Arc Tampa Bay, Inc. 

     By:  
     ___________________________________                 
     Brian Siracusa, Executive Director 
     bsiracusa@thearctb.org 
                                                                               
     Date: __________________________ 
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Appendix 1 – CARES Act Guidance and Requirements 
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Appendix 1 - CARES Act 
Guidance and Requirements

- Coronavirus Relief Fund, Guidance for State, Territorial, Local,
and Tribal Governments

- Coronavirus Relief Fund  Frequently Asked Questions

- Coronavirus Relief Fund Reporting and Record Retention
Requirements 
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Coronavirus Relief Fund  
Guidance for State, Territorial, Local, and Tribal Governments 

Updated June 30, 20201 

The purpose of this document is to provide guidance to recipients of the funding available under section 
601(a) of the Social Security Act, as added by section 5001 of the Coronavirus Aid, Relief, and Economic 
Security Act (“CARES Act”).  The CARES Act established the Coronavirus Relief Fund (the “Fund”) 
and appropriated $150 billion to the Fund.  Under the CARES Act, the Fund is to be used to make 
payments for specified uses to States and certain local governments; the District of Columbia and U.S. 
Territories (consisting of the Commonwealth of Puerto Rico, the United States Virgin Islands, Guam, 
American Samoa, and the Commonwealth of the Northern Mariana Islands); and Tribal governments. 

The CARES Act provides that payments from the Fund may only be used to cover costs that— 

1. are necessary expenditures incurred due to the public health emergency with respect to
the Coronavirus Disease 2019 (COVID–19);

2. were not accounted for in the budget most recently approved as of March 27, 2020 (the
date of enactment of the CARES Act) for the State or government; and

3. were incurred during the period that begins on March 1, 2020, and ends on December 30,
2020.2

The guidance that follows sets forth the Department of the Treasury’s interpretation of these limitations 
on the permissible use of Fund payments. 

Necessary expenditures incurred due to the public health emergency 

The requirement that expenditures be incurred “due to” the public health emergency means that 
expenditures must be used for actions taken to respond to the public health emergency.  These may 
include expenditures incurred to allow the State, territorial, local, or Tribal government to respond 
directly to the emergency, such as by addressing medical or public health needs, as well as expenditures 
incurred to respond to second-order effects of the emergency, such as by providing economic support to 
those suffering from employment or business interruptions due to COVID-19-related business closures. 

Funds may not be used to fill shortfalls in government revenue to cover expenditures that would not 
otherwise qualify under the statute.  Although a broad range of uses is allowed, revenue replacement is 
not a permissible use of Fund payments. 

The statute also specifies that expenditures using Fund payments must be “necessary.”  The Department 
of the Treasury understands this term broadly to mean that the expenditure is reasonably necessary for its 
intended use in the reasonable judgment of the government officials responsible for spending Fund 
payments.  

Costs not accounted for in the budget most recently approved as of March 27, 2020 

The CARES Act also requires that payments be used only to cover costs that were not accounted for in 
the budget most recently approved as of March 27, 2020.  A cost meets this requirement if either (a) the 

1 This version updates the guidance provided under “Costs incurred during the period that begins on March 1, 2020, 
and ends on December 30, 2020”. 
2 See Section 601(d) of the Social Security Act, as added by section 5001 of the CARES Act.   
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cost cannot lawfully be funded using a line item, allotment, or allocation within that budget or (b) the cost 
is for a substantially different use from any expected use of funds in such a line item, allotment, or 
allocation.   

The “most recently approved” budget refers to the enacted budget for the relevant fiscal period for the 
particular government, without taking into account subsequent supplemental appropriations enacted or 
other budgetary adjustments made by that government in response to the COVID-19 public health 
emergency.  A cost is not considered to have been accounted for in a budget merely because it could be 
met using a budgetary stabilization fund, rainy day fund, or similar reserve account. 

Costs incurred during the period that begins on March 1, 2020, and ends on December 30, 2020 

Finally, the CARES Act provides that payments from the Fund may only be used to cover costs that were 
incurred during the period that begins on March 1, 2020, and ends on December 30, 2020 (the “covered 
period”).  Putting this requirement together with the other provisions discussed above, section 601(d) may 
be summarized as providing that a State, local, or tribal government may use payments from the Fund 
only to cover previously unbudgeted costs of necessary expenditures incurred due to the COVID–19 
public health emergency during the covered period.   

Initial guidance released on April 22, 2020, provided that the cost of an expenditure is incurred when the 
recipient has expended funds to cover the cost.  Upon further consideration and informed by an 
understanding of State, local, and tribal government practices, Treasury is clarifying that for a cost to be 
considered to have been incurred, performance or delivery must occur during the covered period but 
payment of funds need not be made during that time (though it is generally expected that this will take 
place within 90 days of a cost being incurred).  For instance, in the case of a lease of equipment or other 
property, irrespective of when payment occurs, the cost of a lease payment shall be considered to have 
been incurred for the period of the lease that is within the covered period, but not otherwise.  
Furthermore, in all cases it must be necessary that performance or delivery take place during the covered 
period.  Thus the cost of a good or service received during the covered period will not be considered 
eligible under section 601(d) if there is no need for receipt until after the covered period has expired.   

Goods delivered in the covered period need not be used during the covered period in all cases.  For 
example, the cost of a good that must be delivered in December in order to be available for use in January 
could be covered using payments from the Fund.  Additionally, the cost of goods purchased in bulk and 
delivered during the covered period may be covered using payments from the Fund if a portion of the 
goods is ordered for use in the covered period, the bulk purchase is consistent with the recipient’s usual 
procurement policies and practices, and it is impractical to track and record when the items were used.  A 
recipient may use payments from the Fund to purchase a durable good that is to be used during the current 
period and in subsequent periods if the acquisition in the covered period was necessary due to the public 
health emergency.   

Given that it is not always possible to estimate with precision when a good or service will be needed, the 
touchstone in assessing the determination of need for a good or service during the covered period will be 
reasonableness at the time delivery or performance was sought, e.g., the time of entry into a procurement 
contract specifying a time for delivery.  Similarly, in recognition of the likelihood of supply chain 
disruptions and increased demand for certain goods and services during the COVID-19 public health 
emergency, if a recipient enters into a contract requiring the delivery of goods or performance of services 
by December 30, 2020, the failure of a vendor to complete delivery or services by December 30, 2020, 
will not affect the ability of the recipient to use payments from the Fund to cover the cost of such goods 
or services if the delay is due to circumstances beyond the recipient’s control.   
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This guidance applies in a like manner to costs of subrecipients.  Thus, a grant or loan, for example, 
provided by a recipient using payments from the Fund must be used by the subrecipient only to purchase 
(or reimburse a purchase of) goods or services for which receipt both is needed within the covered period 
and occurs within the covered period.  The direct recipient of payments from the Fund is ultimately 
responsible for compliance with this limitation on use of payments from the Fund.   

Nonexclusive examples of eligible expenditures 

Eligible expenditures include, but are not limited to, payment for: 
1. Medical expenses such as:

• COVID-19-related expenses of public hospitals, clinics, and similar facilities.
• Expenses of establishing temporary public medical facilities and other measures to increase

COVID-19 treatment capacity, including related construction costs.
• Costs of providing COVID-19 testing, including serological testing.
• Emergency medical response expenses, including emergency medical transportation, related

to COVID-19.
• Expenses for establishing and operating public telemedicine capabilities for COVID-19-

related treatment.
2. Public health expenses such as:

• Expenses for communication and enforcement by State, territorial, local, and Tribal
governments of public health orders related to COVID-19.

• Expenses for acquisition and distribution of medical and protective supplies, including
sanitizing products and personal protective equipment, for medical personnel, police officers,
social workers, child protection services, and child welfare officers, direct service providers
for older adults and individuals with disabilities in community settings, and other public
health or safety workers in connection with the COVID-19 public health emergency.

• Expenses for disinfection of public areas and other facilities, e.g., nursing homes, in response
to the COVID-19 public health emergency.

• Expenses for technical assistance to local authorities or other entities on mitigation of
COVID-19-related threats to public health and safety.

• Expenses for public safety measures undertaken in response to COVID-19.
• Expenses for quarantining individuals.

3. Payroll expenses for public safety, public health, health care, human services, and similar
employees whose services are substantially dedicated to mitigating or responding to the COVID-
19 public health emergency.

4. Expenses of actions to facilitate compliance with COVID-19-related public health measures, such
as:
• Expenses for food delivery to residents, including, for example, senior citizens and other

vulnerable populations, to enable compliance with COVID-19 public health precautions.
• Expenses to facilitate distance learning, including technological improvements, in connection

with school closings to enable compliance with COVID-19 precautions.
• Expenses to improve telework capabilities for public employees to enable compliance with

COVID-19 public health precautions.
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• Expenses of providing paid sick and paid family and medical leave to public employees to
enable compliance with COVID-19 public health precautions.

• COVID-19-related expenses of maintaining state prisons and county jails, including as relates
to sanitation and improvement of social distancing measures, to enable compliance with
COVID-19 public health precautions.

• Expenses for care for homeless populations provided to mitigate COVID-19 effects and
enable compliance with COVID-19 public health precautions.

5. Expenses associated with the provision of economic support in connection with the COVID-19
public health emergency, such as:
• Expenditures related to the provision of grants to small businesses to reimburse the costs of

business interruption caused by required closures.
• Expenditures related to a State, territorial, local, or Tribal government payroll support

program.
• Unemployment insurance costs related to the COVID-19 public health emergency if such

costs will not be reimbursed by the federal government pursuant to the CARES Act or
otherwise.

6. Any other COVID-19-related expenses reasonably necessary to the function of government that
satisfy the Fund’s eligibility criteria.

Nonexclusive examples of ineligible expenditures3 

The following is a list of examples of costs that would not be eligible expenditures of payments from the 
Fund.  

1. Expenses for the State share of Medicaid.4

2. Damages covered by insurance.
3. Payroll or benefits expenses for employees whose work duties are not substantially dedicated to

mitigating or responding to the COVID-19 public health emergency.
4. Expenses that have been or will be reimbursed under any federal program, such as the

reimbursement by the federal government pursuant to the CARES Act of contributions by States
to State unemployment funds.

5. Reimbursement to donors for donated items or services.
6. Workforce bonuses other than hazard pay or overtime.
7. Severance pay.
8. Legal settlements.

3 In addition, pursuant to section 5001(b) of the CARES Act, payments from the Fund may not be expended for an 
elective abortion or on research in which a human embryo is destroyed, discarded, or knowingly subjected to risk of 
injury or death.  The prohibition on payment for abortions does not apply to an abortion if the pregnancy is the result 
of an act of rape or incest; or in the case where a woman suffers from a physical disorder, physical injury, or 
physical illness, including a life-endangering physical condition caused by or arising from the pregnancy itself, that 
would, as certified by a physician, place the woman in danger of death unless an abortion is performed. 
Furthermore, no government which receives payments from the Fund may discriminate against a health care entity 
on the basis that the entity does not provide, pay for, provide coverage of, or refer for abortions.     
4 See 42 C.F.R. § 433.51 and 45 C.F.R. § 75.306. 
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Coronavirus Relief Fund  

Frequently Asked Questions 

Updated as of July 8, 2020 

The following answers to frequently asked questions supplement Treasury’s Coronavirus Relief Fund 

(“Fund”) Guidance for State, Territorial, Local, and Tribal Governments, dated April 22, 2020, 

(“Guidance”).1 Amounts paid from the Fund are subject to the restrictions outlined in the Guidance and 

set forth in section 601(d) of the Social Security Act, as added by section 5001 of the Coronavirus Aid, 

Relief, and Economic Security Act (“CARES Act”). 

Eligible Expenditures 

Are governments required to submit proposed expenditures to Treasury for approval? 

No.  Governments are responsible for making determinations as to what expenditures are necessary due to 

the public health emergency with respect to COVID-19 and do not need to submit any proposed 

expenditures to Treasury.   

The Guidance says that funding can be used to meet payroll expenses for public safety, public health, 

health care, human services, and similar employees whose services are substantially dedicated to 

mitigating or responding to the COVID-19 public health emergency.  How does a government 

determine whether payroll expenses for a given employee satisfy the “substantially dedicated” 

condition? 

The Fund is designed to provide ready funding to address unforeseen financial needs and risks created by 

the COVID-19 public health emergency.  For this reason, and as a matter of administrative convenience 

in light of the emergency nature of this program, a State, territorial, local, or Tribal government may 

presume that payroll costs for public health and public safety employees are payments for services 

substantially dedicated to mitigating or responding to the COVID-19 public health emergency, unless the 

chief executive (or equivalent) of the relevant government determines that specific circumstances indicate 

otherwise. 

The Guidance says that a cost was not accounted for in the most recently approved budget if the cost is 

for a substantially different use from any expected use of funds in such a line item, allotment, or 

allocation.  What would qualify as a “substantially different use” for purposes of the Fund eligibility? 

Costs incurred for a “substantially different use” include, but are not necessarily limited to, costs of 

personnel and services that were budgeted for in the most recently approved budget but which, due 

entirely to the COVID-19 public health emergency, have been diverted to substantially different 

functions.  This would include, for example, the costs of redeploying corrections facility staff to enable 

compliance with COVID-19 public health precautions through work such as enhanced sanitation or 

enforcing social distancing measures; the costs of redeploying police to support management and 

enforcement of stay-at-home orders; or the costs of diverting educational support staff or faculty to 

develop online learning capabilities, such as through providing information technology support that is not 

part of the staff or faculty’s ordinary responsibilities.   

Note that a public function does not become a “substantially different use” merely because it is provided 

from a different location or through a different manner.  For example, although developing online 

instruction capabilities may be a substantially different use of funds, online instruction itself is not a 

substantially different use of public funds than classroom instruction. 

1 The Guidance is available at https://home.treasury.gov/system/files/136/Coronavirus-Relief-Fund-Guidance-for-

State-Territorial-Local-and-Tribal-Governments.pdf. 
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May a State receiving a payment transfer funds to a local government? 

Yes, provided that the transfer qualifies as a necessary expenditure incurred due to the public health 

emergency and meets the other criteria of section 601(d) of the Social Security Act.  Such funds would be 

subject to recoupment by the Treasury Department if they have not been used in a manner consistent with 

section 601(d) of the Social Security Act.   

May a unit of local government receiving a Fund payment transfer funds to another unit of 

government?     

Yes.  For example, a county may transfer funds to a city, town, or school district within the county and a 

county or city may transfer funds to its State, provided that the transfer qualifies as a necessary 

expenditure incurred due to the public health emergency and meets the other criteria of section 601(d) of 

the Social Security Act outlined in the Guidance.  For example, a transfer from a county to a constituent 

city would not be permissible if the funds were intended to be used simply to fill shortfalls in government 

revenue to cover expenditures that would not otherwise qualify as an eligible expenditure. 

Is a Fund payment recipient required to transfer funds to a smaller, constituent unit of government 

within its borders?     

No.  For example, a county recipient is not required to transfer funds to smaller cities within the county’s 

borders.   

Are recipients required to use other federal funds or seek reimbursement under other federal programs 

before using Fund payments to satisfy eligible expenses?   

No.  Recipients may use Fund payments for any expenses eligible under section 601(d) of the Social 

Security Act outlined in the Guidance.  Fund payments are not required to be used as the source of 

funding of last resort.  However, as noted below, recipients may not use payments from the Fund to cover 

expenditures for which they will receive reimbursement.   

Are there prohibitions on combining a transaction supported with Fund payments with other CARES 

Act funding or COVID-19 relief Federal funding? 

Recipients will need to consider the applicable restrictions and limitations of such other sources of 

funding.  In addition, expenses that have been or will be reimbursed under any federal program, such as 

the reimbursement by the federal government pursuant to the CARES Act of contributions by States to 

State unemployment funds, are not eligible uses of Fund payments.   

Are States permitted to use Fund payments to support state unemployment insurance funds generally? 

To the extent that the costs incurred by a state unemployment insurance fund are incurred due to the 

COVID-19 public health emergency, a State may use Fund payments to make payments to its respective 

state unemployment insurance fund, separate and apart from such State’s obligation to the unemployment 

insurance fund as an employer.  This will permit States to use Fund payments to prevent expenses related 

to the public health emergency from causing their state unemployment insurance funds to become 

insolvent.   
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Are recipients permitted to use Fund payments to pay for unemployment insurance costs incurred by 

the recipient as an employer?  

Yes, Fund payments may be used for unemployment insurance costs incurred by the recipient as an 

employer (for example, as a reimbursing employer) related to the COVID-19 public health emergency if 

such costs will not be reimbursed by the federal government pursuant to the CARES Act or otherwise.  

The Guidance states that the Fund may support a “broad range of uses” including payroll expenses for 

several classes of employees whose services are “substantially dedicated to mitigating or responding to 

the COVID-19 public health emergency.”  What are some examples of types of covered employees?  

The Guidance provides examples of broad classes of employees whose payroll expenses would be eligible 

expenses under the Fund.  These classes of employees include public safety, public health, health care, 

human services, and similar employees whose services are substantially dedicated to mitigating or 

responding to the COVID-19 public health emergency.  Payroll and benefit costs associated with public 

employees who could have been furloughed or otherwise laid off but who were instead repurposed to 

perform previously unbudgeted functions substantially dedicated to mitigating or responding to the 

COVID-19 public health emergency are also covered.  Other eligible expenditures include payroll and 

benefit costs of educational support staff or faculty responsible for developing online learning capabilities 

necessary to continue educational instruction in response to COVID-19-related school closures.  Please 

see the Guidance for a discussion of what is meant by an expense that was not accounted for in the budget 

most recently approved as of March 27, 2020.   

In some cases, first responders and critical health care workers that contract COVID-19 are eligible 

for workers’ compensation coverage.  Is the cost of this expanded workers compensation coverage 

eligible? 

Increased workers compensation cost to the government due to the COVID-19 public health emergency 

incurred during the period beginning March 1, 2020, and ending December 30, 2020, is an eligible 

expense. 

If a recipient would have decommissioned equipment or not renewed a lease on particular office space 

or equipment but decides to continue to use the equipment or to renew the lease in order to respond to 

the public health emergency, are the costs associated with continuing to operate the equipment or the 

ongoing lease payments eligible expenses? 

Yes.  To the extent the expenses were previously unbudgeted and are otherwise consistent with section 

601(d) of the Social Security Act outlined in the Guidance, such expenses would be eligible. 

May recipients provide stipends to employees for eligible expenses (for example, a stipend to employees 

to improve telework capabilities) rather than require employees to incur the eligible cost and submit for 

reimbursement? 

Expenditures paid for with payments from the Fund must be limited to those that are necessary due to the 

public health emergency.  As such, unless the government were to determine that providing assistance in 

the form of a stipend is an administrative necessity, the government should provide such assistance on a 

reimbursement basis to ensure as much as possible that funds are used to cover only eligible expenses.    
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May Fund payments be used for COVID-19 public health emergency recovery planning? 

Yes.  Expenses associated with conducting a recovery planning project or operating a recovery 

coordination office would be eligible, if the expenses otherwise meet the criteria set forth in section 

601(d) of the Social Security Act outlined in the Guidance. 

Are expenses associated with contact tracing eligible? 

Yes, expenses associated with contract tracing are eligible. 

To what extent may a government use Fund payments to support the operations of private hospitals? 

Governments may use Fund payments to support public or private hospitals to the extent that the costs are 

necessary expenditures incurred due to the COVID-19 public health emergency, but the form such 

assistance would take may differ.  In particular, financial assistance to private hospitals could take the 

form of a grant or a short-term loan. 

May payments from the Fund be used to assist individuals with enrolling in a government benefit 

program for those who have been laid off due to COVID-19 and thereby lost health insurance? 

Yes.  To the extent that the relevant government official determines that these expenses are necessary and 

they meet the other requirements set forth in section 601(d) of the Social Security Act outlined in the 

Guidance, these expenses are eligible. 

May recipients use Fund payments to facilitate livestock depopulation incurred by producers due to 

supply chain disruptions? 

Yes, to the extent these efforts are deemed necessary for public health reasons or as a form of economic 

support as a result of the COVID-19 health emergency. 

Would providing a consumer grant program to prevent eviction and assist in preventing homelessness 

be considered an eligible expense? 

Yes, assuming that the recipient considers the grants to be a necessary expense incurred due to the 

COVID-19 public health emergency and the grants meet the other requirements for the use of Fund 

payments under section 601(d) of the Social Security Act outlined in the Guidance.  As a general matter, 

providing assistance to recipients to enable them to meet property tax requirements would not be an 

eligible use of funds, but exceptions may be made in the case of assistance designed to prevent 

foreclosures. 

May recipients create a “payroll support program” for public employees? 

Use of payments from the Fund to cover payroll or benefits expenses of public employees are limited to 

those employees whose work duties are substantially dedicated to mitigating or responding to the 

COVID-19 public health emergency.   

May recipients use Fund payments to cover employment and training programs for employees that 

have been furloughed due to the public health emergency?  

Yes, this would be an eligible expense if the government determined that the costs of such employment 

and training programs would be necessary due to the public health emergency. 
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May recipients use Fund payments to provide emergency financial assistance to individuals and 

families directly impacted by a loss of income due to the COVID-19 public health emergency?   

Yes, if a government determines such assistance to be a necessary expenditure.  Such assistance could 

include, for example, a program to assist individuals with payment of overdue rent or mortgage payments 

to avoid eviction or foreclosure or unforeseen financial costs for funerals and other emergency individual 

needs.  Such assistance should be structured in a manner to ensure as much as possible, within the realm 

of what is administratively feasible, that such assistance is necessary. 

The Guidance provides that eligible expenditures may include expenditures related to the provision of 

grants to small businesses to reimburse the costs of business interruption caused by required closures. 

What is meant by a “small business,” and is the Guidance intended to refer only to expenditures to 

cover administrative expenses of such a grant program? 

Governments have discretion to determine what payments are necessary.  A program that is aimed at 

assisting small businesses with the costs of business interruption caused by required closures should be 

tailored to assist those businesses in need of such assistance.  The amount of a grant to a small business to 

reimburse the costs of business interruption caused by required closures would also be an eligible 

expenditure under section 601(d) of the Social Security Act, as outlined in the Guidance.   

The Guidance provides that expenses associated with the provision of economic support in connection 

with the public health emergency, such as expenditures related to the provision of grants to small 

businesses to reimburse the costs of business interruption caused by required closures, would 

constitute eligible expenditures of Fund payments.  Would such expenditures be eligible in the absence 

of a stay-at-home order?  

Fund payments may be used for economic support in the absence of a stay-at-home order if such 

expenditures are determined by the government to be necessary.  This may include, for example, a grant 

program to benefit small businesses that close voluntarily to promote social distancing measures or that 

are affected by decreased customer demand as a result of the COVID-19 public health emergency.   

May Fund payments be used to assist impacted property owners with the payment of their property 

taxes? 

Fund payments may not be used for government revenue replacement, including the provision of 

assistance to meet tax obligations.    

May Fund payments be used to replace foregone utility fees?  If not, can Fund payments be used as a 

direct subsidy payment to all utility account holders?  

Fund payments may not be used for government revenue replacement, including the replacement of 

unpaid utility fees.  Fund payments may be used for subsidy payments to electricity account holders to the 

extent that the subsidy payments are deemed by the recipient to be necessary expenditures incurred due to 

the COVID-19 public health emergency and meet the other criteria of section 601(d) of the Social 

Security Act outlined in the Guidance.  For example, if determined to be a necessary expenditure, a 

government could provide grants to individuals facing economic hardship to allow them to pay their 

utility fees and thereby continue to receive essential services.   
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Could Fund payments be used for capital improvement projects that broadly provide potential 

economic development in a community?  

In general, no.  If capital improvement projects are not necessary expenditures incurred due to the 

COVID-19 public health emergency, then Fund payments may not be used for such projects. 

However, Fund payments may be used for the expenses of, for example, establishing temporary public 

medical facilities and other measures to increase COVID-19 treatment capacity or improve mitigation 

measures, including related construction costs. 

The Guidance includes workforce bonuses as an example of ineligible expenses but provides that 

hazard pay would be eligible if otherwise determined to be a necessary expense.  Is there a specific 

definition of “hazard pay”? 

Hazard pay means additional pay for performing hazardous duty or work involving physical hardship, in 

each case that is related to COVID-19.  

The Guidance provides that ineligible expenditures include “[p]ayroll or benefits expenses for 

employees whose work duties are not substantially dedicated to mitigating or responding to the 

COVID-19 public health emergency.”  Is this intended to relate only to public employees? 

Yes.  This particular nonexclusive example of an ineligible expenditure relates to public employees.  A 

recipient would not be permitted to pay for payroll or benefit expenses of private employees and any 

financial assistance (such as grants or short-term loans) to private employers are not subject to the 

restriction that the private employers’ employees must be substantially dedicated to mitigating or 

responding to the COVID-19 public health emergency. 

May counties pre-pay with CARES Act funds for expenses such as a one or two-year facility lease, 

such as to house staff hired in response to COVID-19? 

A government should not make prepayments on contracts using payments from the Fund to the extent that 

doing so would not be consistent with its ordinary course policies and procedures.   

Must a stay-at-home order or other public health mandate be in effect in order for a government to 

provide assistance to small businesses using payments from the Fund? 

No. The Guidance provides, as an example of an eligible use of payments from the Fund, expenditures 

related to the provision of grants to small businesses to reimburse the costs of business interruption 

caused by required closures.  Such assistance may be provided using amounts received from the Fund in 

the absence of a requirement to close businesses if the relevant government determines that such 

expenditures are necessary in response to the public health emergency.   
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Should States receiving a payment transfer funds to local governments that did not receive payments 

directly from Treasury? 

Yes, provided that the transferred funds are used by the local government for eligible expenditures under 

the statute.  To facilitate prompt distribution of Title V funds, the CARES Act authorized Treasury to 

make direct payments to local governments with populations in excess of 500,000, in amounts equal to 

45% of the local government’s per capita share of the statewide allocation.  This statutory structure was 

based on a recognition that it is more administratively feasible to rely on States, rather than the federal 

government, to manage the transfer of funds to smaller local governments.  Consistent with the needs of 

all local governments for funding to address the public health emergency, States should transfer funds to 

local governments with populations of 500,000 or less, using as a benchmark the per capita allocation 

formula that governs payments to larger local governments.  This approach will ensure equitable 

treatment among local governments of all sizes. 

For example, a State received the minimum $1.25 billion allocation and had one county with a population 

over 500,000 that received $250 million directly.  The State should distribute 45 percent of the $1 billion 

it received, or $450 million, to local governments within the State with a population of 500,000 or less.   

May a State impose restrictions on transfers of funds to local governments? 

Yes, to the extent that the restrictions facilitate the State’s compliance with the requirements set forth in 

section 601(d) of the Social Security Act outlined in the Guidance and other applicable requirements such 

as the Single Audit Act, discussed below.  Other restrictions are not permissible. 

If a recipient must issue tax anticipation notes (TANs) to make up for tax due date deferrals or revenue 

shortfalls, are the expenses associated with the issuance eligible uses of Fund payments? 

If a government determines that the issuance of TANs is necessary due to the COVID-19 public health 

emergency, the government may expend payments from the Fund on the interest expense payable on 

TANs by the borrower and unbudgeted administrative and transactional costs, such as necessary 

payments to advisors and underwriters, associated with the issuance of the TANs. 

May recipients use Fund payments to expand rural broadband capacity to assist with distance learning 

and telework? 

Such expenditures would only be permissible if they are necessary for the public health emergency.  The 

cost of projects that would not be expected to increase capacity to a significant extent until the need for 

distance learning and telework have passed due to this public health emergency would not be necessary 

due to the public health emergency and thus would not be eligible uses of Fund payments.   

Are costs associated with increased solid waste capacity an eligible use of payments from the Fund? 

Yes, costs to address increase in solid waste as a result of the public health emergency, such as relates to 

the disposal of used personal protective equipment, would be an eligible expenditure. 

May payments from the Fund be used to cover across-the-board hazard pay for employees working 

during a state of emergency?   

No.  The Guidance says that funding may be used to meet payroll expenses for public safety, public 

health, health care, human services, and similar employees whose services are substantially dedicated to 

mitigating or responding to the COVID-19 public health emergency.  Hazard pay is a form of payroll 

expense and is subject to this limitation, so Fund payments may only be used to cover hazard pay for such 

individuals.     
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May Fund payments be used for expenditures related to the administration of Fund payments by a 

State, territorial, local, or Tribal government?    

Yes, if the administrative expenses represent an increase over previously budgeted amounts and are 

limited to what is necessary.  For example, a State may expend Fund payments on necessary 

administrative expenses incurred with respect to a new grant program established to disburse amounts 

received from the Fund.    

May recipients use Fund payments to provide loans? 

Yes, if the loans otherwise qualify as eligible expenditures under section 601(d) of the Social Security Act 

as implemented by the Guidance.  Any amounts repaid by the borrower before December 30, 2020, must 

be either returned to Treasury upon receipt by the unit of government providing the loan or used for 

another expense that qualifies as an eligible expenditure under section 601(d) of the Social Security Act.  

Any amounts not repaid by the borrower until after December 30, 2020, must be returned to Treasury 

upon receipt by the unit of government lending the funds. 

May Fund payments be used for expenditures necessary to prepare for a future COVID-19 outbreak? 

Fund payments may be used only for expenditures necessary to address the current COVID-19 public 

health emergency.  For example, a State may spend Fund payments to create a reserve of personal 

protective equipment or develop increased intensive care unit capacity to support regions in its 

jurisdiction not yet affected, but likely to be impacted by the current COVID-19 pandemic. 

May funds be used to satisfy non-federal matching requirements under the Stafford Act? 

Yes, payments from the Fund may be used to meet the non-federal matching requirements for Stafford 

Act assistance to the extent such matching requirements entail COVID-19-related costs that otherwise 

satisfy the Fund’s eligibility criteria and the Stafford Act.  Regardless of the use of Fund payments for 

such purposes, FEMA funding is still dependent on FEMA’s determination of eligibility under the 

Stafford Act. 

Must a State, local, or tribal government require applications to be submitted by businesses or 

individuals before providing assistance using payments from the Fund? 

Governments have discretion to determine how to tailor assistance programs they establish in response to 

the COVID-19 public health emergency.  However, such a program should be structured in such a manner 

as will ensure that such assistance is determined to be necessary in response to the COVID-19 public 

health emergency and otherwise satisfies the requirements of the CARES Act and other applicable law.  

For example, a per capita payment to residents of a particular jurisdiction without an assessment of 

individual need would not be an appropriate use of payments from the Fund.   

May Fund payments be provided to non-profits for distribution to individuals in need of financial 

assistance, such as rent relief?  

Yes, non-profits may be used to distribute assistance.  Regardless of how the assistance is structured, the 

financial assistance provided would have to be related to COVID-19.   

May recipients use Fund payments to remarket the recipient’s convention facilities and tourism 

industry? 

Yes, if the costs of such remarketing satisfy the requirements of the CARES Act.  Expenses incurred to 

publicize the resumption of activities and steps taken to ensure a safe experience may be needed due to 
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the public health emergency.  Expenses related to developing a long-term plan to reposition a recipient’s 

convention and tourism industry and infrastructure would not be incurred due to the public health 

emergency and therefore may not be covered using payments from the Fund.   

May a State provide assistance to farmers and meat processors to expand capacity, such to cover 

overtime for USDA meat inspectors? 

If a State determines that expanding meat processing capacity, including by paying overtime to USDA 

meat inspectors, is a necessary expense incurred due to the public health emergency, such as if increased 

capacity is necessary to allow farmers and processors to donate meat to food banks, then such expenses 

are eligible expenses, provided that the expenses satisfy the other requirements set forth in section 601(d) 

of the Social Security Act outlined in the Guidance.  

The guidance provides that funding may be used to meet payroll expenses for public safety, public 

health, health care, human services, and similar employees whose services are substantially dedicated 

to mitigating or responding to the COVID-19 public health emergency.  May Fund payments be used to 

cover such an employee’s entire payroll cost or just the portion of time spent on mitigating or 

responding to the COVID-19 public health emergency?   

As a matter of administrative convenience, the entire payroll cost of an employee whose time is 

substantially dedicated to mitigating or responding to the COVID-19 public health emergency is eligible, 

provided that such payroll costs are incurred by December 30, 2020.  An employer may also track time 

spent by employees related to COVID-19 and apply Fund payments on that basis but would need to do so 

consistently within the relevant agency or department. 

May Fund payments be used to cover increased administrative leave costs of public employees 

who could not telework in the event of a stay at home order or a case of COVID-19 in the 

workplace? 

The statute requires that payments be used only to cover costs that were not accounted for in the 

budget most recently approved as of March 27, 2020.  As stated in the Guidance, a cost meets 

this requirement if either (a) the cost cannot lawfully be funded using a line item, allotment, or 

allocation within that budget or (b) the cost is for a substantially different use from any expected 

use of funds in such a line item, allotment, or allocation.  If the cost of an employee was 

allocated to administrative leave to a greater extent than was expected, the cost of such 

administrative leave may be covered using payments from the Fund.   

Questions Related to Administration of Fund Payments 

Do governments have to return unspent funds to Treasury? 

Yes. Section 601(f)(2) of the Social Security Act, as added by section 5001(a) of the CARES Act, 

provides for recoupment by the Department of the Treasury of amounts received from the Fund that have 

not been used in a manner consistent with section 601(d) of the Social Security Act. If a government has 

not used funds it has received to cover costs that were incurred by December 30, 2020, as required by the 

statute, those funds must be returned to the Department of the Treasury. 

What records must be kept by governments receiving payment? 
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A government should keep records sufficient to demonstrate that the amount of Fund payments to the 

government has been used in accordance with section 601(d) of the Social Security Act. 

May recipients deposit Fund payments into interest bearing accounts?  

Yes, provided that if recipients separately invest amounts received from the Fund, they must use the 

interest earned or other proceeds of these investments only to cover expenditures incurred in accordance 

with section 601(d) of the Social Security Act and the Guidance on eligible expenses.  If a government 

deposits Fund payments in a government’s general account, it may use those funds to meet immediate 

cash management needs provided that the full amount of the payment is used to cover necessary 

expenditures.  Fund payments are not subject to the Cash Management Improvement Act of 1990, as 

amended. 

May governments retain assets purchased with payments from the Fund? 

Yes, if the purchase of the asset was consistent with the limitations on the eligible use of funds provided 

by section 601(d) of the Social Security Act.  

What rules apply to the proceeds of disposition or sale of assets acquired using payments from the 

Fund? 

If such assets are disposed of prior to December 30, 2020, the proceeds would be subject to the 

restrictions on the eligible use of payments from the Fund provided by section 601(d) of the Social 

Security Act. 

Are Fund payments to State, territorial, local, and tribal governments considered grants?   

No.  Fund payments made by Treasury to State, territorial, local, and Tribal governments are not 

considered to be grants but are “other financial assistance” under 2 C.F.R. § 200.40.  

Are Fund payments considered federal financial assistance for purposes of the Single Audit Act? 

Yes, Fund payments are considered to be federal financial assistance subject to the Single Audit Act (31 

U.S.C. §§ 7501-7507) and the related provisions of the Uniform Guidance, 2 C.F.R. § 200.303 regarding 

internal controls, §§ 200.330 through 200.332 regarding subrecipient monitoring and management, and 

subpart F regarding audit requirements. 

Are Fund payments subject to other requirements of the Uniform Guidance? 

Fund payments are subject to the following requirements in the Uniform Guidance (2 C.F.R. Part 200): 2 

C.F.R. § 200.303 regarding internal controls, 2 C.F.R. §§ 200.330 through 200.332 regarding subrecipient

monitoring and management, and subpart F regarding audit requirements.

Is there a Catalog of Federal Domestic Assistance (CFDA) number assigned to the Fund? 

Yes. The CFDA number assigned to the Fund is 21.019. 

If a State transfers Fund payments to its political subdivisions, would the transferred funds count 

toward the subrecipients’ total funding received from the federal government for purposes of the 

Single Audit Act? 

Yes.  The Fund payments to subrecipients would count toward the threshold of the Single Audit Act and 2 

C.F.R. part 200, subpart F re: audit requirements.  Subrecipients are subject to a single audit or program-
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specific audit pursuant to 2 C.F.R. § 200.501(a) when the subrecipients spend $750,000 or more in federal 

awards during their fiscal year. 

Are recipients permitted to use payments from the Fund to cover the expenses of an audit conducted 

under the Single Audit Act? 

Yes, such expenses would be eligible expenditures, subject to the limitations set forth in 2 C.F.R. § 

200.425. 

If a government has transferred funds to another entity, from which entity would the Treasury 

Department seek to recoup the funds if they have not been used in a manner consistent with section 

601(d) of the Social Security Act? 

The Treasury Department would seek to recoup the funds from the government that received the payment 

directly from the Treasury Department.  State, territorial, local, and Tribal governments receiving funds 

from Treasury should ensure that funds transferred to other entities, whether pursuant to a grant program 

or otherwise, are used in accordance with section 601(d) of the Social Security Act as implemented in the 

Guidance. 
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OFFICE OF 
INSPECTOR GENERAL 

D E P AR T M E N T  O F  T H E T R E AS U R Y  
WASHINGTON, D.C.  20220 

1 

July 2, 2020 

OIG-CA-20-021 

MEMORANDUM FOR CORONAVIRUS RELIEF FUND RECIPIENTS 

FROM: Richard K. Delmar /s/ 
Deputy Inspector General 

SUBJECT: Coronavirus Relief Fund Reporting and Record Retention 
Requirements 

Title VI of the Social Security Act, as amended by Title V of Division A of the 
Coronavirus Aid, Relief, and Economic Security Act (Public Law 115-136), provides 
that the Department of the Treasury (Treasury) Office of Inspector General (OIG) is 
responsible for monitoring and oversight of the receipt, disbursement, and use of 
Coronavirus Relief Fund payments. Treasury OIG also has authority to recover 
funds in the event that it is determined a recipient of a Coronavirus Relief Fund 
payment failed to comply with requirements of subsection 601(d) of the Social 
Security Act, as amended, (42 U.S.C. 801(d)). Accordingly, we are providing 
recipient reporting and record retention requirements that are essential for the 
exercise of these responsibilities, including our conduct of audits and 
investigations.  

Reporting Requirements and Timelines 

Each prime recipient of Coronavirus Relief Fund payments1

1 Prime recipients include all 50 States, Units of Local Governments, the District of Columbia, U.S. 
Territories, and Tribal Governments that received a direct payment from Treasury in accordance 
with Title V.

 shall report Coronavirus 
Disease 2019 (COVID-19) related “costs incurred” during the “covered period”2

2 Refer to Treasury’s guidance dated June 30, 2020 for more information on costs incurred and the 
covered period. 

 
(the period beginning on March 1, 2020 and ending on December 30, 2020), in the 
manner of and according to the timelines outlined in this memorandum. As 
described below, each prime recipient shall report interim and quarterly data and 
other recipient data according to these requirements. Treasury OIG is working on 
development of a portal with GrantSolutions3

3 A grant management service provider under the U.S. Department of Health and Human Services.  

 that is expected to be operational on
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September 1, 2020, for recipients to report data on a quarterly basis. Until the 
GrantSolutions portal is operational, each prime recipient shall follow the interim 
reporting requirements. Treasury OIG will notify each prime recipient when 
GrantSolutions is operational or of any changes to the expected September 1, 2020 
start date.  

Interim Reporting for the period March 1 through June 30, 2020 

By no later than July 17, 2020, each prime recipient is responsible for reporting costs 
incurred during the period March 1 through June 30, 2020. For this interim report, prime 
recipients need only report totals by the following broad categories: 

a. Amount transferred to other governments; 
b. Amount spent on payroll for public health and safety employees; 
c. Amount spent on budgeted personnel and services diverted to a substantially 

different use; 
d. Amount spent to improve telework capabilities of public employees; 
e. Amount spent on medical expenses;  
f. Amount spent on public health expenses; 
g. Amount spent to facilitate distance learning; 
h. Amount spent providing economic support; 
i. Amount spent on expenses associated with the issuance of tax anticipation notes; 

and 
j. Amount spent on items not listed above. 

Recipients should consult Treasury’s guidance and Frequently Asked Questions in 
reporting costs incurred during the period March 1 through June 30, 2020. The total of 
all categories must equal the total of all costs incurred during that period. A spreadsheet 
is attached for your use in providing the data. As discussed below, the prime recipient 
will be required to report information for the period March 1 through June 30, 2020 into 
GrantSolutions once it is operational. 

Quarterly Reporting  

Each prime recipient of Coronavirus Relief Fund payments shall report COVID-19 related 
costs into the GrantSolutions portal. Data required to be reported includes, but is not 
limited to, the following: 

1. the total amount of payments from the Coronavirus Relief Fund received from 
Treasury; 

2. the amount of funds received that were expended or obligated for each project or 
activity; 

3. a detailed list of all projects or activities for which funds were expended or 
obligated, including: 

a. the name of the project or activity;  
b. a description of the project or activity; and 
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4. detailed information on any loans issued; contracts and grants awarded; transfers
made to other government entities; and direct payments made by the recipient
that are greater than $50,000.

The prime recipient is responsible for reporting into the GrantSolutions portal information 
on uses of Coronavirus Relief Fund payments.  

Recipient Portal Access: For future quarterly reporting, each prime recipient will have 
GrantSolutions portal access for three (3) individuals: two (2) designees (preparers) to 
input quarterly data and one (1) official authorized to certify that the data is true, 
accurate, and complete.4

4 The certifying official is an authorized representative of the recipient organization with the legal authority 
to give assurances, make commitments, enter into contracts, and execute such documents on behalf of 
the recipient.

 By no later than July 17, 2020, please provide the name, title, 
email address, phone number, and postal address of these individuals so that portal 
access can be granted. After this information is received, guidance on the 
GrantSolutions portal access and data submission instructions will be issued separately. 

Reporting timeline 

By no later than September 21, 2020, recipients shall submit via the portal the first 
detailed quarterly report, which shall cover the period March 1 through June 30, 2020. 
Thereafter, quarterly reporting will be due no later than 10 days after each calendar 
quarter. For example, the period July 1 through September 30, 2020, must be reported 
no later than October 13, 2020 (Tuesday after the 10th day of October and the 
Columbus Day Holiday). Reporting shall end with either the calendar quarter after the 
COVID-19 related costs and expenditures have been liquidated and paid or the calendar 
quarter ending September 30, 2021, whichever comes first.  

Record Retention Requirements 

Recipients of Coronavirus Relief Fund payments shall maintain and make available to the 
Treasury OIG upon request all documents and financial records sufficient to establish 
compliance with subsection 601(d) of the Social Security Act, as amended, (42 U.S.C. 
801(d)), which provides: 

(d) USE OF FUNDS.—A State, Tribal government, and unit of local government shall use
the funds provided under a payment made under this section to cover only those costs
of the State, Tribal government, or unit of local government that—

1. are necessary expenditures incurred due to the public health emergency
with respect to COVID-19;

2. were not accounted for in the budget most recently approved as of the date
of enactment of this section for the State or government; and
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3. were incurred5

5 Refer to Treasury’s guidance dated June 30, 2020 for more information on the definition of costs 
incurred. 

 during the period that begins on March 1, 2020, and 
ends on December 30, 2020. 

Records to support compliance with subsection 601(d) may include, but are not 
limited to, copies of the following: 

1. general ledger and subsidiary ledgers used to account for (a) the 
receipt of Coronavirus Relief Fund payments and (b) the disbursements 
from such payments to meet eligible expenses related to the public 
health emergency due to COVID-19; 

2. budget records for 2019 and 2020; 
3. payroll, time records, human resource records to support costs 

incurred for payroll expenses related to addressing the public health 
emergency due to COVID-19; 

4. receipts of purchases made related to addressing the public health 
emergency due to COVID-19; 

5. contracts and subcontracts entered into using Coronavirus Relief Fund 
payments and all documents related to such contracts; 

6. grant agreements and grant subaward agreements entered into using 
Coronavirus Relief Fund payments and all documents related to such 
awards; 

7. all documentation of reports, audits, and other monitoring of 
contractors, including subcontractors, and grant recipient and 
subrecipients;  

8. all documentation supporting the performance outcomes of contracts, 
subcontracts, grant awards, and grant recipient subawards;  

9. all internal and external email/electronic communications related to use 
of Coronavirus Relief Fund payments; and 

10. all investigative files and inquiry reports involving Coronavirus Relief 
Fund payments. 

Records shall be maintained for a period of five (5) years after final payment is 
made using Coronavirus Relief Fund monies. These record retention requirements 
are applicable to all prime recipients and their grantees and subgrant recipients, 
contractors, and other levels of government that received transfers of Coronavirus 
Relief Fund payments from prime recipients. 

Thank you and we appreciate your assistance. 
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Appendix 2 - Attestation 

 

ATTESTATION 

 

I, _________________________________, am the Title: ______________________ of Name of  

Organization: _________________________________, and I certify that: 

1. I have the authority on behalf of ____________________________________________  
______________________(Organization) to sign this Attestation. 
 

2. I understand that the Pinellas Community Foundation will rely on this attestation as a 
material representation in making a direct payment to this Organization. 
 

3. ________________________________________ (Organization) attests that proposed 
expenditures of this grant are appropriate and aligned with the awarded proposal, are for 
services related COVID-19 impacts to residents and/or the community on or after March 
1, 2020, do not supplant existing services or budgets, and are not reimbursable by 
alternate means. 
 

4. ________________________________________ (Organization) attests it will only 
expend funds from this grant which are appropriate and aligned with the awarded 
proposal, are for services related COVID-19 impacts to residents and/or the community 
on or after March 1, 2020, and do not supplant existing services or budgets, and are not 
reimbursable by alternate means. 
 

 

By: ___________________________________(Printed Name) 

 

Signature: ________________________________ 

 

Title: ____________________________________ 

 

Date: ____________________________________ 
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Executive Director

Brian Siracusa, Executive Director
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Executive Director

Brian Siracusa, Executive Director

The Arc Tampa Bay



Appendix 3 – Reimbursement Request Explanation with Documentation to Follow

DocuSign Envelope ID: 5C246F39-0267-41B8-844F-8D668DAE48AB



 
The Arc Tampa Bay requests reimbursement of hazard pay for direct service staff and other personnel 
providing direct service duties, consistent with agency practice and policy for the pay periods beginning 

June 13, 2020 (paid on the first pay date in July or on 07/02/2020) through October 2nd (with pay date of 

October 9th).   
 
The Agency will provide status forms and other documentation to substantiate these expenses in an 
amount not to exceed $83,675.00. 
 
The payment of this hazard pay is consistent with necessities caused by COVID-19 and the Agency’s 
response to keep residents and clients safe, while ensuring appropriate staffing levels. 
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